Poccuiickas ®eaepanus
Hosropoackas odiactb

AJIMUHUCTPAIIUS MAP®UHCKOI'O MYHHUIIMITAJIBHOI'O PAMOHA

ITOCTAHOBIJIEHUE
ot 11.08.2021 Ne 674
p.n. [Tapduno
O BHECEHHUH W3MEeHEeHU B
aIMUHHUCTPATUBHBII perjiaMmeHT
npeaocTaBIeHUs MYHHUIMIAJIbHOM
yCJayru «Bbigaua JOKYMEHTOB

(cmpaBKM 0 cocTaBe CeMbH)»

Bo ucnonuenne ®denepanpHoro 3akoHa oT 29 nexadpst 2020 roma Ne 479-D3
«O BHecenuu wusMmeHeHuir B DenepanpHbii 3akoH ot 27 wurons 2010 rona
Ne  210-®3 «OO6 opraHm3anuv TPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIyT», NOCTAHOBIEHUS AJIMUHUCTpPAUUd MYHULIHIAIBHOTO
pationa ot 10.06.2011 Ne 385 «O6 ytBepxknenuu I[lopsiaka pa3paboTku u
YTBEPKACHUS aIMUHHUCTPATUBHBIX pErIaMEHTOB IPEAOCTABICHUS
MYHHUIIUTAIBHBIX YCIYyT OpraHaMu MeECTHOro camoympasieHusi I[lapdunckoro
MYHHITAIIAJIBHOTO paiioHay, YctaBoM [lapduHckoro MyHUIIMIaILHOTO pailoHa
IHHOCTAHOBJIAIO:

1. BHecTn u3MeHEHUA B aJIMUHUCTPATUBHBIM PETJIAMEHT IPEIOCTABICHUS
MYHULUNAIBHOW yCIIyru «Bplgada JOKYMEHTOB (CHpPaBKHM O COCTaBE CEMBH)Y,
YTBEPAKACHHBII MOCTAHOBICHUEM AJIMHUHHUCTPAMM MYHUIMNAIBHOTO paioHa OT
15.04.2016 Ne 235:

1.1. u3noxuth NyHKT 2.8 pasnena 2 agMUHUCTPATUBHOIO pErjiaMeHTa B
HOBOU PEaKILNH:

«2.8. Yka3aHue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIA

2.8.1. 3anpemieHo TpeOOBaTh OT 3aABUTEIS:

NpENCTaBIeHUsT JOKYMEHTOB Y HWHGOpPMAIMU WJIA  OCYIIECTBICHUS
NEUCTBHM, MPEICTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMU  TPABOBBIMU  aKTaMH,  PEryJHPYIOIIMMH  OTHOILIEHHS,
BO3HHMKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIIUITAIIBHOW YCIYTH;

NPEICTaBIeHUsT JOKYMEHTOB W WHGOpPMAIMKM, KOTOPHIE HAXOMATCS B
pacHoOpsKEHUN OPraHoOB, MPEAOCTABISIONIUX MYHHUIUIAIBHYIO YCIYTYy, HWHBIX
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U OpraHU3alui,
B COOTBETCTBUHM C HOPMAaTHBHBIMM NPAaBOBBIMU akTamu Poccuiickorn ®enepanuu,
HOPMATUBHBIMH TMPABOBbIMU aKkTaMu cyObekToB Poccuiickoit ®expepanuu u
MYHULIUNAIBHBIMU TIPABOBBIMU AKTAMU;



MpEACTaBICHUs JOKYMEHTOB M HWH(pOpMaluu, OTCYTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IIPU IMEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIUWMBIX IS TMPEIOCTABICHUS MYHUIIUIATLHON
yCIyTd, JUO0O B NPENOCTaBICHUM MYHULUNAIBHOW YCIYrH, 3a HCKIIOYEHUEM
CIIy4yaeB, MPETyCMOTPEHHBIX MYHKTOM 4 yactu | crareu 7 deaepalbHOroO 3aK0Ha
or 27 wurong 2010 roma Ne 210-®3 «OO0 opraHuzauuyd MpeaOCTABICHUS
TrOCYJapCTBEHHBIX U MYHULIMITAIBHBIX YCITYT»:

- W3MEHEHHE TPeOOBaHWU HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHHUIMNAIBHON YCIYTH, IIOCJI€ IE€PBOHAYAJIbHOM MOJA4Yu
YBEJOMJIEHUS O IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH;

- Halluyue OIMOOK B YBEJOMJICHHWU O TMPEIOCTABICHUH MYHHUIUIIATbHON
YCIIYTHM U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJE NMEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [JIs MPEJOCTaBICHUS MYHUIIUIATIBHOM
yCIIYTH, MO0 B MPEJAOCTABICHUU MYHUIIUNAIBHOW YCIYTM W HE BKJIIOUCHHBIX B
MPEJCTABICHHBI paHEE KOMIUIEKT TOKYMEHTOB;

- UCTEUCHHME CpPOKa JICUCTBUS JTOKYMEHTOB WM W3MEHEHHE HHGOpMAaIuu
nocjie TMEepPBOHAUYAJIBLHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX MJif
NPEOCTaBICHUS] ~ MYHMIMIAIBHOW  yclyrd, Ju00 B TIPEIOCTaBICHUH
MYHUIIUATIAIBHONW YCITYTH;

- BBISIBJICHHE JOKYMEHTAJbHO IOJTBEPXKJICHHOrO (akTa (MpU3HAKOB)
OIIMOOYHOTO WM TMPOTHUBOMPABHOTO JeWcTBUS (0O€3/1elCTBUSI) TOJKHOCTHOTO
JUIA OpraHa, MPENOCTABJISIOIIET0 MYHUIHUIAIBHYIO YCIYTy, MYHULHUIAIBHOIO
ciyxaiero, pabornuka MOI[ mnpu nepBoHAUaILHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHHSI MYHHUIIMTIAIBHOU YCIYTH, JIUOO
B MPEIOCTAaBICHUH MYHULUINAIBHOW YCIyTHM, O 4Y€M B NHUCBMEHHOM BHUJIE 3a
NOAMUCHIO PYKOBOJIUTENSL OpraHa, MPEeAOCTABIISIIONIET0 MYHHUIIUIIAIBHYIO YCIYTY,
pykoBogutenss MOI[ npu mnepBoHayadIbHOM OTKa3€e B MPHUEME JOKYMEHTOB,
HEOOXOUMBIX I TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, YBEIOMIIAETCS
3asIBUTEIb, a TAK)KE MPUHOCSITCS M3BUHEHUS 32 TOCTABJICHHbBIE HEYI00CTBA;

NpeloCTaBiICHUS] Ha OyMa)KHOM HOCHTENEe JTOKYMEHTOB M HH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHUH C ITYHKTOM
7.2 vactu 1 cratbu 16 ®@enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3,
3a UCKJIIOYEHUEM CITydaeB, €CJIM HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI MO0
UX  U3BATHE  SIBISETCA  HEOOXOMUWMBIM  YCJIOBHEM  TPEJOCTABICHUS
rOCYJapCTBEHHOW WJIM MYHUIIMIIAJbHON YCIYTH, U UHBIX CIIy4aeB, YCTAHOBIEHHBIX
denepaabHBIMU 3aKOHAMH.

1.2. w3noxuth myHKT 2.18 pazmena 2 agMUHHUCTPATUBHOTO PErIaMEHTa B
HOBOW MPHUJIATA€MOMN PEIAKINHN:

«2.18. Nnble TpeOOBaHMSA, B TOM 4YHCJe YYHTHIBAKOIIHE OCOOEHHOCTH
NpeIoCTABJIEHU MYHHUMNAJBHOH YCIAYTH B MHOTOQpYHKIMOHAJBHBIX
HEHTPaX M OCOO0EHHOCTH TMPeJOCTABJICHUS] MYHMUMNAJBLHOW YCIyrd B
3JIEKTPOHHOU dopme

2.18.1.  3asBurensiMm  oOecCleYMBAECTCS  BO3MOXKHOCTb  IOJYyYCHUS
nHpopMalIMK O MOPSAJIKE U XOJ€ MPEIOCTABICHHS MYHMIIMNAIBLHON YCIyTH, a
TaK)Ke KONMUpOBaHUS (HOPM 3asiBICHUNW U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
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MOJYy4YEHUsT MYHUUIHMNAIbHOW YCIYrM, B TOM UYHCIE€ C MCIOJIb30BAHUEM
PernonansHoro mnoprama, EnuHOoro mnopraja npu HaJIUYUUM TEXHUYECKOU
BO3MOYHOCTH.

2.18.2. Ilpuem HOKYMEHTOB Ha MPENOCTABICHUE MYHHUIMNAIBHONW YCIYTU U
BblJlaya pe3yJibTaTa MYyHULUNAIBHON YCIYIM MOXKET ocylecTBiIATbCa B M®DI] 1o
MPUHLUIY SKCTEPPUTOPUATBHOCTH MPU HATWYMU 3aKiatoueHHoro CorjameHus o
B3aUMOJEUCTBUM MexX1y AamuHucTtpauuein Ilappunckoro MyHHIIMIAIBHOTO
palioHa ¥  TOCYAapCTBEHHBIM  OOJACTHBIM  aBTOHOMHBIM  yUpEXIECHUEM
«MHOroQyHKIIMOHATBHBI  LEHTP  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULIMTATIBHBIX YCIYT).

2.18.3. IlpenocraBieHre MYHUIUNAIBHOM YCIYTM BO3MOXHO IpPH
OJIHOKpaTHOM oOparieHnuu 3assutens B M®I] ¢ 3anpocom o mpeocTaBiIeHUN IBYX
u 00Jiee TOCYIapCTBEHHBIX U (UJIW) MYHHUITUTIATBLHBIX YCIYT (J1ajee - KOMIUIEKCHBIN
3ampoc).

OIHOBPEMEHHO ¢ KOMIUICKCHBIM 3allpOCOM 3asiBUTEIb Togaetr B MOI]
JTOKYMEHTBI, TPEyCMOTPEHHbIE MYHKTOM 2.6 aIMUHUCTPATUBHOTO PErIaMEHTa.

3asiBicHUE U JIOKYMEHTHI, NpeayCMOTPEHHbIE  TyHKTOM 2.6
aIMUHUCTPATUBHOIO perjiaMeHTa, Hampabisitorcss MO®OI[ He no3agHee oAHOTO
pabodero mHs, CJIEAYIOIIETO 3a JHEM IOJYYeHHS KOMIUIEKCHOTO 3ampoca B
YNOITHOMOYEHHBIHN OpraH.

I[Ipu mnoctymiennn B MO®Il[ 10KYMEHTOB, SBJISIONMXCS PE3YyJIbTaTOM
IPeIOCTaBICHUs] MYyHHIIMNAIbHOU yciuyru, M®IL] obecrneunBaeT BO3MOXKHOCTH
BBIIaYM TaKUX JOKYMEHTOB 3asBUTEIIO HE MO37HEee pabovero AHs, CIEIYIOIIETo 3a
JTHEM TIOCTYIUJICHUS TaKUX JOKYMEHTOB B M DI,

Hust obecriedeHHs] TOJMYYEHUS 3asiBUTEIEM  MYHUIUINAIBHON YCIyTH,
yKa3aHHOU B KOMIUICKCHOM 3ampoce, M®II aelictByeT B MHTEpecax 3asBUTEIA 0€3
JOBEPEHHOCTH U HAIPaBJIET B Y IOJTHOMOYEHHBIM OPTraH CBEICHUS, JOKYMEHTHI U
(umu) wuwHGOpPMANMIO, HEOOXOAUMBbIE JIs MPEAOCTABICHUS YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce€ MYHHUMIIAIBHBIX YCIYT, C IPUIO0KEHUEM 3aBEPECHHOU
M®II xonuu komIuiekcHOro 3ampoca. IIpu 3ToM He TpeOyroTcs COoCTaBlIeHHE U
MOAIIMCAHUE TAKUX 3asIBIICHUU 3aBUTEIIEM.

KomrekcHbll 3anpoc TOKEH COAEpkKaTh YKA3aHUE HAa MYHULIMIIAJIbHbBIC
yCIIyTH, 32 MPEJOCTABICHUEM KOTOPBIX OOpaTHIICS 3asiBUTENb, a TAK)KE COTJacue
3asBUTENA Ha ocymiecTBiaeHne M®ILI or ero uMeHu AeHCTBUM, HEOOXOAUMBIX IS
UX TIPENOCTABIICHUS.

[Tonyyenne MO®PIL] oTkaza B NPEAOCTAaBICHUHM MYHULMNAIBHBIX YCIYT,
BKJIIOUCHHBIX B KOMIUIEKCHBIA 3ampoC, HE SBIAETCS OCHOBAHUEM IS
NpEKpPalIEHUs TMOJIYyYEHHUS] HWHBIX TOCYAApCTBEHHBIX W (WMJM) MYHUIUIAIbHBIX
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe, 3a HCKIIOUYCHUEM CIIy4aeB, €CIU
ycllyra, B IpeI0CTaBICHUU KOTOPOW OTKAa3aHO, HEOOXOoAMMA ISl MPEIOCTABICHUS
WHBIX TOCYJApPCTBEHHBIX M (WIM) MYHULHUNAIBHBIX YCIYr, BKIIOUYEHHBIX B
KOMIUICKCHBIN 3aIpoc.

B ciyuae, ecnu 17151 moaydeHUs! TOCYIapCTBEHHBIX U (MJIM) MYHUIIUMIIATbHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, TPEOYIOTCS CBEICHUS, TOKYMEHTHI U
(unu) uHpOpMaIus, KOTOpble MOTYT ObITh monydeHsl M®PI] Tonbko 1O



pe3yiabTaTaM TPEAOCTABICHUS MHBIX YKa3aHHBIX B KOMILJIEKCHOM 3ampoce
TOCYJApCTBEHHBIX U (WJIM) MYHMUIIMIAIBHBIX YCJIYT, HAMpaBJICHUE 3asBICHUN U
JIOKYMEHTOB B COOTBETCTBYIOIIUE OpraHbl, MPeIOCTaBIAIONIUE TOCYAApPCTBEHHbIE
YCIIYTH, OpraHbl, MPEJOCTaBISIONINE MYHUIUIAIbHBIE YCIYTH, OCYIIECTBISETCS
M®I] He mo3aHee ogHOr0 pabodero AHS, CASAYIOMIETo 3a JHeM mojaydeHus MOI]
TaKUX CBEJICHHUM, TOKYMEHTOB W (uWiau) uHpopmaruu. B ykazaHHOM ciyyae B
TEYEHUE TMPETYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB  IPEIOCTABICHUS
TOCYJApCTBEHHBIX W (WUJIM) MYHULMOAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM
3ampoce, HAYMHAETCS HE paHee JHS TOJIyYeHHUs 3asBICHUM M HEOOXOIUMBIX
CBEJICHHUM, JTOKYMEHTOB W (WiM) HH(POPMAIMU COOTBETCTBYIOIIUM OPTaHOM,
MPEAOCTARIISIIONIUM TOCYJIapCTBEHHBIE YCIYTHd, OPraHOM, MPEIOCTaBIISIIONIAM
MYHUIIUTIAJIBHBIC YCIYTH.

2.18.4. 3asButens uMmeer mnpaBo obOpatuthess B M®DII B nensx moiydeHus
uHoOpMalMK O XOJI€ TPEAOCTABICHUS KOHKPETHOW TOCYAapCTBEHHOW M (WJIM)
MYHUIIUNIAIBHONW YCIIYTH, YKa3aHHON B KOMIUIEKCHOM 3amlpoce, Wi O TOTOBHOCTHU
JOKYMEHTOB,  SIBJISIIOLIUXCS ~ PE3YJbTaTOM  TPEJAOCTABICHUS  KOHKPETHOM
TOCYJApCTBEHHOW U (WUJIM) MYHUIIUITAIIBHOW YCIyTH, YKa3aHHOW B KOMILJIEKCHOM
3ampoce. YkazaHHas wuHGOpPMAIUS MPEJOCTABISAETCS MHOTO0(YHKIIMOHATHLHBIM
LHEHTPOM:

B XOJI€ TUYHOTO MpHUeMa 3assBUTEIIS;

1o Teaedony;

0 AJIEKTPOHHOM TOYTE.

B cmygae oOpamenus 3asButens B MO®PIl ¢ 3ampocom o xoxe
IIPEIOCTABICHUSI KOHKPETHOM TOCYIapCTBEHHOM W (WJIM) MYHHUITUTIATILHON YCIIYTH,
YKa3aHHOM B KOMIUIEKCHOM 3allpoce, WJIM O TOTOBHOCTH JOKYMEHTOB,
SIBJISIFOIIUXCSA  PE3yJIbTATOM MPEIOCTaBICHUS KOHKPETHOM TOCYJapCTBEHHOW W
(WIM) MyHULIMTIAIBHOW YCIIYTH, YKa3aHHON B KOMILIEKCHOM 3aIpoce, OCPEACTBOM
37eKTpoHHON moutel, M®Il 00s3aH HampaBUTH OTBET 3asIBUTEIIO HE IO3THEE
pabodero aHs, caeaAyromero 3a jHeM noaydernus M®I] ykazanroro 3ampoca.

2.18.5. Ilpm HaIUUYUM TEXHUYECKOM BO3MOXKHOCTH JUIS IOJyYCHUS
MYHUIUNAIBHOW YCIYIM B JJIEKTPOHHOM BHUJIE 3asBUTEISIM MPEIOCTABISAETCS
BO3MOKHOCTb HANpaBUTh 3asBICHUE U JOKyMEHTbl 4epe3 EnuHblii moprtan u
PernonanbHbIil IOpTam, MyTeM 3aMOJHEHUS CIICIUATBHON UHTEPAKTUBHOMN (OPMBI,
KOTOpas o0ecrneunBaeT UACHTU(PUKAITUIO 3asIBUTEIIS.

2.18.6. Ha Enmurom mnoprane u PermoHalibHOM mopraje TPUMEHSICTCS
aBTOMaTHYecKass WACHTHQUKamus (Hymeparusi) OOpaimieHuild, HCIOIb3yeTCs
noacucreMa  «JImuHpIA  KaOmHeT» UIT  oOecliedeHHus  OMHO3HAYHOU U
KOH(UICHITNATHFHOW TOCTABKHA MTPOMEKYTOUHBIX COOOIIECHUN M OTBETA 3aSBUTEIIO
B AJIEKTPOHHOM BUJIE.

2.18.7. Komnuu [IOKYMEHTOB 3aBEPSIOTCS B IOPSAJAKE, YCTAHOBJIECHHOM
3aKOHOJATECIECTBOM Poccuiickoit denepanuu, 00 CHEUMAIMCTOM,
OCYIIECTBIISIIOIIMM MPUEM TOKYMEHTOB, IPU HATUYHUH HOJJTUHHBIX JOKYMEHTOB.

OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD U MOJHOTY MPEJICTABISIEMbIX CBEJICHUI
Y JOKYMEHTOB BO3J1araeTcsi Ha 3asiBUTEJIA.



3asBIEHUE M JOKYMEHTHI, MpHUjaraeMble K 3asBICHUIO (MU UX KOMUH),
JOJKHBI OBITh COCTABJICHBI HA PYCCKOM SI3BIKE.

2.18.8. Ilpu mopade >JIEKTPOHHOIO 3asBJIECHUS MOXET ObITH MCIOJIb30BaHA
MpocTasi 3JEKTPOHHAsI MOJIKUCh, COTJIACHO MYHKTY 2 ctathu 6 denepanbHOro
3akoHa oT 06 anpens 2011 romga Ne 63-03 «O06 snextpoHHON noanucuy. [Ipocroit
BJIEKTPOHHOM TOJNMUCHIO SBIISICTCS PETUCTpalMs 3asBUTENA B EIOWMHOU cucTeMe
uneHtuukanun u ayreHtudukamuu (manee - ECUA). «Jlorun» u «maposiby
BLICTYNAIOT B KadyeCTBE aBTOpU3allMu Ha PerumoHaipbHoM moptane, Enunom
nopTajge MOATBEPXKIAONIUNA MPABOMOYHOCTh MPOU3ZBOAUMBIX MOCPEACTBOM CETH
«nTeprer» mnpouenyp. Wnentudukaropom nOpocTod IJIEKTPOHHOM IMOIMUCH
ABJIIETCSI CTPAXOBOM HOMEDP MHAMBUAYaIbHOTO JnleBoro cuera (naisee - CHUJIIC)
3asiBUTEIISI B CUCTEME 0053aTeJIbHOIO MEHCUOHHOTO CTPaXOBaHUSI.

2.18.9. Ilepeuenb KJIacCOB CPEACTB OJEKTPOHHOW TMOAMMUCH, KOTOpHIE
JIOMYCKAIOTCSl K MCIOJB30BaHMIO NpU  OOpalleHHMH 32  MOJIyYeHHEM
MYHUIIMNIAJIBHOW ~ YCJIYTHM,  OKa3blBaeMOW C  NPUMEHEHUEM  YCUJICHHOM
KBATM(UKAITMOHHON OSJIEKTPOHHOW TOJIMKUCH, ONPEACNISIOTCS Ha OCHOBAaHUM
YTBEPKIAEMOH COOTBETCTBYIOIIMM OPraHOM HCIIOJHUTEIbHOW BIJIACTH IO
cornacoBannio ¢ deaepanbpHON ciy)k00it 6e3omacHocTu Poccuiickoit deneparmu
Mozenu yrpo3 Oe3omacHOCTH HH(OpManuMd B HHPOPMALMOHHON CHUCTEME,
UCIIOJIB3YEMON B IEJISIX NpueMa oOpalieHuid 3a TOJyYeHHEeM MYHUIIUNAIbHOM
ycIyru U (WIH) MPeA0CTaBICHUS TaKOW YCIIYTH.

2.18.10. Ins 3assBUTENEd oOecreuymBaeTCsl BO3MOXKHOCTH OCYIIECTBIISATH C
UCIIOJIB30BaHUEM PernonanpHOro noprana, EAMHOro moprana MOHHUTOPHHI XOAa
NPEAOCTABICHUS MYHULIIUIIAIBHON YCIYTH.

2.18.11. YBenomieHue 3asiBUTENS O IPUHITOM K PACCMOTPEHHUIO 3asIBICHHUS,
a TaKkKe O HEOOXOIMMOCTH TIPEACTABICHHUS JOKYMEHTOB OCYIIECTBISCTCS
YTOIHOMOYEHHBIM OpraHOM HE MO37Hee Padodero MHS, CIEAYIONIEro 3a JTHEM
MOCTYIUICHUSI OT 3asBUTEIS COOTBETCTBYIOIICH WHTEpPaKTUBHOW (OpMBI B
3JIEKTPOHHOM BHJIE, B TOM YHCJE Yyepe3 PernoHanbsHbli nopTai, EnquHbiil mopral.

2.18.12. ITpu npeaocTaBICHUU TOCYIAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT
B OJEKTpoHHOW ¢opMe uACHTHPUKANHMS W  ayTeHTU(DUKAIUS  MOTYT
OCYIIECTBIISITHCS TOCPEICTBOM:

1) enuHOW cHUCTeMBl HACHTH(PUKAIUM W ayTEHTU(PUKAIUU WIW HHBIX
TOCY/IapCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM, €CIH TaKHe TOCYAapCTBEHHbBIE
UH(POPMAIIMOHHBIE CHCTeMbl B YycTaHOBiIeHHOM I[IpaButenscTtBoM Poccuiickoii
denepanu  TOpsAAKE O00ECIEYMBAIOT B3aMMOACHCTBHE C €IWHOM CHCTEMOM
UACHTH(PUKAIME W ayTeHTHU(UKAIMKU, TPU YCIOBUU COBIMAJECHUS CBEIACHUN O
bu3rUecKoM JUIE B yKa3aHHBIX HHGOPMAITMOHHBIX CHCTEMAX;

2) enauHOW CHUCTEMBl WACHTHPUKAIIMA ¢ ayTeHTU(PUKAIMN € EIUHON
WHPOPMAIIMOHHONW  CHUCTEMBI ~ MEPCOHANBHBIX  JIAHHBIX, OOECTICUMBAIOMICH
00paboTKy, BKJIIOUYas COOp M XpaHEHUE, OMOMETPUUECKUX MEPCOHAIbHBIX JAHHBIX,
UX TPOBEpPKY U 1mepenayy HUHPOpMAIMM O CTENEHU UX COOTBETCTBUS
MPEJOCTaBICHHBIM OUOMETPUYECKUM TEPCOHAIBHBIM JAaHHBIM  (PU3UUECKOTO
JIUA.»;
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1.3. m3noxute nyHkT 3.3.1 pa3nena 3 aAMUHUCTPATUBHOTO pErlaMEHTa B
HOBOU MpUJIaracMou peIaKLuu:

«3.3.1. AagmuHuctpatuBHas npouenypa - Ilpuem u perucrtpamus 3ampoca
(3asIBJICHUS)

OcHoBanveM i Hadyaja aaMHUHHMCTPATHBHOM MPOUEAYpPHl IO HPHEMY
3asBJICHUS, MOCTYIIMBIIETO B YIOJHOMOYEHHBIA OpraH OT 3asBUTENS, SBIACTCS
oOpamieHre 3asBUTENSl B  YINOJIHOMOYEHHBIH OpraH C  3asBJICHUEM U
IOPEACTABICHUEM JOKYMEHTOB, VYKA3aHHBIX B NyHKT€ 2.6 HAaCTOAILIETO
aMUHUCTPATUBHOIO pPErjlaMeHTa, B TOM YHUCJIE M B BJIEKTPOHHON (opMe 1o
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM OOIIEro JIOCTyIa, B TOM YHUCIIe
cetu VHTEpHET, C  UCHOJIB30BAHUEM  PETHOHAIBHOW  TOCYJAapCTBEHHOM
uH(popMalMoHHON cucteMbl «IlopTasl rocyJapcTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT
(pyukmuit) Hosropoackoir obnactu» U  (denepanbHOM rocyaapCTBEHHOU
uHpOpMAIIMOHHON  cucteMbl  «EnMHBIA ~ mOpTall  rOCYJAapCTBEHHBIX U
MYHUITATIAJIBHBIX YCIIYT ((PyHKIIHN ).

3asBiieHHEe M TAKeT JOKYMEHTOB, HAaIpaBJICHHbIE 3asBUTENEM B (opme
ANEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BAHUEM PETrHOHANBLHON MHGOPMAIIMOHHON
cuctemMbl «llopTran rocynapcTBEHHBIX W MYHUIMNAIBHBIX YCIYr ((DyHKIHIN)
Hogsropojckoit obnactu» u QeaepanbHONl TOCYyIapCTBEHHONW HH(DOpPMAIMOHHOM
cucteMbl «EAuHBII mOpTaJ TrOCYAapCTBEHHBIX W MYHUIMOAIBHBIX YCIyT
(pyHkumit)» mocTynmaroT B YIOJHOMOYEHHBIH OpraH uepe3 HH()OpPMalMOHHYIO
cuctemy MexxBeoMcTBeHHOTo B3aumoaeicteust «<SMART ROUTE».

CrnenMamucT yrnoJHOMOYEHHOTO OpraHa, IPUHUMAIOIUK 3asBICHUE U
JOKYMEHTBl 4epe3 HHPOPMAIMOHHYIO CHCTEMY, 3aXOJUT B HH(OPMALHUOHHYIO
CUCTEMY, IIyTEM aBTOPH3ALMU C IMOMOILBIO JIOTUHA M Haposisi Wiu cepTudukara
AJIEKTPOHHOM IIU(PPOBOI MOANKCH U OTKPBIBAET JIEKTPOHHOE OOpallleHue:

1) mpoBepsieT NPaBUIBHOCTD 3alI0JHEHUS 3JIEKTPOHHOIO 3asBJICHUS, & TAKKE
IIOJIHOTY YKa3aHHBIX CBEJCHUM;

2) NpPOBOAUT IEPBUYHYIO IPOBEPKY IMPEACTABICHHBIX 3JIEKTPOHHBIX
JOKYMEHTOB Ha IMPEAMET COOTBETCTBUS UX YCTAHOBIICHHBIM 3aKOHOIATEIHCTBOM
TpeOOBaHUM, a UMEHHO:

a) HaJIM4Yue JOKYMEHTOB, HCOOXOAUMBIX JUISl PEOCTaBICHUS YCIIYTH;

0) aKkTyaJbHOCTb MPEACTAaBICHHBIX JIOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSIMU K CpOKaM UX JACHCTBUS;

3) mpoBepsieT cobOI0IeHNE CISAYIOMUX TpeOOBaHUMN:

a) HAJIMYME YETKOr0 M300paKeHUs] CKAHUPOBAHHBIX JOKYMEHTOB;

0) COOTBETCTBHE CBEACHMUN, CONEPXKALIUXCA B 3asBICHHUH, CBEICHHSIM,
COZIEPIKAIUMCS B IIPEJCTABICHHBIX 3asIBUTEIIEM TOKYMEHTAX;

4) pacniedaTbIBa€T 3JEKTPOHHBIE JOKYMEHTHI, IPHIIOKEHHBIE K 3asBJICHUIO
HOCPEICTBOM 3JIEKTPOHHBIX MMEYATHBIX YCTPOUCTB, M MPHOOIIAET K JUYHOMY eIy
3asIBUTEIIS;

5) 3amonHseT BKIAABII B IUYHOE JEJI0 Ha MPEJOCTABICHUE MYHULIUIIAIBHOMI
YCIIYTH, COAEPKAIUA CBENEHHsS O IIOCTYIUICHUHM 3asBICHUS M JTOKYMEHTOB B
AJIIEKTPOHHOM BUJE U TAKXKE MPUOOILAET €ro K JINYHOMY JEITy 3asiBUTEIIS.



[lognuHHBIE AOKYMEHTBHI, HEOOXOoauMble i (OpPMHUPOBAHUS  Jena,
MPEAOCTABISIOTCS TPAXKIAHMHOM JIMYHO, CHEIUATUCT YHOJHOMOYEHHOIO OpraHa
Ha3HAYyaeT 3asiBUTENIO 1aTy U BpeMsl Ipuema.

6) BHOCUT B >KypHaJl perucTpanuu oOpamnieHui rpaxiaaH 3a MyHUIIUTIATbHON
yCIIYTO#l B 2JICKTPOHHOM BHJIE€ C UCIIOJIB30BaHUEM (hellepalbHON roCy1apCTBEHHOM
uHpOpMalIMOHHOM  cucteMbl  «EnMHBIA  mopTanm  rocyJapCTBEHHBIX U
MYHUIUOAIBbHBIX yCIyr (QYyHKOUN)» WIA PETHOHAIBHON ToCydapCTBEHHOM
uHpopManoHHOU cucTeMbl «llopTan rocy1apCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
(¢ynkuumit) HoBropojackoi 06actuy 3anuch O MpueMe dJIEKTPOHHOTO 3asBICHUS U
JIOKYMEHTOB;

7) HampaBisieT 3asABUTENII0 YBEJIOMIICHHE O CTaTyce, MPUCBOCHHOM 3asBKeE,
MyTeM 3aroJHeHUs] B UH(POPMAIIMOHHOM CUCTEME UHTEPAKTUBHBIX TTOJICH.

[Ipu ycraHoBieHuM (PaKTOB OTCYTCTBUS JIOKYMEHTOB, IMEpPEYEHb KOTOPHIX
YCTaHOBJICH IMMYHKTOM 2.6 HACTOSIIEro aJMUHUCTPATUBHOTO PErIaMEeHTa, B Clydae
€CJIM 3asBJICHHE TPEJCTABIACTCS MPU JIMYHOM OOpaIeHUU, JOJKHOCTHOE JIUIIO
yBEJOMJISIET 3asBUTENI O HAJWYUU TPENATCTBUU ISl TIPEJIOCTABIICHUS
MYHUITATIAIBHONW YCITYTH, OOBSCHIET €My COJICP’KaHHE BBISBIICHHBIX HEJOCTATKOB
B MPEJICTABICHHBIX JOKYMEHTAX U MpeJjiaraetT MpuHATh MEPHI IO UX YCTPaHEHUIO.
[Ipu xenaHuW 3asBUTENS YCTPAHUTHh HEJIOCTATKH, MPEPBaB MPOIEAYPY IMOJAa4u
JIOKYMEHTOB JUIsI TPEIOCTABICHUS] MYHUIIMIAIBHON YCIyTH, AOMKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JTOKYMEHTOB, BO3BPAILAET 3asBUTEIIO
3asBJICHUE W NPEACTABICHHBIE UM JOKYMEHTBI, CHSB KOIHIO C BO3BpAaIlaeMOro
3asBJICHUS U C/IEJIaB HA HEW COOTBETCTBYIOIIYIO TIOMETKY.

JIOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO JOKYMEHTOB
IPU MOCTYIUIEHUH JTOKYMEHTOB 3asiBUTEINS MPU JTUYHOM OOpaIieHUH:

1) ycTaHaBIuBaeT mpeaMeT 0OpaIleHHUs;

2) yCTaHaBIMBAET JIMYHOCTh 3asIBUTENSA, TOCPEICTBOM MPEIbIBICHUS
nacriopta rpaxkmaanuHa Poccuiickoirt ®exepanuu JIU00 HMHOrO JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIILCTBOM Poccuiickon
Qdenepaniid  WIKM  TOCPEICTBOM  HIACHTUDUKAIMU U ayTCHTU(PUKAIUH  C
UCIIOJIb30BaHNEM HH(POPMAIMOHHBIX TEXHOJIOTUH, MPETyCMOTPEHHBIX YacThio 18
crateu 14.1 ®enepanbHoro 3akona ot 27 wutonsa 2006 roma Ne 149-d3 «O6
uHpopMaIu, THPOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTe HHPOPMAITUN»;

3) mnOpoBepsieT HaIW4YUE JAOKYMEHTOB, OMPEIEICHHbIX IYHKTOM 2.6
HACTOSIIEr0 AIMUHUCTPATUBHOI'O PETJIAMEHTA, CBEPSISL UX C OMUCHIO TOKYMEHTOB B
3asIBJICHUH,

4) mpu OTCYTCTBHH Yy 3asBUTEINIS MPHU JIMIHOM OOpAIICHUU 3aIlOJITHEHHOTO
3asBJICHUS. WM  HENPaBUJIBHOM €ro  3amlojHEHUH, JOJDKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 32 MPUEM U PETUCTPALMI0 JOKYMEHTOB, MOMOTAeT 3asiBUTEIIO
3al0JIHUThH 3asBJICHUE;

5) npu JUYHOM  OOpalleHUHd  3asABUTENS, TMpPU  HEOOXOAUMOCTH
CBUJIETEIILCTBOBAHUSI BEPHOCTHU KOMUI MPEACTABICHHBIX JOKYMEHTOB, CIICIIUATUCT
YIOJIHOMOYEHHOI'O0 OpraHa CBEpSAET MPEACTABICHHbIC IK3EMIUISIPhl OPUTHHAJIOB U
KOMHUM JOKYMEHTOB, JieJIaeéT Ha HUX HAJNHUCh 00 MX COOTBETCTBUM MOJIMHHBIM
AK3EMIUIAPaM U 3aBEpsSeT CBOEH MOANUCHIO C yKazaHHEeM (paMWJIUK U MHUIHUAJIOB.
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[Ipy monmydeHuH 3asBIEHUS CO BCEMHU HEOOXOAMMBIMU JTOKYMEHTaMHU IO IOYTE,
OHM PEruCTPUPYIOTCS W TNEPeNaroTcs AOHKHOCTHOMY JMIY AJMHHUCTPALUH
MYHHUIMIAIBHOTO PailoHa, OTBETCTBEHHOMY 3a MPEAOCTaBICHUE MYHUIUIAIbHOM
YCIIyTH.

[Ipu noctrymieHun oOpamieHus OT 3asBUTENS IO AJIEKTPOHHOM TmouTe
JOKYMEHTBl ~ pacleyaThlBalOTCd W B JalbHeimem pabora BeieTcs B
YCTAHOBJIEHHOM MOPSIKE.

Cnenumanuct M®II, oTBETCTBEHHBIN 32 IPUEM JTOKYMEHTOB, OCYLIECTBIISIET
CIEAYIOIINE NCUCTBUS B XO/€ IPUEMA 3asABUTEIS:

YCTaHABJIMBAET MpeaIMeT 0OpalieHus;

YCTaHABJIMBAET JIMYHOCTh 3asABUTENISA, TOCPEACTBOM MPEIbABICHUS MMacnopTa
rpaxxknannHa Poccuiickoit denepanyu 1160 HHOTO TOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh, B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit denepauuu wiu
NOCPEJICTBOM ~ UJCHTU(GUKAIMM W  ayTeHTU(UKAUMU C  HCIOJIb30BaHHEM
UH(GOPMAIIMOHHBIX TEXHOJOTUH, MNPEeayCMOTPEHHBIX YacThio 18 cratem 14.1
®enepanbHoro 3akoHa ot 27 utona 2006 roma Ne 149-d3 «OO6 unbopmaiuwy,
MH(GOPMAIIMOHHBIX TEXHOJOTHIX U O 3alIUTe UHHOPMALIHI;

IpOBEPSIET MOJTHOMOYHUS 3asBUTEIIS;

poBepsieT HAIMYKE BCEX IOKYMEHTOB, HEOOXOAMMBIX JJIsi TIPEIOCTaBICHUS
MYHHUIIUNAIBHOW  YCIYTHM, KOTOpble  3adBUTENb  00s3aH  MPEJAOCTAaBUTH
CaMOCTOSITEJILHO B COOTBETCTBUM C ITYHKTOM 2.6 HACTOSALIETO aAMUHUCTPATUBHOIO

perjlaMeHTa;
B Clly4a€ YCTAHOBJICHHS HaJIMYUg OCHOBAHMM Il OTKa3a B MpHUEME
(Bo3BpaTa) JOKYMEHTOB HWH(OpPMUPYET B YCTHOM ¢opMe 3asiBUTEINS 0

BBISIBJICHHBIX (aKTaX, pPa3bACHIET IOCJIEACTBHUS HAIUYUs TaKUX OCHOBAHUN H
Ipeaiaraet NpUHATh MEPBI 110 UX YCTPAHECHUIO;

IPUHUMAET PEIICHUE O MPHUEME Yy 3asiBUTEIIS MIPEACTABICHHBIX JOKYMEHTOB,
dbopmupyer 3asBieHHe o Brpimaue may0aMKaTOB JOTOBOPOB O 0E€3BO3ME3THOM
nepenaye Kuibsi B COOCTBEHHOCTh IOCPEACTBOM HH(POPMAIMOHHON CHUCTEMBI
M®II, peructpupyeT Takoe 3asBJICHUE U IMAKET JOKYMEHTOB B MH(POPMAITHOHHOMN
cucreMe MOILI, Bblgaer 3asBUTENIO (MIPEICTABUTENIO 3asBUTEIIS) PACIHCKY O
MOJIYYCHUH JTOKYMEHTOB ¢ MH(MOpMaImeidn 0 CpoKax pacCMOTPEHUsS 3asBICHUS O
Brigaue nayOnukatoB JOTOBOPOB O 0O€3BO3ME3HON mepenade Kb B
COOCTBEHHOCTb.

Ilepenaua B YTOJIHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, IPHUHSATHIX
cneunanucramu  M®Il, ocymecTBisieTcss MNOCPENCTBOM  MH(DOPMAIIMOHHOM
cucreMbl MO®I[ He mno3gHee craedyromero pabdodero AHS CO JOHS TpUemMa
JTIOKYMEHTOB OT 3asiButTesis B MOII,

[Ipy HEOOXOAWMOCTH MOHKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa,
ciequamuct MOIL[ wW3roraBaMBaKOT KOMHMM NPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, BBITIOJIHSIOT HAa HUX HAAMNUCh 00 HUX COOTBETCTBUU MOIJIMHHBIM
AK3EMILIApPaM, 3aBEPSIOT CBOEH MOMUCHIO C YKa3aHUEM (PaMUIIMU U UHUIIUAJIOB.

JIMUTEeNbHOCTh OCYILECTBICHUSI BCEX HEOOXOAMMBIX JIEUCTBUUA HE MOXKET
MPEBBILIATE |5 MUHYT.
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JIOKyMEHTBI JJisl NPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTd MOTYT OBITh
MPEJCTaBICHbI B YTIOJIHOMOUYEHHBIA OpraH MOCPEICTBOM HaIpaBIICHUS 3asBJICHUS
o Bpimaue nyOnukaToB JOroBOpoB O O€3BO3ME3NHONW Tepefadye >KUbi B
COOCTBEHHOCTh M HWHBIX JIOKYMEHTOB IOYTOBBIM OTIPABICHUEM, YE€pe3 €IUHBII
NopTaJl, pEruOHANIbHBIN MopTai (3a04yHast opMa nojayu JOKyMEHTOB):

- B BHUJIE OpUTHMHAJIAa YBEJIOMJICHUS M KOMUM JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIE TOCPEICTBOM  IOYTOBOrO  OTHpaBieHus. B  ganHoM  ciydae
yIOCTOBEPEHHE BEPHOCTU KOMHUH JOKYMEHTOB OCYIIECTBISICTCS B TOPSJIKE,
YCTAaHOBJIEHHOM (heJIepaibHbIM 3aKOHOJATEIBCTBOM.

Jluem peructpanuu 3asiBiieHHs O Bpimade ny0JMKaTOB JOTOBOPOB O
0e3BO3ME3HON TMepefaye JKWIbs B COOCTBEHHOCTh SIBJISIETCS JICHb €TO0
MOCTYIUICHUS B Y IOJTHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHJI€ TOCPEJICTBOM 3aIOJHEHUS UHTEPAKTUBHOU (HOpMBI
3asBJICHUS, TOJMUCAHHOTO DJICKTPOHHOW TMOJIMUCHIO, Yepe3 JMYHbIA KaOWHET
€AMHOrO MOopTajia, PETMOHAIBHOTO MopTaia, 0€3 HEOOXOAMMOCTH TOTOTHUTEITHLHOM
noJiayu 3asBiieHus 0 Beimaye nyOnukaToB TOrOBOPOB O 0€3BO3ME3/IHOM Mepeaye
KUJIbsl B COOCTBEHHOCTh B MHOU (popMme.

[Ipu mnocrymneHud AOKYMEHTOB B (opMe dICKTPOHHBIX JTOKYMEHTOB
C HCTOJIb30BaHUEM HWH(POPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETe 00111ero
M0JIb30BaHMsI, pPACIKCKa B TOJYYCHUH JOKYMEHTOB B TedYeHHE pabodero maHs,
CIENYIONIETO 3a JHEM TOCTYIUICHHS JOKYMEHTOB, HampaBisieTcsi B ¢opme
ANEKTPOHHOTO JOKYMEHTa MO aJpecy »JJIEKTPOHHOM TMOYThI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu mnoctymienun 3asBieHre O Bpimaue nyOoIMKaToB JOTOBOPOB O
0e3BO3ME3THOM Tepeaayue KUIbd B COOCTBEHHOCTh B DJIEKTPOHHOU (hopme uepe3
€AVMHBIA TOpPTAJ, PETHOHAIBHBIM IOPTAI B  YIOJHOMOYEHHBIM  OpraH,
YBEIOMJIEHUIO  TPUCBAUMBAETCS  CTaTyC  «OTHPAaBIEHO B  BEJOMCTBOX.
NudopmupoBanue 3asBUTENS OCYIIESCTBISIETCS Yepe3 JTUUHbIN KaOMHET yKa3aHHBIX
OPTaJIOB.

Nnentudukamms 3asIBUTENS oOecrieynBaeTcs AIEKTPOHHBIM
UACHTU(PUKAIMOHHBIM TPHIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

[Ipy HampaBieHHM JITOKYMEHTOB 4Ye€pe3 €AUHBIM MNOPTAJ, PErMOHAJIbHBIN
nopTan JHEM TONy4eHHsI 3asBIeHUS O Bpimaue nyOIMKaTOB JOTOBOPOB O
0e3BO3ME3THOM Tepeaade XWibsi B COOCTBEHHOCTh SIBIIACTCS JlaTa TPHUCBOCHHS
YBEJIOMJIEHUIO CTaTyca «OTIPABIECHO B BEIOMCTBOY.

Ecnu 3asBuTens oOpaTuics 3a04HO, JOTKHOCTHOE JIUIO Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB:

- perucTtpupyeTr 3asBieHne o Bpigaue ay0iIMKaTOB JIOTOBOPOB O
0e3BO3ME3HOM Tepemade JKWIbS B COOCTBEHHOCTh TIOJ WHAMBUAYaTbHBIM
MOPSIAKOBBIM HOMEPOM B JICHb MOCTYIUICHUS JOKYMEHTOB;

- MpoBepsieT MPaBWIBHOCTh O(OpPMIICHUS 3asBICHUS W MPaBUIBHOCTD
0(OpMIICHUS] UHBIX IOKYMEHTOB, MOCTYNHUBIIUX OT 3aBUTEJIS;

- POBEPSET MPEJCTABICHHBIC IOKYMEHTHI Ha MPEIMET KOMILJIEKTHOCTH;



- OTIPABJISIET 3asIBUTENIO YBEIOMIICHUE C OMUCHIO TPUHATHIX JOKYMEHTOB U
YKa3aHUEM JIaThl UX MPUHSATHS, TOATBEPKIAIONIEE PUHATAE TOKYMEHTOB.

YBegomieHue 0 NpueMe JOKYMEHTOB HaNpaBisieTCs 3asiBUTEIII0 HE MO3/IHEE
pabouero JHs, CJIEAYIOIIETO 3a JIHEM IMOCTYIUICHUS 3arpoca U JOKYMEHTOB,
CIoco0OM, KOTOPBIN UCIOJIb30Ba (yKa3all) 3asiBUTENb PU 3a04YHOM OOpAaIllEeHUH.

[Io wroram WCHOJHEHUS AJIMUHUCTPATUBHOW MPOUEAYPHl IO MPUEMY
JTOKYMEHTOB B YTIOJHOMOYEHHOM OpraHe, JOJLKHOCTHOE JIULO Y MOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (OPMUPYET JOKYMEHTHI (I€710) U
NepelaeT uX JIOKHOCTHOMY JIMIY YTTOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOMY
3a IPUHATUE PELICHUS.

[To wrtoram HWCHOJHEHUS AJIMUHUCTPATUBHON MNPOUEAYPHl MO MPUEMY
nokymeHToB B M®DI] crienmamuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB,
dbopmupyer JHOKyMEHTH (Ze0) W mepenaer wux cnenuanucty MOI],
OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aWMOJICHCTBUE, KOTOPBIM B CBOIO
odepe/ib B CPOKH, YCTAHOBJICHHBIE COTJIAIIIEHUEM O B3aWMOJICHCTBUU, NEpeaaeT
JOKYMEHTHI B Y IOJIHOMOYEHHBIN OpraH.

Pe3ynpratoM  aAMUHHUCTPATUBHOM  MPOLIEAYpPHI  SIBISIETCA  MOJy4YEHHUE
JOJDKHOCTHBIM  JTUIIOM AJIMUHHUCTpAllUM MYHUIUNAIBHOTO pailoHa KOMILIEKTa
JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM M  IPOBEICHUE DKCIEPTU3bI
JOKYMEHTOB.

PesynbTaToM aIMHHUCTPATUBHOW NPOLEAYPHI  SIBIAETCS  MOJY4YEHHUE
JOJDKHOCTHBIM JIMIIOM AJIMUHUCTpPallUd MYHULMIAIBHOTO pailoHa KOMILUIEKTa
JOKYMEHTOB, TMPEJCTAaBICHHBIX 3asBUTEIIEM M NPOBEJACHUE  DKCIEPTHU3bI
JOKYMEHTOB.

MakcuManbHbIi  CPOK  HUCIIOJHEHUS AJMUHHUCTPATUBHOM  MPOUELYPHI
cocTaBigeT 1 IeHb.»;

1.4. nonosHUTh paznen 3 aAMUHUCTPATUBHOTO perjiaMeHTa myHKTamu 3.4 u
3.5 cienyromero coiepKaHus:

«3.4. ITopsi10K BBINOJTHEHHUS AIMUHUCTPATUBHBIX npoueayp M®I]

[IpenocraBnenne myHununaibHou ycayru B MO®IL ocymecTBisiercss B
MOPSIAKE, YCTAHOBJICHHOM HACTOSIIIMM aJMHUHUCTPATUBHBIM PErJIaMEHTOM C
y4eTOM OCOOCHHOCTEH, OIMpPEIEICHHBIX COTJAIICHHEM O B3aUMOJCHCTBUU MEXKIY
YIIOJTHOMOUYEHHBIM OpPraHoM, NPENOCTABIISIIOIIMM MYHULMIIAJIBHYIO YCIYTYy, U
MO®II.

MOI] HE OCyIIECTBIISIET:

dbopMHUpOBaHUE W HAMpaBICHWE MEXBEIOMCTBEHHOTO 3alpoca B OPraHbl,
IPEAOCTABIISIIOIINE YCIIYTH, B OpPraHbl T'OCYJapCTBEHHOW BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIIPaBJIEHUS W OpPraHU3alM{, YYACTBYIOIIME B NPEAOCTABICHUU
MYHULUANATBHBIX YCIIYT;

UHbIE JICICTBUSA, HEOOXOIUMbIE [JIsi TPEAOCTABICHUS MYHULIUNAIbHOM
YCIYTH, B TOM YHCJIC CBSI3aHHBIE C MPOBEPKON JIEUCTBUTEIBHOCTH YCUJIECHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOW TMOAMUCU 3asIBUTENS, UCIOJIB30BAHHOW MpHU
oOpallleHUH 32 MOJyYEHUEeM MYHUIIUNAIbHON YCIIYTH.

[IpenBaputenbHas 3anuch Ha npueM B MOIl g nmogauu yBeaOMIICHUS
OCYIIIECTBIIIETCSA TMOCPEICTBOM camo3amucu Ha oduuuansHoM caite ['OAY



«MO®LI» (https://mfc53.nov.ru/), no tenedony call-nenrpa: 88002501053, a Takxke
IIpH JINYHOM OOpaIlleHUuU B CTpYKTypHOE nojpazaeneHue 'OAY «MOLy.

3.5. Ilopsiaoxk wucHpaBJ/ieHUs] JAONYUIEHHBIX ONEYATOK M OWIHOOK B
BBIJAHHBIX B pe3yJibTaTe MPeJ0CTABJIEHU MYHHIMNAJIBHOH YCJIYIH
AOKYyMEeHTax

B cnyuae BbIsiBIIeHUs 3asBUTEIEM B JOKYMEHTAX, SIBJSIOLIUXCS PE3YJIbTaTOM
PEOCTaBICHUS] MyHULMIIAJBbHON yCIIyTH, ONEeYaToOK W (WJIM) OIIMOOK 3asiBUTEINb
npencTaBisieT (HampaBiseT) Ha UMs PYKOBOJAUTENS YIIOJIHOMOYEHHOTO OpraHa
3asiBiecHHe OO0 WCIpPaBICHUM TaKUX OMNEYaTOK U (WJIM) OMIMOOK IMOCPEICTBOM
JUYHOTO 0OpalIeHUs! WIH MOYTOBBIM OTIPABICHHUEM.

K 3asBnenuto mpuiaraeTcsi OpurMHaid JOKyMEHTa, B KOTOPOM JOMYIEHa
orneyatka W (unau) omuodOka. Takke 3asBUTENb BIpaBe MPUOOLIUTH JTOKYMEHTHI,
000CHOBBIBAIOIINE TI0BObI, U3JI0)KEHHBIE B 3asIBJICHUU.

Peructpanust 3asiB1eHHs] OCYIECTBISAETCS B ICHb €ro MOCTYyIUIeHUs 100 Ha
cienyronmi pabounii JeHb B Cllydae MOCTYIUICHHS 3asiBICHHUS IO OKOHYAHUH
pabouero BpeMeHu. B ciyuae mnocTymiieHHs 3asBIE€HUS B BBIXOJHBIE WU
HepaOoure TMpa3IHUYHBIE JIHU €ro pEerucTpanusi OCYUIECTBISETCS B TMEPBBIi
pabouuii 1eHb, CACAYIOMINNA 32 BEIXOAHBIM UM HEPAOOUYHM MPA3THUYHBIM JTHEM.

JIoMKHOCTHOE JIUII0  YTIOJTHOMOYEHHOTO OpraHa MPOBOJUT MPOBEPKY
yYKa3aHHBIX B 3aBJICHUH CBEJACHUIA.

B citydae BbIsiBIEHUS TOMYIIEHHBIX OMEYaTOK U (WJIK) OMHUOOK B BBIAAHHBIX
B pe3yJbTare MPENOCTAaBICHHUS  MYHULUNAIBHOW  YCIYyTHM  JOKYMEHTax
JNOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOrO OpraHa MOJArOTaBIMBAET JOKYMEHT,
SABJISIFOLLUANCS PE3YIbTATOM IMPENOCTABICHNUS MYHMIIUMIIAIBHON YCIYTH, C YYETOM
UCIIPABJICHUS AOMYIICHHBIX OMEYaTOK U (MJIM) OIIMOOK B CPOK, HE MPEBBIIIAIONIUN
5 paboumux qHEH CO THSA PETHCTPAIMU COOTBETCTBYIOIIETO 3asBICHMUS.

B ciyyae oTcyTcTBHS onevaTok W (WIiK) OMIMOOK B TOKYMEHTAaX, BBIAAHHBIX
B pE3yibTaTe€ NPEAOCTABICHUS MYHULUUNAIBHOW YCIYTd, IOOJDKHOCTHOE JIMIIO
VYTOJIHOMOYEHHOTO OpraHa MOJTrOTaBIMBAET yBEAOMIIEHHE 00 OTCYTCTBHUHU TaKUX
OMEYaTOK M (MJu) OmMOOK 3a TOJMUCHIO YIMOJIHOMOYEHHOTO Ha MOJAMHMCAHHE
TaKOT0 JIOKYMEHTa JOJDKHOCTHOTO JIMIIa B CPOK, HE MpPEBBIIIAIONINI 5 pabounx
THEH CO THS PETUCTPALMU COOTBETCTBYIOIIETO 3asIBJICHU.

Brigaua (HampaBneHue) —pesyibTaTa  pacCMOTpPEHHUs  3asBICHUA 00
UCTPABICHUHN ONEYaTOK M (WIM) OMMOOK OCYILECTBISETCS B COOTBETCTBUHM CO
crocoO0M, YKa3aHHBIM B 3asBICHUU. .

2. Ony0nMKoOBaTh MOCTAHOBJICHHE B IMEPUOJUYECKOM MEYaTHOM H3AAHUU
«ITapdunckuit BecTHuk» 1 pa3MecTuTh Ha OQUIIMATIEHOM caiiTe AJMUHUCTpAIUN
MYHULMOAIBHOTO pailoHa B HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«IaTEepHETY.

I'napa MyHMIIUIIAJILHOT O paiioHA E.H. JleonTheBa
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