Poccuiickasa @enepanus
HoBropoackas odjiactb

AJIMUHUCTPALIUSI TAPOUHCKOI'O MYHUIIUITAJIBHOTI'O PAMOHA
ITIOCTAHOBIJIEHHUE

ot 26.02.2021 Ne 105
p.n. [Tapdpuno

O BHeceHMH M3MEHEHUH B a[IMMHHCT-
PATHBHBIA PErJIaMeHT 110 IPeIoCcTaB-
JEHHI0 MYHMIMIAJIBHOW  yCJIyIrd
«OdopmieHne U Bblla4a ApPXUBHBIX
CIIPABOK, BBINMCOK M KONMHU APXHB-
HbIX JOKYMEHTOB KPHIAMYECKUM H
(pu3nyecKuM Junam»

Bo ucnonnenune denepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-D3
"OO0 opranu3zanuu NpeoCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT",
MOCTAHOBJICHUS] AIMUHUCTpAlMd MyHULIUNanbHOTO paiiona ot 10.06.2011 Ne 385
«O0 ytBepxkaenun llopsaka pa3paboOTKu W YTBEPKIACHHUS aJIMUHHUCTPATHUBHBIX
PErIaMeHTOB NPEAOCTABICHUS MYHUIMITAIBHBIX YCIYyT OPraHaMU MECTHOI'O CaMO-
ynpasienus [lap@uHCKOro MyHUITUTIATLHOTO paioHa)

IHOCTAHOBJIAIO:

1. BHecTu M3MeHEHHUs B aJAMUHUCTPATUBHBIA PETrJIaMEHT MO MPEeA0CTaBiie-
HUIO MYHUIIMTATBHON yciayru «OdopmiieHre U Bbladya apXUBHBIX CIPABOK, BBI-
MHACOK U KOMHUU apXUBHBIX JOKYMEHTOB IOPUIWYECKUM U (PU3UUYECKUM JTUIAM»,
YTBEPKJACHHBIA MOCTAHOBJICHUEM AJMUHUCTPAIIMA MYHULMNAILHOTO paloOHa OT
06.04.2016 Ne 216, n3110’KMB €r0 HOBOM IIPUJIATa€MOU pEelaKIUU.

2. Otneny KyJIbTypbl U apXHUBHOTO JieJla AJMUHHUCTPALIMUA MYHHUIIUTIAIBLHOTO
paiioHa 00eCTIeUNTh UCTIOJTHEHUE aIMUHUCTPATUBHOTO PETIaMeHTa.

3. KoHTposb 3a HUCIOJIHEHUEM TOCTAaHOBJICHHS BO3JIOKUTH HA MEPBOTO 3a-
mectutens [ 'naBsl agmuancTpanuu O.B. Muxaitnoy.

4. OmyOnuKoBaTh MOCTAHOBJICHHE B TEPUOAUYECKOM TIEYATHOM HW3JIaHUU
«ITapdunackuit BecTHUK» U pa3MecTUTh Ha OQUITMATILHOM CaiiTe AJIMUHUCTPAINH
MYHUIIUTIATBHOTO paiioHa B UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «H-
TEPHETY.

I'naBa MyHMIIUTIAJILHOTO PAHOHA E.H. JleonTbeBa



[Ipunoxenue
K IIOCTAaHOBJICHUIO AJIMUHHACTpALUU

MYHHITUTIAILHOTO palioHa
ot 26.02.2021Ne 105

AJIMUHUCTPATUBHBIH perjiaMeHT
M0 NMPeI0CTABJIECHUI0O MyHUIIUNIATBbHOU yeiayru «Odopmiienne u Bbliava
APXMBHBIX CHIPABOK, BHINMCOK U KOMUM APXMBHBIX TIOKYMEHTOB
OPUAHYECKUM U (PU3HYECKHUM JIMLIAM))

I. O0mue moJioxkeHus

1.1. IllpeameT peryiMnpoBaHMs perjiaMeHTa

AJMUHUCTPaTUBHBIN perjiaMeHT pa3padoTaH B LEISAX MOBBIIICHUS Ka4yeCcTBa
MPEIOCTABIEHUS U JOCTYITHOCTH MYHULUIATBHON yciuyru «OgopMiieHue u Bblaa-
Yya apXMBHBIX CIPABOK, BBIMHCOK M KO APXUBHBIX TOKYMEHTOB IOPUIUYECKUM U
bu3nyeckuM nunam» (ganee — agMUHUCTPATHUBHBIA PEriiaMeHT), CO3JaHusl KOM-
(OPTHBIX YCIOBHI JUIsl MOMyYaTeNe MyHULMIIAIBHON YCIYTH U ONPENEeNsieT Cpo-
KM U TOCJIEJOBATENbHOCTh AJMUHUCTPATUBHBIX NPOLEAYpP IPH OCYIIECTBICHUU
IIOJIHOMOYHMM MO TNPEJOCTABICHUID MYHULMIIAJIBHOW YCIyru (nanee - MyHHIM-
najgbHasi yciyra).

[IpeameToM peryiMpoBaHUs HACTOSILETO aJIMUHHUCTPATUBHOIO periamMeHTa
II0 IIPEIOCTABICHUI0O MYHUIIMIIAIBHON YCIYTH SBJISIFOTCS OTHOILECHMSI, BO3ZHUKAIO-
mye Mexay (QU3NUeCKUMU M IOpUAMYECKUMHU JIMuaMu U Aamubucrtpauuen [lap-
(UHCKOTO MYHUIIMIIAIILHOTO pailoHa B JIMLE OTAeNa KyJbTypbl U apXHUBHOTO Jiefia
Anmvunuctpanuu [TappuHCKOro MyHUIMIIATBLHOTO palioHa, CBSI3aHHBIE C MPEIOC-
TaBJIEHWEM MYHULMIIATIBHON YCIYTH.

1.2. Kpyr 3asiBureJiei

1.2.1. B kauecTBe 3a4BUTENSA IPU NPEAOCTABIECHUA MYHULIUNIAIBHON yCIyTH
MOKET BBICTYNAaTh (PU3NYECKOE WM HOPUANYECKOE JIMIO - COOCTBEHHUK COOTBET-
CTBYIOILIETO TTOMENIEHUS (1ajee - 3asiBUTENb).

1.2.2. Ot umeHU 3agBUTENCH M0 MPEIOCTABICHUI0 MYHUITUTIAIHLHOW YCIYTH
B LEJISIX MOJYYEHUs MYHHLIMIAIBHOM YCIYTM MOTYT BBICTYNATh JIMLA, UMEIOLIUE
TaKoe MPaBO B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu a1u60
B CWJIy HAaJEJEHUS UX 3asBUTEISIMU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENBCT-
BoM Poccuiickont denepannn, COOTBETCTBYIOLIMMHU [OJHOMOYHUSAMH.

1.2.3. Ins nosiydeHHs] MyHUIMNAIBHOW YCIYT'M B 3JEKTPOHHOM BHJIE HC-
MOJIb3YETCS INYHBINA KaOMHET (PU3MUECKOro JIMIA WIH IOPUINUECKOro JIHIIA.

1.3. TpeGoBanusi K nopsaaAKy HHGOPMHUPOBAHMS O MPEIOCTABJICHUU MY-
HULIHMNAJIBHON YCIYIH

1.3.1. Tlopsimox nHGOPMUPOBaHUS O MPEIOCTABICHUN MYHUIUIIAIBLHOU yC-
JYTU:

Mecto HaxoxaeHus AamuHuctpauuu IlapduHckoro MyHHUIMIATBHOIO
paiiona: HoBropojackas o6xacts, 1. Ilapduno, yin. Kapna Mapkca j. 60.

MecTo Hax0XAeHHs OTAeNa KyJbTypbl U apXMBHOIO Jena AJIMHUHUCTPaLUU
MYHULIMIAIBHOTO pailoHa (nanee — YmnoJHOMOYeHHbIM opraH): HoBropomackas
obmnacTs, . [Tapduno, yn. Kapma Mapkca, 1. 65.



[ToutoBblli agpec YnosHomoueHHoro oprana: 175130, Hosropoackas
obnactb, [Tapdunckuii paiton, n. [lapduno, yi. Kapna Mapkca a. 65.

Tenedon/dakc: 8 (81650) 6-14-42.

Anpec 37eKTpOHHOM MouThl AnMuHucTpanuu [lapduHcKkoro MyHHUIIMIATb-
Horo paiiona:(Email): adum@yandex.ru;

Anpec AIEKTPOHHOMN MOYTHI VY 10JIHOMOYEHHOTO oprasa:
parfarhiw@yandex.ru;

Tenedon nns uHbDOPMUPOBAHUA IO BOMPOCAM, CBSI3aHHBIM C MPETOCTABIIE-
HUEM MyHUIIMNANbHOHN yciyru: 8 (81650) 6-14-42.

Anpec odpunmansHoro caiita Aamunuctpanuu [lappuHckoro MyHUIIUNATb-
HOTO paiioHa B MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHONW CETH OOILEro Mojb30-
BaHus «MHTEepHeT» (nanee — MHTepHeT-cait): WWW.naphuHCKU-paiioH.pd.

Anpec denepanbHOil rocygapcTBeHHOM MH(pOpManuMoHHOW cucteMbl "Enu-
HBIi MOpTajdl TOCYJAapCTBEHHbIX H MYHHULMIAIBHBIX ychnyr (QyHKIuii)":
www.gosuslugi.ru (nanee - Enunsiii mopran).

Anpec peruoHaabHON TOCyJapcTBEHHON HH(popmanroHHoM cuctemsl "[lop-
TaJl TOCYAApCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr (pyHkuuil) HoBropoackoit 06-
nactu": http://uslugi.novreg.ru (nanee - PernonanbHbIii mopran).

I'paduk paboThl YIOJTHOMOYEHHOTO OpraHa:

[ToneaenpbHUK 8.30 — 17.30, mepepsiB 13.00 — 14.00
Bropuuk 8.30 — 17.30, mepepsiB 13.00 — 14.00
Cpena 8.30 — 17.30, mepepriB 13.00 — 14.00
YeTBepr 8.30 — 17.30, mepepsiB 13.00 — 14.00
ITarauna 8.30 — 17.30, mepepriB 13.00 — 14.00
Cy660Ta BBIXOTHOM

Bockpecenbe BBIXOJHOM

[Ipennpa3nHUYHbIC THU NPOJOJDKUTEIIBHOCTh paboyero BpeMeH! COKpalla-
ercs Ha | ygac.

Mecro HaxoxaeHuss U rpaduk padoOThl MHOTO(YHKIIMOHAJIBLHOTO LEHTpa
MIPEIOCTaBIICHUS TOCYIAPCTBEHHBIX M MyHUIIUNIANbHBIX yciyT [Tapdunckoro paii-
OHa, C KOTOphIM 3akiroueHo CorjaiieHue o B3aumozehcTBuu (mainee - MOII):
Hogsropoackas obnacts, [lapbunckuit paiion, p.m. [Tapduno, yn. Kapna Mapxkca,
a. 62.

[TouroBeiii anpec M®II: 175130, HoBropoackass o6macts, Ilapdunckwuii
paiion, p.n. [lapduno, yn. Kapma Mapkca, 1. 62.

I'padux padoter MDII;
MMOHENEIbHUK ¢ 8.30 no 17.30
BTOPHHK ¢ 8.30 1o 17.30
cpena ¢ 8.30 no 17.30
YETBEPT ¢ 9.00 o 18.00
MATHULIA ¢ 8.30 no 17.30



mailto:adum@yandex.ru
mailto:parfarhiw@yandex.ru
http://www.парфинский-район.рф/

cyb0ora ¢ 9.00 no 15.00
(o npeaBaputesbHOM 3anvcu 10 18.00)

BOCKPCCCHBLC BI)IXOI[HOﬁ

Crneunanuctel M®@L| ocymecTBISIIOT MpUEM 3agBJICHU IO BOIPOCaM Mpe-
JIOCTaBJICHUS] MYHUIIUTIAIBHON YCIYTH B COOTBETCTBUU C YCTaHOBIIEHHBIM TIpadu-
KoM pabotet ML,

Teneponst MOILI: 8-8162-60-88-06

no6aBounsbIif: 5913

anpec uaTepHeT-caiita M®II;: http://prf.mfc53.novreg.ru/;

aapec sexkTponHoi mourel M®I] (Email): mfc-parfino@yandex.ru.

1.3.2. CniocoObl U MOPSAOK MOTy4YeHUs: MHPOPMAIMKM O TpaBUiIaxX Mperoc-
TaBJICHUS] MyYHULIMIIAIBHOMN YCITYyTH:

Nudopmanuio o mpaBuiax MpeaoCTaBlICHUs MYHULUNAIBHON YCIyru 3as-
BUTEIb MOXKET MOJTYYUTH CIEAYIOIUMHU CIIOCOOAMU:

JIUYHO;

ocpeACTBOM Tene(OHHOU, (PAaKCUMUITBHOM CBA3Y;

ITIOCPEACTBOM IJIIEKTPOHHOM CBSI3H,

MOCPEJICTBOM IOYTOBOU CBSI3H;

Ha MH()OPMAIIMOHHBIX CTEHAAX YTIOJIHOMOYEHHOro oprana, MOI];

Ha NHTepHeT-caiTe:

Ha EauHoMm niopraiie;

Ha PernonanbHOM mopraie.

1.3.3. Uudopmarus o nmpaBuiiax mpeaoCTaBICHHs] MYHUIIUITAILHON YCIYTH,
a TaKK€ HACTOSLIMNA aAMAHUCTPATUBHBIN PETJIaMEHT U MYHULIUIIAIbHBIN IIPABOBOU
aKT 00 ero yTBEep KJICHHUH pa3MeIIaeTcs Ha:

UH(GOPMAITMOHHBIX CTEHIaX Y TIOJHOMOYEHHOTO opraHa, MOI];

B CpEICTBaX MaccoOBOM MH(MOpMAIUY;

Ha NHTEepHeT-CailTe;

Ha EnuHoMm noprazre;

Ha PernonanbHOM mopraie.

1.3.4. UndopmupoBaHue 1o BOIpocaM MPEAOCTABICHUS MYHUIIMTAILHON
YCIIYT'H OCYILECTBIISICTCS CIEUUaTUCTaMu Y TIOJHOMOYEHHOTO OpraHa, OTBETCT-
BEHHBIMU 32 UH(QOPMHUPOBAHUE.

Crnenuanvctsl YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 32 MHPOPMHUPO-
BAaHUE, OMPEACISAIOTCS TOKHOCTHBIMU UHCTPYKIUSAMHU CIIEIIUATUCTOB Y TOJIHOMO-
YEHHOI'0 OpraHa.

1.3.5. MadopmupoBanue o mpaBmiIax MpeoCTaBICHUS MYHUIIUTTATLHON yC-
JYTH OCYLIECTBIISETCS MO CIECAYIOIIMM BOIPOCAM:

MECTO HaXO0XAEHUs Y TOJTHOMOYEHHOro oprana, M®II;

JOJKHOCTHBIE JIMIIA M1 MyHULIMOANbHBIE CIy’Kalllhue YTOTHOMOYEHHOTO Op-
raHa, ynoJIHOMOYEHHbIE MPEIOCTaBIISITh MyHULIMNIAIBHYIO YCIYTY U HOMEpa KOH-
TaKTHBIX TeJIe(POHOB;

rpaduk paboTel YTIOJIHOMOUYEHHOTO opraHa, M®OI{;

anpece MHTEpHET-CAUTOB YTIOJIHOMOYEHHOTO Ooprana, MOILI;



azpece JIEKTPOHHOU IMOYTHI Y TOJIHOMOYEHHOro oprana, MOLJ;

HOPMATHUBHBIE MPABOBBIE AKTHI MO BOMPOCAM MPEAOCTABICHUS MYHUIIUAIb-
HOM yCIIyT, B TOM YHCJI€, HACTOSIIINIA aJJMUHUCTPATUBHBIN peraiaMeHT (HauMeHOo-
BaHNE, HOMED, JJaTa MPUHSITHS HOPMATUBHOIO MMPABOBOI'O aKTa);

X0/l IPEIOCTABIICHUSI MyHUITUTIATBHON YCIIYTH;

aMUHUCTPATUBHBIC MPOIIEAYPHI IPEAOCTABICHUS MYHUIIUTIATLHOU YCITYTH;

CPOK MPEOCTABICHUS] MYHULIMITAJIbHON YCITyTH;

MOPSAIOK ¥ (POPMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIIUIIAIBHON YCIYTH;

OCHOBAHMS JIJIs1 OTKAa3a B MPEJOCTABICHUN MYHULIMITAIBHON YCITYTH;

TOCYACOHBI U CYAeOHBIA MOPSAOK 00KajIoBaHUS NeHCTBUN (Oe31elCTBHS)
JOJKHOCTHBIX JIMI] U MyHUIIUTIAIBHBIX CIY>KAIIUX Y TOJTHOMOUYEHHOTO OpraHa, OT-
BETCTBEHHBIX 3a MPEAOCTABICHHE MYHHIIMIIATBLHOW YCIYTH, a TakXe pEIICHUH,
MPUHATHIX B XOJI€ MPEAOCTABICHIS MyHUIIUTIAIBHON YCIIYTH.

uHas “HQOpMaIMs O ACSITEIbHOCTH YIIOJIHOMOYEHHOIO OpraHa, B COOTBET-
ctBun ¢ GenepanbHpiM 3akoHOM OT 9 deBpans 2009 roga Ne 8-O3 «O6 obecneue-
HUU JOCTyNa K HHPOPMALUU O JIEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB M Opra-
HOB MECTHOT'O CAMOYTIPABIICHUSI.

1.3.6. UudopmupoBanue (KOHCYJIbTUPOBAHUE) OCYIIECTBISETCS CIEIUATH-
cTamu YnosiHoMoueHHOro oprana (M®II), oTBeTcTBEeHHBIMU 32 UHPOPMUPOBAHUE,
npu oOpalleHnH 3asBUTeNel 3a MHpOpMalen JTMYHO, 0 TeleQOHY, TOCPEICTBOM
TIOYTHI WJIH DJIEKTPOHHON MOYTHI.

NudopmupoBanre mpoBOAUTCA Ha PYCCKOM SI3bIKE B (hOpME: MHANBHAYATb-
HOTO ¥ MyOJIMYHOTO MH(DOPMUPOBAHUS.

NuauBuyalbHOE YCTHOE€ HH(POPMUPOBAHUE OCYILIECTBISETCS JOJIKHOCT-
HBIMH JIMIIAMH, OTBETCTBEHHBIMH 32 WH()OPMHUpPOBAHHUE, IPH OOpAIICHUN 3asBUTE-
Jeit 3a uHpopmanuen JIMYHO WK 1o Tele(oHy.

Crenmanuct, OTBETCTBEHHBIM 32 MHPOPMUPOBAHUE, IPUHUMAET BCE HEOO-
XOJIMMBIE MEPBI JIJIsl TPEIOCTABIICHHUS ITOJTHOTO M ONEPATUBHOTO OTBETA HA MOCTAB-
JICHHBIE BOIIPOCHI, B TOM YHCJIE C MIPUBJICYCHUEM IPYTHX COTPYIHUKOB.

Ecnu nns moarotoBku oTBeTa TpeOyeTcs MpPOAOKUTEIBHOE BpEMs, CIie-
IIUAJICT, OTBETCTBEHHBIN 32 MH(MOPMUPOBAHUE, MOXKET MPEAJIOKUTH 3asIBUTEISIM
oOpaTUThCs 3a HEOOXOAUMOW MH(POpPMAIUEH B MUCHBMEHHOM BHUJE, OO MPEAIIO-
XKHUTh BO3MOXKHOCTb MOBTOPHOI'O KOHCYJBTUPOBAHUS MO TeJIEPOHY uepe3 ornpese-
JICHHBIM IPOMEKYTOK BPEMEHH, a TAKKE BO3MO>KHOCTh OTBETHOT'O 3BOHKA CIIelHa-
JIUCTa, OTBETCTBEHHOT0 32 MHGOPMHUPOBAHUE, 3asIBUTEIIO 1JIs Pa3bsICHEHHUS.

[Ipu oTBere Ha TeneOHHBIC 3BOHKH CIEIMAIUCT, OTBETCTBEHHBIA 3a WH-
dbopmupoBaHue, N0HKEH Ha3BaTh (HaMIIMIO, UMs, OTYECTBO, 3aHUMAEMYIO JOJIK-
HOCTh U HAaMMEHOBAHUE CTPYKTYPHOIrO MOJpa3/iefeHusi YTNOJTHOMOYEHHOTO opra-
Ha.

YcTHOE MH(POPMUpPOBAHUE [IOJDKHO MPOBOAMTHCS C YYETOM TpeOOBaHUM
ounManbHO-AeN0BOro CTHIA peud. Bo BpeMs pazroBopa HEOOXOAMMO MPOU3HO-
CUTh CJIOBa YETKO, M30erarh «mapaielbHbIX Ppa3rOBOPOB» C OKPYXKAIOIIMMHU
JIOABMH M HE MPEPhIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHHS 3BOHKA Ha JIPYrou
anmapaT. B xoH1e mHbpopMUpOBaHUS CHEIHAIUCT, OTBETCTBEHHBIN 3a MHPOPMHU-



poBaHUE, JOKEH KPaTKO MOJBECTH UTOTH U MEPEUUCIUTh MEPhl, KOTOpPbIE HE0O-
XOZUMO IPUHATH (KTO UMEHHO, KOT/Ia U 4TO JIOJKEH C/IETaTh).

NuauBuayanbHOE NHUCbMEHHOE MH()OPMHUPOBAHUE OCYLIECTBISIETCS B BUJIE
INUCBMEHHOIO OTBETA Ha OOpallleHue 3aUHTEPECOBAHHOTO JIMIA, HIEKTPOHHOU IO-
YTOM B 3aBUCUMOCTH OT cI1oco0a 0OpalleHus 3asBUTENsS 3a UH(POpMaLUEH.

OTBeT Ha 3asBJIEHUE NPEJOCTABISETCS B MMPOCTOM, YeTKOM opme, ¢ ykasza-
HUEeM (haMUIMM, IMEHH, OTYECTBA, HOMEpPA Telie(hoHa UCTIOTHUTENS U TIOIUCHIBA-
€TCsl pyKOBOJUTENEM Y IOJTHOMOYEHHOT'O OpraHa.

[TyOnmunoe ycTHOe MHGOPMUPOBAHUE OCYLIECTBISETCA MOCPEICTBOM MPH-
BJICUCHUS CPEACTB MaccOBOM MHGoOpMaluu. BEICTYIIIIeHHS TOTKHOCTHBIX JIUII, OT-
BETCTBEHHBIX 32 HH(OPMHUPOBAHKE, TIO PAJANO U TEIEBUICHUIO COTIACOBBIBAIOTCS C
PYKOBOJUTENEM Y TOJITHOMOYEHHOI'O OpraHa.

[1ybnryHOe MUCbMEHHOE MH(POPMHUPOBAHUE OCYIIECTBIISIETCS IyTEM ITyOIH-
Kallud MH(POPMAIMOHHBIX MaTepUaloB O MpaBWIaX IPEIOCTABICHUS MYHUIIU-
NAaJIbHOM YCIIYTH, a TAaK)K€ HACTOSIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA U MYHHU-
UIAJIBHOTO IPAaBOBOT'0 aKTa 00 €ro yTBEPKICHHUHU:

B CPEJICTBAX MacCcOBOW MH(pOpMaLuy;

Ha HtepHer-calte, nuntepHer-canre MOLI;

Ha EnnHOM nopraine;

Ha PernoHasbHOM nopraze;

Ha MH()OPMAIMOHHBIX CTEHAAX YTIOJIHOMOYEHHOrO opraHa, MOLI.

TexcTbl HHGOPMAIIMOHHBIX MATEPUATIOB MEYATAlOTCA YAOOHBIM JJI YTEHUS
mpudtom (pazmep mpudra He menee Ne 14), 6e3 ucnpaBieHnii, HanboJiee BaKHbIE
MOJIOKEHUS BBIACISIOTCS Apyrum Ipudrom (He meHee Ne 18). B ciyuyae opopm-
JieHusT MH()OPMAIIMOHHBIX MaTepUaloB B BUJE OpouItop TpeOOBaHUS K pa3zMepy
mpudTa MOryT ObITh CHIKEHBI (He MeHee Ne 10).

1.3.7. IIpu npenocTaBiIeHUN MYHHUIIUTIAIBHON YCIYTH B DJIEKTPOHHOU (opme
3asIBUTENIO HAIIPABIISIETCS:

1) YBenomienue o mpueMe M PerucTpalnuu 3asBICHUS O MPEJOCTaBICHUU
MYHUIIUIIAJIBHON YCIIyTU B (OpME 3IEKTPOHHOTO TOKYMEHTA U UHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEAOCTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH.

2) YBenomiieHne 00 OKOHYaHUM NPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH
an00 MOTHBHPOBAaHHOM OTKa3e B TMpHEME 3asiBICHUS O MPEeAOCTaBICHUU
MYHUIIUTIATBHON YCIYTH B (hOpME IJIEKTPOHHOTO JOKYMEHTA U UHBIX JTOKYMEHTOB,
HEO0OXOAUMBIX JJIS TPEAOCTABICHNS MYHUIIMIIAIBHON YCIYTH.

3) YBenomiieHHE O MOTHMBHUPOBAHHOM OTKAa3€ B MPEJOCTABICHUH MYHHUIIH-
MMAIBHOW YCIIYTH.

Il. CranaapT npenocraBjieHnss MyHUIUIIAJIbHON YCIYyTH

2.1. HaumeHOBaHMEe MYHUIIUNIAJIbHOM YCIYyTH

Odopmienne U BbIaya apXUBHBIX CIPABOK, BBIITUCOK M KOMUN apXHUBHBIX
JTIOKYMEHTOB IOPUINYECKUM U (PU3NUECKUM JTUIAM.

2.2. HamMeHOBaHHMe OPraHa MECTHOI0 CaMOYIpPaBJICeHHS, NPeI0CTaB-
JISIIOLIEr0o MyHMIMIAJIBHYIO YCIYTy

2.2.1. MyHuuunanpHas yciiyra npeaoCTaBIIsIeTCs:



Anmunuctpanueit [lapguHckoro MyHUIMIIATBEHOTO paiioHa B JIMIIE OTENA
KyJbTYpbl U apXUBHOTO jAena Aamunuctpanuu llapduHckoro MyHUIMIAIBHOTO
paioHa.

M®II no mMecTy )KUTENbCTBA 3asBUTENS - B YACTH MpueMa U (WiIM) BblAAUU
JOKYMEHTOB Ha IPEJ0CTaBICHUE MYHUIMIAIBHON yciayru (IIpU YCIOBHM 3aKIIO-
YEHUS CoIIallieHui o B3aumoaeicTeuu ¢ MOI]).

2.2.2. He nomyckaeTcsi TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBUMH,
B TOM YHCII€ COTJIACOBAHMM, HEOOXOIUMBIX JIJISl MONyYEHUs MyHHUIUIAIBHON yC-
JYTU U CBSI3aHHBIX C OOpAIeHUEM B UHBIE OPraHbl M OpraHU3alld, HE PEAYyCMOT-
PEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.2.3. MeXBeIOMCTBEHHOE B3aMMOJICHCTBHE TMPU OKA3aHUU MYHUIIUITATb-
HOM YCJIYTM HE OCYIIECTBIISIETCS.

2.3. PesyabTart npeaocraBjieHUss MyHUIMIIAJIBHOMU YCJIYTH

2.3.1. Pe3ynpTaTOM MpeOCTABICHUS MyHULIUIIAIbHON YCITyTH SIBJISIOTCS:

BbIJ1a4a apXMBHBIX CIPABOK, apXMBHBIX BBIIMCOK, KONMHUI apXUBHBIX JOKY-
MEHTOB;

BbIJlaya CIPaBOK 00 OTCYTCTBMM HEOOXOJMMBIX ApXMBHBIX CBEJACHUU U pe-
KOMEH/JIALMU 110 €€ JaJIbHEHIIEMY ITOUCKY.

2.3.2. Pe3ynbTaT npeiocTaBlIeHUs] MYHHUIIMMAIBHOW YCIYTHM MOXET OBITh
IPEOCTaBIIEH B (OpME 3IEKTPOHHOTO JOKyMeHTa Enunoro nopraia, Perrnonans-
HOTO TopTasjia.

2.4. Cpox npenocraB/jieHUsi MyHUIMIIAJIBbHOH YCJIYTH

2.4.1. YIOTHOMOYEHHBIM OPTraH UCIOIHAECT MyHUUMUIIAIBHYIO YCIYTy B Te-
yenue 30 (TpuauaTv) JHEW CO THS MOJIYYEHHS 3asBJICHUS O MPEIOCTaBICHUU MY-
HULUNAIBHON yCIIYT'H U MOCTYIUIEHHSI JOKYMEHTOB, YKa3aHHBIX B OAMYHKTE 2.6.1
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

2.4.2. Pe3ynbpTaT MpeaoCTaBICHUS MYHUIIMITAIILHON YCITyry BblAaeTcs (Ha-
IPABJIAETCS) 3aBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (opMe DIEKTPOHHOTO AOKYMEHTa, MOJMHCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMILIOM C MCIOJIb30BaHUEM YCHJICHHON KBaIU(PUIMPOBAHHON 3JIEK-
TPOHHOM IMOJIMHUCH;

B (hopme MOKyMeHTa Ha OyMaKHOM HOCHTENE, MOJATBEPKIAIOLIEr0 Coaep-
YKaHUE BJIEKTPOHHOIO JOKYMEHTA, IMOAMMCAHHOTO YIOJHOMOYEHHBIM OPraHoM,
MOCPEJICTBOM BBIIAUM 3asIBUTENIO JIMYHO IOJ] PACIUCKY JTUOO0 HAINpaBICHUS JOKY-
MEHTa MMOCPEICTBOM IMOYTOBOTO OTIIPABICHUS M0 YKA3aHHOMY B 3asIBJICHUU MOYTO-
BOMY aJIpecy.

[Ipy HaMMUUKM TEXHUYECKON BO3MOKHOCTU JJIEKTPOHHOTO B3aMMOJECHCTBUSA
IIpU BbIJaye pesyiaprara yciyru ¢ ucnosibzoBannem AMC MO, nommkHOCTHOE
JUIO YTIOJTHOMOYEHHOTO OpraHa HampaBisieT pe3yibTaT MPEJOCTABICHHUS MYHH-
UNAIBHON yCcInyru B 3JeKTpoHHOM Buje. Cneruanuct MO®IL] cocrasnser Ha Oy-
Ma)XHOM HOCHUTENI€ JOKYMEHT, MOJATBEPKIAIOIIMI COIEpKAHUE HAIPaBIECHHOIO
YTIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOIO IOKYMEHTA, 3aBEPSIET €r0 NOAMUCHIO U
neyaTtbto M®II u BeigaeT 3asiBUTEIO.

2.4.3. B ciy4ae ecnau B 3aBJICHHH, IPEICTABIEHHOM HEIOCPEACTBEHHO WIH
B JJICKTPOHHOU (hOpMe, OTCYTCTBYET MH(pOPMAIHS O CIOCOOE TMOIYYCHHS JOKY-



MEHTa, SIBISIONIETOCS PE3yJbTaTOM NPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTH,
YKa3aHHbBI JTOKYMEHT HAMPABISAETCA 3asIBUTEIIO TOCPEACTBOM MTOYTOBOTO OTIIPAB-
JIEHUS 110 YKa3aHHOMY B 3asIBJICHHM MIOYTOBOMY aJpECY.

2.4.4. TneM oOpalleHus 3asBUTENS 32 MPEIOCTABICHUEM MYHUIIUNATBHON
YCIIYTH CUUTAETCS JEHb MPUEMa U PETUCTPALMH 3asBICHHUS CO BCEMH HEOOXOJIH-
MBIMHU JIOKYMEHTaMH, YKa3aHHBIMH B ITyYHKTE 2.6 HACTOAILIEr0 aAMUHUCTPATUBHOTO
periamMeHTa.

2.5. TlpaBoBble OCHOBAHMSI JJsl NMPeIOCTABIEHUS MYHHIMNAJILHON yc-
JYTH

[IpenocTaBieHre MyHUIIUTTAIBHOW YCIIYTH OCYIIIECTBISIETCS B COOTBETCTBUU
CO CJIEIYIOIIUMHU HOPMATUBHBIMU MPABOBLIMU aKTaMU:

Koncturtynuen Poccniickon @enepanuu;

I'paxxnanckum koxexcom Poccuiickon denepanny;

®enepanbubiM 3akoHOM OT 27 utonst 2010 roga Ne 210-d3 «O6 opranuza-
AU MPEJOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

®enepanbHbiM 3akoHOM OT 2 Masi 2006 roga Ne 59-@3 «O mnopsaake pac-
CMOTpeHus oOpaieHuit rpaxkaan B Poccuiickoit @enepanuny;

®enepanbHbIM 3aKk0HOM OT 27 utonst 2006 roga Ne 152-03 «O nepcoHalb-
HBIX JIaHHBIX»;

®enepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roga Ne 125-®3 «O6 apxus-
HOM Jienie B Poccuiickoit Denepanny;

npuka3zoMm PocapxuBa ot 2 mapta 2020 roga Ne 24 «O0 yTBep>KIeHHUHU Tpa-
BWJI OpraHu3allii, XPaHEHUs, KOMILJIEKTOBaHUs, yuyeTa W HCIOJIb30BAHUS JIOKY-
MeHTOB ApxuBHoro Qonna Poccuiickoit ®@enepaunu U APYTUX apXUBHBIX JIOKY-
MEHTOB B TOCYJaPCTBEHHBIX U MYHUIIUITAIIBHBIX apXHBaX, My3esaX U OUOIMOTEeKaX,
Hay4YHBIX OpPTaHU3ALUSIXY;

o6mactHbpIM 3aK0HOM OT 21.03.2005 Ne 441-0O3 «O6 apxuBHOM aene B Hos-
TOPOJCKON 00JIacTh.

[Tocranosnenue [IpaButensctBa Poccutickoit @eaeparuu ot 26 mapta 2016
rogia Ne 236 «O TpeOoBaHMSIX K IPEIOCTABICHUIO B AJIEKTPOHHOM (hopme rocyaap-
CTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

[ToctanoBnenniem Aamunuctpanuu Hosroposjckon oOmactu ot 11 wroms
2011 romga Ne 306 «O06 yTBEep>KIAEHUU TOPSIIKOB Pa3pabOTKH M yTBEPKICHUS aj-
MUHHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTaBICHUS TOCYAaPCTBEHHBIX YCIYT U MPO-
BEJICHUS DKCIEPTU3bl aJIMUHUCTPATUBHBIX PEIrVIAMEHTOB MPEIOCTABICHUSI TOCY-
JAPCTBEHHBIX YCIIYT»;

[TocranosnenueM IIpaBurensctBa Poccuiickoit @eaepauun ot 7 urons 2011
rojga Ne 553 «O nopsiake oopMIICHUST M MPEIOCTABIICHUS 3asBJICHUN U UHBIX J10-
KYMEHTOB, HEOOXOUMBIX JJISl MIPEIOCTABJICHUS! TOCYJAPCTBEHHBIX U (UJIM) MYHH-
[IUTIATBHBIX YCIIYT, B (POpME AIEKTPOHHBIX TOKYMEHTOBY;

WHBIMU (emepanbHBIMA 3aKOHAMU, COTJIAINIEHUSMU (eaepabHbIX OPTaHOB
WCIIOJTHUTEIBHON BIACTU U OPraHOB rocynapcTBeHHOM Binactu HoBropojackoit 00-
JaCTH, IPYTUMU OOJIACTHBIMHU 3aKOHAMU, a TaK)K€ WHBIMU HOPMATHUBHBIMH TPABO-
BbIMU akTaMu Pocculickont denepanuu U OpraHoB rocyqapCcTBeHHOU Biactu HoB-
TOPOJICKOM 00JIaCTH, MYHUIIMITAIbHBIMU TIPaBOBBIMH akTamu [lapduHckoro MmyHu-



UNAJIBHOTO pailoHa.

2.6. UcuepnbpIBalOIIuii nepeyeHb A0KYMEHTOB, HEOOXOJAUMBIX B COOT-
BETCTBUM ¢ HOPMATHBHBIMHM NMPABOBbIMHM AKTAMM [JI1 MPEAOCTABJICHUS MY-
HUIMIAJBHON YCJIYITH M YCJIYT, KOTOPbIe SIBJISIIOTCS HEOOXOAUMbBIMH U 00s13a-
TeJbHBIMU IS TPEIOCTABJEHUS] MYHMUMOAJIBHON YCIYTH, MNOMJIEKANUX
NpeICTABJICHUI0 3asiBUTEIEM, CNOCO0ObI HMX NOJIyYeHHs 3asiBUTEJIeM, B TOM
YHCJIe B JJIEKTPOHHOU (popme, MOPSIOK UX NMPEI0CTABJICHUSA

2.6.1. lokymeHnTsl U umH(pOpMaILNs, KOTOpPbIE 3asBUTENb TOJDKEH MpeCcTa-
BUTH CaMOCTOSITEIBHO JIJISl 3ampoca O MPEeACTaBICHUN HWHGOPMAIWH 10 OIpese-
JIEHHOM TIpo0JieMe, TeMe, COOBITUIO, (PakTy (TeMaTUUECKue 3ampochl):

1) mucebmeHHOE oOpameHue (3asBiaeHue) s (GU3UIECKOTO JIHIa Mo popmam
cornmacHO [Ipunmoxenuto Ne 2 k HacToseMy aAMUHHACTPATUBHOMY PETJIAMEHTY,
JUIsl 'opuinueckoro juna mno ¢opme cornmacHo Ilpunoxenuro Ne 3 k Hacrosiemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY;

2) TOKYMEHTHI, YA0CTOBEPSIONINE TUIHOCTh TPAXKIaHUHA.

JlokyMeHTBI U UH(pOpPMALIHsI, KOTOPBIE 3asgBUTENb JIOJKEH MPECTAaBUTh Ca-
MOCTOSITEJIHO JIJIS 3alIpOCa CBSI3aHHOTO C COLMAIBHOW 3alIUTON TPAKIaH, IPEAY-
CMaTpPUBAIOIIME WX MEHCMOHHOE 00eCIeueHre, a TakKe MOJTydeHHUE JIbIOT U KOM-
IIEHCAllU B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickon denepaunu u Mex-
JTyHapoAHBIMU OOsi3aTenbcTBaMu Poccuiickoit denepanuu (3ampockl COIUATBLHO-
MPaBOBOI'0 XapakTepa):

1) nucbMeHHOE oOpaleHue (3asBacHKe) I (PU3UIEeCKOro Juia 1mo popmam
cornacHo [Ipunoxkenusim Ne 1 k HacToseMy aJMUHUCTPATUBHOMY PETJIAMEHTY,
JUIsL 'opuinueckoro juna mno gopme cornmacHo Ilpunoxenuro Ne 3 k HacTosemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) TOKYMEHTHI, YIOCTOBEPSIOIINE JINUHOCTh IpakIaHUHA;

3) DOKYMEHTBI O TPYJOBOH NESITEIbHOCTH, TPYAOBOM CTaXKE TIpakKIaHUHA
(TpyIOBYIO KHUKKY WJIH €€ KOIIHIO).

JokymeHTsl ¥ WHGOpPMAIHs, KOTOpbIE JOJKEH MPEACTaBUTh 3aKOHHBIN
MPEACTABUTEIb 3aABUTENS:

1) KOIHS IOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3aKOHHOTO MpeJICTa-
BUTEJISI 3aABUTEIS;

2) KOIHS JJOKYMEHTA, YJIOCTOBEPSIONIETO MpaBa (IIOJIHOMOYUS) 3aKOHHO-
ro MpEACTABUTENS 3asBUTENSA, €CJIM C 3asBICHUEM oOpallaeTcsl MpeCcTaBUTEIhb
3asIBUTEJIS,;

3) JIOKYMEHTBI, MTOATBEPKIAIOIINE MOJyICHUE COTJIAaCHUs TIPECTABUTEIIS
Ha 00pabOTKy MEePCOHANIBHBIX JaHHBIX;

2.6.2. IlpunaraeMple K 3asBJICHUIO JOKYMEHTBI JOJKHBI OBITh O(OpPMIIEHBI
HaJJIeKAIIM 00pa3oM U COoJepKaTh BCE HEOOXOIUMBIE 1T HUX PEKBU3UTHI: Ha-
MMEHOBaHUE U aJPEC OpraHW3allMy, BBIIABIICH JOKYMEHT, MOJMNHUCH YHOJIHOMO-
YEHHOI'0 JIMIIa, MeYaTh OpraHu3allid, BbIJABIIEH TOKYMEHT, aTy BbIAA4M JIOKY-
MEHTa, HOMEp JOKYMEHTA;

2.6.3. IlpencraBnenre 3asBICHUS U JOKYMEHTOB (CBEACHMI), HEOOXOIMMBIX
JUISL IPEAOCTABICHUS MYHUIIMIIAIBLHON YCIIyTH, IPUPABHUBAECTCS K COTJIACHUIO 3asi-



BUTENISI ¢ 00paOOTKOM €ro MepCOHATBHBIX JAaHHBIX B IENAX U o0BbeMe, He0OX0au-
MBIX JIJI1 HA3HAYEHUS] MyHULUIIAIBHOW YCIYTH.

2.6.4. B ciyuae, ecnu Ui IPEJOCTABICHNUS] MYHUIIUITAILHON YCIyTd HEOO-
X0JuMa 00paboTKa MepCOHAbHBIX JAHHBIX JIUIIA, HE SBISIOIIETOCS 3asIBUTEIIEM, U
eciu B cooTBeTcTBUM ¢ DenepaabHbiM 3akoHOM oT 27 utojst 2016 roga Ne 152-D3
«O mepcoHaNIbHBIX JAaHHBIX» 00pabOTKa TaKWX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYUIIECTBIISATHCS C COTJIACUsl YKa3aHHOTO JIMIA, MpU OOpalleHUH 3a MOJyYeHHEM
MYHULIMNIAIBHON YCIYyTU 3asBUTENb JOMOIHUTEIBLHO MPEACTABISECT JOKYMEHTHI,
MOATBEPKIAIOIIME TMOJIYYEHUE COIIACHs YKa3aHHOIO JMIA WIH €ro 3aKOHHOIO
MIPEICTaBUTEIS HA 00pa0OTKY MEPCOHANBHBIX TAHHBIX YKa3aHHOTO JIHIIA.

2.6.5. Ilpu HANMYMU TEXHUYECKON BO3MOKHOCTH [IJIsl MOJYYCHUS MYHUI[H-
MajbHOM YCIYTd B AJICKTPOHHOM BHJE 3aSBUTEIISIM MPEAOCTABISETCS BO3MOX-
HOCTh HANIPABUTH 3asBJICHUE W JOKYMEHTHI yepe3 Enunbiii nmopran u Pernonans-
HBIM TIOpTaj, MyTeM 3alOJHEHUS CIEeIMATIbHON MHTEPAKTUBHOU (OPMBI, KOTOpas
oOecrieuynBaeT UACHTU(DUKAIIIIO 3asIBUTEIIS.

2.6.6. Ha Enunom noprane u PernoHaibHOM nopTajie MpUMEHSETCS aBTOMa-
TUYecKas uieHTu(uKanusa (Hymepaius) oOpallleHnu, UCIOJIb3YeTCs MOJCUCTEMA
«JInynblil KabuHeT» ISl 00ecTeueHrs OJTHO3HAYHON U KOH(PUACHIIMAIBHON J10C-
TaBKU IPOMEKYTOUHBIX COOOIIEHUHN M OTBETA 3asBUTEIIO B DJIEKTPOHHOM BHJIE.

2.6.7. Konuu JOKYMEHTOB 3aBEPSIOTCS B MOPSAJIKE, YCTAHOBICHHOM 3aKOHO-
natenbcTBOM Poccuiickoit @denepannu, Iu00 CHEHAIUCTOM, OCYUIECTBISIOIIUM
MpUeM JOKYMEHTOB, IPU HAJIMYUH MOJIJTMHHBIX TOKYMEHTOB.

OTBETCTBEHHOCTh 32 JJOCTOBEPHOCTh U MOJTHOTY MPEACTABISIEMbIX CBEICHUI
Y JJOKYMEHTOB BO3J1araeTcsl Ha 3asBUTEJIS.

3asBJicHHME W JOKYMEHTBI, MpUJIaraeMble K 3asBJICHUIO (WJIM WX KOIHH),
JIOJKHBI OBITH COCTaBJIECHBI HA PYCCKOM SI3bIKE.

2.6.8. Tlpu momade >JIEKTPOHHOTO 3asBICHUS MOXKET OBITh MCIIOJIh30BaHA
MpOoCTasi AJIEKTPOHHASI MOAMNUCH, COIIaCHO MYyHKTY 2 crathu 6 ®DenepanbHOro 3a-
koHa oT 06 ampenst 2011 roga No 63-®3 «O6 anexrponHoit moamnucu». [Ipoctoi
AJIEKTPOHHOM TOAIUCHIO SBIISIETCS PETUCTpauus 3asBUTENS B EXMHOM cucTeMme
uneHTuukanuu 1 ayrentudukanuu (nanee - ECUA). «Jlorun» u «maposby BbI-
CTyHaloT B KauyeCTBE aBTOpU3alMu Ha PernonanbHOM moptane, Equnom moprane
MOATBEPAKAAIOMIUA TPAaBOMOYHOCTh MPOU3BOJUMBIX MOCpPEACTBOM ceTu «HHTep-
HeT» mpoueayp. MneHTudukatopoM OpoCTON SJIEKTPOHHOU TMOJIMUCH SIBIISETCS
CTpPaxoBOM HOMEp MHAWBUIyaTLHOTO JulleBoro cuera (gainee - CHUIIC) 3asBute-
JIsl B CUCTEME 00513aTeJIbHOTO TIEHCHOHHOTO CTPAaXOBaHUSI.

2.6.9. IlepeueHb KIIaCCOB CPEACTB AJIEKTPOHHOM MOANUCH, KOTOPBIE JOIYC-
KalOTCsl K MCIOJIb30BAHUIO MPU OOpalleHnH 3a MOJy4eHUEM MYHHITUTIAIbHON yC-
JYTH, OKa3bIBA€MOM C MPUMEHEHHEM YCHJIEHHON KBAJIM(DUKAMOHHOW 3JEKTPOH-
HOM TOANUCH, ONMPEAENSIOTCS HA OCHOBAHHMM YTBEPKAAEMOIl COOTBETCTBYIOIINM
OpraHOM HCHOJIHUTEIHHOW BIACTH MO COTJIacoBaHUI0 ¢ DenepanbHON CIy:KO0it
oe3omacHoctu Poccuiickoit denepannu Moxenu yrpo3 6ezomacHocTH MHGPOpMa-
MU B HHOOPMAITMOHHONW CUCTEME, UCIIOJIB3yeMON B LEJISAX MpUeMa 00paleHui 3a
MOJYYEHUEM MYHUIMNIAIBHOW YCIYTH U (WJIU) IPEA0CTABICHUS TAKOW YCITyTH.
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2.6.10. Ins 3asBuTENEi 006€CcTIeunBAETCSI BOZMOXKHOCTh OCYIIECTBIISAT C HC-
nojb30BaHuEM PermonanpHOro mnoprana, EquHOro moprana MOHHTOPUHI XOZa
MIPEAOCTABIECHNS MYHHUIUIIAJIBbHON YCIIYTH.

2.6.11. JIokyMEHTOB, HEOOXOJAUMBIX JISl TIPEIOCTABJICHUS YCIYT, KOTOPHIE
SBJIIIOTCS. HEOOXOJAMMBIMU U 0053aTE€NIbHBIMU ISl IPEOCTABICHUS] MYyHUIIUTIATb-
HOM yCIIyTH, HE UMEETCSI.

2.7. UcuepnbiBalomuii nepedyeHb JOKYMEHTOB, HEOOXOJAMMbIX B COOT-
BETCTBUM ¢ HOPMATHMBHBIMM MPABOBHIMHM AKTAMHM /ISl NPEIOCTABJIEHHUS MY-
HULIHUNAJIbHON YCJIYI'd, KOTOPble HAXOAATCH B PACHOPSI:KEHUH TOCYIAPCTBEH-
HbIX OPraHOB, OPraHOB MECTHOI0 CaAMOYINPAaBJIECHUS U MHBIX OPraHOB U KOTO-
phble 3asiBUTE/Ib BIPaBe NMPEI0CTABUTD, a TAK:KE CIOCO0bI UX MOJIyYeHusl 3a-
BUTEJISIMU, B TOM YHCJIe B JJIEKTPOHHOU opmMe, MOPSJAOK UX MPeEACTABICHUSA

JIOKyMEHTBI, KOTOpBI€ 3asBUTEIb BIIPABE MPEICTABUTH IO COOCTBEHHOM
WHULIMATUBE, TaK KaK OHU MOJJIEKAT MPEJCTABICHUIO B pAMKaX MEKBEJIOMCTBEH-
HOTO MH(OPMAIIMOHHOTO B3aUMOICUCTBUS, OTCYTCTBYIOT.

2.8. Yka3zaHue Ha 3anpeT TPeOOBATH OT 3aABUTEJISI

2.8.1. 3anpemieHo TpeOOBATH OT 3asBUTEIIA:

IPECTaBICHUsS JOKYMEHTOB W HH(GOpPMAIMU WM OCYIIECTBICHUS JEUCT-
BHI, MIPEJCTABICHUE WJIM OCYLIECTBICEHHE KOTOPBIX HE MPEIyCMOTPEHO HOpMa-
TUBHBIMU TPABOBBIMH AKTaMH, PETYJIUPYIOUIMMH OTHOIICHHS, BO3HUKAIOIIUE B
CBSI3U C MPEJOCTaBIECHUEM MYHUIUIIAILHON YCIIYTH;

MPEJCTaBIICHUs JOKYMEHTOB U MH(OpMAIINU, KOTOPbIE HAXOASITCS B pacIo-
PSOKEHUM OPTaHOB, MPEIOCTABIISIONIUX TOCYIapCTBEHHYIO YCIIYTY, UHBIX rocyaap-
CTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUSI U OpraHu3aiuii, B COOT-
BETCTBUU C HOPMATUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit deaepanun, HOpMa-
TUBHBIMU TPABOBBIMU akTaMH CyObekTOB Poccuiickoit ®epepaniuu U MyHULH-
MaJbHBIMU MPABOBBIMHU aKTAMMU;

IPEICTaBIICHUS TOKYMEHTOB U MH(OpPMAIMU, OTCYTCTBUE U (UJTK) HEIOCTO-
BEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAIBLHOM OTKa3€ B IpPUEME JO-
KYMEHTOB, HEOOXOAUMBIX JJIsl TIPEAOCTABICHNUS MYHHUIIMIAIBHON YCIYTH, OO B
MPEAOCTAaBICHUA MYHHIIMIAIBLHON YCIYTH, 3a HMCKIIOUEHUEM CJy4daeB, Ipeay-
CMOTPEHHBIX NMYHKTOM 4 yactu 1 cratbu 7 DenepanbHOro 3akoHa OT 27 HIOJS
2010 roma Ne 210-®3 «O6 opraHu3aiiy MPEAOCTABICHUS TOCYIAPCTBEHHBIX H
MYHULIUTATBHBIX YCITYT»:

W3MEHEHHUE TPEeOOBAHUM HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS Mpe-
JIOCTABJICHUS] MyHUIIUITAIBHOU YCITYTH, MOCJIE€ TIEPBOHAYAILHOM MOIauu 3asiBJICHUS
O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

HaJu4yue OmMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHMUIIUIIAILHON YCIyTH
U JJOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJIC MEPBOHAYAIIBHOTO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIIUIATLHON YCIyTH, TUOO
B MPEIOCTABIICHUY MYHUIIUMIIAIbHOW YCIYTH U HE BKJIFOUEHHBIX B MPEICTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

HCTEUYCHUE CPOKa JEUCTBUS JOKYMEHTOB WM M3MEHEHHE WH(OpMaIuu Io-
CJIe TIEPBOHAYAILHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOMUMBIX JIJISl TIPEIOC-
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TaBJICHUS MYHUITUTIATHHOW yCIIYTH, TM00 B MPEIOCTABICHUN MYHUIIUITAIILHON YC-
JyTH;

BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (pakTa (IMpHU3HAKOB) OIIU-
OOYHOT0 WJIM MPOTUBOIPABHOTO ACHCTBUA (0€3/1eUCTBHS) TOKHOCTHOTO JIUIIA Op-
raHa, MpeJoCTaBISIONIETO MYHUIIUIIAIBHYIO YCIYTY, MYHHUIIUIIAJBHOTO CIIyXalle-
ro, padotauka M®I] nmpu nepBoHayaIbHOM OTKa3e B IMpHEME JIOKYMEHTOB, HE0O-
XOJUMBIX JIJIs IPEOCTaBICHUSI MyHUIIUIIAILHON yCIIyTH, MO0 B MPEIOCTaBICHUU
MYHULIMNATBHON YCIYTH, O YEM B MUCbMEHHOM BUJIE 32 MOAMKUCHIO PYKOBOIUTENS
OpraHa, NpeJOoCTaBISIIOIIEr0 MyHULIMIAIBHYIO YCIyry, pykoBoaurens M®PL] npu
MEepBOHAYAJILHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTaBIIe-
HUSI MYHUITUTIAJIbHOM YCIIYTH, YBEJOMIISIETCS 3asBUTENb, a TAK)KE MPUHOCSITCS U3-
BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA.

2.9. UcuepnbiBaOIIil MepedYeHb OCHOBAHUI JJIA 0TKAa3a B pueMe 10-
KYMEHTOB, HEO0OX0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTH

OcHoBaHus 151 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIIMi NMepevYeHb OCHOBAHUI ISl MPHUOCTAHOBJICHHUS
WIH 0TKA32 B IPEeJ0CTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH

2.10.1. OcHOBaHus OJi1 TPUOCTAHOBJIEHUSI MPEIOCTABICHUS MYHHIUIIAJb-
HOM yCIIyT'M OTCYTCTBYIOT.

2.10.2. B npenocTaBi€HUM MYHHIUIAIBHOM YCIYTd 3asBUTEII0 MOXKET
OBITh OTKA3aHO MO CICAYIOIUM OCHOBAHUSIM:

HETPEIOCTABIICHUE 3asIBUTEJIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 Ha-
CTOSIIIIETO aIMUHUCTPATUBHOIO PErIaMEHTa;

MPEJCTaBICHUE JOKYMEHTOB, HE TMO3BOJISIIOUIMX OJHO3HAYHO HMCTOJKOBATh
WX CojepKaHue U (WIu) MpeACTaBICHUE HEJOCTOBEPHBIX CBEACHUMN B JOKYMEHTAX,
OOIIUX JaHHBIX, HE MO3BOJISIIOIIUX YCTAHOBUTH XPOHOJOTHUECKHWE PaMKH 3arpa-
IMBaeMOi MHGOPMAIIHH.

2.10.3. MoTtuBupoBaHHOE pelieHrne 00 O0TKa3e B MPEJOCTABICHUN MYHHIIHU-
MajJbHOM YCIYTH BBIJAETCSA WJIM HAIPAaBIIIETCS 3asIBUTEIIO B TeueHue 3 (Tpex) pa-
O00uuX JTHEW CO JAHS MPUHSITHS TAKOTO PEIICHUS U MOXKET ObITh 00KAJIOBAHO 3asIBU-
TEJIEM B Cy/1e0HOM IMOPSIKE.

2.10.4. 3asBUTENN WMEIOT MPABO MOBTOPHO OOPATUTHCS B YTIOJIHOMOYECH-
HBbIIl OpraH 3a MOJYyYEHHUEM MYHUIMNAIbHON YCIYTH MOCIE YCTpaHEHUs MNpeny-
CMOTPEHHBIX HACTOSIIUM MyHKTOM OCHOBAHUMU JJIsI OTKa3a B MPEIOCTABICHUU MY-
HUIUANAJIBHON YCIIYTH.

2.11. IlepeyeHb ycJayr, KOTOpbI¢ SIBJAIOTCH He00XOAMMbIMH U 00s13a-
TeJbLHBIMU JIJIS1 TIPEeI0CTABJIEHUS MYHUIIUNIAJBLHOMH YCJIYId, B TOM YHCJI€e CBe-
JeHUs O JOKYMEHTe (IOKYMEHTAaX), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHu3a-
HMSIMHU, YYACTBYIOIIIMMHU B MPE0CTABJIEHUN MYHUIMIIAJIbHON yCIyTH

VYcayru, KOTopble SBISIOTCS HEOOXOAMMBIMH KM OOS3aTEIbHBIMU JIJIS TIpe-
JIOCTABJICHUSI MyHUIIMIIAJIbHOW YCIIYTH, HE MIPEyCMOTPEHO.

2.12. Ilopsanok, pa3Mep U OCHOBAHUSI B3MMaHUSl FOCYJapCTBEHHOH MO-
HIVIMHBI MJIM MHOM IJIAThI, B3UMAaeMOH 32 NMPeJoCTABJICHUEe MYHUIMIIAJIbHON
yCJIYIru

MyHuunanpHas yciayra mpeaoCTaBlIsIeTcs OecIiaTHO.



2.13. Pasmep miathbl, B3UMaeMOH ¢ 3asiBUTeJsl NPH TNPeIoCTABIEHUH
MYHUIHMIIAJIbHOH YCJIYTHM, H CHOCOOBI €e B3UMAHHUA B CJIy4Yasix, MpPeaycMoT-
PEeHHBIX (eepaibHbBIMI 3AKOHAMH, IPUHUMAECMBbIMH B COOTBETCTBHU C HUMU
UHbIMH HOPMATHUBHBIMHM NPaBOBbIMU akTamu Poccuiickoin Degepanuu, HOP-
MATHBHBIMH NPABOBBIMH aKTaMu CcyObekTOB Poccmiickoii ®@enepanumn, my-
HULIHMNAJIbHBIMH PABOBbIMU AKTAMU

[Topsinok, pa3Mep U OCHOBaHUSI B3UMaHUs IUIaThl 32 PEIOCTABICHUE YCIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTeNbHBIMHU Ui TPEAOCTaBICHUSA
MYHULMNAIBHON YCIYTH, HE NPEIYCMOTPEHBI B CBSI3M C OTCYTCTBHEM TaKOBBIX
YCIIYT.

2.14. MakcuMaJIbHBIA CPOK OXKUJAAHUS B OUYepeaH NpPH moaave 3ampoca
0 MNPeIoCTABJCHUN MYHUIUNAJIBLHON YCJYrd M NPH IOJYYEHHH pe3yJibTara
NPEeIOCTABJCHHUS TAKUX YCJIYT

MaxkcuMalIbHBIM CPOK OKHUJAHMS B OYEPEIU IIPH I10Jaye 3arpoca O Ipenoc-
TaBJICHUU MYHULIUNIAIBHON YCIYTH U NIPU MOJIYYEHUH PE3yJIbTaTa IPEA0CTABICHHUS
MYHHUIIUTIATHLHOM YCIIYTH COCTaBIIsIeT HE OoJiee 15 MUHYT.

2.15. Cpok perucrpanum 3anpoca 3asBUTEJs 0 NMPeA0CTABJIEHNH MYHH-
LHMNAJIBHOM YCIYI'H

2.15.1. 3asBneHue O NMPeIOCTaBICHUN MYHULIMIAIBHON YCIIyTH PETUCTPUPY-
eTCsl B JIEHb OOpaIlleHus 3asBUTENS 3@ IPEJOCTABICHUEM MyHUIIMIIANBHON YCITYTH.

2.15.2. Perucrtpanus 3asiBICHHUSI O MPEAOCTABICHUM MYHULIMNAIBLHOWU YCITY-
I'Yl, HAIPABJIEHHOTO 3asgBUTEJIEM B (POpPME AIEKTPOHHBIX IOKYMEHTOB C MCIOJIb30-
BaHMEM EnnHOro moprana wnm PernonHanpHOro moprana OCyHIECTBISIETCS B JI€Hb
UX MOCTYIUICHUS B YTIOJIHOMOYEHHBIM OpraH Ju00 Ha CIEAYIOUINI IEHb B Cilydae
MOCTYIUIEHUS 3asBJICHHS O MPEIOCTABICHUY MYHULMITAIIBHOW YCIYTH IO OKOHYa-
HUU pabouero BpeMeHu YTOJHOMOYEHHOro OopraHa. B ciydae moctyrsieHus 3asB-
JICHUSI O TMPEIOCTaBICHUN MYHHUIIMIIAIBLHON YCIYTH B BBIXOJHBIE WJIM Hepabouue
Mpa3HUYHBIC JHU MX PETUCTpaIUsl OCYIIECTBISETCS B TEPBBIM pabouyuil JCHb
Y1HOJIHOMOYEHHOTO OpraHa, CJIEIYIOIIUNA 3a BBIXOAHBIM WJIM HEpaObO4YMM mpa3-
HUYHBIM JTHEM.

3asiBliecHHE O MPEAOCTABICHUHM MYHULUNAIBHON YCIyTH PETUCTPUPYETCS B
CIIELMAJIBHOM >KYpPHAJIE C IPUCBOCHUEM 3asIBJICHUIO BXOALIErO0 HOMEpA M yKas3a-
HUEM JaThl €ro MOJTYYEHUsT Y TOJITHOMOYEHHBIM OPTraHOM.

2.15.3. Jluem oOpaiilieHust 3asBUTENS 32 MPEAOCTABIEHUEM MYHUIUIIAIBLHOM
YCIYTM CUMTAETCS JEHb MpPHEMAa W PETUCTPAlUH 3adBJICHUS CO BCEMU
HEOOXOJIMMBIMU JIOKYMEHTAMM, YKa3aHHbIMM B TyHKTax 2.6.1 HacTosiero
aIMUHHACTPATUBHOTO PETJIAMEHTA.

2.16. TpeOoBaHMs K MOMELIEHUAM, B KOTOPBIX MPEA0CTABJIACTCH MYHHU-
HMIAJbHBIC YCJIYTH, K 321y 0KMIAHUA, MeCTaM ISl 3aII0JIHEHUS 3aIPOCOB O
MpPeI0CTABJICHUHA MYHUIIMTIAJbHOM yCJIyru, HHGOPMANMOHHBIM CTEHIAM C 00-
pa3suaMM MX 3al0JIHEHHUs] U NepeYyHeM JOKYMEHTOB, He00XO0AMMBIX I Mpe-
JAOCTABJICHUSI KAXKA0H MYHULIMNAJIBHON YCJIYIH, B TOM YHCJIe K 00ecre4eHn o
JAOCTYIHOCTH VI HHBAJTH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKO-
HoAaTeJbCTBOM Poccuiickout Deepauuu 0 COUATBHOM 3a1IUTEe HHBAJIUA0B



2.16.1. Paboume kaOuHEThl YMOJIHOMOYEHHOTO OpraHa JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUJIEMUOJIOTHYECKUM TIpaBWIaM U HOPMATHBaM.
[Tomemnienust MOJKHBI OBITH  0OOPYIOBaHbI MPOTHUBOMOXKAPHOM CHUCTEMON U
CpEIICTBAMH TMOXapPOTYIICHUS, CPEICTBAMH OIOBEUICHUS O BO3HUKHOBEHHH
YPE3BBIYANHON CUTYAI[MH, CACTEMOU OXPAHBI.

2.16.2. Kaxoe pabouee MECTO CHEIUAIMCTOB JIOJHKHO OBITH 000PYI0BaHO
NEPCOHANILHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
uHGOPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIOIINM U CKaHUPYIOIUM YCTPOUCTBAMH,
OyMaroii, pacxoJHbIMA MaTepUajiaMi, KaHUEISIPCKUMU TOBAPAaMU B KOJUYECTBE
JOCTATOYHOM JIJISl IPEIOCTABIEHUS MyHUIIUNIATBHOU YCIIYTH.

2.16.3. TpeOoBaHUS K pa3MEIICHUIO MECT OKUIAHUS:

a) MecTa OKUIAHUS JOJKHBI ObITh OOOPYAOBaHbI CTYJIBSIMHU (KPECEIbHBIMU
CEKIUSIMU) U (UJTK) CKaMbsiMU (OaHKETKaMu );

0) KOJMYECTBO MECT OXHUAAHUS OIpPENeNsieTcs] UCXOAsd U3 (aKTUYECKOU
Harpy3Kd M BO3MOXXHOCTEH JUIsI MX pPa3MELIEHUs B 3/JaHUH, HO HE MOXET
COCTAaBJISITh MEHEE 3 MECT.

2.16.4. TpeboBaHus K 0(pOPMIICHHUIO BXOJ1a B 3/1aHUE:

a) 3/1aHHE JIOJDKHO OBITh O0OPYIOBAHO YJIOOHOW JIECTHHIICH C MOPYYHSIMU
JUIsL CBOOOTHOTO JIOCTYTIA 3asiBUTENIEH B TOMEILECHUE;

0) TIeHTpalbHBII BXOA B 37aHUE JOJDKEH OBITh  000pYyJI0BaH
nH(pOpMaIIMOHHON TaOIUUYKON (BBIBECKOH), coaepxkalieil HHGOPMAIUIO O PEXUME
pabotel AnmunucTpauuu [TaphuHCcKkoro MyHUIIMIAIBHOTO pailoHa;

B) BXOJ M BBIXOA U3 3JaHUA OOOPYIAYIOTCS COOTBETCTBYIOLIMMU
yKa3aTelsiMH;

r) uH(QOpPMAlMOHHbIE TAOJUYKU JIOJDKHBI pa3MEIIaThCsl PSIIOM C BXOJIOM
1100, Ha ABEPH BXOJA TAK, YTOOBI UX XOPOIIO BUJIETU OCETUTENH;

n) ¢acan 3maHus (CTPOSHHUS) JOJDKEH ObITh 000PYIOBaH OCBETHUTEIBLHBIMU
npubdopamu;

€) Ha IpWIETarlel TEPPUTOPUU K 34aHUI0, B KOTOPOM OCYLIECTBISETCS
IpUeM TpaxJaH, 000pyAYIOTCA MeCTa AJisi MAPKOBKH aBTOTPAHCIOPTHBIX CPECTB,
u3 Kotopbix He MeHee 10% wmect (HO He MeHee | Mecta) JOKHBI OBITH
MpEeIHA3HAYCHBI IS TApPKOBKH CIEIHAIBHBIX aBTOTPAHCIOPTHBIX CPENCTB
WHBAUIOB. JIOCTyII 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJISICTCS OCCIIIIATHBIM.

2.16.5. TpeboBanusi k Mectam isi UHMOPMUPOBAHUS, MPEeAHA3HAYECHHBIM
JUISL  O3HAKOMJICHUsI  3asBUTENed ¢  MHGPOPMALMOHHBIMU  MaTepuajaMu:
o0opyAyloTcsi MH(MOPMALMOHHBIMH  CTEHJAMH, KOTOpbIE€ JOJDKHBI  OBIThH
MaKCUMaJbHO 3aMETHbI, XOpOILIO MPOCMAaTPUBaEMbl M  (PYHKIIMOHAJIbHBI
(MH(pOpPMALIMOHHBIE CTEH/IBI MOTYT OBITH 000PY1I0BaHbI KapMaHaMu (popmaTa A4, B
KOTOPBIX pa3MelarTcsi THGOPMALIMOHHBIE JIUCTKH).

2.16.6. TpeboBaHuUs K MECTaM MpHUeMa 3asBUTEIICH:

a) KaOWHeET TpuemMa  3agBUTENEH  JODKEH  OBITh  00OpYyIOBaH
UHGOPMAIIMOHHOHN TaOJINUKON C YKa3aHHEM:

HOMEpa KaOMHeTa;

(amunuu, UMEHH, OTYECTBA U JOJKHOCTHU CHEIMATUCTA, OCYIIECTBIIAIOIIETO
IIPEIOCTABIEHNE MYHUIIMIIATBHON YCIIYTH;



BpEMEHHU NepephIBa Ha 00e;

0) pabouee MeCTO JOKHOCTHOTO JHUIa Y OJHOMOYEHHOIO OpraHa J0JKHO
o0ecneurnBaTh eMy BO3MOXHOCTb CBOOOHOIO BXOJa U BBIXOJ[a U3 IIOMEIIEHUS [IPU
HEOOXOMMOCTH;

B) MECTO JUIsl IIpUEMA 3asBUTENS JOJKHO OBITh CHAOKEHO CTYJIOM, UMETh
MECTO I MUChbMa U PaCKJIaJKU JTOKYMEHTOB.

2.16.7. B uensx obecrieueHUs: KOHPUIECHIMATBHOCTH CBEICHUH O 3asIBUTEIIE,
OJTHAM JIOJDKHOCTHBIM JIMLIOM OJHOBPEMEHHO BENETCS IPUEM TOJIBKO OIHOTO
3asIBUTENS.

2.16.8. B 31aHun, B KOTOPOM MPEJOCTABIISETCS MYHULHMIIAJIbHASA YCIIyTa,
CO3JAIOTCA YCJIOBHS JUIA MPOXOJAa HWHBAIUAOB M MAJOMOOWIBHBIX TIpyHI
HacCeJICHUS.

NuBanugaM B 1enstx oOecredeHus: JOCTYIMHOCTH MYHUUMIAIbHOW YyCIyru
OKa3bIBa€TCs IMOMOLIb B IPEOJIOJICHUU PpaA3IUYHbIX OapbepoB, MEIIAIOIMIUX B
NOJIYyYEHUM MMH MYHMIMNAJIBHOW YCIIyTM HapaBHE C JIPYyrMMH Juuamu. Bxonx B
3naHue AnmuHucTpauuu IlapuHCKOro MyHUIIMIAIBHOTO pailioHa o0opyayeTcs
naHaycoM. llomemieHns, B KOTOPBIX IPENOCTABISACTCS MyHULMIAIbHAS YCIYra,
JNOJDKHBl ~ MMETh  PAaCIIMpPEHHbIE  IPOXOJbl,  IMO3BOJIAIOMIME  OOECHEeYUTh
OeclpensITCTBEHHbIN JTOCTYN MHBAJIWJOB, BKJIIOYas WHBAJIMJOB, HCIOJIBb3YIOLIUX
Kpecia-KOJIACKU.

['myxoHeMbIM, UHBaIUAAM O 3PEHUI0 U JPYTUM JIMIAM C OrpaHUuYCHHBIMU
(U3MYECKUMU BO3MOYKHOCTSIMU TPU HEOOXOJIMMOCTH OKa3bIBAETCS MOMOLIL IO
NEePEeABMKEHUIO B MOMEIIEHUSX U CONTPOBOXKICHUE.

Ha crosHke [OJKHBI OBITH NPEAYyCMOTPEHbI MecTa Ui HapKOBKH
CHEeUaIbHBIX TPAHCIOPTHBIX CPEICTB MHBAIMIOB. 3a MOJIb30BAaHNE MAPKOBOYHBIM
MECTOM IIaTa HE B3UMAETCH.

2.17. Iloka3aTeu JOCTYIHOCTH M KA4eCTBA MYHHIUNIAJIbHBIX yCJIYT

2.17.1. Tloka3arensaMu OCTYIHOCTH M KayeCTBa MYHUIUIAIBHOW YCIYTH
SBJIIETCSI COBOKYITHOCTh KOJMYECTBEHHBIX M KAaYECTBEHHBIX apaMeTpOB, MO3BO-
JSIOLIMX U3MEPATh U OLICHUBATh MPOLIECC U PE3YJIBTAT MPENOCTABICHNUS MyHHULIH-
IIaJIbHOM YCIIYTH.

2.17.2. TlokazarenssMu JTOCTYHHOCTH MPEIOCTABICHHUS] MYHHUIIMNAIBLHON YC-
JYTH SBIISFOTCS:

TPaHCHOPTHAsE JTOCTYNMHOCTh K MECTaM MPEJOCTABICHUS MYHUIUIAIbLHOU
YCIIYTH, B TOM YHUCJIE JIJIS JIUL] C OTPAHUYEHHBIMU (PU3UYECKHUMHU BO3MOXKHOCTSIMU;

BO3MOXHOCTh MOJYYEHHUS TMOJTHOW, aKTyalbHOM M JOCTOBEpHON MHGpOpMa-
MU O TOPAJIKE MPEAOCTABICHUS MYHUIMIIAIBHOM yCIIyTH, B TOM YHUCJE B DJIECK-
TPOHHOH (hopMme;

BO3MOXHOCTh BbIOOpa crocoba oOpamieHus 3a MpeaoCTaBICHUEM MYHUIU-
NaJbHOM YCIYrH (JINYHO, YEPE3 MPEICTABUTEIISA, IOYTOBBIM OTIIPABIEHUEM, YEPE3
M®II, nocpenctsom Enunoro noprana, PernonaiasHoro noprania);

BO3MOXXHOCTH TMOJy4eHHUs MH(POPMALIMU O TMOPSAKE U XO/€ MPEIOCTaBICHUS
MYHUIIUIIAJBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM HH()OPMAIIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHA.



2.17.3. Iloka3arenssMl KadyecTBa MPEAOCTABICHUS MYHHUIMNAIBHOU YCIyTH
SABJISIFOTCSL:

CTEIECHb YIOBJIETBOPEHHOCTH 3asBUTEJIEW KAUYE€CTBOM U JIOCTYIHOCTBIO MY-
HULUNAIBHOWN YCITYTH;

COOTBETCTBHE MPEAOCTABIIEMON MYHUIIMITAIIBHON YCIYrd TpeOOBaHUSIM Ha-
CTOSINIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0/IEHHE CPOKOB MPEOCTABICHHS MYHUIIMITAIIbHON YCITYTH;

KOJMYECTBO 0OOCHOBaHHBIX JKaji00.

2.17.4. Ilpu noJiydeHMH MYHHUIMNAIBHON YCIYTH 3aBUTENb OCYIIECTBIIACT
He Oosiee JMBYX B3aMMOJICUCTBUN C JOJDKHOCTHBIMHU JIMIIAMU Y TOJJHOMOYEHHOTO
oprasa.

[IpoaOIKUTENBHOCTh KaXJAOT0 B3aUMOACHCTBHS HE JOJDKHA IIPEBBIIIATH
15 MunyT.

2.18. Nnble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIIHE OCOOEHHOCTH
NPEAOCTABJICHUS MYHULMIAJIBLHOH YCJAYIM B MHOIOQYHKIUMOHAJIBbHBIX LEH-
TPaxX U 0COOCHHOCTH MPEI0CTABJICHUA MYHHMUHUNAJIBHON YCJIYId B 3JIEKTPOH-
HOMl opme

2.18.1. 3agButensmM obecrneunBaeTCsl BO3MOXKHOCThH MOJy4deHUs UHbOpMa-
UM O MOPSIAKE NPEAOCTABICHUS MYHULUIIAIBHON YCIYIH, @ TaKKE KOIUPOBAHUSA
dbop™M 3asBICHUN M UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIsSl MOJTYYEHUS MYHHIIU-
MaJIbHOM YCIIyTH, B TOM YHUCJIE€ C UCIIOJIb30BAHUEM PETHOHAIBHOW TOCYAapCTBEH-
HOM nHpopManuoHHOU cucteMbl «llopTan rocyaapCTBEHHBIX U MYHULIMIATbHBIX
yenyr (pynkuumit) HoBropojckoit odactu» mpu HaIUYUM TEXHUYECKOW BO3MOXK-
HOCTH.

2.18.2. Ilpuem HOKyMEHTOB Ha NMPEIOCTABICHUE MYHMIIMIIAJBHON YCIYTH U
BbIJIaya Pe3ysIbTaTa MYHHUIIMIIAIBHOM YCIYTH MOXET ocyliecTBiIAThCs B M®DI] Ha
OCHOBAHUH 3aKIt04eHHOro CorjalieHus 0 B3aUMOACHCTBUHN MEX1Yy AJIMUHUCTpA-
e [lappuHCKOTO MYHUIIMIIATBLHOTO palioHa W TOCYJAPCTBEHHBIM OOJACTHBIM
aBTOHOMHBIM yupexkaeHrneM «MHOTO(QYHKIIMOHATBHBIN LEHTP MPelOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIUIATBHBIX YCIYT».

2.18.3. IlpenocraBiieHre MYHUIIMITAIBHONW YCIYTH BO3MOXKHO TIPU OJHO-
KpaTHOM oOpaienuu 3asBurens B M®I] ¢ 3anpocom o mpenocTaBieHUU IBYX U
0oJee TOCYTapCTBEHHBIX U (MJIM) MyHUITUTIATBHBIX YCIYT (Jajee - KOMITJIEKCHBIN
3ampoc).

OIHOBPEMEHHO C KOMIUIEKCHBIM 3alpocoM 3asBuTelNb nojgaetr B M®I] no-
KYMEHTBI, IPETYCMOTPEHHBIE MYHKTOM 2.6 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBIIEHHE U TOKYMEHTBI, IPEAYCMOTPEHHbBIE TYHKTOM 2.6 aIMUHUCTPATUB-
HOTO perjaMeHTta, HampabisioTcs M®I[ He nmo3gHee ogHOrO paboyero JaHs, Clie-
JQYIOLIETO 33 JHEM IOJTYyYECHHS] KOMIUIEKCHOTO 3a1poca B Y TOJTHOMOYEHHBIA OPraH.

[Ipn moctynnennn B M®OILl 10KyMeHTOB, SIBJISIOIIUXCS PE3YyJIbTaTOM IIpe-
JIOCTaBJICHUSI MyHUIIUITAIBHOW yciayrn, M®I] obecrieunBaeT BO3MOKHOCTh BbIja-
YU TAKUX JOKYMEHTOB 3asBHUTENI0 HE MO3JHEE padouyero IHs, CIEIYIOUIEro 3a
JTHEM TTOCTYILICHUS TaKUX JOKYMEHTOB B M D11,

Jlns oOecriedeHusl MOJMYyYEHUSI 3asiBUTENIEM MYHUILIMNAIbHON YCIyrH, ykKa-
3aHHOW B KOMIUIEKCHOM 3ampoce, M®I] neiicTByeT B mHTEpecax 3asBUTENS 0€3



JIOBEPEHHOCTH Y HAIIPABJISIET B Y IOJHOMOYEHHBIN OpraH CBEACHUS, JOKYMEHTHI U
(unn) uHOpMaIUI0, HEOOXOUMBIE JJIS MPEJOCTABICHUS YKA3aHHBIX B KOMILIECKC-
HOM 3aIlpOCE€ MYHULHUIMAIBHBIX YCIYT, C MPUIIOKEHUEM 3aBepeHHOo M®L] xonuun
KOMILJIEKCHOTO 3arpoca. [Ipu 3Tom He TpeOyroTcsl COCTaBIeHUE U MOANUCaHUE Ta-
KHX 3as1BJICHUI 3aIBUTEIIEM.

KomnuiekcHblll 3ampoc AOJKEH COAEpKaTh yKa3aHWE HA MYHUIUIIAJIbHbBIC
YCIIYTH, 332 MPEIOCTaBICHUEM KOTOPBIX OOpaTUIICS 3asBHUTEINb, a TaKXKE COriacue
3asBUTENA Ha ocyiiecTBiaeHne M®I] ot ero nuMeHu JaelCcTBUM, HECOOXOAUMBIX IS
WX MPEIOCTABJICHHUS.

[Tonyuenne MO®I] oTka3za B IpeAOCTABICHUU TOCYJIapCTBEHHBIX U (WJIM)
MYHHIUITAIBHBIX YCIYT, BKIIFOYEHHBIX B KOMIUIEKCHBIN 3alPOC, HE SIBIIIETCSA OCHO-
BaHHUEM JIsl TIPEKPaIIEHUSI TOJYYCHUSI UHBIX TOCYJAPCTBEHHBIX U (MJIM) MyHUIIH-
MAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 32 UCKIFOYEHUEM CITy4acB,
€CJIM yCIIyTa, B MPEIOCTaBICHUU KOTOPOM OTKa3aHO, HEOOX0[uMa JIJIsl TIPEI0CTaB-
JICHUS UHBIX TOCYJAPCTBEHHBIX U (MJIM) MYHUIIUMTAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIN 3a1poc.

B ciydae, ecnu 17151 oJy4eHUs TOCYAApCTBEHHBIX U (MIJIM) MYHUIIUITAIBHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, TPEeOYIOTCS CBEJEHUS, JOKYMEHTHI U
(unn) uHbOpMaIKs, KOTOpble MOTYT ObITh TosydeHbl M®I] ToNbKO 1O pe3ysbTa-
TaMm IPEAOCTaBJIEHUs] UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce rOCyaapCTBEH-
HbIX U (MJIM) MYHMIIMTAIBHBIX YCIYT, HAlpaBJICHUE 3asBJICHUN U JIOKYMEHTOB B
COOTBETCTBYIOIIME OPraHbl, MPEAOCTABISAIONIME TOCYJAPCTBEHHBIE YCIYTH, Opra-
HBI, MPEIOCTABISAIONIME MYHHUIMIIAIBHBIE YCIyrd, ocymecTtBiusercs MOIL[ He
MO3JIHEE OJIHOTO pabodyero MHs, cieayrolero 3a aHeM noiaydeHuss M®I Takux
CBEJICHUH, JOKYMEHTOB M (uiu) umHbopmanuu. B yka3zaHHOM cilydae B TEUEHHE
MPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB MPEAOCTABICHUSI TOCYIApCTBEH-
HBIX U (WJTM) MyHUIIMIIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amnpoce, Hauu-
HAETCSl HE paHee JTHS MOJTYUYEHUs 3asBJICHUN U HEOOXOIUMBIX CBEICHHM, IOKYMEH-
TOB ¥ (W1H) UHGOPMAIIMN COOTBETCTBYIOIIUM OPTaHOM, MPEIOCTABIISIIONTAM TOCY-
JIApCTBEHHBIE YCIIYT'H, OPTaHOM, ITPEIOCTABISIONIMM MYHULIUIAIbHBIE YCIYTH.

2.18.4. 3asBuTens umeeT mpaBo oOpatutbess B MOI] B 1ensx momyueHus
uH(MOpPMAITUU O XOJI€ TPEIOCTaBICHUSI KOHKPETHOM TOCYIapCTBEHHON | (WJIH) MY-
HULIUMITAJIBHON YCIyTH, YKa3aHHOM B KOMIUIEKCHOM 3alpoce, WJIh O TOTOBHOCTH
JIOKYMEHTOB, SIBJISIFOIIMXCSL PE3YJIbTATOM MPEAOCTABICHUSI KOHKPETHOM rocynap-
CTBEHHOM W (WJIM) MYHUIIMTIATBLHON YCIIYTH, YKa3aHHON B KOMIUJIEKCHOM 3aIpoce.
VYkazanHasi uHpopMaIus MpeaoCTaBIsIeTCs MHOTO(PYHKIIMOHAIbHBIM LIEHTPOM:

B XOJI€ JIUYHOTO MPUEMA 3aIBUTEIIS;

1o Tenedony;

I10 DJIEKTPOHHOM IOYTE.

B cinydae oOparmenus 3asutens B M®OL] ¢ 3anmpocom o xoje mpeaocTaBiie-
HUSI KOHKPETHOM TOCyAapCTBEHHOM U (MJIM) MyHUIIMIIAIBHOW YCITYTH, YKA3aHHOU B
KOMIUJIEKCHOM 3aIpoCe, WIM O TOTOBHOCTH JOKYMEHTOB, SIBJISIFOILMXCS PE3yJbTa-
TOM MPEIOCTABJICHUSI KOHKPETHOW TOCYJapCTBEHHOM U (WJIM) MYHUIUIIAIBHON yC-
JyTH, YKa3aHHOW B KOMIUIEKCHOM 3ampoce, MOCPEACTBOM 3JIEKTPOHHOM ITOYTHI,
M®OI] 06s13aH HaPaBUTh OTBET 3aABUTEIIO HE TO3HEE PabOYEro JHS, CIeAyIOIIe-



ro 3a nHeM noaydenuss M®@L] ykasannoro 3ampoca.

I11. CocTaB, nocjiea0BaTeJJbHOCTh U CPOKH BBINOJHEHUSI AJAMUHUCTPA-
TUBHBIX NMPOLEAYP, TPeOOBAHUS K NMOPSAKY HUX BBINOJHCHUSI, B TOM YHCJe
O0COOCHHOCTH BBINOJHEHHUS AJMHUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI
¢popme, a Tak ke 0COOEHHOCTH BBINOJHEHUS AAMUHUCTPATHBHBIX NPoOLEaypP B
MHOIO(pyHKIMOHAJBHBIX HEHTPAaX

3.1. UcuepnbiBaouuii nepeyeHb AAMUHUCTPATHBHBIX MPOLEAYP

1) mpuem 3asiBIEeHUS OT 3asIBUTEIS;

2) pacCMOTpPEHHE 3asiBJICHUS YIIOJHOMOUYEHHBIM OPraHOM;

3) OpHUHATHE PELIEHHsS O MPEJOCTABICHUH MYHUUMIIAJIBLHON yCIyru YmoJ-
HOMOYEHHBIM OpraHOM JIM00 00 OTKa3e B MPEAOCTaBICHUHA MyHUIIUTIAIBHON yCIy-
TH.

3.2. ATMMHHMCTPAaTHBHBIE NIPOLEAYPbI

3.2.1. Ilpuem 3asiBJIeHHUSs], MOCTYNHUBIIEr0 B YMOJHOMO4YEHHbI OpPraH,
M®I] ot 3asaBUTENA

OcHoBaHuEM U1 Hayana aJMUHHACTPATUBHOMN MPOLEAYPHI IO IPUEMY 3asiB-
JI€HMsI, IOCTYNUBILIErO B YIIOJHOMOYEHHBIH OpraH OT 3asBUTENs, SIBIsETCs oOpa-
LICHUE 3asBUTENSI B YIIOJTHOMOYEHHBIM OPraH C 3asBICHUEM U IPEACTABICHHEM
JOKYMEHTOB, YKAa3aHHBIX B IyHKT€ 2.6 HAcCTOSIIETO aJIMUHUCTPATHBHOIO peria-
MEHTa, B TOM UHCI€ M B DJJIEKTPOHHOW ¢Qopme 10 HHPOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIM CETAM OOIIEro A0CTyna, B TOM uucie cetu MHTepHer, ¢
WCIIOJIb30BAaHUEM PETHOHAIBHONW TOCYIapCTBEHHONM HMH(POPMALMOHHON CHUCTEMBI
«ITopTan rocy1apcTBEHHbIX U MYHULMNAIBHBIX ycayr (¢pyHkuuii) HoBropoackoii
obnactu» u deaepaibHON rocyaapcTBeHHON MH(OpMalimoHHOW cuctembl «Enu-
HBIM MOPTaJl TOCYJaPCTBEHHBIX U MyHUIUNAIBHBIX YCIYT ((YHKIIMIA)».

3asBJIEHUE U NAKET TOKYMEHTOB, HAIIpaBJIEHHBIE 3asBUTENIEM B (JOpPME DIICK-
TPOHHBIX JJOKYMEHTOB C MCIOJb30BaHUEM PETMOHAIBHON MH(YOPMAIIMOHHON cHC-
TeMbl «[lopTan rocyaapcTBEHHBIX M MyHULMNANbHBIX yciyr (¢yHkuuit) Hosro-
poJicKoii o0iacTu» U deaepaibHON rocyJapcTBEHHON MH(MOPMAIIMOHHON CUCTEMBI
«EnuHbIil IOpTana TOCyIapCTBEHHBIX M MYHHMIIMTAIBHBIX yCIyT ((QyHKIIHIT)» 1o-
CTYNAaIOT B YIOJHOMOYEHHBIH OpraH uyepe3 MHPOPMAIMOHHYIO CHUCTEMY MEXBE-
nomctBeHHOTO B3anmoencTBust «<SMART ROUTE».

CrnenyanycT ynoJIHOMOYEHHOIO OpraHa, MPUHUMAOIIHUK 3asBJIEHUE U J0-
KYMEHTBI yepe3 MHPOPMALMOHHYIO CUCTEMY, 3aXOAUT B MH(OPMAIIMOHHYIO CHC-
TEMy, IyTEM aBTOPU3AIMU C TOMOILBIO JIOTUHA U MApOJIsl WU cepTUdUKaTa dJeK-
TPOHHOU LIU(POBOM MOJMUCU U OTKPHIBAET JIEKTPOHHOE OOpallleHue:

IpOBEPSAET MPABUILHOCTH 3alOJHEHUSI 3JIEKTPOHHOIO 3asiBICHUS, & TaKXKe
TOJIHOTY YKa3aHHBIX CBEJICHUM;

IPOBOJIUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX 3JEKTPOHHBIX JOKYMEH-
TOB Ha MPEAMET COOTBETCTBUSA UX YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM TpeOOBa-
HHUM, a8 UMEHHO:

a) HaJIW4YMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS YCIIYTH;

0) aKTyaJbHOCTH MPEICTaBICHHBIX JOKYMEHTOB B COOTBETCTBUU C TpeOOBa-
HUSMH K CPOKaM HUX JCUCTBUS;

MPOBEPSIET COOJIIO/ICHUE CIIEAYIONIUX TPEOOBAHUN:



a) HaJIMYUE YETKOTO M300pakeHHs CKAaHUPOBAHHBIX JOKYMEHTOB;

0) COOTBETCTBUE CBEJICHUM, CONIEpKAIINXCS B 3asBJIICHUU, CBEJICHUSAM, CO-
JepKaIMMCs B IPEICTABICHHBIX 3aABUTEIEM JOKYMEHTAX;

pacreyaTbiBAET JIEKTPOHHBIE JOKYMEHTHI, PUJIOKEHHBIE K 3asBJICHUIO T10-
CPEIICTBOM DJICKTPOHHBIX TEYATHBIX YCTPOMCTB, M MPUOOIIAECT K JIMUYHOMY JEITy
3asIBUTEIIS;

3aMOJIHSET BKJIAJBII B JUYHOE JIEJI0 HA NPEIOCTABICHUE MYHUIUIIAIBHOU
YCIIYTH, COJIep KaIlMid CBEEHUS O MOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB B 3JI€K-
TPOHHOM BHJIE U TAKOKE MPUOOIIAET €r0 K JINYHOMY JI€TTy 3assBUTEIIS;

BHOCUT B JKypHaJl PerucTpauuu oOpanleHUuil TpaxaaH 3a MyHULUIAIbHOU
yCIyTO#l B 3JIEKTPOHHOM BHJIE€ C HCTOJIb30BaHUEM (eaepatbHON roCy1apCTBEHHON
nH(pOpMAIIMOHHON cucTeMbl «EAMHBIN MOpTal rOCyapCTBEHHBIX U MYHHIUIIAT b-
HBIX ycIyT (GyHKIUN)» Ui 001aCTHOM TroCcyJapCcTBEHHON MH(OPMAIIMOHHOM CHC-
TeMbl «llopTan rocynapcTBEHHbIX U MYHULMNAIBHBIX yciyr (pyHkuuit) HoBro-
POJICKOM 001acTh» 3aUCh O IPUEME IEKTPOHHOT'O 3asBJICHUS U IOKYMEHTOB;

HaIIPaBJISIET 3aSBUTEII0 YBEJOMIICHHE O CTAaTyCE, IPUCBOCHHOM 3asBKe, Iy-
TEM 3aroJHEHUsI B UHPOPMAITMOHHOM CUCTEME MHTEPAKTUBHBIX TTOJICH.

Crnenpanuct, OTBETCTBEHHBIN 3a IIPUEM TOKYMEHTOB:

[Ipu nuyHOM OOpaIeHUH 3asBUTENISI YCTAHABIMBACT JIMYHOCTh 3asBUTEIS, B
TOM YHUCJE MPOBEPAET JOKYMEHT, YJOCTOBEPSIOUIMM JIMYHOCTh 3asBUTENS, JINOO
MOJIHOMOYHSI PEJICTABUTEIIS;

MPOBOJIUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha MPEAMET
COOTBETCTBHS UX YCTAHOBJICHHBIM 3aKOHOJIATEILCTBOM TPeOOBaHUSAM, & UMEHHO:

a) HAJIMYME JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOAIIErO aJAMUHHUCT-
pPaTUBHOTO PErjaMeHTa;

0) IpaBUJIBHOCTH 3aIIOJHEHMS 3asBJICHUS, MPOBEPSIS COONIIOACHHUE CIENYIO-
UX TpeOOBaHMIA:

TEKCThI JOKYMEHTOB HaIlMCaHbI pa300PUHBO;

dbamMuus, UMst 1 OTYECTBO, (TIOCTEIHEE MTPU HATTMYNH) YKA3aHbI MIOTHOCTHIO
Y COOTBETCTBYIOT IOKYMEHTY YA OCTOBEPSOIIEMY JIUYHOCTB;

JIOKYMEHTBI HE UCTIOJTHEHBI KapaH/IaIlIoM;

JOKYMEHTBI HE UMEIOT CEPHE3HBIX MOBPEXKICHUN, HATUYHUE KOTOPBIX HE IO-
3BOJISIET OJIHO3HAYHO MCTOJIKOBATh X COJIEPKAHUE.

CBepsieT KONUU MPEACTABICHHBIX JOKYMEHTOB C MOJJIMHHUKAMU U BBINOJI-
HSIET Ha HUX HAJIUCh 00 MX COOTBETCTBUU OPHUIMHAJIaM, 3aBEpPSIET CBOEH MOJIU-
ChI0, TIPU TOM MOJJIMHHBIE K3EMIUISPBI TOKYMEHTOB BO3BpAIIAET 3aABUTEINIO.

[Ipu oTCyTCTBHMM Y 3asBUTEII 3aMIOJIHEHHOTO 3asBJICHUS WJIA HENPaBUILHOM
ero opopMJIEHUH, OKa3bIBAET MOMOILb B HAITMCAHUM 3asIBJICHUSI.

[Ipu mocTymnieHuu 3ampoca OT 3asBUTEIN MO 3JIEKTPOHHOW IMOYTE 3aIlpoc
pacrieyaThiBaeTCd Ha OyMaXHOM HOCHUTENE W PErHCTPUPYETCsS CHEeLHATUCTOM
YIIOJTHOMOYEHHOTO OPTraHa B JIEHb €T0 IMOCTYIUICHHUS.

Pe3ynpraT aIAMUHUCTPATUBHONW MPOLIEAYPBI — PETHCTPALUs 3asIBICHUS B yC-
TaHOBJIEHHOM TOpsJIKe criennanuctoM OTaena B )KypHaJle perucTpalii NUCbMEH-
HBIX 00paleHuil YoJIHOMOUYEHHOTO OpraHa.



BpeMmst BBINIOJIHEHHS aIMUHUCTPATUBHOMN MTPOLIEYPHI 10 NPUEMY 3asIBJICHUS
HE JOJDKHO MPEBBIIATE 15 MUHYT.

3.2.2. PaccmoTpeHue 3asiBJieHUs] YIIOJTHOMOYEHHBIM OPraHoOM

OcHoBaHueM i Hayana aJIMHUHUCTPATUBHOW MPOLIEAYPHI IO paccMOTpe-
HUIO 3asiBJICHUS Y TIOJIJHOMOYEHHBIM OPTaHOM SIBJIIETCS PETHCTPALUS 3asBJICHUS B
YCTaHOBJICHHOM TOPS/JIKE.

PykoBoauTens YOTHOMOYEHHOTO OpraHa M3y4yaeT MOCTYINHBUIME 3asiBlie-
HUE U JIOKYMEHTBHI OT 3asBUTENS, IPUHUMAET OPraHU3alMOHHOE PEIICHHE O IO-
PAIKE U CPOKAaX PACCMOTPEHUS 3asBJICHUS U C COOTBETCTBYIOLIEH PE30IIOLMEN Ha-
IpaBJIsieT NOPYYEHHE O PACCMOTPEHUH 3asIBJICHUS U MOATOTOBKE OTBETA 3asBUTE-
JI0 CIIEUUATUCTY Y TIOTHOMOYEHHOTO OpraHa.

B ciydae ecnu B X0/1€ MPOBEPKU JOKYMEHTOB BBISIBJICHBI OCHOBAHUS IS
OTKa3a B MPEIOCTAaBICHUH MYHUILIMNAIbHOM YyCIYTW, yYKa3aHHble B ITyHKTe 2.10.2
HACTOSIIETO aJIMUHUCTPATUBHOIO PErVIAMEHTA, PYKOBOJIUTENDL Y IOJIHOMOYEHHOIO
opraHa JaeT MOPYYEHHE CHELUAIMCTY YIIOJHOMOYEHHOIO OpraHa IMOATOTOBUTH
IPOEKT NUChMa 00 OTKa3€ B MPEAOCTaBICHUHN MyHHUIIMIIAJIbHON YCIyTH.

Pe3ynpraT aiMMHHCTPATUBHON NMPOLEAYPHI — HAIIPABIICHUE 3asIBJICHUS C pe-
30JII0LMEH PYKOBOAUTENST YIIOJITHOMOYEHHOIO OpraHa M € JOKYMEHTAMHM, yYKa3aH-
HbIMHM B IYHKTE 2.6 HAaCTOSAUIETO aJIMHUHHCTPATUBHOIO PEIVIAMEHTA, CHELUAIHUCTY
YIIOJIHOMOYEHHOTO OpPTraHa JUIsl paCCMOTPEHUS U IIOATOTOBKH OTBETA 3asBUTEIIIO.

BpeMmsi BBINONHEHUS aJAMUHUCTPATUBHOW MPOLEAYpbl HE JOHKHO MPEBBI-
maTh 2 pabouyux JTHEH.

JlomKHOCTHOE MO U (MiIM) paOOTHUK, HE MPEICTAaBUBIINE (HECBOEBPEMEH-
HO TPEJICTaBUBIIKE) 3aNPOIICHHBIE U HAXOJAIIUECS B PACTIOPSKEHUU COOTBETCT-
BYIOLIMX OPTraHOB JIMOO OpraHU3alMi JTOKYMEHT WIM WH(OpMauio, MOAJIEkKAT
aAMUHHACTPATUBHOM, NUCHUIUIMHAPHOW WJIM MHOM OTBETCTBEHHOCTH B COOTBETCT-
BHUU C 3aKOHOJIaTeNbCTBOM Poccuiickoint denepanum.

Pe3ynbrar aiMUHUCTPAaTUBHON NpoLeaypsl - (GOPMHUPOBAHKE MOJTHOIO MaKe-
Ta JOKYMEHTOB JUJISl IPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.

Bpemsi BBINONHEHUS aJIMUHUCTPATUBHOW IPOLIEAYPHl HE JODKHO IPEBBI-
math 5 (mATH) pabounx JTHEH.

3.2.3. llpunsiTHe pelIeHUs O MPEAOCTABICHIM MYHMIMIIAJIBHON YCJIYIH
Y101HOMOYEHHBIM OPraHoM JHM00 00 O0TKa3e B NpPeIoCTaBJICHHMH MYHMIIH-
NAJBbHOU YCJIYIH

OcHoBaHueM [JIs Hayajla aJMUHUCTPATUBHOM MPOLEIYpbl MO MPUHSATHUIO
pelieHusl 0 MpeAOCTaBICHUA MYHUIMIAIBHOM YCIYrd YTOJIHOMOYEHHBIM Opra-
HOM 100 00 OTKa3e B MPEAOCTABICHUM MYHUILIMIAIBHOM YCIIYTHU SIBISETCS Ha-
IpaBJICHUE 3asBJICHUS C PE3OJIIOIUEN PYKOBOAMUTENS Y IOJHOMOUYEHHOIO OpraHa u
C JOKYMEHTAMH, YKa3aHHBIMU B IMMyHKTE 2.6 HACTOSILETO aJMUHUCTPATUBHOTO PET-
JAMEHTA, CHELHUAIHNCTY YIOJHOMOYEHHOIO OpraHa Juisi paCCMOTPEHMS M MOIro-
TOBKH OTBETA 3asIBUTEIIO.

3anpocel, MOCTYIMAOIIKNE B Y IOJHOMOYEHHBIN OpraH, MOApPa3AesI0TCs Ha:

3ampochl O MPEACTaBIEHWH WH(OPMALIMU O ONpeAesieHHOW mpolieme, Te-
Me, COOBITHIO, (GaKTy (TeMaTHYECKUE 3aIIPOCHI );



3ampocChl, CBA3AaHHBIE C COLMAIIBHOM 3alIUTON rpaxaaH, MpeaycMaTpuBaro-
1€ UX NMEeHCMOHHOE 00ecredeHne, a TaKkKe MOJIy4eHHe JbIOT U KOMIICHCAIUi B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoin denepanniv 1 MeKITyHApPOIHBI-
MU oOs3aTenbcTBaMu Poccuiickoit denepariuu (3anpockl COIMAIbHO-TIPABOBOTO
XapakrTepa).

Cnenuanuct YNOJIHOMOYEHHOTO OpraHa IO UTOraM BBISIBJICHUS 3allpalliy-
Ba€MbIX JOKYMEHTOB TOTOBUT MH(POpPMALMOHHBIE MaTepHraibl (MH(OPMAIMOHHbBIE
MKUChbMa, APXUBHBIE CIIPABKU, APXMUBHBIE KOMUH, TEMATUYECKUE MTEPEUHN APXUBHBIX
JIOKyMEHTOB, TEMAaTHUECKHUE TIOJOOPKH KOTHI apXWUBHBIX JTOKYMEHTOB, TEMaTHYE-
CKHE 0030pbl apXUBHBIX JOKYMEHTOB) JIJIs TOATOTOBKM MUCbMEHHOTO OTBETA 3asi-
BUTEJIO.

[ToaAroTOBICHHBIN MUCHMEHHBIA OTBET 3asIBUTENI0 O IMPEIOCTABICHUU MY-
HULIMNATBHON YCIIYTH TMOANMUCHIBACTCS PYKOBOAUTENEM Y IOJTHOMOYEHHOTO OpraHa
U CIIEIUATUCTOM, OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHULMIAIBHON YCIIYTH,
PETUCTPUPYETCS B YCTAHOBIIEHHOM MOPSIKE W HAIIPABJISETCS 3aIBUTEIIO.

B cnydyae BBISIBIIEHHSI HECOOTBETCTBUS 3asIBJICHUSI U MHBIX JIOKYMEHTOB Il€-
PEYHIO, YCTAHOBJIIEHHOMY B IYHKT€ 2.6 HACTOSIIEr0 aJIMUHUCTPATUBHOIO perjia-
MEHTA, WJIA BO3HUKHOBEHHS COMHEHUW B JIOCTOBEPHOCTU MPEICTABICHHBIX JaH-
HBIX 3asBUTENIO B TeUeHUE S5 (MATH) pabouux JHEH CO JHS MOCTYIUICHHS 3asBiie-
HUS B YTOJTHOMOYEHHBIM OpraH cOOOIIAeTCsl CHEUaTUCTOM YTOJIHOMOYEHHOTO
opraHa 1o TeiaedoHy o0 0TKa3e B MPEIOCTABICHUN MyHUIIUIIAIbHON YCIYTH.

[ToaroToBieHHBI MUCHbMEHHBIN OTBET 3asBUTENIO 00 OTKa3e B MPEIOCTaB-
JICHUU MYHUIIMTATBLHON YCIYTM MOAMMUCHIBAETCS PYKOBOJUTENEM YIOJTHOMOYECH-
HOT'O OpraHa, PErUCTPUPYETCS B YCTAHOBJICHHOM MOPSIKE W HAIMPaBIISICTCS 3asiBU-
TEJII0.

Pemenne 00 oTkasze B MpeIOCTABICHUN MYHUITUTIATBLHON YCIYTH HampaBis-
€TCs 3asIBUTEJIIO0 B TUCbMEHHOMW WUJTM AJIEKTPOHHON (popMe B MSATUIHEBHBIN CPOK CO
JTHSI €70 BBIHECEHUS C UCTIOIB30BAHUEM YCIIYT MOYTOBOM CBS3H, Kypbepa, Tu0o ue-
pe3 HHGOPMAIIMOHHYIO CHCTEMY MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUS B TIOJICHC-
Temy «JInuHBI KaOWHET» 3asgBUTEN B (eepaabHyI0 TOCYAapCTBEHHYIO HH(OP-
MallMOHHYIO cUCTeMY «EQMHBIN MOpTan rocy1apCTBEHHBIX U MyHULIUIAIBHBIX YC-
ayr (GyHKIMI)» Wik 00JaCTHOK TOCYAapCTBEHHYIO MH(DOPMAIMOHHYIO CUCTEMY
«ITopTan rocyapCTBEHHbIX U MYHUIIMITAIBLHBIX yCayT (dbyHkuuii) HoBropoackoi
00JacTu.

Pe3ynbpTaT agAMUHHUCTPATUBHON NpPOLIEAYphl — HAMpaBjieHUE MHUCbMEHHOTO
OTBETA 3asIBUTEJIIO 110 MOYTOBOMY AAPECY WM JIEKTPOHHOM MOYTE.

Bpewms BeImosiHeHHUST aIMUHUCTPATUBHON MPOLIETYPhl IO HAMPABICHUIO OT-
BETa 3asBUTEIIIO O MPEJOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH HE JOJKHO TMPEBBI-
maTh 27 JHEH.

Bpewmst BpIMoJIHEHHST aIMUHUCTPATUBHON MPOLIETYPhl IO HAMPABICHHUIO OT-
BETa 3asBUTENIO 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH HE JTIOJDKHO
NPEBBIATH 15 THEN.

3asBUTENIb BIPABE MOJYUYUTh PE3YJIbTAaT MPEAOCTABICHUS MYHHUIIMIAILHON
ycIyTd B (hopMe 3IEKTPOHHOTO JOKyMEHTa WM JIOKYMEHTa Ha OyMa)KHOM HOCH-
TEJIe.



3asBUTENh UMEET BO3MOXKHOCTh MOITY4YeHHs] MH(OpMALMKU O XOJe Mpeaoc-
TaBJICHUS] MyHULIUIIAIIBHOMN YCITyTH.

3asBUTENb BIIPABE OLICHUTh KAYECTBO U JOCTYIMHOCTh MPEIOCTABICHUS MY-
HULUNAIBHON yclIyrd Ha EAMHOM mopTalie roCyIapCTBEHHBIX U MYHULUITAIBHBIX
yenyr win [lopTtane rocy1apcTBEHHbIX U MYHHIUIIAIbHBIX ycayr HoBropoackou
oOJacTu.

3.3. Ilopsinok BBINMOJHEHUS AIMUHUCTPATUBHBIX npouexyp MPI]

[IpenocraBnenne myHununaibHo ycayru B M®II ocymecrBusiercs B 1mo-
pSAKE, YCTAHOBICHHOM HACTOSIIMM aJMUHUCTPATHUBHBIM PETIAMEHTOM C YYETOM
O0COOEHHOCTEH, OMPEACIICHHBIX COTJAIICHHEM O B3aUMOJCUCTBUH MEXKIY YTIOJI-
HOMOYEHHBIM OPTaHOM, ITPEIOCTABISIONMM MYHUIIUNIAIBHYIO yeiyry, 1 MOIL.

M®I] He OCYIIECTBIAECT:

(opMHpOBaHHE W HANPABJICHHE MEKBEIOMCTBEHHOI'O 3alpoca B OPraHbl,
MPEAOCTABISIONINE YCIYTH, B OPraHbl TOCYJApCTBEHHOUW BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIPaBJIEHUS W OpPraHU3allii, YYacTBYIOIIME B MPEAOCTABICHUU
MYHULIUAIBHBIX YCIIYT;

UHBIC JIEHCTBUSI, HEOOXOAUMBIC ISl MPEJOCTABICHUS] MYHUIIMITAIILHON YC-
JYyTU, B TOM YUCJIE CBSI3aHHBIE C MPOBEPKOW JCHCTBUTEIIBHOCTH YCUJIEHHON KBa-
JTU(GUIUPOBAHHON SJIEKTPOHHON TOJAMUCH 3asIBUTENS, UCIIOIB30BAHHON TIpU 00pa-
IIEHUU 32 TIOJIyYEHUEM MYHHIIUTIAJIBHON YCIIyTH.

[IpenBapurenbHas 3anuck Ha npuem B ML a5 nogayun 3asiBIeHUs ocyie-
CTBJISIETCSl MOCPENICTBOM camo3anucu Ha oduiuanbHoM caiite ['OAY «MOLy
(https://mfc53.nov.ru/), mo tenedony call-menrpa: 88002501053, a Takxke mpu
JUYHOM 0OpalieHuu B CTpykTypHoe noapasaenenue [OAY «M®Ly.

3.4. Ilopsagok ucnpaBjaeHHUs JONMYUICEHHBIX ONEYAaTOK U OIHOOK B BbI-
JAHHBIX B pe3yJibTaTe NMPeA0CTABJICHUS MYHMUMIAJIBHON YCJIYrH JTOKYMeEH-
Tax, B TOM 4YHCJIe UCUEePNbIBAKOIINI NepeYyeHb OCHOBAHUI JJIl 0TKAa3a B MC-
NMPaBJCHUN TAKUX ONEYATOK U OLIMOOK

B cityuyae BbIIBIEHUS 3asBUTENEM B JOKYMEHTAX, SIBIISIFOLIUXCS PE3YIBTATOM
MPEIOCTABIIEHUSI MYHUIIMITAILHON YCIIYTH, OTMEYaTOK W (WJIM) OMMOOK 3asiBUTENb
MPEACTABISAET (HAIPaBISET) HA UMSI PYKOBOJAUTENST Y HOJJTHOMOYEHHOTO OpraHa 3a-
SIBJICHHE 00 MCTIPABJICHUH TaKUX OMEYaTOK U (UJTK) OIMMOOK TTOCPEICTBOM JIMYHOTO
oOpaIieH s WK MMOYTOBBIM OTIIPABIICHUEM.

K 3asBnenuto npuiaraercs OpUrMHaj JIOKYMEHTa, B KOTOPOM JIONYIlIEHA
orneyatka W (uau) ommoOka. Taxke 3asBUTENb BOpPaBe MPUOOLIUTH TOKYMEHTHI,
00OCHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

Peructpatius 3asBiaeHus1 OCYIIECTBIISAETCS B IEHb €r0 MOCTYIUICHHS JTU00 Ha
cleayronuil pabounii IeHb B Cily4yae MOCTYIUJICHUS 3asBJICHUS 110 OKOHYaHUU pa-
O0ouero BpemeHH. B ciyuyae nmoctymniieHus 3asBiIeHUs B BBIXOAHbIC WM HEpabouue
Mpa3HUYHBIC THU €r0 PErHCTpallvs OCYIIECTBISACTCS B TEPBBIA pabOunii JCHB,
CJICTYIONTUH 32 BBIXOIHBIM WJIM HEPAOOUUM MPa3THUIHBIM JTHEM.

JIOJDKHOCTHOE MO YTOJHOMOYEHHOTO OpraHa IPOBOJIUT IMPOBEPKY YKa-
3aHHBIX B 3asBJICHUU CBEJICHUII.

B cnydae BbIsBIICHUS HOMYIICHHBIX OTIEYAaTOK M (MJIM) OIMTMOOK B BBITAHHBIX
B pe3yJbTaTe MPEJOCTABICHHUS MYHUIUMIAIBHOW YCIYTM JOKYMEHTaX JOJKHOCT-
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HOE JIMIO YTOJHOMOYEHHOIO OpraHa IMOATrOTABIMBAET AOKYMEHT, SBISIOLIUNCS
pe3yJbTaTOM MPEIOCTABICHUS MYHULMNAIBHON YCIYT'H, C YYETOM HCIpPaBJICHUS
JOMYIIEHHBIX OMEYaToOK W (WJIM) OMIMOOK B CPOK, HE MPEBBIMIAIOMIUNA 5 padounx
JTHEW CO JHS PETUCTPAIMU COOTBETCTBYIOIIETO 3as1BJICHHUS.

B ciyuae orcyTcTBUS oneyaToK U (WJIM) OMIMOOK B JJOKYMEHTaX, BbIIAHHBIX
B pE3yJbTare MPEJOCTABICHUS MYHHIUMIAIBHOM YCIYTH, IOJKHOCTHOE JIALIO
YOJIHOMOYEHHOTO OpraHa MOJrOTABIUBACT YBEJOMIIEHHE 00 OTCYTCTBHM TaKHX
OMEeYaTOK U (WJIM) OIMOOK 3a MOJMUCHIO0 YIIOJTHOMOYEHHOTO Ha TOANMCAHUE TaKo-
ro JIOKYMEHTa JOJKHOCTHOIO JILA B CPOK, HE MPEBBIMIAIOIINNA 5 pabounx THEN CO
JTHSI PETUCTPALNA COOTBETCTBYIOLIETO 3asBJICHUS.

Boelnaya (HampaBiieHUE) pe3yJsibTaTa pacCMOTPEHHUs 3asBJICHUS 00 HCHpaB-
JICHUU OTICYaTOK W (WUJIK) OLIMOOK OCYIECTBIISIETCA B COOTBETCTBUHU CO CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUU.

IV. ®opmbl KOHTPOJISI 32 MCIOJHEHHEM AJAMHHUCTPATHBHOIO perJia-
MEHTA

4.1. IlopsaoK OCYIIECTBIECHUS TEKYIIETO KOHTPOJS 3a COOJIOEHUEM U HC-
IIOJIHEHUEM JOJDKHOCTHBIMU JIMIIAMU Y IIOJIJHOMOYEHHOI'O OpraHa ITOJIOKEHUU aj-
MUHHUCTPATUBHOIO PErJIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, yCTaHAB-
JUBAIOIMIUX TPeOOBaHUA K MPEIOCTABICHUIO MYHHUIIMIIAIBLHOM YCIYTH, a TaKkKe
IPUHATUEM UMHU PELICHUMU.

Texymmii KOHTPOJIb 3a COOJIIOACHUEM IMOCJIEI0BATEIbHOCTH JEHCTBUN IO
MPEAOCTABIEHUIO MYHUIMITAJBHON YCIIYTH, ONPEIEIECHHBIX HACTOSIIUM aIMUHH-
CTPaTUBHBIM PETJIAMEHTOM OCYUIECTBIIETCS PYKOBOIAUTEIEM Y IIOJTHOMOYEHHOTO
Oprasa.

4.2. Ilopaok M NMEPUOANYHOCTh OCYIIECTBIECHUSI BHEIUIAHOBBIX ITPOBEPOK
MOJIHOTHl U KAayecTBa MPEJOCTABIICHUS YCIYTH, B TOM YHUCJIE MOPSAIOK U (POpPMBI
KOHTPOJIS TIOJIHOTHI ¥ Ka4€eCTBa IPEAOCTABICHUS YCIYTH.

BrennaHoBbIe TIPOBEPKH IIOJHOTHI M KayecTBa MPEIOCTABICHUS YCIYI'H
OCYILIECTBISIETCS PYKOBOJAUTENEM YTIOJHOMOUYEHHOTO OpraHa Ha OCHOBaHUHU 00-
pallleHU} 3aMHTEPECOBAHHBIX JIMI B LIEJAX BBISBICHUS U YCTPAHEHUS HApYyLICHUN
IIpaB 3asBUTEJIEH, PACCMOTPEHHUs], IPUHATHS PELIEHUNA U ITOATOTOBKM OTBETOB Ha
oOparieHus 3asBUTENCH, ColepKaIIMX KamoObl Ha JAeUCTBUS (Oe3meicTBUsI) CIie-
LAAJIMCTOB, a TAKXE IMPOBEPKU HCIIOJHEHHUS IOJOKEHUN HACTOSIIETO aJMUHUCT-
PaTUBHOTO PETJIAMEHTA.

[To pe3ynbraTaM NpPOBEAEHHBIX MPOBEPOK B CIydae BBIABICHUS HAPYUIEHUN
IIpaB 3asBUTEJIEN OCYLIECTBIISIETCS MPUBIICYEHHE BUHOBHBIX JIMI] K JUCHUAIUIMHAD-
HOW OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] 3a pElIeHUs U NeucTBUs (Oe3aeii-
CTBUE), OCYIIECTBIISIEMbIEC B XO/I€ MPEAOCTABIICHUS YCIYTH.

CrneunanucTbl, OTBETCTBEHHBIE 3a MPEAOCTABIEHUE MYHHIMIAIBHON YCIy-
T'¥, HECYT NIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a CPOKU M IOPSAIOK MCIOJHEHMS Ka-
JKIO0M aJIMUHUCTPATUBHOU MPOLEAYPHI, YKa3aHHOW B HACTOSIIEM aJMUHHUCTPATHUB-
HOM DPETJIAMEHTE.



[IepconanpHasi OTBETCTBEHHOCTh CIIEHUAIIMCTOB 3AKPEILIIETCA B UX JOJIK-
HOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHM C TpeOOBaHUAMM 3aKOHOJAaTelbcTBa Poc-
cuiickon denepanumu.

ITo pe3ynbTaTaM IPOBEAEHHBIX MPOBEPOK B CIy4dae BBIABICHUS HAPYIICHUN
IIpaB 3asBUTEJIEN M MHBIX HAPYIICHUN K BUHOBHBIM JIMIIAM IPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOIaTENIbCTBOM Poccuiickoit denepanuu.

4.4, M®I], pabotauku M®I] HECyT OTBETCTBEHHOCTh, YCTAHOBJIECHHYIO 3a-
KoHOmaTenbCcTBOM Pocculickon denepanuu:

3a MOJIHOTY IEePENaBAEMbIX OPraHy, MPEAOCTABISIOMIEMY ITOCYIapCTBEHHYIO
(MyHHLIMITAJIBHYIO) YCIIYTY, 3allpOCOB O MPEAOCTABIEHUH TOCYJApPCTBEHHBIX WM
MYHHIUITAIBHBIX YCIYT U UX COOTBETCTBHUE MepeaaBacMbIM 3asiButesieM B MOIL]
CBEJICHUSAM, UHBIX JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEJIS;

3a MOJHOTY M COOTBETCTBHE KOMIUIEKCHOMY 3aIlpOCy IEpEIaBacMbIX Opra-
HY, [IPEIOCTABISAIOIIEMY I'OCYJAapCTBEHHYIO YCIYTY, OpraHy, MPeIoCTaBISAIOIIEMY
MYHULUNAIBHYIO YCIIYTY, 3asBJICHUI, COCTABICHHBIX HA OCHOBAHUHM KOMIUJIEKCHO-
ro 3ampoca, UHbIX JOKYMEHTOB, MH(pOpManuu U (WJIU) CBEICHUM, HEOOXOIUMbBIX
JUTSL TIPETOCTAaBJICHUS] TOCYIApPCTBEHHBIX U (WMJIM) MYHUIIMITAIBHBIX YCIYT, YKa3aH-
HBIX B KOMILUIEKCHOM 3aIpoce;

3a CBOEBPEMEHHYIO II€peady OpraHy, NPEeIOCTaBIAIOIIEMY TOCYIapCTBEH-
HYIO YCIYTY, OpraHy, IpeaoCTaBISAIOIIEMY MYHULIMIIAJIBHYIO YCIIYTy, 3al[POCOB O
MPEIOCTABIECHUHN TOCYIAPCTBEHHBIX WM MYHHUIMIIAIBHBIX YCIYT, 3asBICHUH, CO-
CTaBJICHHBIX HA OCHOBAHWM KOMIUJIEKCHBIX 3alpPOCOB, UHBIX CBEACHUM, TOKYMEH-
TOB U (WiK) uHOPMALIUU, TPUHATHIX OT 3asABUTENS, a TAKKE 32 CBOCBPEMEHHYIO
BBIJIa4Yy 3asIBUTEIII0 JOKYMEHTOB, ITEpEJaHHbIX B 3TUX Lersax M®L] opranom, npe-
JOCTABIIIOIIMM TOCYJIAPCTBEHHYIO YCIYTy, OPTaHOM, NPEIOCTaBISIOIIUM MYHH-
LUMAIBHYIO YCIIYTY;

3a coOMrofieHNe TIpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 32 COOJIIOICHHE
3akoHogaTenbcTBa Poccuiickoii denepariy, yCcTaHaBIUBAIONIETO OCOOEHHOCTH
oOparienusi ¢ nHopmarmen, JoCTyn K KOTOpoi orpaHudeH (eaepaibHbIM 3aKO0-
HOM.

Padotankn M®I] npu HeucnosHeHUH TUOO0 MPU HEHAJICKAIEM HCITOJTHE-
HUU CBOMX CIY)KEOHBIX OOSI3aHHOCTEH B paMkax peanmzanuu ¢yHkmmit MOII,
IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH, B TOM YHUCJI€ YCTAHOBJIECHHOM YTOJIOBHBIM KO-
nekcom Poccuiickoit denepanuu u Koaexcom Poccuiickoit denepanun o0 agMu-
HUCTPATUBHBIX MPABOHAPYIICHUSAX ISl JOJDKHOCTHBIX JIMII.

4.5. TlonoxxeHus, xapakTepu3yloume TpeOOBaHHS K MOPAAKY U (popmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMIIAIBHOM YCIIYTH, B TOM YUCJIE CO CTOPOHBI
rpaxkJiaH, X 00ObEIMHEHUN U OpraHU3alUM.

I'paxxnane, ux OOBEIUHEHUS M OpPTaHU3AIMU UMEIOT MPaBO Ha JIFOOBIE, Mpe-
JyCMOTPEHHBIE JCHCTBYIONIMM 3aKOHOJATEILCTBOM, (DOPMBI KOHTPOJIS 3a Jes-
TEJIBHOCTHIO YTIOJJHOMOYEHHOTO OpraHa MNpu MPEAOCTABICHWH MYHUIIMNAJIbHOU
YCIYTH.

V. JlocyneOHblii (BHecy1eOHbIIi) MOPAIOK 00KAJIOBAHUS pPellleHuil, ne-
cTBuii (0e3neiicTBUs) OpraHa, NPeAOCTABJISIOIIEI0 MYHMIMIIAJBHYIO YCJIYIY,



MHOTO()yHKIHMOHAJIBHOIO LEHTPA, a TaK/Ke MX JOJLUKHOCTHBIX JIML, MYHUIIH-
NAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. B xozxe mpenocTaBieHUsI MYHULMINAIBLHON yCIyru 3asBUTENIh HUMEET
npaBo 00KajJoBaTh PEIICHUS U AeUcTBUs (0e31eiCcTBUS) YTIOTHOMOUYEHHOTO Opra-
Ha MPEAOCTABISAIONIEr0 MyHULIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA Y TIOJIHO-
MOYEHHOTO OpraHa MPEeJOCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYry, MyHUIUIAb-
HOTO cly’karero, paborauka M®II.

3asBUTENIb MOXET OOpaTUTHCS C Kajao0OH MO OCHOBAaHUSM U B TOPSIAKE,
npenycMoTpeHHbIM cTatbsimu 11.1 u 11.2 deaepansHoro 3akona ot 27 utoist 2010
roga Ne 210-®3 «O6 opraHu3zaiuyl MperoCTaBICHUs TOCYJapCTBEHHBIX U MyHH-
IIUNATBHBIX yeIyr (nanee - @enepanbabiii 3akoH Ne 210-D3);

5.2. IlpenmeTroM mocyaecOHOTO (BHECYIEOHOTO) O0XKAIOBAHUS 3asBHTEIIEM
pelieHuii u ercTBuil (0e31elCTBHsI) OpraHa, MpeaoCTaBISIOIIEr0 MYHULIMITAb-
HYI0 YCIIYTy, JOJDKHOCTHOTO JIMIA OPraHa, MpeJOCTABIISIIOIEr0 MYHULIUIIAIBHYIO
yCIIyTy, MyHUIIUIIAJIBHOTO CITy’Kallero, pabotuuka MOL] ssistoTes:

HapyLIEHUE CpPOKa PETHCTPALMU 3asBJICHUS O IPEAOCTAaBICHUH MYHHIIU-
NAJIBbHOM YCIIYT'H, KOMIUIEKCHOTO 3aIpoca;

HapyLIEHUE CPOKA MPEAOCTABICHNUS MyHULMIIAIBHON yCIyru. B yka3zanHoM
cinydae gocynedHoe (BHecyneOHoe) 00)KalloBaHKE 3assBUTEIEM PEIICHUN U JeHCT-
Buii (6e3aeiictBust) M®LI, pabotnuka M®I] Bo3moxHO B ciiydae, eciau Ha MOIL],
perieHus u nencTBus (0e3AeiicTBUE) KOTOPOTro 00XKaIyI0TCs, BO3JI0KEHA (PYHKIUS
10 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYT B MOJHOM 00be-
M€ B MOPSAKE, ONpPENEIIeHHOM d4acTbio 1.3 cratem 16 PenepanbHOro 3aKoHa
Ne 210-@3;

TpeOOBaHME y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHbI-
MH IIPaBOBBIMH akTamu Poccuiickonn @enepanuu, HOpMaTUBHBIMU MPABOBBIMU aK-
TaMU 00JIaCTH, MYHULIUIIATbHBIMU NPABOBBIMU aKTaMH JJIs MPEAOCTaBICHUS MY-
HULUITAJIBHOMN YCIIYTH;

OTKa3 B IPUEME JTOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepaunu, HOpMaTUBHBIMU
IPABOBBIMU aKTaMHU 00JIACTH, MYHULIMTIATbHBIMU MTPABOBBIMU aKTaMU ISl TIPEOC-
TaBJICHUSI MyHULIMITIAIbHON YCIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEJOCTABICHUA MYHULMIIAJIbHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPeayCMOTpeHbl (ellepalbHbIMA 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUM C
HUMHU WHBIMA HOPMATHUBHBIMM MPABOBbIMU akTamu Poccurickoi denepannu, 3aKo-
HAaMU U MHBIMU HOPMATHBHBIMH NMPABOBBIMU aKTaMH OOJACTH, MYHULIUIIATbHBIMUA
MPaBOBBIMM akTaMu. B ykazaHHOM citydae nocyaeOHoe (BHecyneOHoe) 00xanoBa-
HUE 3asBUTEIEM pelieHuid u aeiictBuil (0e3aeiictBusi) MOLI, padborHuka MOIL]
BO3MOXXHO B citydae, eciiu Ha M®I, pemenus u neicteus (0e3aeiicTBUE) KOTOPO-
ro OOXAaJIyIOTCs, BO3JIO)KEHAa (DYHKIUS MO MPEIOCTABICHUIO COOTBETCTBYIOIIHUX
MYHUIIMIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSIKE, ONPEAECICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3;

3aTpe0OBaHUE C 3asBHUTEIIA MPU MPEIOCTABICHUM MYHHIMNAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMH akTamMu Poccuiickon
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denepany, HOPMATUBHBIMU MPABOBBIMU aKTaMU O0JIACTH, MYHUIUNAIbHBIMU
MPaBOBBIMU aKTaMHU;

OTKa3 OpraHa, mpea0CTaBIsAIONIEr0 MYHULIUTTAIBHYIO YCIIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEAOCTaBIAIONIET0 MYHHUIIMNANbHYI yciuyry, M®ILI, paGoTHuka
M®OII, B ucnipaBiaeHUU JOMYIEHHBIX UMHU ONEYATOK U OIMKUOOK B BBIJAHHBIX B pe-
3yJbTaTe MPEJOCTABICHUS MYHUIIMIAIBHOM YCIyTd JOKyMEHTax 100, Hapyle-
HUE YCTAaHOBJICHHOT'O CPOKa TaKUX HCHpaBlieHuid. B ykazaHHoM ciiydae nocyneo-
HOe (BHECyJeOHOE) 00KaOBaHWE 3asIBUTEIIEM PEIICHUN M JEUCTBUI (Oe3meicT-
Busi) ML, pabotauka M®IL] Bo3MOxkHO B ciydae, eciii Ha MO®IL], pemenus u
nencTBus (0e31eCTBIE) KOTOPOTO 00KATYIOTCS, BO3TI0KEHA (DYHKITUS 110 TIPEI0C-
TaBJIEHUIO COOTBETCTBYIOIINX MYHULIMITAJIIBHBIX YCIYT B MOJHOM OOBEME B MOPSA-
K€, OnpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-P3;

HapylIEHUE CpOKa WIIM MOPSAJIKA BbIAAYH JOKYMEHTOB IO pe3yJjbTaTaM Ipe-
JOCTaBJICHUS] MyHUIIUIIAIBHOM YCIIyTH;

IPUOCTAHOBJICHUE NPEIOCTABICHUS MYHUIMIAIBHOW yCIIYT'H, €CJIM OCHOBA-
HUSl IPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (peepalbHbIMU 3aKOHAMHU U TPUHSI-
TBIMH B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMU NPaBOBBIMU akTamu Poc-
cuiickoit denepanny, 3aKOHAMH M UHBIMM HOPMATHUBHBIMU NPABOBBIMU aKTaMH
o0nacTy, MyHULIMIIAJbHBIMU IIPABOBBIMU aKkTaMu. B ykazaHHOM ciiyyae Jocyaeo-
HOe (BHECyJeOHOE) 00KaloBaHUE 3asiBUTEJIEM pEIICHUN M JIeWcTBUMl (Oe3nencT-
Bus) MOLI, pabotauka M®IL] Bo3MoxkHO B ciyyae, ecin Ha MO®L], pemenus u
nencTBus (0e31eiCTBHIE) KOTOPOro 00KayOTCsI, BO3JIOKEHA (PYHKIIHS IO TIPE0C-
TaBJIEHUIO COOTBETCTBYIOIINX MYHULMUIIAIBHBIX YCIAYT B MTOJHOM OOBEME B MOPSA-
Ke, onpeaeraeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

TpeOGoBaHue y 3asBUTENS NMPU MPEAOCTABIECHUHM MYHULMINAIBHOW YCIYru
JIOKYMEHTOB WJIK UH(OpMALMU, OTCYTCTBUE U (MIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IIPU MEPBOHAYAIBLHOM OTKa3€e B MpHUEME IOKYMEHTOB, HEOOX OMMBbIX
JUISL TIPEIOCTABJICHNSI MYHULIMTIATBHON YCIYTH, JM00 B MPEAOCTaBICHUA MYHHIIU-
NAJbHOM YCIIyTH, 32 HCKIOYEHUEM CIIy4aeB, IPELYCMOTPEHHBIX ITYHKTOM 4 4acTu
1 cratbu 7 denepanpHOro 3akoHa Ne 210-d3. B ykazanHoM ciiydae qocyneOHOe
(BHECymeOHOE) 00’KalloBaHWE 3agBUTEJIEM PEIICHUN U AeicTBuil (Oe3aecTBu)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHHWKA MHOTO(YHKIIMOHAJILHOTO IIEHTpa
BO3MOXKHO B Cllydae, €CJId Ha MHOTO(YHKIIMOHAIbHBIN IIEHTpP, PELIeHUs U JeHCT-
BUs (0e31eCTBUS) KOTOPOTro 00KAIYIOTCS, BO3JI0KE€HA (PYHKIUS 110 MPEJOCTaBIIE-
HUIO COOTBETCTBYIOLIMX MYHUIIMIAIBHBIX YCIYT B IOJHOM 00beME B OPAJIKE, OT-
peneneHHoM yacthio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.3. Kanoba nomaercs B nmucbMeHHOW (Gopme Ha OYMa)kKHOM HOCHUTENE, B
ANEeKTpoHHOH (hopme B YnoaHoMmoueHHbIH oprad (IIpunoxenne Ne 1). KanoObr Ha
pelieHus, MPUHATBIE PYKOBOAMUTENEM YTOJHOMOYEHHOTO OpraHa, MoJalTcs B
AJMUHHUCTpAIUIO MyHHUIIUIIAJIBHOTO paiioHa.

XKanoOb1 Ha permeHus u neiicteus (0e3nericteue) M®II momaroTcst yupenu-
temo M®PII ninm 70HKHOCTHOMY JIMILY, YIIOJJHOMOYEHHOMY HOPMATHBHBIM IIPABO-
BbIM akToM HoBroposckoii obnactu.
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Xanoba mosxeT ObITh HarpasiieHa 1o modte, yepe3 M®ILI, ¢ ucnons3oBanu-
em Mutepuer-caiita, Enunoro noprana, PernonansHoro nopraia, a TakkKe MOXKET
OBITh MPUHSATA TIPU JTUYHOM [IPUEME 3aSIBUTEISL.

B anekTpoHHOM BHJIE kanmo0a MOXKET ObITh MOJaHA 3asgBUTENIEM MOCPECT-
BOM:

1) PermonanbpHOTO MopTaia;

2) Enunoro noprana;

3) denepanpHO rocynapcTBeHHONW MH(GOPMAIIMOHHON cucTeMbl «Jlocymeo-
HOe oOkaoBanue»: https://do.gosuslugi.ru.

5.4. OcHoBaHWeM I Hayaja MPOIeaypsl AocyAacOHOro (BHeCyaeOHOTO)
00KaJloBaHUs SBIISIETCS JKanoOa 3asBUTENS IMOCTYIMHUBIIAS HAa PAaCCMOTPEHHE B
YOIHOMOYEHHBIN OpraH, JOJLKHOCTHOMY JIMILY Y ITOJHOMOYEHHOTO OpraHa Ipe-
JIOCTABJISIFOIIET0 MyHULIMNIATBHYIO yeiyry, MOII.

XKanoba nomxHa conepxarh:

HAaUMEHOBAaHWE OpraHa, IPEeAOCTaBIIOMIET0 MYHULUIIAIBHYIO YCIYTY
JOJKHOCTHOTO JIMIIAa OpraHa, MpeA0CTaBISIIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, JIN0O
MYHULIMIIAJIbHOTO ciayxaiero, M®LI, ero pykoBogutens u (uiu) pabOTHUKA, pe-
HICHUS U 1elcTBUs (0e3/1eCTBIE) KOTOPBIX 00XKATYIOTCS;

(amunnio, UMsi, OTYECTBO (IIOCIIEHEE - IPU HAJIUYHMM), CBEJCHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3NYECKOrO JMILA JIMOO HAUMEHOBAaHUE, CBEIIECHUS O
MECTE HAXOXICHUS 3asiBUTENS - IOPUANYECKOTO JIUIA, a TakKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

CBEJICHUSI 00 00KalyeMbIX PEIICHUsIX U JeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEIOCTABISAIONIET0O MYHULMIIAIBHYIO YCIYTy JOJKHOCTHOTO JIMIIA OpraHa, mpe-
JOCTABJISIIOUIETO0 MYHULMIAIBHYIO YCAYry JIMOO MYHUUMIIAIBHOTO CIY>Kallero,
M®II, paboTauka M®IL];

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHUEM H
neiictBuem (0e3nelicTBUEM) OpraHa, MpeloCTaBISIONIEr0 MyHULIUIIAIbHYIO yCIy-
Iy, JOJDKHOCTHOTO JIMIA OPraHa, MPEJOCTAaBJISIOIIEr0 MYHHIMIAIBHYIO YCIIYTY,
anbo MyHUIMNanbHOro ciayxaiiero, M®LI, paborauka MO®LI. 3asButenem moryt
OBITh MPEACTaBIEHBI JOKYMEHTHI (MpY HAJIMYUH), TOATBEPKIAAIOIINE JOBOIbI 3a5-
BUTEJIS, TMOO UX KOITHH.

5.5. 3asgBuTENb UMEET MPABO Ha MOJyYeHHWE MHPOpPMALUU U JOKYMEHTOB,
HEO0OXOIUMBIX JJ1s1 00OCHOBAHMS M PACCMOTPEHHUS KaTOOHI.

5.6. XKano6Ga, moctynuBIIasi B OpraH, NpeaOCTaBISIOMUNA MyHULUIIAIBbHYIO
yeayry MOLI, yupeaurento MOLI, noanexur pacCMOTPEHUIO B TEUYCHUE ISATHA-
JATH pabovuX JHEH CO JIHA €€ PEerucTpallli, a B cliydae 00)KaJloBaHUs OTKa3a op-
raHa, peaoCTaBIAOIEr0 MyHUIMIIAIbHYIO yeiuyry, M®IL], B npueme JOKyMEHTOB
y 3asBUTEINS TUOO B UCHPABICHUH JOMYUICHHBIX ONEYAaTOK M OUIMOOK MIIU B CIIy-
yae 00aJIOBaHUSI HApYIICHHs] YCTAHOBJICHHOTO CPOKa TaKWX UCHPABICHUH - B Te-
YeHHE MATH padounX THEH CO AHS €€ PETUCTPALIUU.

5.7.1lo pe3ympraraM pacCMOTPEHUS KajoObl MPUHUMAETCA OJHO U3 Clle-
nytonmx pemienuit (Ilpunoxenne Ne 2):



’&Kayo0a yJOBIETBOPSETCSA, B TOM UKCIE B JOPME OTMEHBI IPUHSITOTO perie-
HUSI, UCTIPABJICHUS JOMYIIEHHBIX ONEYAaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHNS MYHULIMNAIBHON YCIYTrd JOKYMEHTAax, BO3BpaTa 3asiBUTEIIIO JlE-
HEXKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABO-
BbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMHU MTPABOBBIMU aKTaMH 00-
JACTH, MyHULIMNIAIbHBIMU TPAaBOBBIMH AKTaAMH;

B yJIOBJIETBOPEHUH Kajl00bI OTKa3bIBACTCA.

B ciywyae npu3HaHu kano0bl MOJIEKALIEH yIOBIETBOPEHHUIO B OTBETE 3asi-
BUTEIIO, JAaeTcs UH(opMalus O JEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MpeIoC-
TaBJLIOIIMM MYHHLIMNAIbHYIO yciyry, M®Il, B nmemix He3amMeqIMTEnbHOTO yCT-
PaHEHHU BBISABICHHBIX HAPYIICHU! NPA OKAa3aHUN MYyHULUIIAIIBHON YCIIYTH, a TaK-
K€ MPUHOCATCA M3BUHEHUS 33 JOCTABJICHHbIE HEYJI0OCTBA M yKa3bIBaeTCsl UHPOP-
Malus O JalbHEUIIUX ACHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPILIUTH 3aIBUTEIIO B
LEJISAX MOJIYYEHHS] MYHUILUMITAIIBHON YCIIYTH.

B cnyuae mpusHaHus kanoObl HE MOJUIEXkKAIIed YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0, AIOTCS apryMEHTUPOBAHHBIE PA3BACHEHUS O NPUUYMHAX IMPUHSATOrO
pelIeHus, a TaKke HHOpMaLUA O MOPsIKE 00KaTOBaHUsI IPUHATOTO PEIICHUS.

5.8. He no3nHee AHs, CaeAyIOLIETO 3a IHEM MPUHATHS PELICHUS, IPUHATOTO
[0 pe3yibTaTaM PacCMOTPEHHMs KajloObl, 3asBUTENI0 B MUCbMEHHON (hopMe U 1O
YKEJTAHUIO 3asBUTENISL B JICKTPOHHOU (popMe HaIpaBisieTCss MOTUBUPOBAHHBIN OT-
BET O pe3yJbTaTax pacCMOTPEHHUS JKAJTOOBbI.

5.9. B ciydae ycTaHOBIEHUS B XOJ€ WM MO pPe3yibTaTaM PacCMOTPEHHS
ano0bl MPU3HAKOB COCTaBA aJMUHUCTPATUBHOIO MPABOHAPYILIEHUS, WIH MIPECTY-
IJIEHUS JTOJDKHOCTHOE JIMIO, HAJEIEHHOE MOTHOMOYHSMU M0 PACCMOTPEHHUIO Ka-
700 B COOTBETCTBUM C JEHUCTBYIOUIUM 3aKOHOJATEIbCTBOM, HE3aMEJIUTEILHO Ha-
IIPABIIIET UMEIOIINECS MAaTEPUaJIbl B OPTraHbl IPOKYPATYPHI.

5.10. 3asBuTenu MHGOPMUPYIOTCS O MOPSAKE MOAAYU U PACCMOTPEHHUS Ka-
J00bI Ha JINYHOM TIPUEME 3asBUTEIS, a TAKXKE C UCTIOJIb30BaHUEM HTepHeT-caiiTa,
MOYTOBOM, Telie(OHHOM CBSA3H, MOCPEACTBOM DJIEKTPOHHON MOYTHI, PernoHaibHOTO
nopraina, Enuaoro noprana.



[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABIECHNIO MyHUIIMITAIBHON yCIIyTH
«OdopmiieHre U BplJaua apXUBHBIX CIIPABOK,
BBINMCOK U KOIIMH apXUBHBIX TOKYMEHTOB
IOPUINYECKUM U (PU3NYECKUM JINLIAM»

d)opMa 3asaABJICHUA 1A (]m3nqec1<0r0 Junua

B oTnen xynpTyphl U apXUBHOTO Jieja
Anmvunuctparuu [apdunckoro
MYHULIMIAIBHOTO pPaioHa

oT

(pamuust, UMs1, OTUECTBO)
JlaTa pOXKICHUS ,
IIPOKUBAIOMICTO 110 aapeCy:

TCII.

3ASBJIEHUE

[Ipoiry BbLAATh apXMBHYIO CIPABKY O 3apa0OTHOM IJIaTe WM O CTaxke pado-

ThI 3a

TOoJdblI.

Ha3zBanue opranmnzanuu

JIOJDKHOCTB

roJi YBOJIbHCHHUA

damunus (ecnu OblIa Ipyrasi, TO yKa3aTh ee)

CnpaBka HeEOOX0aMMa JIJIS

(ygactok, Opuraza, cMeHa)

Jlara

IHoanuce

JHaro cornacue Ha 00paboOTKy U Tepeiady COOOICHHBIX MHOKO MEPCOHANBHBIX JAHHBIX B COOTBETCTBHH CO
cratbeit 9 @enepanpHOro 3akona ot 27 urons 2006 roga Ne 152-03 «O mepcoHanbHBIX NaHHBIX». HacTosmee co-
IJIaCHE HE YCTaHABJIMBACT MMPEICIIbHBIX CPOKOB 00PabOTKM MEPCOHAIBHBIX MaHHBIX. I1OPSIOK OT3bIBA COTIACHS Ha
00paboTKy MepCOHATBHBIX TaHHBIX MHE H3BECTEH.

MOIIIHACH



[Tpunoxxenune Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

10 IPEJIOCTABICHUIO MYHUIIUITAIBLHON YCIIyTH
«OdopmiieHre U BplJaua apXUBHBIX CIIPABOK,
BBINKCOK W KOITMH aPXUBHBIX IOKYyMEHTOB
IOPUIUYECKUM U (PU3HUECKUM JTUIIAM

B oTnen xynpTypsl U apXHUBHOTO Jieja
Anmvunuctparuu [appuackoro
MYHULIMIIATBHOTO pPalioHa

oT
Anpec:

TCII.

3ASBJIEHUE

[Iporry BeIIaTh MHE

(apXI/IBHYIO CIIPAaBKy UJIK BBIIIUCKY U3 PCHICHUA KAKOT'O OpraHa

3a HOMEpOM, J1aTa, MECSII, TOJI UJIH TO/IbI)

(HO KaKOMY BOITPOCY C IMOJIHBIMH JaHHBIMH MCCTOHAXOXACHUA NN COOCTBEHHOCTH

nIn pa60Ta B JOJIDKHOCTHU C IMOJIHBIM HA3BAHHUEM YUPCKIACHUA NI OpFaHI/I3aI_II/II/I)

Ecnu ¢pamunms Oblna npyras, To yka3aTh €€

Jlara IHoanuce

Hato cornacue Ha 00pabOTKy ¥ mepenady cOOOIIEHHBIX MHOIO NEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHH CO
ctatbeit 9 @enepanpaoro 3akoHa ot 27 mronst 2006 roma Ne 152-@3 «O nmepcoHandpHBIX AaHHBIX». Hacrosimee co-
rjlacie He YCTaHaBJMBAaeT IPe/IelIbHBIX CPOKOB 00pabOTKU MEPCOHANBHBIX JAaHHBIX. [1OpsAI0K OT3bIBA COrJIacusi Ha
00paboTKy MepCOHATBHBIX TaHHBIX MHE H3BECTEH.

IMonmuce

Bx. Ne
ata



[Tpunoxxenune Ne 3

K aJIMUHHCTPATHBHOMY PETJIAMEHTY

TI0 TIPEIOCTABICHUIO MYHUIIUIIATBHOW YCITyTH
«OdopmiieHre 1 Bbl1aya apXUBHBIX CIIPABOK,
BBIITUCOK M KOIIMH apXHUBHBIX TOKYMECHTOB
IOPUAMYECKUM M (DU3UICCKUM JTHIIAM

dopma 3aaBJIeHUSA ISl OPUINYECKOTO JINIA
B otnen KynpTypbl M apXUBHOTO Jeia
Anmvunuctpanuu [appunckoro

MYHHUIIUIIAJIBHOTI'O paﬁOHa

oT

(HaI/IMeHOBaHI/IC OpraHu3anuu,

®OUO n0KHOCTHOTO JIUTIA)

3ASABJIEHUE

[Iponry BeIIaTH

(apXMBHYIO CIIPaBKy WJIM BBIIHCKY N3 PEIICHHS] KAKOTO OpraHa

34 HOMCPOM, Aara, MecCHll, rod WJIu roasl,

IO KaKOMY BOIIPOCY C NOJHBIMU JaHHBIMU MECTOHAXOXICHUA UIIN COOCTBEHHOCTU

C TIOJIHBIM HAMMEHOBAaHUEM YUPEKIACHUS WU OpTaHN3aIliH)

IHoanuce

Jlato cormacue Ha 00pabOTKy | Tepeaqdy COOOIICHHBIX MHOIO MEPCOHANBHBIX JAHHBIX B COOTBETCTBHU CO

cratbeit 9 @enepanproro 3akoHa ot 27 mronst 2006 roma Ne 152-@3 «O nmepcoHandpHBIX AaHHBIX». Hacrosimee co-
rjlacue He YCTaHaBJMBAeT IPe/IeNIbHBIX CPOKOB 00pabOTKU MEPCOHANBHBIX JAaHHBIX. [1OpsAI0K OT3bIBA COrJIacusi Ha
00paboTKy MepCOHATBHBIX TaHHBIX MHE H3BECTEH.

HOJINCH
Bx. Neo
ata



[Tpunoxenue Ne 4

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABIECHNIO MyHUIIMITAIBHON yCIIyTH
«OdopmiieHre U BplJaua apXUBHBIX CIIPABOK,
BBINMCOK U KOIIMH apXUBHBIX JOKYMEHTOB
IOPUINYECKUM U (PU3NYECKUM JINLIAM»

Hcx. ot Ne

Kano06a

* JlonHnoe  HauMeHoBaHWe  opuaudeckoro juna, O.M.0. duszuueckoro
JIALA

* MecTOHAXOXK/AeHe HPUINYECKOro Juua, Gu3ndecKoro Juia

(paxTrueckuii aapec)

Tenedon:
AJlpec 3JIEKTPOHHOM MOYTHI:
Kox yuera: UTHH

* @.1.0. pyKoBOAUTENS FOPUIUYECKOTO JIHIIA

* Ha newicTBus (Oe3aeiicTBHIE):

(HauMeHOBaHUE OpraHa Win J0JKHOCTh, DO 10MKHOCTHOTO JIUIa OpraHa)
* CYIIECTBO Kaja00BbI:

(kpaTkoe H3J0XKEHHEe OOXKAITyeMbIX NeHCTBUH (Oe3neiicTBUs), yKa3aTh OCHOBaHHS, MO KOTO-
pPBIM JIMIIO, TMOJA0IIee >Kano0y, HEe COTJacHO c JAeicTBUEM (Oe37eiicTBIEM) CO CChUTKAMH Ha
MTYHKTHI PETJIAMEHTA)

I0JIs1, OTMCUYCHHBIC 3BC3)10‘-IK01>1 (*), 00s13aTeNbHbI JJIA 3aII0JTHCHUA.
ITepeuens npunaraeMom JOKyMEHTALIUU:

MIT
(moamuch PYKOBOAUTENS IOPUAMYECKOrO  JIMIA, (PU3NYECKOTO JIHIIA)



IIpunoxenue Ne 5

K aJMUHUCTPATUBHOMY PETJIAMEHTY

0 MIPEIOCTABIECHNIO MyHUIIMITAIBHON yCIIyTH
«OdopmiieHre U BplJaua apXUBHBIX CIIPABOK,
BBINMCOK U KOIIMH apXUBHBIX TOKYMEHTOB
IOPUINYECKUM U (PU3NYECKUM JINLIAM»

Hcx. ot Ne

PEIHIEHHUE
0 Kaj100e Ha pelleHue, AeiicTBre (0e31eicTBHE)
OPraHa WJiM ero J0JI’KHOCTHOIO JINIA

HaunmeHnoBanue OopraHa WA JOJDKHOCTD, q)aMI/IJ'II/Iﬂ N HWHHIOHAJIBI JOJKHO-
CTHOro Jmna oOprahHa, IIPHUHABHICIO PCIICHUC II0 kanooe:

HanmMenoBanue ropuaudeckoro juna wm D.M.O ¢usmueckoro nuia, oOpaTHuB-
[IETOCS C KAJIOOOM:

Howmep xanoOsbl, 1aTa 1 MECTO MPUHATUS PEIICHUS:

N3noxxeHune xano0bl MO CYIIECTBY:

N3noxxeHne BO3paxeHuid, 00bsICHEHUM 3assBUTES:

YCTAHOBJIEHO:
dakTUyeckue W UWHBIE OOCTOSATEILCTBA  Jejia, YCTAHOBJICHHBIE OPraHOM WIIH
JOJDKHOCTHBIM JIUIIOM, PACCMATPUBAIOIINM Kajo0y:

JlokazarenbcTBa, Ha KOTOPBIX OCHOBAHBI BBIBOJBI IO pe3yJbTaTaM PacCMOTPEHUS
KAJIOOBI:

3aKOHBI M HWHEBIC HOPMATUBHBIC IIPABOBLIC AKTbI, KOTOPLIMHU PYKOBOJICTBOBAJICA
OopraH WKW JOJIKHOCTHOC JIMIO IIPHU IMPUHATUN PCIICHWA, 1 MOTHUBBI, I10 KOTOPbIM



OopraH WK OOJLDKHOCTHOC JIMIO HC INPUMCHUII 3dKOHBI U MHBIC HOPMATUBHBIC IIpa-
BOBBIC dKThbI, Ha KOTOPBIC CCBIJIAJICA 3asABUTCIIb -

Ha OCHOBAaHUH HU3JI0KCHHOTI'O

PEIIEHO:

(penieHue, IPUHATOE B OTHOIIEHUHU 00>KaJIOBAHHOTO

neiictBus (0e31eicTBUS ), IPU3HAHO [TPAaBOMEPHBIM MIIM HENTPABOMEPHBIM  ITOJIHOCTBIO

MM 4aCTUYHO HWJIM OTMCHCHO ITOJIHOCTBIO MJIN ‘-IaCTI/I‘-IHO)

(pemeHure NPUHSITO MO CYIIECTBY >Kalo0bl, - YOBIETBOpEHa
WIH HE yJIOBJIETBOPEHA MOJIHOCTHIO WU YaCTUYHO)

3.

(pemenune 100 MEpbI, KOTOPbIE HEOOXOANMO MPHHSATH B IEJISIX YCTPaHEHUs JONMYIIEHHBIX HapYIICHUH, €CJIM OHU HEe
OBLIM IPUHATHI 10 BEIHECEHUS PELICHUS 110 jKaiobe)

Hacrosiiiee pernienue MoxxeT ObITh 003KaJIOBAHO B CyJe, apOUTPAKHOM CY-

Ie.
Komnus HacTosiiero pemieHys HapaBjaeHa o aapecy:

(MOIKHOCTD JIHIIA YIIOJIHOMOYEHHOTO, (oamuck) (MHATIMAITEL, ()aMIUTHS) IPUHSBIICTO PEIICHHE
o XKanooe)



