Poccuiickas ®eaepanus
Hosropoackas odiactb

AJIMUHUCTPAIIUS MAP®UHCKOI'O MYHHUIIMITAJIBHOI'O PAMOHA

ITOCTAHOBIJIEHUE
ot 13.08.2021 Ne 697
p.n. [Tapduno
O BHECEHHUH W3MEeHEeHU B

aJIMMHUCTPATHBHBIA perjamMeHT 1o
NPeAOCTABJICHHUI0  MYHHIUIAJIBHON
yCJIyru «IIpeaBapurenbHoe
COrjIacoBaHHe NpeaoCTaBJICHUS
3eMeJIbHOI0 YYaCTKa»

B cootBerctBum ¢ ®enepanbHbiM 3akoHoM oT 27 wutons 2010 rona
Ne  210-®3 «O06 opraHm3anuu TPEJOCTaBICHUS TOCYJApCTBEHHBIX U
MYHHUITATIAJIBHBIX YCIyT», Y cTaBoM [apduHCKOro MyHHUITUTIATBHOTO paiioHa
INOCTAHOBUJIAIO:

I. Buaectu uW3MEHEHHUS B  QJAMUHHCTPATUBHBIM  perjJaMeHT MO
IPEIOCTABICHUI0 MYHHIIMNAIBHOW yciyru «l[IpeaBapHTesbHOE COTIACOBAHHE
MPEJOCTABICHUS 3€MEJIBbHOTO  Y4YacTKa», YTBEPXKICHHBI TMOCTaHOBJICHUEM
AJIMUHUCTpAIM MyHULIMNaabHoro paitona ot 02.03.2020 Ne 116:

1.1. nomonmHUTh MyHKT 2.8 pazjaena 2 aAMUHUCTPATUBHOTO perjaMeHTa
a03aneM:

«IpeIoCTaBlICHHe Ha OyMa)XKHOM HOCHTEJNIe JTOKYMEHTOB M HH}opMammw,
AJICKTPOHHBIC 00pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 gvactu 1 crarpu 16 denepanpHoro 3akoHa ot 27 utois 2010 roma Ne 210-D3,
32 UCKJIFOYCHUEM CITy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHUE JOKYMEHTHI JTHOO
170.4 U3BITHE SIBIISICTCS HEOOXOIMMBIM YCJIOBHUEM MPEI0CTaBICHUS
roCy/1IapCTBEHHOM WU MYHULIMIAIBHOW YCIYTH, U MHBIX CIy4aeB, YCTAHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMIY,

1.2. nomomuuTh TyHKT 2.18 pazgena 2 agMUHUCTPATUBHOTO pErIAMEHTA
MOAIMyHKTOM 2.18.5:

«2.18.5. Tlpu mpemocTaBIeHHH TOCYIapCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT
B DJICKTPOHHOW  QopMe wuIeHTHPUKAIMA W  ayTCHTU(HKAIAS  MOTYT
OCYIIECTBIATHCS TOCPEIACTBOM:

1) emwHON cucTeMbl HACHTUPUKAIIMM W ayTCHTUDUKAIMM WIM HWHBIX
TOCy/IapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHUCTEM, €CIHM TaKHe TOCYJIapCTBEHHBIC
MH(pOpMAIIMOHHBIE CHUCTEMBI B ycTaHOBIeHHOM IlpaButennctBoM Poccuiickoit
denepanuu  TOpSAAKE O00ECIEYMBAIOT B3aMMOACHCTBHE C €IWHOM CHCTEMOM



UIeHTUPUKAIIMU U ayTeHTU(UKALMKU, MPU YCIOBUM COBIAJCHHUS CBEIACHUU O
bU3UYECKOM JUIIE B YKa3aHHBIX HHPOPMAITMOHHBIX CUCTEMAX;

2) eauHON cHuCTeMbl HUIACHTU(PUKAIMK W ayTeHTU(UKAUUU U EAUHOU
MHQOPMAIIMOHHOM  CUCTEMBI  NEPCOHANIBHBIX  JaHHBIX, OOecleyuBaroniei
00paboTKy, BKJIIOUYas COOp M XpaHEHHE, OMOMETPUUECKUX MEPCOHATBHBIX JaHHBIX,
UX TPOBEPKYy U Tmepegady uHoOpMamuu O CTENeHH HX COOTBETCTBHUS
PEAOCTABICHHBIM OHMOMETPUYECKUM TMEPCOHAIBHBIM JaHHBIM  (U3UYECKOTO
JULA.»;

1.3. u3noxute noanyHkT 3.2.1 nmyHkTa 3.2 pasznena 3 agMUHUCTPATHUBHOIO
periaMeHTa B HOBOM peJaKIuu:

«3.2.1. AiMUHUCTpaTUBHAS TIPOIIeaAypa — MPUEM U PETUCTpalUs 3asBICHUS
0 IIPEAOCTABICHUU MYHUIIMIIAIIHON YCIYTH U UHBIX JOKYMEHTOB.

OcHoBaHMEM i1 Hayaja aJMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCA
NOCTYIUIEHHE OT 3asiBUTEJISI 3asBJICHUST O TMPEJOCTABICHUU MYHHIIMIAIbHON
YCIIYTH ¥ UHBIX IOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJIE HETMOCPEJICTBEHHO B YIIOJTHOMOYCHHBIM Opra,
ML

Ha OyMa)XHOM HOCHUTeNe B YIIOJHOMOYCHHBIH OpraH TMOCPECTBOM
MOYTOBOT'O OTIPABJICHHUS;

B (hopMe DJIEKTPOHHOr'O JIOKYMEHTa C HMCMoJib3oBaHueM EnuHoro moprtana,
PernonanpHOro0 noprana, 3JIEKTPOHHOM MOYTHI.

[Tpu nuuHOM hopme rmojgaun JOKYMEHTOB B YTIOJITHOMOYEHHBIN oprad, M®OI]
nojilaya 3asiBICHUS W HWHBIX JOKYMEHTOB OCYIIECTBJISIETCS B MOpPSAKE OOIIei
odyepeard B NPUEMHBIE 4Yachl WIM MO IpeABapuTeiabHOM 3amucu. [lpu audHOM
dbopMe ToNlauM JOKYMEHTOB 3asBUTENb MOJAET 3asBJICHUE U HHBIC IOKYMEHTHI,
yKa3aHHbIE B MYHKTax 2.6, 2.7 HACTOSIIEro aJMUHUCTPATUBHOIO perjaMeHTa (B
CIy4yae €cClU 3asBUTENIb IPEJCTABISIET JOKYMEHTHI, yKa3aHHbIE B IIYHKTE 2.7
HACTOSIIETO aJMUHUCTPATUBHOTO PETJIAMEHTA, 10 COOCTBEHHON WHUIIMATHBE) Ha
OyMa)KHOM HOCHTEIIE.

[Ipu nuuHO¥ QopMe Mmomauu MOKYMEHTOB 3asBICHHE O MPEIOCTaBICHUU
MYHHIUTAIBHON YCIYTH MOXET ObITh 0OPMIICHO 3asBUTEIEM B XOJ€ MpHEMa B
YnonaomouernHoMm oprane, M®II mu6o opopmiieHo 3apanee.

[To mpocrbe oOpaTuBIIerocs juIlla 3asBIEHUE MOXET OBITH 0()OPMIIEHO
JTOJKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO oOpraHa, cremquamuctom MOIL],
OTBETCTBEHHBIMU 3a MPHEM JOKYMEHTOB, C HCIIOJIb30BAHUEM MPOrPAMMHBIX
cpenctB. B aTom cimyuae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asIBICHHE
CBOIO (haMIJTNIO, UMSI I OTYECTBO, CTABUT JIATy U MOJIHKCH.

JIOMKHOCTHOE MO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, OCYLIECTBIISIET CICAYIOLIME ICUCTBUS B XOA€E ITpUEMa 3asIBUTEIS

yCTaHABIIMBAET MIPEeAMET 0OpallleHHUS;

YCTaHABIIMBAET JIUYHOCTH 3asiBUTEJS, IOCPEJCTBOM MPEIBABICHUS MMacnopTa
rpaxaanuHa Poccutickoit deaepaiiuu 1160 HHOTO TOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon ®denepauuu uiv
MOCPEACTBOM  HACHTU(PUKAUUU W  ayTeHTUPUKAUUU C  HCHOJIb30BAaHHEM
MH(QOPMAIIMOHHBIX TEXHOJOTHM, MpPeIyCMOTPEHHBIX 4YacTbio 18 cratbu 14.1
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®enepanpHoro 3akoHa ot 27 utonsa 2006 roma Ne 149-®3 «OO0 uHbopmanuwy,
MH(MOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alUTEe UHPOPMAIUN»;

YCTaHABIIMBAET JIMYHOCTh 3asABUTENS, B TOM YHUCIE NPOBEPSIET HaIU4YUe
TOKYMEHTA, Y0CTOBEPSIIOLIETO JINYHOCTB;

IPOBEPSIET NOJTHOMOYUS 3aBUTEIS;

OpOBEpsieT HAJIMYME M COJAEP)KaHHE BCEX TOKYMEHTOB, HEOOXOIUMBIX IS
OPEelOCTaBICHUS] MYHUIMNAIBHOW  YCIYrHM, KOTOpble 3asBUTENIb  00s3aH
IPEAOCTABUTH CaMOCTOSITEJIBHO B COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIETO
aIMUAHHUCTPATUBHOTO PETJIAMEHTA;

B Clydya€ YCTAaHOBJIEHUS HaJW4yus OCHOBAaHWM i1 OTKa3a B IpHEME
(BO3BpallleHHs)  JOKYMEHTOB, YKa3aHHbIX B NyHKTEe 2.9  HaACTOSILIEro
aMUHUCTPATUBHOTO pErilaMeHTa MHPOPMUPYET B YCTHOH ¢opme 3asiBUTENS O
BBISIBIICHHBIX (haKTax, pPazbsCHSAET TOCJCACTBUS HAJW4YUs TAaKUX OCHOBAaHHUU H
IpeaIaraeT MpUHATh MEPBI 110 UX YCTPAHEHHUIO;

IPUHUMAET PEUICHUE O IPUEME Y 3asIBUTEIIA MPE/ICTABICHHBIX JOKYMEHTOB
U PETUCTPUPYET 3as1BJIICHUE U MPEACTABIECHHbBIEC JOKYMEHTHI I10J] NHIUBUAYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JI€Hb X MOCTYIUICHUS;

BBIJAET 3aABUTENI0 PACHUCKY C OMMCBHIO MPEICTABICHHBIX TOKYMEHTOB H
YKa3aHUEM JIaThl UX MPUHSATHS, TOATBEPKIAOLIYIO IPUHATHE JOKYMEHTOB.

Cnenmanuct M®II, oTBETCTBEHHBIN 32 TPUEM JTOKYMEHTOB, OCYLIECTBIISIET
CIEAYIOIINE ACICTBUS B XO/I€ IPUEMA 3aABUTEIS:

YCTaHABJIMBAET MpeaMeT 0OpaIieHUs;

YCTaHABIIMBAET JIUYHOCTh 3asIBUTENS, IOCPEACTBOM MPEIBSIBICHUS MTaclopTa
rpaxxnanuHa Poccuiickoii denepanuu m1u60 MHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh, B COOTBETCTBUU C 3aKoHOJarenbcTBOM Poccuiickoit deneparuu wiu
MOCPEJICTBOM ~ MACHTUDUKAIMM W  ayTeHTU(QUKAIMU C  HCIOJIb30BaHHEM
WH()OPMAIIMOHHBIX TEXHOJOTHM, TPEAyCMOTPEHHBIX dacThio 18 crateu 14.1
®denepanpHoro 3akona ot 27 wmrons 2006 roma Ne 149-03 «O6 wmHbpopmanmwy,
UH(GOPMAIIMOHHBIX TEXHOJOTHIX U O 3alIUTe HHPOPMALIUNY;

YCTaHABIIMBAECT JIMYHOCTh 3asBUTENS, B TOM YHCJIE MPOBEPSET HaIUYHE
NOKYMEHTA, YA0CTOBEPSIOLIErO JINYHOCTS;

IIPOBEPSIET MOJTHOMOYMS 3asBUTEIIS,

pOBEpsieT HAIMYME BCEX IOKYMEHTOB, HEOOXOAMMBIX JIJIsi TIPEIOCTABICHUS
MYHHUIIUTIAIBHOW ~ YCIYTHM, KOTOpbIE  3afgBUTENb  O0s3aH  MPEJIOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C MyHKTOM 2.6 HACTOAIIETO aMUHUCTPATUBHOTO
periaMeHTa;

B CJly4a€ YCTAHOBJICHUS HAJIMYMS OCHOBAHWUW JJIsi OTKa3a B IIPUEME
(Bo3BpalmieHHs1) JIOKYMCHTOB, YKa3aHHBIX B TyHKTe 2.9  HACTOSIIEro
aIMUHUCTPATUBHOTO periamMeHTa WHGOPMHUPYET B YCTHOH (opme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, Pa3bICHICT TOCICACTBHS HATWYUS TaKUX OCHOBAHUU W
MpeIaraeT NPUHATh MEPHI IO UX YCTPAHEHMUIO;

MPUHUMAET PELUICHHUE O NIPUEME Y 3asIBUTENSI NMTPEACTABICHHBIX JIOKYMEHTOB,
(opMupyer  3asBIEHUE 0 IIPEAOCTABICHUN yCIIyT'H IIOCPENCTBOM
aBTOMATHM3UPOBaHHON  HWH(popManuoHHONW  cucTteMbl MOII, perucrtpupyer
3asBJICHUE M TAaKeT JOKYMEHTOB B HHpopmauuoHHou cuctreme MODII, Bbigaer
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3asIBUTENIO (IIPEICTABUTENIO 3asIBUTENS) PACHHUCKY O MOJYYEHHH JAOKYMEHTOB C
uH(popMaImeil o0 Cpokax pacCMOTPEHUS 3asIBJICHUSI.

Ilepenaya B YNOJHOMOYEHHBIM OpraH IakeTa JOKYMEHTOB, IPUHATHIX
cnequanucramu  M®LI, ocymecTBisieTcss MOCPEICTBOM  HMH(POPMALMOHHOM
cucteMpl MO®IL[ He mno3aHee creayolero pabouyero OHS €O JHA MpUEMa
JIOKYMEHTOB OT 3asiButens B MOL,

CooTBeTCTBUE CBEJCHUM, COACPXKAIUXCA B DJICKTPOHHOM  o0pase
JOKYMEHTA, CBEJCHHSIM, COJEpXKallUMCS B JOKYMEHTE Ha OyMa)XHOM HOCHUTEJE,
3aBepseTCS  YCWICHHOM — KBaJIU(UIIMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
TOoJKHOCTHOTO Jrna ML,

[Ipy HEOOXOAMMOCTH JAOHKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O Oprasa,
ciequamuct MOIL[  wM3roraBaMBalOT  KONMM  IPEACTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBIMOJHSAIOT HAa HHUX HAAMNHCh 00 HMX COOTBETCTBUU MOJJIMHHBIM
AK3EMIUISIPaM, 3aBEPSIOT CBOEH MOJIIMUCHIO C YKa3aHueM (paMuIuKi U UHULIUAJIOB.

JUTUTETbHOCTh OCYIIECTBICHHUSI BCEX HEOOXOIMMBIX JIEUCTBUM HE MOMKET
npeBbimaTth 30 MUHYT.

JIOKyMEHTBI Ji TPEeAOCTaBICHUS MYHHUIIMIAIBHONW YCIYTM MOTYT OBITh
IIPEACTABIICHbI B YIIOJHOMOYEHHBIM OpraH IOCPEICTBOM HANPABJICHUS 3asiBJICHUSA
O TPEAOCTABICHUM MYHULMNAIBHOM YCIYIM W HHBIX JOKYMEHTOB IOYTOBBIM
oTHpasiieHUuEM, 4epe3 Enunbil nopran, PermoHanbHbli mOpTal, 3JIEKTPOHHYIO
nouTy (3aouHas popMa NoJa4u JOKYMEHTOB):

- B BHJE OpUIMHaJa 3asBJICHMS U KONUI JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE  IIOCPEACTBOM  IIOYTOBOIO  OTHpaBieHusA. B maHHOM  ciiydae
YIOCTOBEPEHHE BEPHOCTU KONMUM JOKYMEHTOB OCYIIECTBIIAETCA B IOPSAKE,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHOIaTEIbCTBOM.

JlHeM peructpauuy 3asBICHUSA SBISETCA JEHb €ro IOCTYIUICHUS B
YIIOJIHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHJI€ NOCPEACTBOM 3aIlOJIHEHUS MHTEPAKTUBHON (OpPMBI
3asBJICHUS, TMOAMMCAHHOTO D3JEKTPOHHOW MOJIMUCHIO, uYepe3 JUYHbI KaOuHeT

Ennaoro noprarna, PerunonansHoro noprana, oe3 HEO0XOIMMOCTH
JOTIOJTHUTEIIBHOW TTOJJa4uM 3asiBJICHUS B HHOU (hopme.
dopmaTHO-JIOru4YecKas MpOBEpKa c(opMHUpPOBAHHOTO 3asBJICHUSA

OCYILIECTBIIIETCS ABTOMATUUYECKH IIOCJE 3alOJIHEHUS 3asBUTEIEM KaXKIOTO W3
noJied  ANEeKTpOHHOW (Gopmbl 3asBiaeHUS. [lpu BBIABICHUH HEKOPPEKTHO
3aMoOJIHEHHOTO TOJISL SJIEKTPOHHOU (POPMBI 3asIBICHHS 3asIBUTENb YBEIOMIISIETCS O
XapaKTepe BBIABICHHOW OMIMOKKM U TIOPSAKE €€ YCTPAHEHHS TOCPEACTBOM
WHOOPMAIIMOHHOTO  COOOINCHUS HEIMOCPEJACTBEHHO B JJSKTPOHHOH dopme
3as1BJICHUSL.

[Tpu popmMupoBaHUM 3asiBICHHS 00ECIIEINBACTCS:

BO3MOHOCTh KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JIOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6, 2.7 HacCTOAIIETO aAMUHUCTPATUBHOTO PETIIAMEHTA,
HEOOXOJUMBIX JIJIS MPEIOCTABICHHUS] MYHULIUITAIIBHOW YCITYTH;

BO3MOKHOCTb I1€YaTH Ha OyMa>XHOM HOCHUTEJIE KOMHUH JIEKTPOHHOU (HOPMBI
3asIBJICHUS;



B JIF00OW MOMEHT 110 JKEJIAaHUIO MOJIb30BATENS COXPAHEHUE PaHEE BBEICHHBIX
B DJICKTPOHHYIO (OpMY 3asiBIICHHs] 3HAUEHU, B TOM YHCII€ MPU BO3HUKHOBEHHU
omMOOK BBOJA M BO3BpaTe [JIsi MOBTOPHOTO BBOJA 3HAYEHUU B 3BJIEKTPOHHYIO
(dopMy 3asBlICHNUS;

3al0JIHCHHUE TOJIeH JJICKTPOHHOM (opMBbl 3asiBJIECHUS 1O Haudaja BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJIb30BAHMEM CBEACHHWH, pa3MEIICHHbIX B
dbenepanbHOil rocynapcTBeHHON HHGOpManMoOHHONW cucteMme «Enmnas cucrema
UACHTU(PUKALIUK W ayTeHTU(GUKALUMKM B HUHOpACTpyKType, obecnedynBarouiei
UH(GOPMAILIMOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBHE MH(POPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JIJISl TIPEOCTABICHUS TOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
B 2JiekTpoHHOU (opme» (manee - ECHUA), u cBeneHui, OnyOJMKOBaHHBIX Ha
Enunom mnoprtane, PernonanbHOM mopTane, B 4YacTH, KacaloUleHCsi CBEICHUI,
orcyrcTBytomux B ECUA;

BO3MOXHOCTh BEPHYTHCSI Ha JIIOOOM M3 ATANOB 3aMOJHEHUS 3JIEKTPOHHOM
(dbopMbI 3asgBieHHs 0€3 MOTEpPH paHee BBEICHHON WH(GOPMAIIIH;

BO3MOXXHOCTh JIOCTyma 3asBUTeNsi Ha Enunom mnoprtane, PernonanbHoM
nopTajie K paHee MOJAaHHBIM UM 3asiBICHHUSIM B TEUEHHE HE MEHEE OJHOIO roja, a
TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBICHUSIM - B TEUCHHUE HE MEHee 3 MECsIIEB.

CdopmupoBaHHOEe U TMOANMKMCAHHOE 3asBIIEHHE M HWHbBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacTOSIIEro aJMUHUCTPATHUBHOTO PETJIAMEHTa,
HEOOXOJIMMBIE MJIs MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, HANpaBJsSIOTCS B
YnonHOMOUYEHHBIM oOpraH mnocpeAcTBoM EnwHoro mnoprana, PermonanbHOTO
noprana:

- B 3JIEKTPOHHOM BHUJI€ TIOCPEICTBOM JIEKTPOHHOU MOYTHI.

3asgBUTENSAM TPEAOCTABISIETCA BO3MOXHOCThH IMPEABAPUTEILHON 3allUCH Ha
OpEACTaBICHUE 3aABJICHUS O MPENOCTABICHHMH MYHULHUNAIBHON YCIYIrH H
HEOOXOIUMBIX TOKYMEHTOB.

[IpenBapurenbHas  3alUCh  MOXET  OCYIIECTBISTHCA  CIEAYIOLIUMU
crioco6amu 1o BBIOOPY 3asBUTEIIS:

P TUYHOM OOpAIEHUH 3asiBUTENS B Y TIOJTHOMOYEHHBIN OpraH;

1o TesnedoHy YoJIHOMOYEHHOTO OpraHa;

yepe3 OQUIHATBHBIA CAaUT YTIOJIHOMOYEHHOI'O OpPTraHa;

nocpeactsoMm Exmnoro noprana, PernonanbsHoOro nopraina.

[Tpu ocymiecTBICHUH 3aITUCH 3aIBUTENb COOOIIAET CIEIYIONINE TaHHbIE:

dbamMunnio, uMs, 0TYECTBO (TMOCIEAHEE - IPU HATTMYHH);

HOMEp KOHTAaKTHOTO TenedoHa;

aJipec JIEKTPOHHOW MOYTHI (I10 KEITaHUIO);

kKeJaaeMble JaTy W BpeMsl NPEACTaBICHUS 3aABJICHUS U HEOOXOJUMBIX
JTOKYMEHTOB.

B ciyuae HecOOTBETCTBUSI CBEAECHUM, KOTOPbIE COOOUIWI 3asiBUTEIb MPHU
3alUCH, JIOKYMEHTaM, TMPEJCTABICHHBIM 3asiBUTENIEM IMPU JIMYHOM MpUEME,
npeBapuTeIbHas 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHMH 3amKMCH 3asiBUTENIb B 00S3aTEIbBHOM MOPSJIKE
MH(POPMHUPYETCS O TOM, UTO MIPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B ClIy4yae ero
HESIBKU 110 UCTEUECHUH 5 MUHYT C HA3HAYEHHOT'0 BPEMEHU MpUeMa.



Y10JIHOMOYEHHBIN Opral 00ecneYrBaeT NPUEM JOKYMEHTOB, HEOOXOIUMBbIX
JUISL TPENOCTABICHUS MYHULUIIAJIBHOW YCIYTM, B DJJIEKTPOHHOM BHIE, U
pEerucTpanuo 3asBieHHS 0e3 HEeoOXOJUMOCTH MOBTOPHOTO MpPEACTaBICHUS
3asIBUTEJIEM TAKUX IOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

[Ipy moctymieHuM AOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JTOKYMEHTOB C
UCIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAI[MOHHBIX ~ CETe  00I1ero
NOJIb30BAHMsI, PACIUCKa B TOJYyYEHUU JIOKYMEHTOB B TE€YEHUE pabouero maHs,
CIENYIOUIEro 3a JHEM TOCTYIUIeHHS JOKYMEHTOB, Hampasisiercsi B (dopme
AJEKTPOHHOTO JOKYMEHTAa IO aJpecy DJJIEKTPOHHOM MOYThl, YKAa3aHHOMY
3asIBUTEJIEM.

[Ipu noctynieHun 3asBICHUS O MIPEAOCTABIEHUHA MYHUIUIIAJBHON YCIYTH B
NeKTpoHHON (Gopme uepe3 Enunbiii mnopran, PermonanbHbli moptan B
YIIOTHOMOYEHHBIM OpraH, 3asBJICHUIO IPHUCBAUBAETCS CTATYC «OTIPABICHO B
BeJIOMCTBO». MHpopMHUpoBaHHUE 3asiBUTENSl OCYIIECTBISETCS 4Yepe3 JIMYHbIN
KaOWMHET yKa3aHHbBIX MOPTAJIOB.

Nnentudukamms 3asIBUTENS oOecreynBaeTcs 3IEKTPOHHBIM
UACHTU(PUKAIMOHHBIM TPUIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepruca ECUA.

[Ipn nHampaBiieHUH HOKYMEHTOB u4epe3 Enuubli nopran, PernonanbHbIN
NOpTaJl THEM IOJYYEHHUs 3asBJICHUS O NMPEAOCTABICHUN MYHHIMIAIBHON YCIyTH
SIBJISICTCS ]aTa MPUCBOCHHUS 3asIBJICHUIO CTATyCa «OTIIPABIIEHO B BEOMCTBOY.

Ecnu 3agButens oOpaTuiics 3a04HO, JOKHOCTHOE JIUIO Y TIOJTHOMOYEHHOTO
oprasa, OTBETCTBEHHOE 3a PUEM JTOKYMEHTOB:

- PETUCTPUPYET 3asIBJICHUE I10J MHIUBUIAYAJIbHBIM MOPSAJAKOBBIM HOMEPOM B
JI€Hb IIOCTYIUIEHUS JTOKYMEHTOB;

- TIpOBEpsAET NPABWIBLHOCTh OGOPMIICHUS 3asBICHUS M TPABUIBHOCTH
o OpMJICHUS UHBIX JOKYMEHTOB, MMOCTYMUBIINX OT 3asSBUTEJIS;

- IPOBEPSET MPEICTABICHHBIE JOKYMEHThI HA MPEAMET KOMIUIEKTHOCTH;

- OTIIPABJISIET 3asIBUTENIO0 YBEIOMIICHUE C ONUCHIO IPUHATBHIX JOKYMEHTOB U
YKa3aHUEM J1aThl UX NPUHATHS, TOATBEPIKIAIOIIEE IPUHATHE TOKYMEHTOB.

YBenOMIIEHHE O NpUEME JOKYMEHTOB HAIIPABIIACTCS 3asBUTEIIO HE MO3/IHEE
pabouero nHA, CIEAYIOIIETO 3a JHEM IOCTYIUIEHUS 3ampoca M JOKyMEHTOB,
crocoOoM, KOTOPBIi HCTIoNb30Bal (YKa3an) 3asiBUTENb IPU 3204HOM OOpAILEHUH.

Ilo wroram wuCIONHEHHs AIMUHHMCTPATUBHOM IIPOLIEAYPHI IIO IIPUEMY
JOKYMEHTOB B YIIOJJHOMOYEHHOM OpraHe, JOKHOCTHOE JIMIO Y IIOJTHOMOYEHHOT O
OpraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (HOPMHUPYET TOKYMEHTHI (I€JI0) U
nepenaeT ux MOJDKHOCTHOMY JIMIY YIIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOMY
3a IPUHATHE PELICHUS 110 PE3yJIbTaTaM NMPENOCTaBICHUS MYHUIIMIIATbHON yCIYTH.

Ilo wroram WCHONHEHHs AJMUHHCTPATHBHOM NPOLEAYPHl IO IIPUEMY
nokyMeHToB B M®I] crnenmanuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB,
dbopmupyer OKYMEHTHl (Zeso) u mnepenaetr wux cneuuanucty MOI,
OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aWMOJEUCTBUE, KOTOPBIM B CBOIO
odepellb B CPOKHM, YCTAHOBJICHHBIE COTJIAIICHHEM O B3aUMOJECUCTBHH, IEpPEHAEcT
JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpraH.



Kpurepuem npuHsTUs pelieHus O NpUeMe JOKYMEHTOB SIBJISIETCS HAJIU4YUe
3asIBJICHUS M PUIIAraeMbIX TOKYMEHTOB.

MaxkcumanbHbId  CPOK  MCIIOJHEHUs  aJIMHUHUCTPATUBHOW  IPOLIENYpPBI
cocraBiger 1 paOoumii €Hb CO JHS MOCTYIUICHUS 3asBICHUS OT 3asABUTENS O
PeI0CTaBICHUU MYHUIIMIIAIbHON YCIYTH.

Pe3ynpTaToM aiMMHMCTPATUBHOM NpPOLEAYpbI SBISETCS pPErucTpanus B
YHOIHOMOYEHHOM  OpraHe 3asBJIEHUST U  JIOKYMEHTOB, MpEACTaBICHHBIX
3asiBUTENIEM, HMX IMepeAada JOJDKHOCTHOMY JHIY YIOJTHOMOYEHHOrO Oprasa,
OTBETCTBEHHOMY 3a NPHUHITHE PEIICHUH O MPeAoCTaBIEHUU MYHULUINAIbHON
YCIIYTH.

Pe3ynpTaT anMHMHHMCTpAaTUBHOM mpoueAyphl (HUKCUpYyeTCs B CHCTEME
ANEKTPOHHOTO JOKYMEHTO0O0pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynpTaT aniMHMHHMCTPATUBHOM MpPOUEAYpPhl B OTHOILICHUM 3asiBICHUS,
NOCTYNUBILIErO0 B JJIEKTPOHHON (opMe ¢ ucnojb3oBaHueM EnuHoro mnoprana,
PernonanpHoro moprana, MOATBEPXkAAeTCS TMPUCBOEHUWEM CTaTyca 3asiBKe
IPUHATO B paboTy BeAOMCTBOMY». JlelicTBHE H3MEHEHHUs CcTaTyca 3asiBICHHS,
MOCTYIUBILETO0 B AJIEKTPOHHON ¢opMe ¢ ucnoiib3oBaHMeM EnuHOro mnoprana,
PernonanpHOoro mnoprana, MPOU3BOAMUT TOJBKHOCTHOE JHUIO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPHUHIATHE pEHIeHWH O  MpPeaOoCTaBICHUU
MYHUIIUTAIBHON YCIYTH.

PesynbTaT anMUHUCTPaTUBHOW MpOUEAYpbl — TMPHUEM M pErucTpanus
3asBJICHUS U TOKYMEHTOB OT 3asiBUTES.

Bpemss  BbIOJIHEHUST aJIMHHUCTPATUBHOW  MPOLEAYPHl HE  JTOJHKHO
npeBbIIaTh 15 MUHYT.

Cpok nepenauu JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUSl YCIYTH,
u3 MOI] B YionnHOMOYEHHBIN OpraH — He 0osiee IByX pabounx JHEH.».

2. Omy06iuKoBaTh MOCTAHOBJIEHUE B TMEPUOJMYECKOM I€YATHOM H3JaHUU
"ITapdunackuit BecTHuK" 1 pa3MecTUTh Ha O(PUIIMATBEHOM caliTe AIMHHUCTPALUH
MYHUIIUTIAIBHOTO pailoHa B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnTepuer".

I'napa MyHMIIMIIAJIBHOTO paiiOHA E.H. JleonTheBa



