Poccuinckaa Pepnepaums
HoBropopackas o6bnactb
AamunHuctpaumsa MAP®PUHCKOIO MmyHMuunanbHoOro pamoHa
NMOCTAHOBJIEHUE
ot 08.08.2012 Ne 625

p.n.MNapduHo

O6 yTBepxaAeHUM agMUHUCTPATUBHOIO perfiaMmeHTa no npeaocTaBfieHUIo
MyHUUMNnanbHon ycnyrn «OpraHmsaumsa ncrnosiHeHus NOCTyNMBLLUMX U3-3a
pyb6exa 3anpocoB (N0 apXMBHOMY Aieny) POCCUMUCKUX U MHOCTPaHHbIX
rpaxgaH, a Takxe nuy 6e3 rpaxaaHcTBa, CBA3aHHbIX C peanusaumen nx

3aKOHHbIX NpaB un cBo6oa»

Bo ncnonHenne ®egepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93
"O6 opraHusaumnmn npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr", noctaHoBreHna AgMUHUCTpaL MM MyHUUMnaneHoro pamoHa Ne 385
ot 10.06.2011 «O06 yTBepxaeHun MNopsaka paspaboTkn n yTBepXXOeHUs
aAMUHNCTPATUBHbLIX perfnamMmeHToB UCMOSTHEHUS MyHULMNANbHbIX (PYHKLNIA
n MNopsigka pas3paboTkn 1 yTBEPXAEHUS agMUHUCTPATUBHbBIX PErflamMeHToB
npegocTaBneHna MyHUUMNanbHbIX YCyr opraHamm MecTHOro
camoynpasneHund lNapdpuHckoro MyHMLmMnansHOro pamoHa»

NMOCTAHOBIJIAIO:

1. YTBEPAMTL NpuUnaraemMbli agMUHUCTPATUBHbLIW PErfiaMeHT Nno
npegocTaBneHnio MyHMUunansHon ycnyrm « OpraHmsaumns UCNOSHEHUS
NOCTYNUBLLMX M3-3a pybexxa 3anpocoB (M0 apXnMBHOMY Aerly) POCCUNCKUX U
MHOCTPaHHbIX rpaXkaaH, a Takke nuuy, 6e3 rpaxxgaHcTBa, CBA3aHHbIX C
peanusaumnen nx 3aKkOHHbIX NpasB U cBoboaY.

2. MocTtaHoBneHna AgMUHUCTpaLMN MyHULMNABHOrO pamnoHa oT
04.03.2011 Ne 159 «O0 yTBEPXKAEHUM aAMUHUCTPATMBHOIO pernameHTa no
npeaocTaBfeHno MyHULunansHon ycnyrn « OpraHm3aumnsa NCnonHeHus
NOCTYNUBLLMX U3-3a pybexxa 3anpocoB (M0 apXnMBHOMY Aerly) POCCUNCKUX U
WMHOCTPaHHbIX rpaXkaaH, a Takke nuuy, 6e3 rpaxkgaHcTea, CBA3aHHbIX C
peanusaumen nx 3akoHHbIX Npas n ceoboay», ot 30.01.2012 Ne 49 «O
BHECEHUN N3MEHEHUN B aJMUHUCTPATMBHbBIN pernameHT no
npeaocTaBfeHno MyHULunansHon ycnyrn « OpraHmsaumnsa NCnonHeHus
NOCTYNUBLLMX U3-3a pybexxa 3anpocoB (M0 apXMBHOMY Aerly) POCCUNCKUX U



MHOCTPaHHbIX rpaxaaH, a Takke nuy 6e3 rpaxgaHcTBa, CBA3aHHbIX C
peanusaumen nx 3akoHHbIX NpaB M cBOOOA» CYMTATb YyTPATUBLUMMU CUITY.

3. KoHTponb 3a BbINOMHEHMEM NOCTAHOBEHNS BO3OXUTb Ha PribakoBa
B.A., 3amectutens [naBbl agMUHUCTPaLMN MyHULIMNANBHOIO panoHa.

4. OnybnukoBaTb NocTaHoBIeHWe B raseTe "lpunnbmeHckas npasga” u
Ha opuumanbHoM cante AGQMUHUCTPaLINM MyHULMNANbHOIO panoHa.

FmaBa myHuuunanbHoro panoHa B.C.Y6oroB
YTBepxAaeH nocraHoBneHnemMm AQMUHUCTpaL MM MYHMUMNAnbHOro
panoHa
ot 08.08.2012 Ne 625

AOMWUHUCTPATUBHBLIN pernameHT

no NpefocTaBfieHM0 MyHUUUNaneHom ycnyrn « OpraHmsaumnsa UCnosnHeHUs
NOCTYNMBLUMX U3-3a pybexa 3anpocoB (MO apXMBHOMY AeNY) POCCUNCKUX U
MHOCTPaHHbIX rpaxgaH, a Takke nuy, 6e3 rpaxxgaHcTea, CBSA3aHHbIX C
peanusaumnen nx 3akoHHbIX NpaB 1 cBO6oa»

1. OOLKMe NonoxeHus
1.1. NpeomeT perynupoBaHusa pernameHTa

1.1.1. AODMUHUCTPATMBHBIN pernamMmeHT No npeaoCcTaBIEHNIO
MyHUumMnaneHom ycnyrn « OpraHmsagus ICNOSTHEHUS MOCTYNUBLUNX U3-3a
pybexa 3anpocoB (Mo apXMBHOMY Aeny) POCCUNCKNX U MHOCTPaHHbIX
rpaxkgaH, a Takke nuy, 6es rpaxgaHcTea, CBs3aHHbIX C peanuaaumen nx
3aKOHHbIX NpaB 1 cBoboa» (Oanee - agMUHUCTPATUBHbLIN perfnameHT)
onpeaensieT Cpokn 1 nocrnefoBaTenbHOCTb 4ENCTBUN (aOMUHUCTPATUBHbIX
npoueayp) apxvBHOro otaena AAMUHUCTPaLMKM MyHULMNATbHOIO panoHa,
a Takke NopsiAoK B3anMOAENCTBUSI OpraHamMu rocy4apCcTBEHHOM BNacTw,
opraHamu MeCTHOro caMoynpaBrieHUd, OpraHn3aunsaMmn npu
OCYLLECTBNEHUN NpeaocTaBneHnsa MyHUUMNanbHOM YCyru.

1.2. Kpyr 3asButenen
3asBuTenamMmu Ha npegocTaBneHne MyHULMNAanbHOM YCryrn ABAsiOTCA
POCCUNCKNE N MHOCTPaHHbIE rpaxaaHe, nuua 6e3 rpaxaaHcTea,
NpoXuBatoLLme 3a pyoexxom.
1. 3. TpeboBauus Kk mopsAAKy HHGOPMHUPOBAHUSA O PEAOCTABIIEHUN



MYHUIIUIAJIBHOU yCJIyTU

1.3.1. MecToHaxoXxgeHne apxmBHOro otaena AgMuUHUCTpaLumnm
MapdurHckoro myHuumMnanbHoro pavoHa: yn. Kapna Mapkca, a.50s, n.
MapduHo, 175130.

1.3.2. Pexxum paboTbl apxmMBHOro otaena AoMuUHUCTpauum
[MapdUHCKOro MyHMULUUNanNbLHOro panoHa:

noHegenbHuK - natHuua ¢ 8.30 go 17.30,
o6en 13.00 go 14.00
BbIXOAHblE: cy660Ta- BOCKpeCeHbLEe
CaHuTapHbIV AeHb : NOCNeaHas NATHMLA KBapTana.
TenedoH (dakc) apxmBHoro otaena (816-50) 6-14-42.
1.3.3. CnpaBoyYHble TeNnedoHbI:
TenedoH (dakc) npuemHon [MaBbl MyHULMNANBLHOIO panoHa:
8 (816-50) 6-30-42;
TenedoH 3amecTtutens [NaBbl aaMUHUCTPAUUM MYHULMNASIBHOrO panoHa:
8 (816-50) 6-11-09;
TenedoH otaena: 8 (816-50) 6-14-42

1.3.4. Agpec anekTpoHHoM noyTbl: E- mail: adum@yandex.ru,
canT: http://www. admparfino.ru/
NHdopmauma o npegoctaBneHnn MyHULUNAansHOW yCnyrn pasmeLlaeTcs
Ha cTeHae, obopyaoBaHHOM B kabuHeTe OTaena.

1.3.5. lNopsgok nonyyeHns MHPOpPMaLUM O MeCToHaxoXaeHun u rpaduke
paboTbl oTAena:

HenocpeacTBeHHO cneynanuctamm Otaena npu NMYHOM obpalleHun;

C UCMONb30oBaHMEM CPeACTB NOYTOBOWN, TeNedOHHOWN CBA3WN U 3NTIEKTPOHHOM
noYThl;


mailto:adum@yandex.ru
http://www/

nocpeacTBoM pasMeLLeHnsa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
ceTsax obuiero nonb3oBaHUA (B TOM Yncne B cetn MHTepHeT), nybnukaumm
B cpeacTBax MaccoBOW MHopmMauum;

C MCNosib30BaHMEM 0b6nacTHOM rocyaapCTBEHHON MHAOPMAaLMOHHOM
cucTeMbl «lMopTan rocygapCTBEHHbIX U MyHULUNANbHbIX YCNyr (OYHKLNIA)
HoBropoackon obnactny» un doegepanbHon rocygapcTBEHHON
MHJOPMaLMOHHON cncTeMbl «EQnHBIN

nopTan rocyaapCcTBEHHbIX U MyHUUMNANbHbLIX YCIyr (QYyHKUWIA)
Hosropoackon obnactuny

1.3.6. CBegeHuns o xoae npeaocTaBneHnsa MyHUUUNanbHOM ycnyru

1.3.6.1. OCHOBHbIMUK TpeboBaHNAMM K MIHOOPMUPOBAHUIO 3adBUTESNEN
ABMATCA:

AOCTOBEPHOCTbL NpeaocTaBnsgeMon NHopmaLnuy;
YETKOCTb U3NoXeHNa nHopMauuu;

nosiHoTa MHPOPMUPOBAHNS;

HarnagHoOCTb POPM NMpeaocTaBngeMon nHgopmMaLuuuy,;
yAao6CTBO M SOCTYMHOCTb NONyYeHust Hopmauuu;
ornepaTuUBHOCTbL NpeaocTaBieHns MHopMauuu;

1.3.6.2. 3assuTtenu, Hanpasuewme B OTaen JOKYMEHTbI Ans
npegocTaBneHnsa MyHULUMNANbLHOM YCryrk, B 06s3aTenbHOM Nopsiake
MHOPMUPYIOTCSA CrieumanmcTomM oTaerna no Bonpocam, ykasaHHbIM B
nyHkTe 1.3.6.6. HacTosAwero AOMUHUCTPATUBHOIO perramMeHTa.

1.3.6.3. B ntoboe BpemMsi C MOMEHTa npuemMa 4OKYMEHTOB, 3asiBUTESb
UMeeT NpaBo Ha NoslydeHne cBedeHNn O NPOXOXOEHUM NpoLueaypbl
npeaocTaBneHns MyHULMNanbHOW ycryru npu noMmowm tenedoHa,
cpenctB VIHTepHeTa, 9f1IEKTPOHHOM NOYTLI, NI NOCPEACTBOM JIMYHOIO
noceweHns Otaena.

1.3.6.4. [ly1 mosiyueHus CBeAEHUU O IPOXO0KAEeHUU IPOIeAyp 10
Mpe0CTaBJIeHNI0 MyHUITUTIAJIBHOM YCIYTU 3aiBUTEJIEM YKA3bIBAIOTCS
(Ha3pIBAIOTCS) AaTa U BXOAAIINNA HOMED, YKa3aHHbIE B TTOJIyUeHHOM
3asABUTEJIEM BTOPOM 3K3eMIUIADE 3aABJICHUA. 3asABUTEIIIO



IIPEOCTABJIAIOTCS CBEJIEHUS O TOM, Ha KAaKOM 3Tarle (B Iporecce
BBITIOJTHEHUSI KAKOW aJIMUHUCTPATUBHOU ITPOIIEIyPhI) HAXOAUTCS
NpejicTaBJeHHBbIA UM MaKET TOKYMEHTOB.

1.3.6.5. Ilopsa/iok mosrydeHns KOHCYJIbTAllUU O IIpeJ0CTaBJIeHUN
MYHUITUTIAIBHOU YCITYTH:

KoHcynbTaummn no Bonpocam npegocraBfieHna MyHULMNANbHOW YCryru
ocyLiecTBnsaTCA cneymanuctamm Otgena npu IM4HOM KOHTaKTe ¢
3asgBuUTENSAMU, a TakKe C UCNOoSb30BaHNEM cpencTB VIHTepHeT, NoYTOBOW,
TenedOHHOW CBA3U, NOCPEACTBOM 3JIEKTPOHHOM NOYTLI UMK C
ncnosnb3oBaHnemM obnacTHoOn rocyaapCTBEHHOM MHGOPMaLMOHHOWN
cucTeMbl «lMopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr (YHKLNIA)
HoBropoackon obnactny» un doegepanbHon rocygapcTBEHHON
MHJOPMaLIMOHHON cncTeMbl « EQMHBIN NopTan rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr (YHKLWRA)».

[Mpn oTBeTax Ha TenedoHHbIE 3BOHKN U 0DpaLLeHNs rpaxkgaH no Bonpocy
nosly4eHnss MyHUUUnNaneHom ycnyru cneumanuctel Otaena obs3aHbi:

HayMHaTb OTBET Ha TeneOHHbIN 3BOHOK C MHOpMaLNN O HauMeHOBaHNK
opraHa, B KOTOPbI MO3BOHWUIT FpaXkaaHuH, pamMunum, UMeHn, oT4ECTBE U
OOIMKHOCTU cneunanucTa, NpuHABLUIEro TefiedOHHbIN 3BOHOK;

noapo6bHO B KOPPEKTHOM hopme MHpOopMMPOBaTL 3aNHTEPECOBAHHOE
Nnuo O Nnopsigke nosiydeHnsa MyHUUmMnanbHOW YCIyru;

NpY HEBO3MOXXHOCTW CaMOCTOSATENbHO OTBETUTL Ha NOCTaBMNEHHbIE
BOMPOChI, NepeagpecoBaTb 3BOHOK 3asiBUTENS Ha APYroe A0MKHOCTHOe
nmuo;

nsberatb KOHQUKTHBIX CUTyauu, CNOCOBHbIX HAaHeCTU yLepb nx
penyTaumm uimM aBToputeTy opraHa MECTHOro camoynpaBneHus;

cobnogaTtb NpaBa U 3aKOHHbIE MHTEPECHI 3asiBUTENEN;
BpeMs pa3roBopa He O0SKHO npeBbiwaTbh 10 MUHYT.

[Mpn HEBO3MOXHOCTW cneumanucTa, NPUHSABLLETO 3BOHOK, CAMOCTOSITENBHO
OTBETUTb Ha MNOCTaBMEHHbLIE BOMPOCHI, TENEMOHHbIN 3BOHOK JOMKEH BbIThb
nepeagpecoBaH (nepeseneH) saseayowemy OTaenom nnu
obpaTumBLLUEMYCS IrPpaXKAaHUHY OOMKEH ObITb COOOLLEH TENEdOHHbIN
HOMEp, MO KOTOPOMY MOXHO MOfy4YnTb HEOBX0AMMYO MHbopMaLMIO.



1.3.6.6. KOHCynbTauuu NpegocTaBnanTCcs No creayowmmM Bonpocam:

NepeYHst JOKYMEHTOB, HEOOXOAUMbIX ANt NPeaoCTaBNeHMs
MYHULMNANbHOM YCNYrn, KOMMNNEKTHOCTU (AOCTAaTOYHOCTN)
NpeacTaBfeHHbIX JOKYMEHTOB;

MCTOYHMKA NOMYyYeHUs JOKYMEHTOB, HEOOXOOUMbIX ANsi NPeOCTaBNEHNS
MYHULMNANbHOM YCNyrn (OpraH, opraHmM3auus 1 X MeCTOHaX0XOeHNe);

BPEMEHM Npuema v Bblgaun AOKYMEHTOB;
CPOKOB NpeaocTaBreHnst MyHULUMNanbHOW YCIyru;

nopsgka obxanosaHus AencTeui (6e30encTBus) U peLleHunin,
OCYyLLECTBNSAEMbIX U NPUHMMAaEMbIX B Xo4e NpeaoCcTaBeHus
MYHULUMNANbHON YCNYTu;

KoHcynbTaumm u npmém cneunanuctamm OTaena rpaxgaH u opraHmsaumm
OCYLLECTBNSAITCA B COOTBETCTBMM C pexxmmoM paboTel OTaena,
yKasaHHbIM B NyHKTe 1.3.2. HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa.

NHdopmupoBaHue 3anHTepecoBaHHbIX MWL U NpeaocTaBneHne
MYHMLMNANbHOM YCNyrn ocyecTensetTca 6ecnnartHo.

B kabuHeTe nmeetca MHPOPMALMOHHLIN CTEHS, O NPeAoCTaBneHNN
MYHULMNANBHOW YCIyru.

1.4. «OcobeHHOCTU NpegocTaBneHNs MyHLmMnanbHoOW (rocyaapcTBEHHOM
ycnyrm) Ha 6ase MHOroyHKLUNOHANbLHOrO LEeHTpay.

AOMUHUCTPATUBHbIE OENCTBUA (Mpoueaypbl), OTBETCTBEHHbIX
cneumanncToB apXMBHOIoO oTAena, ykasaHHble B nyHkTax 3.2, 3.3, 3.4, 3.5
pasgena 3, MOoryT npeaocTaBnATbCS Ha 6asze MyHMUMNAanbHOro
yupexaeHus « MHoroyHKLUMOHaNbHbIN LEHTP NpeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr» MNapguHckoro
MyHUUMNanbHOro panoHa (ganee M®Ll) no ykazaHHOMYy agpecy B
COOTBETCTBUU C HWXKE NPUBELEHHBLIM rpadoukoM Npuema rpaxaaH.

MecToHaxoxaeHne n noytoBbin agpec MOLL: 175130 Hosropoackas
obnactb n. NapdwuHo yn. Kapna Mapkca a. 60.

Afgpec nHTepHeT canta: www.admparfino.ru
OnekTpoHHbIn agpec MOL ona HanpasneHust obpalteHun: mfc-
parfino@yandex.ru



http://www.admparfino.ru/

TenedoHbl MOL onga cnpaBok (KOHCYNbTaUWR):
8(81650) 6-30-08 - npuemHas (pykoBoamnTenb);
8(81650) 6-31-14 - dpakc;

['padmk npuema rpaxgaH AOMKHOCTHbIMU nuuamu MOLL:

NoHenenbHUK

BTopHuMK

Cpena

UeTBepr

MaTtHuua

Cy6borta

BockpeceHbe

2. CtanpgapTt npeaocTtaBlieHUS MyHULMNANIbHOW YCNYTIU.

HanmeHoBaHMe MyHULMNANbLHOW YCIYrW.
HanmeHoBaHne MyHuuunanbHou ycnyrm - « OpraHn3aumst UICNosTHEHNS
NOCTYNUBLLMX M3-3a pybexxa 3anpocoB (M0 apXMBHOMY Aerly) POCCUNCKUX U
WHOCTPaHHbIX rpaxgaH, a Takke nuy, 6e3 rpaxxgaHcTBa, CBA3aHHbIX C
peanusaumen nx 3akoHHbIX NpaB 1 cBob6oaY.

2.2, HammeHnoBaHue OpraHa MECTHOI'O CaMOYIIPpAaBJICHUA
MYHUIIUIIAJBHOTO PaliOHA, IIPEJIOCTABJIAIONIET0 MYHUIIMNATIbHYIO YCIYTY

2.2.1. V\cnonHeHne MyHUumMnanbHOW yCnyrn ocyLLecTenaeTcd

HE

C9

Bbi:



ApxuBHbIM oTAenoM AgMuHUcTpaumn NaprUHCKOro MyHUUMNanbHOro
panoHa (oanee — otgen).

[OMKHOCTHBIMY NLLAMW, OTBETCTBEHHbLIMU 3a NPOBEPKY NPeACTaBEHHbIX
AOKYMEHTOB Ha COOTBETCTBME TPpeboBaHMAM, YCTAHOBIIEHHBIM HACTOSILLUM
ALMUHNCTPATMBHBIM PErNaMeHToOM, SBNSATCA AOMKHOCTHbIE N1La
oTaena, B 06513aHHOCTU KOTOPbIX B COOTBETCTBUM C UX JOJIPKHOCTHbLIMU
NHCTPYKUMSIMW BXOAUT NpeaocTaBeHne MyHULMNanbHOW YChyru.

2.2.2. B ocyuwlecTBneHnn MyHULUNAansHOW yCnyru npuHMMatoT yyacTue:

AOMUHUCTPAaLNA COOTBETCTBYHOLLLEro rOpOLCKOro U CerlbCKoro
nocenenud, locygapcTBeHHble yupexaeHus NeHcnoHHbIn dooHa PO,
opraHusauuun un ydpexgeHud NapguHcKoro MyHuLmMnanbHOro panoHa.

2.2.3. OT 3aaBuTens 3anpewjaetcs TpeboBaTb OCYLLECTBNEHNA OENCTBUN,
B TOM Yucne cornacoBaHnin, HeOBXoOMMbIX AN NOSyYEeHUS yCnyr n
CBSI3aHHbIX C ObpalleHneM B NHble OpraHbl OpraHM3aunin, 3a UCKNYEeHNneM
NoslydeHus ycnyr, BKNOYEHHbIX B MepeYvHn yCryr, KoTopble SBAATCH
HeobxoauMbIMK 1 0bA3aTenbHbIMW A5 NPeaoCTaBNeHns ycnyr,
yTBepxaeHHble [ymon NapprnHCKOro MyHuUUmMnansHOro pamoHa.

2.3. Pe3aynbTaTtoM npeagocTaBneHns Ycnyru ABnsieTcA:

OTBET apXMBHOIo OTAena B BUae nucem;
2.3.1. KOHeYHbIM pesdynbTaToM NpeaoCcTaBneHns MyHULUnansHOW yenyrm
No HenocpeacTBEHHOMY UCMOSTHEHWUIO NOCTYNUBLLNX U3-3a pybexa
3anpocoB (Mo apXMBHOMY Aeny) POCCUACKUX U MHOCTPAHHBIX rpaXkaaH, a
Takke nuy, 6e3 rpaxxgaHcTea, CBs3aHHbIX C peanuaaumen nx 3aKOHHbIX
npae 1 cBobo ABNAETCS:

apxXmBHagd CrnpaBka, apxXxmBHas BbIMMCKa, apXmUBHasA KOIMUA;

yBedoMreHve o6 oTkase B Bbigaye apXMBHOW CMpaBKU C yKasaHUEM
NPUYMH OTKa3a.

2.4. CpoK MpefocTaBIeH!us MyHUIIUNIAIbHOU YCIYTH

2.4.1. 3anpocsbl, noctynueLuMe B AGQMUHUCTPALNIO MyHULIMNANBHOMO
panoHa unun B apxmBHbIM oTaen AAMUHUCTPALMN MyHULMNAIBHOIO
panoHa, paccMaTpuBaloTCA B TedeHne 15 gHen co OHS UX perucTpaumm u
HanNpaBnAKTCA Ha UCMONHEHWE B COOTBETCTBYHOLLME OpraHsbl,



BEOOMCTBEHHbIE apXUBbl N OpraHn3auunn, raoe Moryt XpaHmTbCA
HeO6XOJJ,VleIe OOKYMEHTbI, OAJ1A UCMNOJIHEHUA N OTBETA 3adBUTESIO.

2.4.2.3anpocsbl, NOCTYNMBLUME B OpraHbl, MyHUUMNAanbHbIE apXuBbl U
opraHudauunmn ncnonHawTca B TedeHme 30 (TpuauaTtn) AHEW Co OHSA UX
perucTpaunn. B UCKNIOYMTENBHbIX ClyYasix 3aBeayroLLnin apXUBHbIM
OTOENOoM, PyKoBOAUTENN OpraHn3aunn, Bnpase NpoasinTb CPOK
paccmoTpeHus 3anpoca Ha 30 (TpuguaTtb) AgHen, yseaomMmB 06 3TOM
3agasuTens.

2.4.3.POCCUNCKNM, MHOCTPaHHbIM rpakgaHam n nuuam 6e3 rpaxxgaHcTea,
NPOXMBaKLWLMM 3a pyOexoM, NOANNHHbIE apXMBHbIE JOKYMEHTbI HE
HanpasnalTcs. BMecTo NOANMHHUKOB BbIChINAKTCH apXUBHbIE CpPaBKMU,
apXMBHbIE BbIMUCKN U apXUBHbIE KOMNN UCTPEBYEMbIX JOKYMEHTOB.

2.5. NNepeyeHb HOPMATUBHbLIX MPaBOBbLIX aKTOB, PerynMpyroLwmx
MCMONIHEHUe MYHMLMNanbLHOM ycnyru

[IpenocraBieHre MyHUITATIAJIBHON YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBUHU

C.

depepanbHbIM 3akoHOM OT 6 okTabps 2003 roga Ne 131-03 « O6 obLmx
npuHUMNax opraHnsaLmm MeCTHOro camoynpasreHus B POCCUNCKOM
denepaunmny;

depeparnbHbiM 3akoHOM OT 22 okTs16psa 2004 roga Ne 125-03 "O6
apxuBHoM fgerne B Poccuinckon denepaunn’;

[Mpukaszom MuHUCTEPCTBA KYyNbTYpbl U MACCOBbLIX KOMMYHUKaLUK
Poccunckon ®epepauum ot 18 aHBaps 2007 r. Ne19 «O6 yTBepxgeHum
npaBun opraHn3aumn XpaHeH!s, KOMMNMEeKTOBaHNA, yyeTa u
Ncnonb3oBaHUA OOKYMeHTOB ApxuBHOro ooHaga Poccuinckon depepauum mn
APYrnxX apXMBHbIX JOKYMEHTOB B roCy4apCTBEHHbIX N MyHULIMNAIbHbIX
apxmBax, My3esix n bubnunortekax, opraHnsaumnsx Poccuimnckon akagemmm
HayK»;

Mpukazom MuHucTtepctBa toctuumm Poccunckon degepaumm ot 29
okTa6ps 2010 roga Ne 321 «O6 yTBepxaeHun AQMUHUCTPATUBHOIO
pernameHTta ncrnosiHeHnss MuHmnctepcTasom roctmummn PO rocygapcTtBeHHON
dYHKLMM MO NPOCTaBMIEHNIO anoCTUNS Ha oduumnanbHbIX JOKYMEHTaX,
noanexalunx BblBO3y 3a rpaHuLy»;



O6nacTtHbiM 3akoHOM OT 21 mapTa 2005 roga Ne 441-03 « O6 apxMBHOM
aene B Hosropoackon obnactuy;

2.6./cuepripIBarOIIUI ITEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MpelocTaBIeHNA MYHUITUIIAIBHOU YCIyTH

2.6.1. OcHoBaHVeM ans npeaocTaBreHns MyHULUNanbHOW YCryru
ABNSAETCHA MMCbMEHHbIN 3anpoc B agpec AoMuHucTpauum NapguHckoro
MYHULMNANbHOrO panoHa Unn apxuBHoro otaena AgMUHUCTpauum
[MapdUHCKOro MyHMULUMNanNbLHOro panoHa.

2.6.2. [1na nony4yeHusi cBegeHnn, cogepKallimnx nepcoHarbHble AaHHble O
TpeTbUx Nuuax, 4ONOSTHUTENLHO NPeACcTaBNATCA AOKYMEHThI,
noaTeepXaarLLne nosIHOMOYUS 3asaBUTENS, NPeaYCMOTPEHHbIE
3akoHogaTtenbcTBOM Poccuinckon ®epepauun.

2.6.3. K ykaszaHHOMy 3anpocy npunaratoTcsa crnegyroLwmne JOKYMEHTbI:
KOnus nacnopTa;

KOMUS1 TPYAOBOW KHUXKKW;

KONusi JOBEPEHHOCTU

2.6.4. NepeyeHb 1 Nopsaaok NpefocTaBieHUs yKadaHHbIX JOKYMEHTOB
KOPPEKTUPYETCSH B COOTBETCTBUN C AENCTBYHOLWMM 3aKOHOA4ATESTbCTBOM.

2.6.5. TekcTbl OKYMEHTOB OOSMKHbI ObITb HAanMcaHbl pa3bopymBo, HE
AOMKHbI BbITb NCNOMHEHBI KAapaH4ALWOM N UMETb CEPbE3HbIX
NoBPEXAEHNN, HanM4mne KOTopbIX HE NO3BOSIUT OAHO3HAYHO UCTOJSIKOBATb
nx cogepxaHue. B JOKyMeHTax He AOMMKHO BbITb NPUNUCOK, 3a4EPKHYThIX
CJT0OB N UHbIX HE OrOBOPEHHbIX B HUX UCMPaBrEHUN.

2.6.6. o cBoeMy xenaHuto 3asiBUTeNb JOMOSTHUTENBHO MOXET
npeacTaBuUTb UHbIE JOKYMEHTbI, KOTOPbIE, N0 €ro MHEHUIO, UMEOT
3HaveHMe Ons npenocTtaBfeHnss MyHUUUNanbHOW YCnyru.

2.6.7. [pyem OOKYMEHTOB MO NpeaocTaBnNeHNio MyHULUMNANsLHOW yCnyru
ocywiectnsaeTcda no agpecy: 175130, Hoeropoackast obnacTb,
MapduHckumr panoH, p.n. NapdwuHo, yn. Kapna Mapkca, a. 508 B
COOTBETCTBUU C PEXMUMOM PaboTbl, ykadaHHbIM B NyHKTe 1.3.2.
HacToswero AOMMHUCTPATUBHOIO perfiameHTa.



2.6.8. Ot 3aaBuTens 3anpewaetcsa TpeboBaThb:

npegocTaBfieHne JOKYMEHTOB U MHpOPMALIMN UM OCYLLLECTBIEHUS
AenCcTBUKn, NpesoCcTaBreHne UM ocyLlecTBlieHNe KOTOPbIX He
npeaycMOTPEeHO HOPMaTUBHBLIMW NPaBOBbLIMU akTamu Poccuinckon
depepaumm n 061aCTHLIMM HOPMATUBHLIMW NPAaBOBLIMU aKTaMu,
perynupyroLLmMmMm OTHOLLEHNSA, BO3HMKaoLWWe B CBA3U C NpefocTaBieHNneM
ycnyru,

npegocTaBfeHnsa JOKYMEHTOB U MHpopMaLmn, KOTOPble HAXOOATCA B
pacnops»XeHUn opraHoB, NPeaoCTaBAALWMX YCIyry, NHbIX OpraHoB
MECTHOIro camoynpasrieHus, opraHmsauum, B COOTBETCTBUN C
HOpMaTMBHbIMU NPaBoBbIMU akTaMmun Poccunckon denepauuu,
obnacTHbIMWU HOPMAaTUBHBIMUW MPABOBbLIMW aKTaMU, MyHULMNANbHBIMU
HOPMaTMBHbLIMU aKTaMMU.

2.6.9. [JokyMeHTbl 3asiBUTENb MOXET NPeACTaBUTb JIMYHO, MOYTOMN,
9IEKTPOHHOM MNOYTON, C UCNOSIb30BaHMEM 061acTHOM rocyaapCTBEHHOM
NHOpMaLMOHHOW cucTeMbl «llopTan rocygapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr (yHkumnin) Hosropogckom obnactuny» u
denepanbHOW rocyaapCTBEHHOM

MHJOPMaLIMOHHON cncTeMbl « EQMHBIN NopTan rocygapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr (yHKunn) Hosropogckomn obnactm»

2.7. MlcuepnibIBaIOIUY IIepeueHb OCHOBAHUU JIJIs1 IPUOCTAHOBJIEHUS
Jin00 OTKa3a B MIPEIOCTAaBJIEHUH MyHUITUTIAJIBHON YCIIyTH

2.7.1. OcHoBaHMeM ANs NPUOCTaAHOBMNEHUS NPeaoCTaBneHns
MYHULMNANbHOM ycnyrn nnbo oTkasa 3adaBUTESIO B NpeaoCcTaBieHnn
MYHULMNANbHOW YCIyrn SBAAKTCA:

OTCYTCTBME B 3arpocax HeO6XO,EI,I/IMbIX cBedeHUn ansi ero UCNosHEHUs;
OTCYTCTBME B 3arpocax cbamvmvm, NOYTOBOIO afipeca 3adABUTESIA,

OTCYTCTBME Y 3adBUTENSA OKYMEHTalIbHO NOATBEPXKAEHHbIX NpaB Ha
nosiydeHue cBefieHun, coaepxallmx KoHpuaeHUumanbHy nHpopmaumio.

2.7.2. B cnyyae oTkasa B NpegocTaBlieHN MyHULUNAaNbLHOW yCcnyrm
3anpockl BO3BpaLlatTcs no noyte 3assutenam, B MAL Poccun, nx
HanpasuBLLME, C yBeAOMMNEHMEM 00 OTKa3e B MMCbMEHHON hopMe.



2.7.3. Tpu noctynneHnn B AODMUHUCTPALINIO MYHULMMNANbLHOrO panoHa unm
apXMBHbIA OTAEN 3anpoCcoB, KOTOPbIE HE MOrYT BbITb UCNOSTHEHbI 6e3
npenocTaBneHnNsa OOMONMHUTESNbHbLIX CBEAEHUN UITU YTOYHEHUI, B TeYeHUe
10 gHen ¢ MmoMeHTa perucTpaunn sosspattatotrca 8 MU Poccun,
apXxvMBHOE ynpasrieHne obnacTtu, unun 3asBuTensm, ¢ coodlieHnem ob
YTOYHEHUWN N OOMOSIHEHUM 3anpoca HeobXoAMMbIMU OS5 €r0 UCNOSTHEHNS
CBeOEeHNAMM.

2.7.4. OcHoBaHMEM AN OTKasa B NpMemMe AOKYMEHTOB SIBMSIOTCS 3anpochl,
coaepaline HeHOPMaTUBHYH NEKCUKY 1 OCKOPOUTENbHbIE
BblCKa3blBaHUS.

2.8.Mopapok, paamep n oOCHOBaHUSA AN B3MMaHUA nnaThbl 3a
okasaHue Ycnyru
McnonHeHne MyHUUmMNanbHOM yCnyru ocyLecTsnseTca Ha 6e3803Me3gHOoM
OCHOBE.

2.9.MakcnmanbHbIW CPOK OXUAaHUSA B oYepeam.
Bpemsa oxungaHua B oyepeamn Ha npuem K AOSDKHOCTHOMY nnuy unv ong
NoslydeHus: KOHCYNbTaunmn He JOMMKHO npeBbiwaTb 30 MUHYT Ha 1
3asaBuTens.

[Mpuem 3asBuTenen BegeTcsa B NOPSAKe XXUBOW odepeun.

2.10. Cpok 1 nopsaoK peructpaums 3anpoca 3asaBUTENSA O
npegocTaBneHnu Yenyru
2.10.1. TNocTynneHne 3anpoca NMUYHO OT 3aABUTENSA UMK No NnoyTe
SIBMIIETCA OCHOBaHMEM Ans permctpauumn obpallenus. Noctynuslume B
apxuBHbIn otaen ns Pocapxmnea, MU Poccumn, apxmBHOro ynpasrieHus
HoBropoackon obnactn unm HenocpeacTBEHHO M3-3a pybeXka MMCbMEHHbIE
3anpocbl PErMcTpuUpyrTCA B apXMBHOM OTAESNE N NepefaroTcs B TeveHune
15 gHen co gHSA NOCTYNNIEHNA Ha UCMONHEHWE B YCTAHOBIIEHHOM MOpsKe.

2.10.2. Peructpaumsa 3anpoca sBrndeTcs OCHOBaHNEM A8 Havyana
AenCTBUM Mo NpesoCcTaBNeHNI0 MyHULMNANBHOW YCIyru.

2.10.3. lMNpn HeOBXOANMOCTN HEKOTOPbIE 3anpOoChl AOKaablBalOTCA
HavYanbHWKY apXMUBHOroO ynpaeneHna Hosropoackom obnactu, nocrne 4ero c
pe3onioumen HanpaeBnsTCca B NPOPUNbHOE CTPYKTYPHOE nogpasaeneHme.



2.10.4. O6wmin MakcMmarnbHbIA CPOK BbIMOSTHEHUS aAMUHUCTPaTUBHOM
npoueaypbl N0 perucTpaummn 3anpocoB 3asBUTESNEN, PACCMOTPEHUIO U
nepefaye Mx Ha UCMOSIHEHME cocTaBnsaeT He bonee 15 gHen co aHA
NOCTYMNAEHUS.

2.11. TpeboBaHMs K TOMEIIEHUAM, B KOTOPBIX ITPEAOCTABIIAIOTCS
MYHUIIUTIAJIBHOU yCJIyTU

2.11.1.NpegocTaBneHne MyHUUMNAaNbLHOM YCIyrn OCYLLECTBIISIETCA B
cnyxebHom kabuHeTe apxmBHoro otaena. KabuHet obopyayeTcs
COOTBETCTBYHOLUMMM Tabnuykamm ¢ ykazaHMem Homepa KabuHeTta,
Ha3BaHWeM nofpasgernenus, pammnuim, UMeH, OTYECTB, JOSMKHOCTEN
OTBETCTBEHHbIX L.

2.11.2.Paboumne mecTa nuu, OTBETCTBEHHLIX 3a NpeAoCTaBieHNe
MYHUUMNANbHOW YCRyrn, CHabarTcs KOMMNbIOTEPaMN, CIPaBOYHO-
NMOMCKOBbIMU CpeacTBaMM K apXUBHbIM JOKYMeHTaM U MHAOPMaLUMOHHbIM
MaTepuanomMm no3BondaloLWMMM CBOEBPEMEHHO U B MOSIHOM 00beme
opraHm3oBaTb UCMOSTHEHME MYyHULMMNANBbHOW YCITYTN.

2.11.3. [Onsa oxmnpgaHusa npuema oTBOAATCA cneumanbHble MecTa

2.11.4. Ha nHdopmaLMOHHbIX CTeHOAX, pa3MeLLlaeMblX B MecTax npuema
3arnpocoB U BblJa4yu apXMBHbIX CNPaBOK, apXMBHbIX BbINMUCOK, apXUBHbIX
KOMWW COAEPXUTCH criegyrowas nHpopmaums:

rpadovk (pexxmum) paboTbl, HOMepa TenetOHOB apXMBHOIo OTAENA;
HaMMeHOBaHWEe MyHULUNAanbHOW YCnyru;
NopsiAoK okasaHUsa MyHUUMNANbHOW YCIyru;

Brok-cxema, oTpaxatoLasa anropmTm NPoOXoXaeHnss agMUHUCTPATUBHOM
npouenypsl corniacHo MNMpunoxenus Ne 1 K agMUHUCTPaTUBHOMY
pernamMmeHTy;

nepeyeHb Heo6XoaUMbIX ANst NONYYEHUST MyHULMMANbHOW YCIyru
AOKYMEHTOB;

obpasubl 3anosiHeHMS 3aNpoCcoB nosyvaTenien MyHULunanbHOW yCnyru;

nopsiAok obxanoBaHUs pelueHus, aencTena (6esgencTens) JOMKHOCTHOIO
nuua, a Takke NPMHUMaeEMOro UM peLleHns Npu NpeaocTaBeHnN
MYHULMNANBHOW YCAYrn.



30aHue, B KOTOPOM, PacnonoXeH apXUBHbIN OTAEN, AOIMKHO ObITb
obopynoBaHO BXOAOM Ans cBOOGOAHOro AOCTyna 3asBUTENEN B
nomeLleHue

2.12. NokasaTenu AOCTYNHOCTU U KayecTBa MyHULIMNarIbHOM
ycrnyru.
2.12.1. lokasaTtenn OCTYNHOCTU U KayecTBa MyHULUNAanbHOW YCnyru:

obecneyveHne npefocTaBieHnst YCNyrn ¢ UCnosib3oBaHNeM
BO3MOXHOCTEN 0651aCTHON rocygapCTBEHHON MHPOPMAaLMOHHOW CUCTEMB
«lMopTan rocyaapCTBEHHbIX W MyHUUMNANbHbIX yCnyr (QYHKLURA)
HoBropoackon obnactny» un doegepanbHon rocygapcTBEHHON
MHJOPMaLIMOHHON cncTeMbl « EQMHBIN NopTan rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr (YHKLWRA)»;
pa3meLleHne nHopmMauum o nopsake npegocTaBieHnd MyHULMNAanbHON
ycnyru Ha ocuumanbHOM cante AgMUHUCTpaLMM MyHULMNANbHOIo
panoHa;

pasMeLLeHne nHdgopmaumm o0 nopsaake npegocTaBeHnst YCnyrm Ha
[MopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX yCnyr (QYHKLURA)
Hosropoackon obnactun, EanHom noprtane rocyfapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (YHKLNR).

2.12.2. TlokasaTtensamu ka4yecTsa MyHULMNANbLHOM YCINyrn ABMSOTCA:
cobntogeHne cpoka npegocTtasneHuns Ycenyrn,
cobnitogeHne cpoka oxXuaaHusa B odepean npu npegoctasneHnn Ycnyru,

OTCYTCTBME NOAaHHbIX B YCTAHOBNEHHOM NopsaaKe »xanob Ha pelueHns n
aencteus (6es3gencTemst), NPUHATBLIE U OCYLLEeCTBNSIeMble Npu
npegocTtasneHnn Ycnyrn,

COKpalleHne KonmyecTsa obpalleHnin 1 NPoaOIMKUTENIbHOCTU CPOKOB
B3aMMOOeNCTBUSA 3adBUTENS C AOSHKHOCTHBIMW fnLamMn npu
npegocTaBneHnn Ycnyru.

2.13. UHble TpeboBaHUA U 0COGEHHOCTU NpeaocTaBleHUs
Ycnyru B MHOropyHKLMOHaNIbHOM LIeHTpe U B 3NIEKTPOHHOU chopme.



[MpenocTtaBneHne Ycnyru MOXeT OCYLLUECTBNATLCS B
MHOIOYHKLMOHASTbHOM LIEHTPe NpeaoCTaBreHns rocyJapCTBEHHbIX U
MyHUUMnanbHbIx yenyr (aanee MOL), ¢ koTopbiM AGMUHUCTpaUneEn
MYHULMNANbHOrO paroHa 3aKnio4YeHo cornalleHne o0 B3auMoLencTBun.

B cnyyae obpalueHuns 3assutens ¢ 3asBneHMeM o NpeaocTaBrieHnem
Ycnyrn B8 MOL, nopagok 1 Cpokn npuema u perucTpaumnmn 3asBreHus, a
Takke Bblgayu 3aaBUTENIO pesyrnbTaTa npegocrasieHnsa Ycenyrm
ornpenenseTca B COOTBETCTBUN C HOPMATUBHbLIMUY MPaBOBbIMU akTamu,
corfawieHnemM o B3auMoa4encTBun, pernameHTom geatensHoctn MOLL.

ObecneveHne BO3MOXHOCTU NONyYyeHns 3asButenem nHdopmauunm o
npegoctaBngaemoun Ycnyru, oopm 3asBfieHNUN U NHbIX JOKYMEHTOB,
HeobXoauMbIX AN NoSlyYeHUs YCrnyrn B 9NeKTPOHHOM BuAe Ha
ohuumanbHoM cante AQMUHUCTPaLMN MyHULMNANBHOrO panoHa,
obnacTHom rocygapCTBEHHON MHAOOPMAaLMOHHOM cucTeMbl «lopTan
rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (pyHKumin) HoBropoackon
obnactn» n degepanbHON rocygapcTBEHHON MHGPOPMAaLMOHHOW CUCTEMBI
«EguHbBI nopTan rocygapCTBEHHbIX Y MyHULUNANbHbLIX YCAYr (YHKLNA)».

3.CocraB, nocrnenoBaTeNnibHOCTb U CPOKU BbIMONHEHUSA

aAMUHUCTPATUBHbIX Npoueayp (aencrenmn), TpedboBaHUs K NOPSAKY
MX BbINONHEHUS, 0COGEHHOCTU BbINONMHEHUSA aAMUHUCTPATUBHbIX
npoueayp(aencTBuin) B aNeKTpoHHOU chopme.

3.1. NMocnepoBaTenbHOCTbL aAMUHUCTPATUBHbLIX AEUCTBUN
(npouenyp)
3.1.1. OpraHusaums npegocTaBneHns MyHULMNanbHOW YCIyrn BKNOYaeT B
ceba cnegyowme agMUHUCTPaTUBHBIE NpoLeaypbl:

1)  peructpauus 3anpocoB 3asiBUTENEN, pacCMOTPEHME 1 Nepeaada mx
Ha UCMOSHEHME;

2) aHanu3 coaepXxaHus U TeMaTMKU NOCTYNMBLUNX 3aNpOCOB 3asBUTENEN;

3) HamnpaBrneHue 3anpocoB Ha UCMOMHEHME B OpraHbl, MyHUUMNanbHbIE U
BEAOMCTBEHHbIE apXMBbl 1 OpraHn3aLun No NPUHaANEXHOCTY;

4) noAroToBKa OTBETOB 3aABUTENSM:

npocTaBJiEHNE anoCTUJIA Ha apXUBHbLIX CMpaBKaX, apXUBHbIX BbINMMNCKax n
APXUBHbIX KOMNAX;



OoTnpaBKa 3asBUTENAM OTBETOB Y apXMBHbIX CNPaBOK, apXMBHbLIX BbIMUCOK,
APXMBHbIX KOMUHN.

3.1.2. OpraHbl, MyHUUUNanbHbIE U BEAOMCTBEHHbIE apXMBbl U
opraHusaunu, UCMONHAKLLME 3arnpochkl, NonyvyaemMblie OT apXMBHOro oTaena
NI HENOCPEACTBEHHO OT 3asiBUTENS, MPOXMBAKOLLErO 3a pybexom,
OCYLLECTBNAIT criegyoLlmne agMMHUCTpPaTBHbIE NpoLenypsb!:

perncTpaums 3anpocoB 1 nepeaadya ux Ha UCMONHEHNE;
aHanu3 coaepxaHns U TeMaTUKMU NOCTYNUBLLMX 3aMNpPOCOB;

npu HeO6XOD,I/IMOCTI/I HaripasiieHne 3arnpocoB Ha UCMOJIHEHUE B OpraHbl K
opraHnsauunm no nNpunHagie>xXHoCTu;

MOMCK apXMBHbIX AOKYMEHTOB, HEOOXOAUMbIX 151 UCMOSTHEHUS 3aNpPOCOB;
NOArOoTOBKa OTBETOB 3asABUTENSM;
0hOpMIIEHNE aPXMBHbIX CMPABOK, apXUBHbIX BbIMUCOK U apXMBHbIX KOMWIA;

oTrnpaBKa LJOKYMEHTOB 4S5 NPOCTaBfeHne anocTuris Ha apXmBHbIX
crnpaBKax, apXMBHbIX BbIMUCKaX N apXUBHbIX KOMUAX apXUBHbLIM
ynpasreHnem KomurteTa;

OoTnpaBKa 3asBUTENAM OTBETOB U apXMBHbIX CNPaBOK, apXMBHbLIX BbIMUCOK,
APXMBHbIX KOMUHN.

3.1.3. TlocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX AENCTBUIA (Npoueayp)
no NpefoCTaBfEHMIO MYHULUNANBHOM YCyru oTpaXkeHa B B0k - cxeme,
npeacrtasneHHon B MpunoxeHnn Ne 1 k HacToswemy AQMUHUCTPATUBHOMY
pernamMeHTy.

3.2. Pernctpauma 3anpocoB 3asBUTeNnen, pacCMoTpeHNE 1 nepeaada
NX Ha UCMOJSTHEHME.

3.2.1. TlocTtynneHne 3anpoca fIMYHO OT 3asABUTESIS UITN NO NoYTE SABNAETCS
OCHOBaHWeM Anisi pernctpaumm obpatieHums. MNMocTynmeLune B apXMBHbIN
otaen ns Pocapxuea, MWL Poccun, apxnBHOro ynpasneHus
HoBropoackon obnactn unm HenocpeacTBEHHO MU3-3a pybeXka MMCbMEHHbIE
3anpocbl PErMcTpuUpyrTCA B apXMBHOM OTAESNE N NepefaroTcs B TeveHune
15 gHen co gHS NOCTYNNEHNA Ha UCMONHEHWE B YCTAaHOBIIEHHOM MopsKe.




3.2.2. Pernctpauma 3anpoca siBnsieTcsi OCHoBaHMEM NS Havarna AencTesum
Nno nNpeaocTaBfeHU0 MyHULMNANbHOW YCITYTU.

3.2.3..Npn HeoBXO0AMMOCTM HEKOTOPLIE 3anpoChl AOKNaAbIBAOTCS
pykoBoacTBy KomuteTa, nocne 4Yero ¢ pe3ontounein HanpasnsaoTcH B
NpogounbHOE CTPYKTYpPHOE noapasgersieHune.

3.2.4.06Wwm1n MakcMmarsibHbI CPOK BbIMOMHEHUS afMUHUCTPATUBHON
npouenypbl No pernctpawmm 3anpocoB 3asgBUTESIEN, PACCMOTPEHUIO U
nepegade Mx Ha UCNOSHEHME cocTaBndaeT He 6onee 15 AHen co AHSA
NOCTYNNEHUS.

3.3. AHann3 copepXaHUA U TeMaTUKM NOCTYNUBLLUUX 3anpocoB
3asaBuUTEenen.

3.3.1. OcHoBaHueM ans Ha4vana AencTBus ABnsaeTcs
3aperncTpupoBaHHbIn 3anpoc.

CneuunanncTt apxuBHOro oTaesna, OTBETCTBEHHbIN 3a NpedoCcTaBrieHne
MyHUUMNaneHon ycnyru, B TedeHne 10 gHen co gHA NOCTYNSIeHns B
yCTaHOBJIEHHOM MNOPSAKE OCYLLECTBIISEeT aHann3 cogepXXaHusa n TeMaTukm
NOCTYMMBLLMX 3anNpOoCOB C Y4eTOM HEOBX04MMbIX MPOeCCnoHarbHbIX
HaBbIKOB U MMEIOLLLEroca Hay4HO-CNpaBOYHOro annapara u
MHJOPMaLMOHHOIo MaTepuana. [Mpn aTOM OnNpenensoTCs:

NPaBOMOYHOCTb NOMy4YeHMs 3asBUTENEM 3anpallnBaemMon MHopmauuu;
cTeneHb NONHOTLI MHpopMaumK, cogepKallencs B 3anpoce u
Heobxoanmon Ans ero UCMOSHEHMS;

BO3MOXXHOE MECTO HaxXOoXAEHUA apXUBHbIX JOKYMEHTOB, HeO6XOJJ,VleIX and
UCMOJTIHEHNA 3allpoca,

MeCTO HaxoxXaeHud, agpec KOHKpEeTHOro opraHa, BeoOMCTBEHHOIO apxXmBa
UJn opraHnsaunun, Kyga cnenyet HanpaBuUTb 3anpoc rno npnuHaainexHocTu
Ha UCMNOJIHEHUE.

3.3.2. O6wmMi makcMmarbHbIN CPOK BbIMOHEHUS aAMUHUCTPaTUBHON
npouenypbl N0 aHanuay cofep)xaHna n TemaTuke NocTynuBLLMX 3anpocoB
3asBuTenen coctaesngeT He 6onee 10 gHen Co AHA NOCTYMIEHUs

3.4. HanpaBrneHue 3anpocoB Ha UCMOJSIHEHME B OpraHbl,
MYHULUMNaNbHbIe U Be4OMCTBEHHbIEe apXUBbl U OpraHu3auum no
NpPUHaANEeXHOCTH



Mo ntoram aHanusa TeMaTuKu NOCTYNMBLUKMX 3arpocoB cneunarincrhbl
adpXnBHOIro oTaesia, oTBeTCTBEHHbIE 3a OpraHn3auuio I/IHCbOpMaLI,I/IOHHOFO
obecneyeHus, HanpaBAT 3anpocbl NN UX KON C CONPoOBOOUTESIbHbIM
NMMCbMOM MO MNPUHaANEXHOCTU:

B OpraHbl rocyJjapCTBEHHOWN BNacTy;
B OpraHbl MECTHOrO CaMOyrnpaBeHNs; rOCy4apCTBEHHbIE apXMBblI;
B BEIOMCTBEHHbIE apXUBbI;

B Apyrmne opraHbl U opraHn3auumm, nMerine Ha XxpaHeHnn JOKYMEHTbI,
HeO6XOﬂ,VleIe 0514 NCNOJIHEHUA 3arnpocCoB.

Mpy HEOBXOAUMOCTU OpraHbl, MyHULMNArbHbIE U BEAOMCTBEHHbIE apXMBbl,
TaKKe MOryT HanpaBnAaThb 3anpockl Ha UCMNOMHEHNe B COOTBETCTBYOLLME
opraHbl, MyHULMNanbHbIE 1 BEAOMCTBEHHbIE apXUBbI 1 OpraHn3aLuu,
MMeloLLMe Ha XpaHeHUW JOKYMEHTbI, HeoGXxoanMble AN UCTIOMHEHUS
3anpocos.

B cnyyae ecnu 3anpoc TpebyeT NCMONMHEHNS HECKONBbKMMN OpraHamu,
rocygapCTBEHHbIMWU U MYHULUMNANbHBIMW apXnuBamMmn, opraHn3aumnsimm,
cneumanucTbl apXmMBHOIro oTaena, OTBETCTBEHHbIE 3@ OpraHM3aLmto
MHGOPMAaLMOHHOIo obecneyeHns, HanpPaBnsT B COOTBETCTBYOLLME
OpraHbl, apXuBbl U OpraHM3aLUum KoM 3anpoca, aHKeTbl C YKadaHUeM o
HanpaBneHun oTBeTa B agpec 3asiBUTENS.

OpaHoBpeMeHHO ¢ HanpasreHneM 3anpoca Ha UCMOSTHEHNE B
COOTBETCTBYHLLME OpraHbl, apXuBbl U OpraHM3auum OOSMKHOCTHbIE Nuua
apXMBHOro oTaena, OTBETCTBEHHbIE 3a OpraHM3auuto MHPOPMAaLIMOHHOIO
obecneyeHunsi, NTMCbMEHHO yBeAOMASAT 06 3TOM KOHCYNbCKUI
aenaptameHT M Poccumn n/vnu 3aasutens.

3.5. NNogroToBKa OTBETOB 3asABUTENAM
3.5.1. lNoaroToBky OTBETOB 3asBUTENAM OCYLLECTBIISET apXBHbIN
OoTAen, UHble OpraHbl, roCcy4apCTBEHHbIE U MyHULUNANbHbIE apXUBbLI U
opraHmsauuun. OTBeT MOXeET BbITb NOArOTOBIIEH B BUAE:

nucbMeHHoro ysegomneHnsa MWL Poccum nnu 3assmutena o HanpaBneHnu
3anpoca Ha UCMNOJSIHEHWE B COOTBETCTBYIOLLMN OpraH, opraHmMsaumio;



nnucbeMmeHHoro ysegomnerHna MWL Poccun vnn 3assutens o
HeobXoaMMOCTU NpeaocTaBeHNs JOMONHUTENbHbLIX CBEAEHUI A5
MCMOMNHEHNs 3anpoca;

nucbMa ¢ UHbIMU cBeageHnaMK, HanpasneHHoro B MLl Poccun nnu
3a9BUTENIO;

apXMBHOW CNpaBKu, apXMBHOW BbIMUCKN UM apXUBHOM KOMUN.

[Mpy OTCYTCTBUM apXUBHbBIX AOKYMEHTOB, HEOBXOAUMBIX ONA UCMONHEHUS
3anpoca, cocTaBnseTcsa oTBeT 06 OTCYyTCTBMM 3anpallnBaemMbiX CBe4EHUN
Ha GnaHke apxmBHoOro otaena AgMmnHucTpauumn MNapdguHckoro
MYHULMNANbHOro pamoHa Unu opraHn3aunn. B oTBeTe nsnaraetcsa
NnpU4nHa, No KOTOPOW He NpeaCcTaBnAeTCs BO3MOXHbIM BblgaTb
nctpebyemblin JOKYMEHT U CrpaBKy.

OpraHbl, apx1Bbl, OpraHu3aLnn, UCNOMHSAILLNE NOMYYEeHHbIE OT apXUBHOIO
oTAena unv HenocpeacTBEHHO M13-3a pybeka 3anpochl, OCYLLECTBMSIOT B
yCTaHOBIIEHHOM MopsiAKe PerncTpaLmio 3anpocoB, nepeaady ux Ha
NCMNONHEHNE, NOUCK apXMBHbIX JOKYMEHTOB, HEOOXOAMMBbIX ANst
McnonHeHus 3anpocoB. 1o pesynbTaTtam opraHM3aLmn roToBAT apXBHbIE
CNpaBKW, apXUBHbIE BbIMUCKN UM apXUBHbIE KOMUW.

TeKCT B apXnBHOM cripaBKke JaeTCs B XPOHOSTOrM4YeCcKon
nocnegoBaTenbHOCTU COBbITUN C YKa3aHMEM BUOOB apXUBHbLIX JOKYMEHTOB
n nx gat. B apxmBHOM cnpaBke gonycKaeTcs LUTUPOBaAHUE apXMBHbIX
OOKYMEHTOB.

HecoBnageHne oTaesibHbIX JaHHbIX apXMBHbBIX JOKYMEHTOB CO
CBeJeHNAMM, N3NOXEHHbIMU B 3arnpoce, He ABNAeTCA NpenaTcTBuemM ans
BKINKOYEHNA UX B apXMBHYHIO CrpaBKy Npu yCnoBuW, ecnu coBnageHne Bcex
OCTarbHbIX CBEEHNN He Bbi3blBAET COMHEHUN B TOXAECTBEHHOCTU NMua
NN pakToB, O KOTOPLIX FOBOPUTCS B apXUBHbIX LOKYMeHTax. B apxvBHon
crnpaBke 3TN OaHHble BOCNPOU3BOOATCA TakK, Kak OHN NU3FOXEHbI B
apPXMBHbIX OKYMEHTaX, a pacXOXaeHUs, HeCoBNageHUsa N HETOYHbIE
Ha3BaHW4, OTCYTCTBUE MMEHW, OTYECTBA, MHULMANOB UM Hanudine ogHoro
N3 HUX OroBapmBalOTCs B TEKCTE CrpaBku B ckobkax ("Tak B JOKYMeHTe",
"Tak B TekcTe opurmHana").

CBepeHus o paboTte, yuebe B HECKONMBbKMX OpraHn3aumsix, y4ebHbIx
3aBeOeHUAX BKNIOYATCA B OOHY apXMBHYIO CMpPaBKy.



B npumevaHmnax no TEKCTY apXMBHOW CrpaBKM OroBapmBaroTCd
Hepa3bopyMBO HaNUCaHHbLIE, UCMIPaBEHHbIE aBTOPOM, HE NoAAaloLLmecs
NPOYTEHMIO BCNEACTBME NOBPEXAEHMUS TeKCTa opurmHana mecta ("Tak B
TekcTe opurmHana", "B Tekcte Hepa3bopunso").

B TekcTe apXx1MBHOW CnpaBku He JOMYCKatTCA N3MEHEHWS!, UCTIPaBNEHNS,
KOMMEHTapuu, COGCTBEHHbIE BbIBOAbLI UCMOMHUTENS MO COAepPKaHMIO
apPXMBHbIX JOKYMEHTOB, HA OCHOBaHMMN KOTOPbIX COCTaBNeHa apXmuBHas
cnpaska.

B KoHLEe apxnBHOM cnpaBku NPUBOLAATCH apXUBHbIE LWNMPLI U HOMepa
NNCTOB eANHUL, XPaHEHUS apXUBHbIX OKYMEHTOB, NevyaTHble U3gaHus,
MCMNOJSIb30BaBLUMECS AJ19 COCTaBIIEHNSA apXUBHOM cripaBku. B TekcTe
apXMBHOM CrpaBK/ OOMYCKaeTCs NpocTaBneHne apxXmBHbIX LWNGPOB U
HOMepa fNIUCTOB eANHUL, XPaHEHUS apXUBHbIX JOKYMEHTOB cpasy nocre
N3NOXEHUS KaXKAoro pakra cobbITus.

B apxuBHOW cripaBke, 06 beM KOTOPOK NpeBbIaeT OANH JIUCT, JIUCTbI
AOJTKHbI BbITb NPOLLNTBI, MPOHYMEPOBAHbI U CKpPeneHbl repboBo
neyaTtblo (4Ns opraHoB U MyHUUMNANbHBIX apPXMBOB), NN NeYaTbio
opraHusauuu.

ApXUBHbIE CNpaBKM A0STKHbI OPOPMNATECA Ha BnaHke apXMBHOro otaena
AoMuHucTpauum NapguHCKoOro MyHMUUNansHOro pamoHa nnu
opraHusauuu. [NoguYncTkn n NoOMapKu B apXMBHbIX CNipaBKax He
A0MnyCKakTCS.

Apx1BHas crnpaeka NOANUCLIBAETCHA PYKOBOAUTENEM OpraHa,
MYHMLMNANbHOro apxuea, opraHnsaumm, 3aBepsieTcs repboBon nevaTbo
NN NeYaTblo OpraHM3aLmmn, Ha Hel NPOCTaBNATCA HOMEpP U aaTa
COCTaBIEHUS.

B apxuBHOM BbINNCke Ha3BaHWe apXMBHOIO AOKYMEHTa, ero Homep 1 garta
BOCMPON3BOAATCS MONMHOCTLIO. 3BNeYeHnssMu N3 TeKCTOB apXMBHbIX
AOKYMEHTOB [OSMKHbI OblTb UCYEpNaHbl BCe MMEOLLMECS AaHHbIE MO
3anpocy. Hayano 1 KoHew, Kaxgoro nsBfie4eHns, a Takke NpPornyckx B
TEKCTEe apXMBHOIO AOKYMEHTa OTAeNbHbIX CNoB 0603HavarTCA
MHOroTO4YMEM.

B npMmMevaHusix kK TEKCTY apXUBHOW BbIMUCKN OeNatTcs COOTBETCTBYHOLLMNE
OrOBOPKM O YacTAX TEKCTa opurMHana, Hepa3topunBO HanMCaHHbIX,
MCNpaBieHHbIX aBTOPOM, HE NMOAAAOLLMXCSA NPOYTEHMIO BCIEACTBME



nospexaeHuna Tekcta u T.4. OtaenbHble CroBa U BblpaXXeHUs opurnHana,
BbI3bIBalOLLME COMHEHNA B UX TOYHOCTWN, OroBapmBatoTca cnosamm "Tak B
TekcTe opuruHana", "Tak B gokymeHTe". [ocne Tekcta apXmMBHOM BbINUCKU
yKa3blBalOTCSA apXMBHbIW LUNAP M HOMEpPa NIMCTOB €ANHULIbI XPaHEHUS
apXMBHOIo JOKYMEHTA.

AYTEHTUYHOCTb BblaHHbIX MO 3anpocamM apXMBHbIX BbINMCOK
YOCTOBEPSAETCH NOANUCHI0 3aBeayoLero apXmBHbIM OTAENOM,
rocygapCTBEHHOro apxmBa, MyHULUNANbLHOro apxmuea, opraHn3aumm nnm
YMNOJTHOMOYEHHOI0 AOMKHOCTHOMO NLia 1 repboBON NeYyaTbio UMK NeYaTbio
opraHusaumm.

Ha o6opoTe kaxgoro nmcta apxXmMBHOM KOMUM MPOCTaBNSATCHA apXBHbIE
LWIMdOPbI 1 HOMEpa NIUCTOB EANHNL, XPaHEHMSI apXUMBHOIO JOKyMeHTa. Bee
NNCTbl apXMBHOWM KOMWUM CKPENIISIOTCA U HAa MECTE CKPENIIeHNs 3aBepsoTCS
repboBON NeyaTblo UK NeYaTbio OpraHn3aunn 1 NOANUCHI0 PYKOBOAUTENS.

[Mpn OTCYTCTBUM OOKYMEHTOB, HEO6XOANUMBIX ASs1 UICMONHEHNS 3anpoca,
COCTaBnsieTCcsa oTpuUaTenbHbIN OTBET Ha BraHKke opraHa, MyHULUNanbHOro
apxuBa, opraHm3auuun. B oTBeTe nanaraertcsa npuymHa, no KOTOpown He
npeacTaBnsieTca BO3MOXHbIM BblAaTb NCTPEDBYEMbIN OKYMEHT UMK
cnpasky. [Mpn HeobxoanMoCTH OTBET 3aBepsieTcs repboBor nevartblo.

ApXMBHbIE CNpaBKW, apPXMBHbIE BbINMUCKN N apXUBHbIE KOMUN
ohopmnATCA Ha rocyaapcTBeHHOM sA3blke Poccuinckon deaepauyumn.

3.5.2. lNpocTaBneHne anocTuna Ha apxXmMBHbIX cripaBKkaX, apXMBHbIX
BbIMNCKaxX U apXMBHbIX KOMUSX.

ApPXMBHbIE CNpaBKX, apXUBHbIE BbIMUCKU N apXUBHbIE KOMUN,
HanpaengeMble B rocygapcTea, nognucaswue Faarckyto kKoHBeHUUo 1961
roga, B COOTBETCTBUMN C KOTOPOW He TpebyeTcst KOHCYNbCcKaa neransayus
ohnumanbHbIX JOKYMEHTOB, 3aBEPSOTCA NPOCTABIEHNEM U 3aMOSTHEHNEM
cneumanbHOro wramna - anoctunga. ANocTurnb He NpocTaBndeTcs Ha
AOKYMeHTax, npedHa3HayYeHHbIX 4N HanpasieHna B rocygapcrea, ¢
KoTopbiMn Poccuinckaa denepauns 3akntovmna [JoroBopbl 0 NpaBoBOM
NMOMOLLM U NMPaBOBbIX OTHOLLUEHUSX NO rpaXx4aHCKUM, CEMENHbLIM 1
YrofioBHbIM Aenam, a Takke B rocygapcTtsa - ydacTHuku CHI,
noanucaswme CornalleHne o npuHumMnax n popmax B3anMoaencTems B
obnact ncnonb3oBaHUs apXMBHOM WHopMauun, unn c
KOTOPbIMWU MMEKTCSA ABYCTOPOHHME CornalleHns O CoTpyaHU4ecTBe.



ApPXUBHbIN OTAEN NOArOTOBMEHHbIE apXUBHbIE CNPaBKN, apXMBHbIE
BbIMWUCKN, apXMBHbIE KOMWUW, NOArOTOBIIEHHbIE OpraHaMn, apXUBHbIM
OTAENIOM, OpPraHn3aumsMmn, pPacnosioKEHHbIMU Ha TeppuUTopumn
MapduHckoro panoHa Hosropogckom obnactn HanpaenseT Ans
NpoCTaBfeHNsa anocTunsa B apxmeHoe ynpasneHve Komutera.

ApXMBHbIE CMPaBKN, apXMBHbIE BbIMUCKM U apXUBHbIE KOMUK
HanpaBneHHble 4Nsi NPOCTaBMEHMS anoCTUNSA PErMCTPUPYHOTCS B
apXUBHOM OTAere B OTAENbHOM XXypHarne, rae ykasblBaoTCs NopsiaKOBbI
HoMep, AaTta, amMunmsa U OMKHOCTb Nnua, NOANUCaBLLEro apXUBHYHO
CnpaBKy, apXMBHYHO BbIMUCKY, apXMBHYIO KOMUIO, haMUNns, UMs, OTYECTBO
3as8BUTENS, MECTO XPaHEHWSI.

MakcrmManbHbIN CPOK BbINOMHEHUS agMUHUCTPATMBHOW npoLenypbl no
NPOCTaBIIEHNIO anOCTUNSA Ha apXMBHbLIX CNPaBKax, apXMBHbIX BbIMUCKaXx U
apXMBHbIX KOMNAX HE A0SMKEH npeBblwaTth 3 (Tpex) AHEN C MOMEHTa
perucTpaunn apxmBHOro JOKyMeHTa B apXMBHOM YyrnpaBrieHUMW.

3.5.3. OTtnpaBka 3a8BMTENSAM OTBETOB 1 apXMBHbIX CMIPABOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUNA.

ApxnBHasi crnpaBKa, apXMBHasi BbIMWCKA M apxvMBHasi Konus,
npedHa3sHa4YeHHble ANs HanpaBneHus B rocygapcTsa - y4acTHuku CHI,
BKMOYasi OTBETbI 00 OTCYTCTBMM 3anpallnBaeMblX CBEAEHWN, BbICbINIAITCS
B TeYeHue 2 (OByX) AHEeN nocne UCMNOoNHEeHUs 3anpoca apXUBHbLIM OTAENoM,
apxvBamMu 1 opraHM3aumsiMm No NoYTe NPOCTbIMU NMUCbMaMu
HernocpeaCcTBEHHO B aapeca 3asiBUTenen.

ApxuBHas crnpaBka, apXMBHasi BbINMUCKA WM apXMBHas KONWS,
npegHasHayeHHble A9 HanpaefeHud B rocyaapcrBa, He
asnaowmecs yyactHukamum CHI, Bkrtoyas oTBeTbl 06 OTCYTCTBUM
3anpalumBaeMbIX CBeAEHUN, BMECTE C 3anpocamu (aHKeTamu, NNYHbIMU
3asBrIEHNAMU U T.M.) B TedeHune 2 (4BYyX) AHEeN HanpaBnsanTCs apXUBHbBIM
otaenom, apxmsamu n opranmsaumamm B8 MAL Poccun.

B cnyyae wucnonHeHust 3anpoca HECKOSIbKUMK  OpraHamu, apxuBamu,
opraHmsaumsiMmn Bce rnoslydeHHble OT OpraHoB, apXMBOB M OpraHu3aLmin
apXMBHbIE CNPaBKX, apXMBHbIE BbINMUCKN U apXUBHbIE KON NGO
oTpuuaTenbHble OTBETbI apXUBHbIN OTAEN C CONPOBOANTENBHBLIM NMUCbMOM
HanpasndaeT B MU Poccuun nnmn HenocpeaCcTBEHHO B afpec 3asiBUTENS B
TeyeHue 3 (Tpex) AHewn.



MoaroToBneHHbIE opraHamMu 1 opraHU3aLUaMN apXUBHbIE CMPaBKM,
apXUBHbIE BbINMUCKN N apXUBHbIE KONUK, TPpebytoLLMe NpPocTaBneHus
anocTuUns, HanpaBmnslTCa B apxuBHoe ynpaBneHve KomuteTa BMecTe
c obGpasuamu noAnucemn, ¢ NOATBEPXKAEHNEM NONHOMOYMIA Ha NPaBo
MOAMMUCY KOHKPETHbIX JOMKHOCTHBIX NUL, a Takke obpasuammn nevyaTen.

[Mocne npocTaBneHnsa anocTungd, apxmeHoe ynpasreHne KomuteTa
HanpaBndeT apXMBHbIE CrPaBKU, apXMBHbIE BbINUCKU N apXUBHbIE KON B
MWL Poccumn.

ApXuBHbIE CpaBKu1, apXUBHbIE BbIMUCKU U apXUBHbIE KONUU NP INYHOM
obpalleHnn B apxmBHbIA OTAEN, OpraHn3aLmio MoryT 6biTb BblgaHbl
3asaBUTESIO NPU NPeabaBlIEHUN AOKYMEHTA, YOOCTOBEPSIOLLErO NIMYHOCTb;
ONd TpeTbUX nuy, Npu  NpeabaBfeHnn OOBEPEHHOCTMU,

0POPMIIEHHON B YCTAHOBSIEHHOM TMOpsSAKe W Mpu nNpeabaBneHun
KBUTaHUUM 06 ynnaTte rocygapCTBEHHOW NOLWSIMHBI 3@ NpOCTaBieHne
anocTtung. lNonyyaTtens apxXMBHOW CNpaBKku, apXMBHOW BbINMUCKA U
apXMBHOW KOMUWN pacnucbiBaeTCcsl Ha X KONUsaX unn Ha obopoTe
COMNPOBOANTENBHOIO NUCbMa K HAM, yKa3biBas 4aTy UX NOJSTy4eHus.

PaccmMoTpeHue 3anpoca cuMTaeTcsl 3aKOHYEHHbIM, ECIIN MO HEMY MPUHATHI
HeobxoaMMble Mepbl 1 aBTOpP 3anpoca NPOoMH(OPMUMPOBaH O pesyrbTaTax
PacCMOTPEHUS.

O6Lwnn MakcUManbHbIN CPOK BbINOSTHEHUS aaMUHUCTPATUBHOM
npoueaypbl NO OTNpaBke 3asBUTENSIM OTBETOB U apXMBHbIX CMPaBOK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMWUI cocTaBnsieT He boree 3 (Tpex) AHeMN.

3.6. «CocTaB, nocnenoBaTefibHOCTb U CPOKU BbIMNOSTHEHUSA
aAMUHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbINONIHEHUS!, B TOM YuCrie 0COOGEHHOCTEN BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp B 31IeKTPOHHOU chopmey.
AOMUHUCTPaTMBHbIE AENCTBUS (NpoLeaypbl) OTBETCTBEHHbIX
crneunannucToB apxXnMBHOro oTaena nepevncneHHblx B nyHkrax 3.2, 3.3, 3.4,
3.5 HacTosiWwero pasgena MoryT npeaocTaBnATbCca Ha base
MYHULMNANbLHOro yypexaeHus « MHorogyHKuMOHasbHbIN
PYHKLUNOHANbHLIW LIeHTP NpefoCTaBreHns rocygapCTBEHHbIX U
MyHULMNanbHbIX ycrnyr» MapduHCKoro MyHUUmMnanLHoro panoHa B
COOTBETCTBUU C rpadoMKOM rnpmuemMa rpaxgaH ykasaHHbIx B pasgene Ne 1 n.
1.4 HacToAWEero agMMHUCTPATUBHOIO perfiamMmeHTa.



4. q)OpMI)I KOHTPOJIA 3a UCIIOJITHEHHNEM PEIJIaMEHTa.

4.1. Tekywmin KOHTPONb cobnaeHNA NocneaoBaTENbHOCTN OENCTBUN,
onpegeneHHbIX agMUHUCTPATMBHBIMKU Npoueaypamu, OCyLLLECTBIISIETCA
3aBeayrLLNUM apXMBHBLIM OTAENOM, OTBETCTBEHHbBIM 3a OpraHM3aunio
paboTbl N0 NPeaOCTaBIEHUIO MYHULMNANBHOW YCIYIn.

4.2. TeKkyLwmin KOHTPONb OCYLLECTBIAETCH NyTEM NpOBeAEeHUS
AOJHKHOCTHbLIM JIMLIOM, OTBETCTBEHHbBIM 3a opraHmsauunio paboTbl No
npegocTaBfieHMI0 MYHULMNANIbHOW YCyru, NPoOBEPOK cobnoaeHns n
MCMNOJSTHEHNA cneumanucTaMmmn nonoXeHnn AgMMHUCTPaTUBHOIO
pernamMmeHTa, MHbIX HOPMaTUBHbLIX MPAaBOBbLIX aKTOB.

4.3. Cneunanunctbl, OTBETCTBEHHbIE 3@ UCMONMHEHNE MYHULMNANBHOWN
JOYHKLUMN HECYT NEepCOHarnbHY OTBETCTBEHHOCTb 3a CPOKU 1 NOPSAO0K
MCMNOJSTHEHNA KaXXaou agMUHUCTPAaTUBHOW Npoueaypbl, ykasaHHOW B
HacTosweM AOMUHUCTPATUBHOM perfiameHTe.

I'IepCOHaanaﬂ OTBETCTBEHHOCTbL CreunarimcCToB 3akperyideTca B UX
OOJIKHOCTHbIX MHCTPYKLUUAX B COOTBETCTBUN C Tpe6OBaHI/IF|MI/I
3aKoHOOaTesbCTBa.

4.4. KoHTponb NpefoCcTaBneHns MyHULMNanbHOM YCIyrn OCyLLeCTBNAETCH
apxvBHbIM yripaBsneHnem Komuteta KynbTypbl HoBropogckom obnactu,
KOTOPbIA OpraHuM3yeT N OCYLLEeCTBIAET KOHTPOSb NOSTHOTLI U KayecTBa
npegocTaBneHns MyHULMNAIbHOW YCIyru nyTeM npoBeeHunst NpoBepPOK B
COOTBETCTBUUN C YTBEPXKAEHHbLIM rpadoMKOM.

4.5. lNo pe3ynbTataM NpoBeAeHUs1 MPOBEPOK B Criyvae BbISIBIIEHNUS
HapyLUeHW Npae rpaxnaH K BUHOBHbLIM Nl aM NPUMEHSIOTCS Mepbl
OTBETCTBEHHOCTU B NOPSIAKE YCTAHOBIEHHOM 3aKOHO4ATENbLCTBOM
Poccunckon ®depepaunn.

4.6. NepnogmMyHOCTbL NPOBEAEHNSA NPOBEPOK MOXET HOCUTb MITaHOBbLIN
xapaktep (OCyLLeCTBASATLCA HA OCHOBaHUN YyTBEPXAEHHOro rpadvka
NpoBeaeHMsI MPOBEPOK) U BHENNAHOBLIN XapakTep (N0 KOHKPETHLIM
obpalleHnsaM 3anHTePECOBaHHbIX NLL).

5. [JocynebHbin (BHecyaebHbIn) Nopsiaok obanoBaHus 3adBUTENEM
peleHnn n genctenmn (besgencTeumst) opraHa, NnpeacTaBnsaoLwero



MYHULMNANbHYO YCnyry, AOMMKHOCTHOrO fnnua opraHa, NpeacTaBnsioLLLEero
MYHMLUMNANbHYO ycnyry, NMb6o MyHMUMNanbHOro cryxatlero

5.1. B xoge npefocrtaBneHns MyHMumMnanbHon ycnyrin 3asaButesi UMeeT
npaBo obxanoBaTb pelueHus n aencteus (0e3nencTemst) opraHa
npeaocTaBNALLEro MyHULUNANbHYK YCIyry, OOMKHOCTHOrO fivua opraHa
NpefoCTaBALWEro MyHULMNAbHYO YCNyry, Nnbo MyHMUMNAnNbHOMo
cnyxakwyero.

5.2. lMNMpeameTtom gocyaebHoro (BHecyaebHoro) obxxanoBaHus 3asaBUTeENeEmM
peleHnn n gencteumn (6es3gencTamsi) opraHa, NpeaocTaBnsoLWero
MYHULMNANbHYO YCNyry, AOJSMKHOCTHOrO nuua opraxa,
NpeaoCTaBnAILEro MyHULMNANbHYO YCNyry, nMbo MyHUUMNanbHOro
Crny>kallero BnsATCS:

5.2.1. HapyLleHne cpoKka pernctpaunmn 3anpoca 3asBuUTens o
npeaocTaBneHnn MyHUUMNAanbLHOM YCyru;

5.2.2. HapyLlleHune cpoKa npeaocTaBneHns MyHULMNAanbHOW YCIyru;

5.2.3. TpeboBaHue y 3aaBUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbIX
HOpMaTMBHbIMU NPaBoBbIMU akTaMmun Poccunckon denepauuu,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu cybbekToB Poccuickon degepaumn,
MYyHULMNANbHbIMU MPaBOBbLIMU akTaMn ANA NpegocTaBeHnsd
MYHULMNANBHOW YCyru;

5.2.4. oTKa3 B npnemMe LOKYMEHTOB, NpeaoCTaBleHNne KOTOPbIX
npeaycMOTPEeHO HOPMaTUBHBLIMW NPaBOBbLIMU akTamu Poccuinckon
depepauyunm, HopMmaTUBHLIMU MPABOBbIMU akTamMu Cyb6bEKTOB Poccuinckon
depepayum, MyHULMNASTbHLIMU MPABOBbIMU akTaMn ANA NpeaocTaBeHnsd
MYHULMNANBHOW YCyru, y 3asBUTENS;

5.2.5. oTKa3 B NpegocTaBneHnn MyHULMNanbHOW YCyrn, ecrii OCHOBaHUSA
OTKa3a He npeaycMoTpeHbl doegeparnbHbIMY 3aKOHaMU 1 NPUHATLIMU B
COOTBETCTBUM C HAMU UHBIMU HOPMAaTUBHbLIMUW NPaBOBbIMU akTamMu
Poccunckon ®efepauunmn, HOpMaTUBHBIMU MPABOBbLIMU akTamMu CyObeKTOB
Poccunckon ®egepaummn, MyHUUMNANbHLIMU NPaBOBbIMU aKTaMu;

5.2.6. 3atpeboBaHue C 3aABUTENS NPU NPEAOCTaBAEHNN MyHULMNANbHON
ycnyru nnatbl, He NpeayCcMOTPEHHOW HOPMATMBHbBIMU MPaBOBLIMU akTaMu
Poccunckon ®efepauunmn, HopMmaTUBHBIMU MPABOBbLIMU akTamMu CyObeKToB
Poccuinckon ®epgepaunn, MyHUumnanbHLIMU NPaBOBbIMU aKTaMMU;



5.2.7. oTKa3 opraHa, NPeaoCTaBMAOLLEr0 MyHULMMNANbHYIO YCNyry,
AOIMKHOCTHOrO Nvua opraHa, npegocTaBnsAlLWero MyHuUumMnanbHyo
ycnyry, B UCnpaBfieHnMn SONYLIEHHbIX ONeYaTok 1 OWNOOK B BblAaHHbIX B
pes3ynbTaTe NpeaoCTaBneHns MyHULMNANbHOW YCnyrn JOKyMeHTax nnmobo
HapyLLUeHNe yCTaHOBMEHHOIO Cpoka Takmux UcnpasreHui.

5.3. XKanoba nogaeTcs B nMCbMeHHON hopme Ha BymMakHOM HocuTene, B
9I1EKTPOHHOM (popmMe B apXuBHbIN oTAen AQMUHUCTPaLNK
MYHUUMNANbHOro panoHa. XXanobbl Ha peLleHust, MPUHATbIE
pyKkoBOAUTENEM apxXnBHOro otaena, nogartcsa B AQMUHUCTpaLNIO
MYHULMNANbHOro panoHa.

YKanoba moxeT bbITb HanpaBneHa no no4vte, Yyepes
MHOIOQYHKLMOHASTbHbIW LIEHTP, C UCNOSb30BaHNEM MHOPMaLVOHHO-
TeNekoMMYHUKauuoHHom ceTtu "MIHTepHeT", eagmnHoro noprtana
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCryr Mbo perMoHanbHOro noprana
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAYT, @ Takke MOXeT BbITb NpUHATA
npu NMMYHOM Npueme 3asaBUTENS.

5.4. OcHoBaHMeM Anst Havana npoueaypbl gocyaedbHoro (BHecyaebHOoro)
obxxanoBaHus sBNseTcs xanoba 3asBuTensa NocTynmeLIas Ha
pacCcMOTPEHMNE B OpraH NpeaoCTaBnsLWMA MyHULUNANbLHYO YCIyry,
AOJHKHOCTHOMY NULLY OpraHa NpeaoCTaBnsoLWEero MyHULMNanbHy yCnyry.

YKanoba gomkHa cogepxaTtb:

5.4.1. HanmeHoBaHMe opraHa, NPeAOCTaBMSALWEr0 MyHULMNAMNbHYO
ycnyry, AOJKHOCTHOrO nuua opraHa, NpeaoCcTaBnALWEro MyHULUNanbHYy
ycnyry, nnbo MyHMUMNANbHOrO CNyXXallero, pelweHnst u AeNcTBuS
(6espencTBmne) KOTOpbIX 0OXanyrTCs;

5.4.2. bamunumio, UMsi, OTYECTBO (MocreaHee - Npu Hann4mMm), CBeeHust o
MEeCTe XUTeNbCTBa 3aaBuTens - uamyeckoro nuua nnbo HaMmeHoBaHue,
CBEEHUS O MECTE HaXOXAEHNSA 3a8BUTENS - FOPUANYECKOTO NnLa, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 9NeKTPOHHOM
noYThl (NPY HanNU4MM) N NOYTOBLIN aapec, MO KOTOPbIM LOMMKEH ObITb
HanpasfieH OTBET 3asiBUTENIO;

5.4.3. cBegeHust 06 obxanyemblx peleHnsix n gencteusax (6esgencrTemm)
opraHa, NpegocTaBnAoLWEero MyHMUMnanbHyo ycnyry, JOMKHOCTHOrO fivua
opraHa, NpegocTaBnAwLWero MyHMumMnanbHyto ycnyry, nmbo
MYHULMNANbHOroO Cry>KaLlero;



5.4.4. poBOAbl, HA OCHOBAHMN KOTOPbLIX 3asiIBUTESb HE COrnaceH ¢
peLlleHnemM n genctenem (besgenctemem) opraHa, NpeaocTaBnsowero
MYHULUMNANbHYIO YCNyry, AOSHKHOCTHOrO Nuua opraHa, NnpeaocTaBisitoLLEro
MYHUUMNANbHYIO yCnyry, NTMbo MyHUUMNANbHOro cnyXawero. 3assutenem
MOryT 6bITb NpeacTaBneHbl AOKYMEHThI (NPY HanM4mMm), noaTeepXxaaroLwme
A0BOAbl 3asBUTENS, MNOO NX KONUW.

5.5. VcyepnbiBaowmnm nepedeHb OCHOBaHUM 9 NPUOCTaHOBIEHUS
pacCcMOTpPeHUS xanobbl U cnyyaeB B KOTOPbIX OTBET Ha Xarnoby He aaeTcs:

5.5.1. B cny4ae, ecnn B NUICbMEHHOM ObpalleHnn He yKasaHbl haMmnus
rpakgaHuHa, HanpasuBLUEro obpalleHne, U NOYTOBbIN agpec, N0 KOTOPOMY
AOJTKEeH ObITb HanpasfieH OTBET, OTBET Ha »anoby He gaeTcs.

5.5.2. Ecnu B ykazaHHOM obpalleHun cogepxaTcsa CBeAeHus O
noarotaBfiMmBaeMoM, COBEPLUAEMOM UMW COBEPLLUEHHOM MPOTUBOMNPaABHOM
AestHuK1, a Takke o0 nvue, ero NnoAarotasnuearoLEeM, COBepLIAOLWEM NN
coBepLuMBLLEM, ODpaLleHMe NOANEXNT HanpaBneHNO B roCy4apCTBEHHbIN
opraH B COOTBETCTBUM C €ro KOMNeTEHUMEN.

5.5.3. ObpaLueHune, B kKOTOpoM obxanyeTtca cyagebHoe pelueHune, B
TeYeHne ceMu OHEen Co OHS perncTpaumm BO3BpaLlaeTcs rpaxkaaHuHy,
HanpaBuBLLeEMY obpalleHne, C pasbscHEHNEM nopsaka obxanoBaHus
AaHHOro cyaebHoro peleHus.

5.5.4. Npwn nony4yeHnn NnMCbMEHHOro obpaLleHns, B KOTOPOM COAEPXKaTCs
HeLeH3ypHble NMB0 OCKOPOUTENbHbIE BbIPAXEHUS, YTPO3bl XKU3HW,
3[00POBbIO N UMYLLIEECTBY OOMMKHOCTHOIO NuLa, a Takke YNIeHOB ero CeMbM,
apXMBHbIA OTOEN BripaBe OCTaBUTb obpaLlleHne 6e3 oTBeTa Nno CyLwecTBy
NoCTaBEHHbIX B HEM BOMPOCOB U COOBLUTL rpaXkaaHUHY, HanpaBUBLLEMY
obpalleHne, 0 HegoMnyCTUMOCTI 3r0yNoTPeOdNeHns NPaBoM.

5.5.5. B cny4ae, ecnn TeKCT NMCbMEHHOIo obpalleHnsa He NoaaaeTcs
NPOYTEHUNIO, OTBET Ha ObpalleHne He 4aeTCsl U OHO He NOANEXUT
HanpaBMeHMIo0 Ha pacCMOTPEHWE B rOCYyJapCTBEHHbIN OpraH, opraH
MECTHOrro camoyrnpasfeHns unn JoOSMKHOCTHOMY Ny B COOTBETCTBUN C UX
KOMMNeTeHUMEN, O HEM B TEHYEHME CEMU OHEWN CO OHS perncrpaumm
obpaleHna coobulaeTcs rpaxgaHuHy, HanpasuseLleMy obpalleHne, ecnum
ero hammnusa n NOYTOBLIWM aapec NOAAAKTCH MPOYTEHUIO.

5.5.6. B cny4ae, ecnu B NUICbMEHHOM ObpalleHumn rpaxgaHmHa
COOEPXUTCHA BOMPOC, Ha KOTOPbIM eMy MHOTOKpaTHO JaBalnuch
NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3W C paHee HanpasrigeMbiMU
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obpalleHuaMu, 1 Npu 3TOM B 0bpalLeHNn He NPUBOASTCA HOBblE JOBOAbI
NUNn o6CTOATENBLCTBA, PYKOBOAUTENb apXMBHOMO OTAena, BrpaBe NPUHSATb
pellueHne o 6e30CHOBAaTENbHOCTM O4epenHOro oopaLleHnst U NpeKkpaLLeHmm
NepenucKkn ¢ rpaykgaHMHOM Mo AaHHOMY BOMPOCY MpU YCIOBUK, YTO
yKasaHHoe obpalleHune 1 paHee HanpaBrseMble obpalleHus
HanpaBnSANUCb B OAMH 1 TOT XKe opraH MecTHOro camoynpaBneHust Unm
OLHOMY U TOMY e OOSMKHOCTHOMY nuuy. O 4aHHOM peLLEeHUM
yBeOMNSAETCS rpaxkaaHuH, HanpaBuBLLMIA oOpalleHme.

5.5.7. B cny4ae, ecnv OTBET MO CYLLECTBY NOCTaBMEHHOro B 06paLleHnm
BOMpoca He MOXeT ObITb AaH 6e3 pasrnalweHnsa cBeaeHuin, COCTaBNAILWMX
rocyapCTBEHHYIO UITN UHYIO OXPaHseMYlo pegeparibHbiM 3aKOHOM TauHy,
rpakgaHuHy, HanpasmeLLeMy obpalleHne, coobiaeTca 0 HEBO3MOXHOCTU
[aTb OTBET MO CYyLWEeCTBY NOCTaBEHHOro B HEM BOMpPOCa B CBA3N C
HeOoNyCTUMOCTbLIO pasrnalleHnst yKasaHHbIX CBedEHUN.

5.5.8. B cny4ae, ecnu NpuymHBbI, MO KOTOPbIM OTBET MO CYLLECTBY
nocTaBfieHHbIX B 06palleHnn BonpocoB He MOr BbITb AaH, B NOCNeaylowemM
ObINKN yCTpaHeHbI, rpaXKaaHuH BripaBe BHOBb HanpaBuTb obpalleHne B
COOTBETCTBYHOLLMN OpraH MECTHOro caMmoyrnpasieHnsa Unu
COOTBETCTBYHOLLEMY OOMKHOCTHOMY NNLLY.

5.6. 3asgBuTenb MMEET NpaBo Ha NoslyYeHne NHopMaLn U OOKYMEHTOB,
HeobxoanMbIX Afisi 06OCHOBaHMA N PACCMOTPEHUS XKanobbl.

5.7. XXanoba, nocTtynuBeLlas B apxvBHbIA OTAEN, NOASIEXNT PACCMOTPEHMIO
3aBeyloLWMM apXMBHbIM OTAENOM, B Te4eHne NaTHaguatM pabounx gHen
CO OHS ee perucTpaumum, a B criydae obxanoBaHus oTkasa 3aBeaytoLero
apXMBHbIM OTAENOM, B NpYemMe AOKYMEHTOB Y 3asiBUTeNd nNnMbo B
ncrnpasneHnn ONyLEeHHbIX OneYyaTok U oWnBOoK nnun B crnyyae
obanoBaHusi HapyLleHUs1 YCTaHOBIIEHHOIO CPOKa TakMUX UCMPaBieHUN - B
TeyeHue naTu pabovnx gHen co AHNA ee peructTpauuu. [NpaBuTenscTBoM
Poccunckon ®epepauunmn MoryT ObiTb YCTaHOBMEHBI Criydan, Npu KOTOPbIX
CPOK paccMOTpeHUS xanobbl MOXET ObITb COKpPALLEH.

5.8. o pesynbTatam paccMOTpeHUst XKanobbl 3aBeayoLmnii apXMBHbBIM
OTAENoM NPUHMMAET OOHO U3 CNeayrLNX PeLLEeHWU:

5.8.1. yooBneTtBopsieT xanoby, B TOM yncrie B oopMe OTMEHbI NPUHATOrO
peLleHnsd, ncnpasieHna ONyLWeHHbIX apXUBHbIM OTAENOM, OrnevaTok U
OLMOOK B Bbl4aHHbIX B pe3ynbTate NpeocTaBneHns MyHUUMnansHON
yCcrnyru oKymMeHTax, Bo3BpaTa 3adaBUTEN0 AEHEXHbIX CpeaCcTB, B3MaHue
KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHbBIMU MPaBOBbLIMU akTaMu
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Poccunckon ®efepauunmn, HOpMaTUBHBIMU MPABOBbLIMU akTamMu CyObeKTOB
Poccuinckon ®epgepaunn, MyHUUMnanbHbLIMU NPaBOBbIMU akTaMu, a Takke
B WUHbIX popmax;

5.8.2. 0TKasbIBaET B Y40OBETBOPEHUN XKanobbl.

5.9. He no3gHee gHs, cneayowero 3a AHEM NPUHATUS peLleHns,
NPUHATOrO NO pe3ynbTaTaM PacCMOTPEHUS xarnobbl, 3asBUTENIO B
NMUCbMEHHON OOPME U MO XKESaHUIO 3asiBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTtax pacCMOTPEHMUS
Xanobbl.

5.10. B cny4ae yctaHoBneHna B xoae wUnu rno pesynbtataMm pacCMOTPEHUS
anoObl NpM3HaKOB CcoCTaBa aAMUHUCTPATMBHOIO NpaBOHAPYLUEHUS Un
NpecTynneHns JOMKHOCTHOE NULO, HaZesIeHHOE MOSTHOMOYUAMK NOo
pacCMOTPEHMIO Xanob B COOTBETCTBUN C AENCTBYIOLLUM
3aKoHOLaTesIbCTBOM, HE3aMeLNMUTENbHO HanpaBnseT nMetoLmnecs
Martepuansl B opraHbl NpoKypaTypbl.



MNMpunoxeHue 1
K adMUHUCTPATUBHOMY perfiameHTy

MO NpegoCTaBNEHN0 MyHULUNANbHON
ycnyrn «OpraHnsaums UCnosiHEeHNS
NOCTYNUBLUMX U3-3a pybexa 3anpocoB
(MO apxMBHOMY AeNy) POCCUNCKUX
N MHOCTPaHHbIX FpaxaaH, a Takke nu
6e3 rpaxxgaHcTBa, CBSA3aHHbIX C peanusauuven
MX 3aKOHHbIX NpaB 1 ceoboa»
BJIOK-CXEMbI
MOCNEOOBATENBHOCTW OENCTBWIA MO MPEOOCTABIIEHUIO
MYHUMUUMAITBHOW YCNYTU MO OPFAHU3ALINA MCMONHEHWA

MNOCTYMMBLUMX N3-3A PYBEXXA 3ANPOCOB POCCUNCKUX U
NHOCTPAHHbIX

MPAXKOAH, A TAKXKE NNL, BE3 IPAXXOAHCTBA, CBA3AHHDLIX
C PEAJ'II/IBALI,I/IEI?I X 3AKOHHBIX MNMPAB 1 CBOBO[
YcnoBHble 0603Ha4YeHuda

—---=------- 1 Hauano unu 3aeepLueHne aaMUHUCTPATUBHON

} npoueaypbl
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/| | BHewHWn gokymeHT (nepegava
AOKYMEHTA)
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, , MexXcTpaHu4Has ccblinka, nepexon, K

| 1 | crneaytoLLen cTpaHunLe 611oK-Cxembl
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BNTOK-CXEMA Ne 1
nocnenoBaTtesibHOCTU AEMNCTBMU apXUBHOIO oTAena no
npeaocTaBneHUo MyHUuuunanbHon yenyru «OpraHmsaumm
MCNOJSIHEHNS NOCTYNUBLUMX U3-3a pybexa 3anpocoB (N0 apXMBHOMY
Aeny) poCCUNCKUX U MHOCTPAHHbIX rpaXaaH, a Takke nuy 6e3
rpaxkgaHcTBa, CBA3aHHbIX C peanu3aumen UX 3aKoHHbIX NpaB U
cBobon»

BJIOK-CXEMA Ne 2



nocnegoBaTeNbHOCTU AeNCTBUM OpraHa, opraHM3aumm no
MCMNOJTHEHUIO
NoCTYyNUBLUUX U3-3a pybexa 3anpocoB



BJIOK-CXEMA Ne1

ITpuoxenue NO 2

K adMUHUCTPATUBHOMY perflamMeHTy no npeaoCcTaBieHunto
MyHUUunanbHon ycnyrn « OpraHm3aumns UCNONHEeHUs
NOCTYNUBLUMX U3-3a pybexa 3anpocoB (M0 apxXMBHOMY Aeny)
POCCUMNCKMUX U MHOCTPAHHbLIX FpaXkdaH, a Takke nui

0e3 rpaxxgaHCcTBa, CBA3aHHbIX C peanunsaumen nx

3aKOHHbIX NMpaB 1 cBoboa»

OBPA3ELU
XXANOBbl HA EUCTBUE (BEE3OEUCTBUE)

Ncx. oT

(otoena)
U Ero AONMXHOCTHOI O JIMLUA

*

[MonHoe
dom3nyeckoro
nuua

HanmeHoBaHue

»Kanoba

HanMeHoBaHue topuandeckoro nuua, P.N.0.




* MecToHaxoxaeHune opnanveckoro nuua, pusmyeckoro nuua

(dbakTnyeckmn agpec)

TenedoH:

ALpec 91eKTPOHHOW MOYThI:

Kog yyeta: MIHH

* ®©.1.0. pykoBoauTens opngmyeckoro nuua

* Ha penctBus (besgencreme):

(HaMMmeHoBaHMe opraHa unm AomkHocTb, PO AOMKHOCTHOrO NMua opraHa

)

* CyLLLECTBO »anoobi:




(kpaTkoe nsnoxeHue obxanyemblx gencteumn (6esgencTems), ykasatb
OCHOBaHWS, No KOTOPbIM NNL0, NogatoLlee xanoby, He cornacHo ¢
aencrtenem (6e3gencTBMEM) CO CCbINIKaMW Ha MYHKTbI pernameHTa)

nosnsi, OoTMEYEHHbIE 3Be3404KoN (*), 06a3aTenbHbl AN 3anofHEeHWs.

[MepeyeHb npunaraemomn JOKyMeHTaumm

MIT

(B8NS ropuanyeckux nuu,)

(nognucb pykoBOAUTENS HOPUAMYECKOro Nnua, U3NYeckoro nuua)

IIpunoxxenue NO 3

K agMUHUCTPATUBHOMY PernamMeHTy rno npeaocTaBreHnto
MyHMUMNaneHom ycnyrm « OpraHn3aums CNoMHEHNS
NOCTYNMBLUMX U3-3a pybexa 3anpocoB (M0 apXMBHOMY Aeny)
POCCUNCKMX N MHOCTPaHHbIX FpaXkaaH, a Takke nuy

6e3 rpakaaHcTBa, CBA3aHHbIX C peanu3auuen nx



3aKOHHbIX NMpaB 1 cBoboa»

OBPA3EL,
PELUEHUA
(oToena)

PANOHA MO XXANOBE HA OENCTBUE (EE30ENCTBME)
YNPABJIEHUS
UMW EFO OOMKHOCTHOMO NULIA

Ncx. ot N

PELWLEHWE
no xanobe Ha pelleHne, gencteue (6esgencrame)
opraHa unuv ero AofmMKHOCTHOro nuua

HanmeHoBaHne OopraHa mnn AOOJTKHOCTb, cbamvmmq N nHnuunanbl
OOJPKHOCTHOIO Jila opraHa, rnpuHasLiero peLleHune no Xanobe:

HanmeHoBaHue topuaundeckoro nuua nnu ©.1.0. dursmyeckoro nuua,
obpaTumBLLErocs ¢ xanobdom

Homep xanoObl, Aata 1 MECTO MPUHATUS PELLEHUS:




N3noxeHune xanobbl No cyLlecTBy:

N3noxeHne Bo3paxeHnn, 0O6BbACHEHUI 3aaBUTENS:

YCTAHOBIJIEHO:

dakTnyeckne n nHble 0bCcToATENbLCTBA Aena, yCTaHOBMEHHbIE OPraHoOM
NN JOJMKHOCTHBIM NIULOM, pacCcMaTpUBatoLLMM Kanooby:

[lokasaTenbCcTBa, HA KOTOPbIX OCHOBaHbI BbIBOAbLI MO pe3ynbTaTtam
paccMOTPEHNS anoobi:

3aKoHbI U NHble HOPpMaTuUBHbIE NPAaBOBbIE aKTbl, KOTOPbIMW
pykoBoaCTBOBaricAa opraH minm gormKHOCTHOE JTNLUO MPU NPUHATUN
peweHnd, h MOTUBbI, MO KOTOPbIM OpraH uUJiin AO0JIXXHOCTHOE JIMLO HE



NnpPUMeHNI 3aKOoHbl N HblE HOPMAaTUBHbIE MPaBOBbIE aKTbl, HA KOTOPbIE
CCbliJiarnca 3adBuUTerlb -

Ha ocHoBaHUM M3NOXEHHOro

PELWEHO:

(pelueHue, NPUHATOE B OTHOLLEHN 06KanoBaHHOroO

aencteus (6es3gencTeumst), NPU3HaHO NPaBOMEPHbLIM UITM HEMPaBOMEPHbLIM
MOJSTHOCTbIO

nin 4aCtn4yHo UJIM OTMEHEHO MOJIHOCTbIO NN ‘-IaCTI/I‘-IHO)

(peLueHne NPUHATO NO CYLLLEeCTBY Kanobbl, - y4OBNeTBOPEHa

Ui He yaoBJieTBopeHa rnoJyiIHOCTbO Ui LlaCTI/I'~-IHO)



(pelueHne NMdo mMepsbl, KOTOpPble HEOOXOANMO NPUHATL B LIENSX
yCTpaHeHNs AoNYLEHHbIX HapyLUEHWIA, eCln OHU He BbINn NPUHATBI 40
BbIHECEHUS peLLeHuns no xanobe)

HacToswee pelwieHne moxeT 6bITb 06KkanoBaHo B cyae, apOuTpaKHOM
cyge.

Konusa HacToALero peweHna HaripasrieHa no
appecy

(BOSMKHOCTB LA ynorHOMOYEHHOTrO, (mognuchb)
(MHMUKWanel, hamunmnsa)

NPUHSABLLIENO peLUeHne no xanobe)
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