Poccunckas ®enepaums
HoBropoackasi obnactb
AomuHuctpauusa NMAPOVHCKOI O myHuumnansHOro panoHa
NMOCTAHOBJIEHVE
o1 08.08.2012 Ne 626

p.n.MNapduHo

O6 yTBepxaAeHUM agMUHUCTPA-TUBHOIO perfameHTa no npeaocraBneHuto
MyHUUunanbHon ycnyru «OpraHmsaumsa nHopmaLmMoHHOro obecneyeHus
rpaxgaH, opraHoB rocyjapCTBeHHOM BNacTu, MECTHOro camoynpaBsieHUs,
opraHusauum n oo ecTBEHHbIX 00 beANHEHMU Ha OCHOBE AOKYMEHTOB
ApxuBHoro choHaa HoBropoackomn obnactu n Apyrux apxXmBHbIX

AOKYMEHTOB»

Bo ncnonHeHne ®epepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-03
"O6 opraHusaumm NpenocTaBneHnsl rocygapCTBEHHbIX U MyHULMNASbHbIX
ycnyr", nocTaHoBMneHuUs AOMWHUCTpaUMW MYHULMMOASIbHOrO pawnoHa oT
10.06.2011 Ne 385 «O6 ytBepxaeHun [lopsagka paspaboTku un
yTBEPXKOEHMS aOMUHUCTPATUBHBIX perramMmeHToB NCMONHEHUS
MyHUUMNanbHbIX  YyHKUMA K Tlopsigka pas3paboTkm W yTBEPXKOeHUS
aOMUHUCTPATUBHBIX perfnamMeHToB NpefoCTaBfeHns  MyHUUMNarnbHbIX
ycnyr opraHamu MECTHOro camoynpaBneHusa MapdumHckoro
MYHULMNANBHOrO pamoHa»

NMOCTAHOBIJIAO:
1. YTBepauTb npunaraembln  agMUHUCTPATUBHBLIN  pernamMeHT o
npesocTaBiEHNIO MYHULMNANbLHON ycnyru «OpraHmnsauyus

MHPOPMALMOHHOrO obecnedYeHns rpaxgaH, OpraHoB rocygapCTBEHHOM
BNacTn, MECTHOro camoynpaBfeHusi, OpraHM3aumm n oOLLEeCTBEHHbIX
o0beanHeHnn Ha OCHoBe AO0KYMeHTOB ApxuBHoOro ¢oHga Hosropogckom
obnactu n gpyrnx apxXmBHbIX JOKYMEHTOBY.



2. [loctaHoBneHns AOgMWHUCTpPaAUUW  MYHUUMMANbLHOrO pavoHa OoT
10.03.2011 Ne 161 «O6 yTBep)XAEHUN afMUHUCTPATUBHOIO perfnamMmeHTa no
npenocTaBieHNIO MYyHUUMNANbHOM ycnyru «OpraHmnsauus
MHPOPMALMOHHOrO obecnedYeHns rpaxgaH, OpraHoB rocygapCTBEHHOM
BNacTn, MECTHOro camoynpaBfeHusi, OpraHuM3aumm un oOLLEeCTBEHHbIX
o0beanHeHnn Ha OCHoBe AO0KYMeHTOB ApxuBHOro ¢poHga Hosropogckom
obnactm n gpyrmx apxmeHblx gokymeHTOB», OT 30.01.2012 Ne 48 «O
BHECEHUM  U3MEHEHUM B  agMUHUCTPATMBHbIA  pernamMeHT Mo
npenocTaBeHnIo MYyHULUMNANbHOM ycnyru «OpraHnsauus
MHPOPMALUMOHHOIO obecnedYeHns rpaxgaH, OpraHoB rocygapCTBEHHOM
BNacTn, MECTHOro camMoynpaBfeHusi, OpraHM3aumm n oOLLEeCTBEHHbIX
o0beaAnHeHnn Ha OCHoBe AO0KYMeHTOB ApxuBHOro ¢oHga Hosropogckom
obnactu n gpyrnx apxmBHbIX JOKYMEHTOB» CYMTATb YyTPaTUBLUUMU CUIY.

3. KOHTponb 3a BbINOMHEHMEM MOCTAHOBIEHMUS] BO3NOXUTb Ha PbibakoBa
B.A., samectutens [naBbl agMUHUCTPaLMN MyHULIMNANBHOIO panoHa.

4. OnybnukoBaTb NocTaHoBreHne B rasete "llpumMnbmeHckas npasga” u
Ha ohuumanbHoM cante AOMUHUCTPALIMN MyHULMNANbHOIO panoHa.

FmaBa myHuuunanobHoro panoHa B.C.Y6oros



YTBepxaeH
nocTaHoBrieHnemM ALMUHUCTpaUUmK

MYHULMNANbHOro panoHa

ot 08.08.2012 Ne 626

AOQMUHNCTPATUBHLIN perfnameHT

no npeaocTaBfieHMIO MyHULMNanbHOU yecnyrn «OpraHusauus
MHc¢pOpMaLIMOHHOIrO obecne4yeHus rpaxnaaH, opraHoB
rocynapcTBeHHOWM

BJf1aCTU, MECTHOrO caMoyrnpaBJieHUsl, OpraHM3aummn n ooLeCTBEHHbIX
o0beAMHEHUA Ha OCHOBE [OOKYMEHTOB apxuBHoro doHAaa
Hosropoackou

oGnacTn n apyrux apxmBHbIX JOKYMEHTOB»

1. O6wme nonoxeHus

1.1. lNpeomeT perynupoBaHusa pernameHTa

AOMWHUCTPATUBHBIA pernaMmeHT Mno MpefoCTaBlIEHUI0 MYHULUMUMNANbHOW
ycnyrn «OpraHusaumst MHpopMaunoHHoro obecneyeHuns rpaxgaH, opraHoB
rocyfapCTBEHHOM BfacTuW, MECTHOro CaMoyrpasfieHuUd, opraHusauun wu
06LLECTBEHHbLIX 06beANHEHMN HA OCHOBE OOKYMEHTOB ApxmBHOro doHga
Hosropoackon obnactm v OpyrMx apxmBHbIX [OOKYMEHTOB» (Janee -
aaAMUHUCTPATUBHbIN perrnameHT) onpepensaeT CPpOKU n
nocnegoBaTernibHOCTbL  AEeUCTBUN (agMuHUCTpaTMBHBIX  Npouenyp)
apxvBHoro orgerna AOMWHUCTPaUMU MYHULMMOANbHOrO panoHa, a Takke
NnopsaoK B3auMMOLENCTBUA OopraHaMy rocyapCTBEHHOM BnacTtu, opraHamu



MECTHOIO  CaMOynpaBfieHUs, OpraHu3aumsMm nNpu  OCYLLECTBIIEHUM
NpeaoCTaBneHns MyHUUMNANLHOM YCnyri.

1.2. Kpyr 3asButenen
3asBuTenaMM Ha NpenoCTaBfieHMe  MyHMUMNarbHOW  YCRyru
ABMSATCA POCCUNCKME, NHOCTPaHHbIE rpaxgaHe U nuua 6e3 rpaxgaHcTBa,
OopraHbl  rocydapCTBEHHOM  BfacTW, MECTHOrO  camoynpaBfeHus,
opraHusauunm n obecTBeHHble 06 beaNHEHNS.

1. 3. Tpeb6oBaHua K nopsaaKky uHdoOpMUpoBaHUA O
npenocTaBfeHUM MyHUUMNANbHON yCnyru

1.3.1. MecToHaxoXaeHne apxmBHoro otgena ALMUHUCTpaUun
MapduHckoro myHuuMnanbHoro pawvoHa: yn. Kapna Mapkca, £.508B, n.
MapduHo, 175130.

1.3.2. Pexum paboTbl apxuBHOro otgena AQMUHUCTpaUUK
[MapdUHCKOro MyHMULUUNanbLHOro panoHa:

noHeaenbHuK - naTHMua ¢ 8.30 go 17.30,

o6en 13.00 go 14.00

BbIXOAHblE: cy660Ta- BOCKpEeCEHbE

CaHuTapHbIV AeHb : NOCNeaHsA NATHWLA KBapTana.

TenedoH (dakc) apxmBHoro otaena (816-50) 6-14-42.
1.3.3. CnpaBoyYHble TeNnedOoHbI:

TenedoH (dakc) npuemHon MaBbl MyHMUMNanbHoro pavoHa: 8 (816-50)
6-30-42;

TenedoH 3amecTtutens [(NaBbl aoMUHUCTPAUUM MYHULMNASTbLHOrO panoHa:
8 (816-50) 6-11-09;
TenedoH otaena: 8 (816-50) 6-14-42

1.3.4. Agpec anekTpoHHoM noyThbl: E- mail: adum@yandex.ru,

canT: http://www. admparfino.ru/

NHdopmauma o npegocrtaBrieHMn MyHULMMOANIbLHOW YCNyrn pasmellaeTcs
Ha cTeHae, obopyaoBaHHOM B kabuHeTe OTaena.



mailto:adum@yandex.ru
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1.3.5. lNopagok nonyvyeHus uHopmMauum O MEeCTOHaxoXOeHun wu
rpadvke paboTbl oTAena:

HenocpeacTBeHHO cneynanuctamm Otaena npu NMYHOM obpalleHun;

C MUCMONb30BaHMEM CPeaCTB NOYTOBOWU, TENEOHHOWN CBA3M U NTIEKTPOHHOW
NoYTbl;

nocpeacTBOM pasMeweHnsd B MHGOPMALMOHHO-TENEKOMMYHUKALNOHHbBIX
ceTax obLiero nonb3oBaHus (B TOM 4Yucre B ceTu MIHTEpHET), nybnukaumm
B cpeacTBax MaccoBOW MHopmMauum;

C Wucnonb3oBaHMeM 06MacTHOM rocyfapCTBEHHOM WMH(OPMaLNOHHOM
cucteMbl «lopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX yenyr (dyHKUMA)
Hosropogckon obnacTtu» n denepanbHoOn rocygapCTBEHHOM
WHJOPMAaLNOHHON cucTeMbl «EOWHBING nopTan rocygapCTBEHHbIX W
MYyHUUMNanbHbIX yenyr (oyHKunn) Hosropogckon obnactm»

1.3.6. CBeageHuns o xoge npeaocTaBreHns MyHULUNanbHOM yCryru

1.3.6.1. OcCHOBHbIMM TpeboBaHUAMW K  WNHAOPMUPOBAHUIO
3agaBuTenemn ABNATCS:

AOCTOBEPHOCTbL NpeaocTaBnsgeMon NHopmaLnuy;
YETKOCTb U3NoXeHNa nHopmMauuu;

nosiHoTa MHPOPMUPOBAHNS;

HarnagHoOCTb POPM NMpeaocTaBngeMon nHgopmMaLuuuy,;
yAao6CTBO M SOCTYMHOCTb NONyYyeHust nHopmaumm;
ornepaTuUBHOCTbL NpeaocTaBieHns MHopMauuu;

1.3.6.2. 3assutenu, HanpasumBwme B OTOen OOKYMEHTbl Ans
npeaocTaBneHns MyHuUUUNanbHOW ycrnyrin, B obdA3aTenbHOM nopsiake
NHOPMUPYIOTCA cheumannucTtom oTaena no BonpocaMm, YKasaHHbIM B
nyHkTe 1.3.6.6. HacToAwero ADMUHUCTPATMBHOIO pernameHTa.

1.3.6.3. B ntoboe BpemMsa ¢ MOMEHTa Npuema AOKYMEHTOB, 3asdBUTENb
UMeeT npaBO Ha MoflyyYeHne CcBedeHUN O TMPOXOXAEeHUU npoueaypsbl
npeaocTaBneHns MyHUMUMNANbHOW yCryru npu  nomowm TenedoHa,
cpenctB VHTepHeTa, 3MEKTPOHHOM MOYTbl, WX MNOCPeACTBOM JSIMYHOIO
noceweHns Otaena.



1.3.6.4./l14 TIOJlydeHUs CBEJEHUU O MIPOXOXKIAEHUU IMPpOoUeayp IO
MIPEeOCTaBJIEHNI0 MYHUIIUNAJIBHOU YCJIYTH 3asABUTEJEM YKa3bIBAIOTCA
(HaspIBAOTCSA) JaTa M BXOAAIMINUA HOMED, YKa3aHHBIE B IOJIyYEHHOM
3asABUTEJIEM BTOPOM JK3EMILIAPE 3asBJICHUA. 3aABUTEIIIO
MIPEZIOCTABJIAIOTCA CBeeHWs O TOM, Ha KakoM BJrtame (B mpolecce
BBIIIOJTHEHUSI KAKOW  QJMUHUCTPATUBHOUW TMPOILEAYPHI) HAXOJUTCHA
MIpeICTaBJI€HHbIN UM MAKEeT IOKYMEHTOB.

1.3.6.5.Ilops0K TIOJIydeHus] KOHCYJIbTAaIlUl O IIPEJOCTaBIEHUHN
MYHUITUIIAJIBHOU YCITYTH.

KoHcynbTaumMm no BonpocamMm MpefoCTaBfeHuss MyHUUUNanbHOW YCryru
ocywiecTBnsaTCca cneynanuctamm OTgena npy IMYHOM  KOHTaKTe C
3asgBUTENAMU, a TaKKe C UCnosib3oBaHWeM cpencTts VHTepHeT, NoYToBOM,
TeneoHHONW CBSA3W, TMOCPELCTBOM  3fIEKTPOHHOW MOYTbl UMM  C
Mcnonb3oBaHMEM  0ONacTHOM  rocygapcTBEHHOM  MHGOpPMaLMOHHOWM
cucteMbl «lopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX yenyr (dyHKUMA)
Hosropognckon obnacTtun» n denepanbHon rocygapCTBEHHOM
WHOPMAaLMOHHON cucTeMbl «EOMHBING nMopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNyr (YHKLWRA)».

[Mpn oTBeTax Ha TenedoHHbIe 3BOHKN WU OBpalleHns rpaxagaH no Bonpocy
nosly4eHnss MyHUUunaneHom ycnyru cneumanuctel Otgena ob6s3aHbl:

HayMHaTb OTBET Ha TenedOHHbIA 3BOHOK C MHpopMauMm O HauMeHOBaHUN
opraHa, B KOTOPbIW MO3BOHUS rpaxaaHuH, doaMmuiimm, UMeHU, OTYECTBE U
OOIMKHOCTU cneunanucTa, NpuHABLUIEro TefiedOHHbIN 3BOHOK;

noapobHO B KOPPEKTHOW popmMe WHGOPMUMPOBATbL 3aMHTEPECOBAHHOE
NnUUo O Nopsigke nosiydeHnsa MyHUUMnanbHOW YCIyriu;

nsberatb KOHIIMKTHBLIX CUTyauun, CNOCOBHbIX HaHecTu yuwepb ux
penyTaumm uimM aBToputeTy opraHa MECTHOro camoynpaBneHus;

cobnogaTtb NpaBa U 3aKOHHbIE MHTEPECHI 3asiBUTENEN;
BpeMs pa3roBopa He O0SHKHO npesbiwaTtbh 10 MUHYT.

[Mpy HEBO3MOXHOCTU cneumanncTa, NPUHSBLUEro 3BOHOK, CAMOCTOATENbHO
OTBETUTb Ha NOCTaBIIEHHbIE BOMPOCHI, TeNeOHHbIN 3BOHOK AOIMKEH ObITb
nepeagpecoBaH (nepeBeneH) 3aBeaytoiemy OTtoenom nnm



obpaTuBLUEMYCSA TpaxOaHWHYy [OOMKeH ObiTb CooOLWeH TenegoHHbIN
HOMeEp, MO KOTOPOMY MOXHO MOMy4YnTb HEOBX0AMMYIO MHbopMaLMIO.

1.3.6.6. KoHCcynbTaunm npegocTaBnanTcs No creayowmm Bonpocam:

nepeyHs AOKYMEHTOB, HeobxoanMbIX ans npegocTaBneHus
MYHMLMNANbHOM ycnyru, KOMMEKTHOCTH (mocraTto4HOCTK)
NpeAcTaBneHHbIX JOKYMEHTOB;

MCTOYHMKA MOSNyYeHUs1 OOKYMEHTOB, HEOOXOAMMbIX ONsi NpeaoCcTaBleHus
MYHULMNANbHOM YCNyrn (OpraH, opraHmM3auus 1 X MeCTOHaX0XOeHNe);

BPEMEHM Npuema v Bblgaun AOKYMEHTOB;
CPOKOB NpeaocTaBreHnst MyHULUMNanbHOW YCIyru;

nopsgka obxanoBaHus  genctBui  (6e3gencteusl) M peLleHud,
OCYLLEeCTBNSeMbIX M  MNPUHMMaeMblXx B  Xxode  NpedocTaBrieHns
MYHULMNANbHON YCNYTu;

KoHcynbTaumm n npuém cneunannctamm Otgena rpaxgaH U opraHmsaumm
OCYLLECTBNATCA B COOTBETCTBMM C pexumoMm pabotel Otagena,
yKasaHHbIM B NyHKTe 1.3.2. HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa.

NHdopMnpoBaHNMe 3anMHTEPECOBAHHbIX NML W NpegocTaBneHune
MYHMLMNANbHOM YCNyrn ocylecTensetTca 6ecnnartHo.

B kabuHeTe wnmeeTca MHMOPMAUMOHHBIN CTEeHO O NpefocTaBfeHuu
MYHULMNANBHOW YCIyrU.

1.4. «OcobeHHoCTH npegocTaBneHnsd MYyHULMNANbHOM
(rocypnapctBeHHOM ycnyrmn) Ha 6a3e MHOrO(PYHKLMOHANbHOMO LEeHTpa.

AOMWHUCTPATUBHbIE nencTeus (mpoueaypsbl), OTBETCTBEHHbIX
cneumanncToB apxXmMBHOIo oTAdena, ykasaHHble B nyHkTtax 3.2, 3.3, 3.4, 3.5
pasgena Ne 3, MoryT npegoctaBnaTbCd Ha 6ase MyHUMUMNANbHOrO
yuypexneHus «MHoroyHKUMOHaNbHLIN LEeHTp npegocTaBneHns
rocyfapCTBEHHbIX n MYHUUMNANbHbIX ycnyr» [MapdunHckoro
MyHUUMNanbHoOro panoHa (ganee MOLU) no ykasaHHOMy agpecy B
COOTBETCTBUU C HWXE NpUBEAEHHbIM rpaconkomM npuema rpaxgaH.

MecTtoHaxoxaeHne u noytoBbin agpec MoL: 175130 Hosropopgckas
obnactb n. NapdwuHo yn. Kapna Mapkca a. 60.



Agpec nHTepHeT canta: www.admparfino.ru
ONeKTpoHHbIM  agpec MOL gna HanpasneHna obpawieHun: mfc-
parfino@yandex.ru

TenedoHbl MOL onga cnpaBok (KOHCYNbTaUWR):
8(81650) 6-30-08 - npuemHas (pykoBoamTesnb);
8(81650) 6-31-14 - dhakc;

['padmk npuema rpaxgaH 4OMKHOCTHbIMU nuuamu MOLL:

NMoHepenbHUK

BTopHuk

C 8.30 no 19.00
MepepbiB ¢ 13 po 14
CpepaYetBeprilaTHuuya Cyb66oTtaC 9.00 Ao
15.00BockpeceHbe BbixoaHou
2. CtangapT npeaocTaBrieHUS MyHMLMNArNbHOM YCNyru.
2.1.HaumeHOBaHMe MyHUUMNANbLHON YCIYIN.

HanmeHoBaHue MYyHMLUMNANbHON ycnyrm = «OraHnsaumd
MHOPMaUNOHHOro obecnedYeHns rpaxgaH, OpraHoB rocygapCTBEHHOM
BNacTn, MECTHOro camoynpaBfeHusi, opraHu3aumm un oOLLEeCTBEHHbIX
o0begMHEHU Ha OCHOBE OOKYMeHTOB ApXMBHOro ¢poHga Hosroponckow
obnactu n gpyrmx apxmBHbIX JOKYMEHTOB»

2.2.HammeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHUs
MYHAUMNANbLHOroO panoHa, npeaocTaBfAOWEro MyHUUUNANbHYIO
ycnyry

2.2.1. VicnonHeHne MyHMUMNansHOW YCryrn ocyLecTBsSeTCs

ApxmBHbIM oTAenom AamMuHucTpauum [lapdUHCKOro MyHULMNanbHOro
panoHa (oanee — otgen).

[OMKHOCTHBLIMM Jintamu, OTBETCTBEHHbIMUA 3a NpoOBEpPKY
npencTtaBlieHHbIX OOKYMEHTOB Ha cooTBeTCcTBME Tpe6OBaHVIF|M,
YCTaHOBJ1IEHHbIM HacCToALLNM Aﬂ,MVIHVICTpaTVIBHbIM pernaMmeHTomMm,
SABNSAKTCSA AOSMKHOCTHbIE Nuua oTaena, B 00s13aHHOCTU KOTOPbIX B
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COOTBETCTBMM C WX  OOIMKHOCTHBIMW  WMHCTPYKUMSIMA  BXOAMUT
npeaocTaBneHne MyHUUMNanbHOM yCnyru.

2.2.2. B ocywecTtBneHuM MyHuUUNaNbLHOW YCryru npuHUMarT
yyacTue:
AOMUHUCTPaAUNA  COOTBETCTBYIOLLEro  ropoacKoro UM CenbCKoro
noceneHnsa, [ocygapcTBeHHble  ydypexaeHusi, [leHCuoHHbIM  dooHA
Poccuinckon depepauuun, opraHusaumm n ydpexaeHua [lapduHckoro
MYHULMNANbHOro panoHa.

2.2.3. OT 3agButens 3anpewaetca TpeboBaTb OCYLLECTBMEHMS
AENCTBMIA, B TOM 4uCre cornacoBaHum, HeobXoauMbIX AOns MOny4YeHus
yCryr U CBsI3aHHbIX C ObOpalleHMEM B WHbIE OpraHbl OpraHu3auunn, 3a
NCKITIOYEHMEM MONYYEHUS YCNYr, BKIMNOYEHHbLIX B NMEPEeYHn ycnyr, KoTopble
ABNATCA HEOBXO0AMMBIMU N 06A3aTENbHBIMU AN NPEeAOCTaBNEHNS YCNYT,
yTBepxaeHHble [ymMon MyHuMLNanbHOro panoHa.

2.3. Pe3aynbTaToM npeagocTaBneHns Ycnyru ABnsieTcA:

KoHeYHbIM pe3ynbTatoM npeaocTaBneHnst MyHULMNANbHOW YCyru
MO HEenocpeacTBEHHOMY WCMOSIHEHMIO MOCTYNMBLUMX 3anpocoB (Mo
apXMBHOMY [feny) rpaxnaH, WHOCTPaHHbIX TrpaxgaH W nuy  0e3
rpakgaHcTea, OpraHoB rocygapCTBEHHOM BMacTu, MECTHOro
CaMOyrnpaBneHnss, opraHmsaumMim Un  OOLLECTBEHHbIX O00beaUHEHUN,
CBSI3aHHbIX C peanu3aumnen nx 3akoHHbIX NpaB 1 ceoboa sBnsieTcs:
OTBET apXMBHOro OTAEeNa B BUAE MUCEM;

apxXmBHa4d CrnpaBka, apxXxmBHas BbIMMCKa, apXmUBHasA KOIMUA;

yBedoMrneHve 06 OTkase B Bblgaye apXMBHOW CNpaBkM C YyKasaHWEM
NPUYMH OTKa3a.

2.4. CpoK MpefocTaBeH!usl MyHUIIUNIAIbHOU YCIYTH

2.4.1. 3anpochbl, noctynmeuMe B AOMUHUCTPALNIO MYHULMMANbHOMO
paloHa wWnNnu B apxuBHbIn oOTAen AOMUHUCTPAUUM MYHULUMANLHOIO
panoHa, paccMaTpuBalroTCs B TedeHne 15 OoHen co OHA UX perncrpauumu m
HanpaBnAlTCA Ha  WUCMOSIHEHME B  COOTBETCTBYKOLIME  OpraHbl,
BEOMCTBEHHbIE apxuMBbl W OpraHusaumm, rage MorytT XpaHWUTbCS
HeobxoanMble OOKYMEHThI, 4S5l UICMONHEHNS N OTBETA 3a8BUTENIO.

2.4.2.3anpocbl, NOCTYNMBLUME B OpraHbl, MyHUUMNANbHbIE apXmBbl U
opraHudauum ucnonHswTcsa B TedeHne 30 (Tpuauatm) OHEN CO OHA WX



permctpauun. B UCKMOYUTENBHLIX CRy4Yasix 3aBeayloLUn apXUBHbBIM
OTAENOM, PYKOBOAMUTENW OpraHusauuin, BrpaBe MNPOANIUTb  CPOK
paccmoTpeHuns 3anpoca Ha 30 (TpuauaTb) AHEW, yBegoMuB 00 3TOM
3asBUTENS.

2.4.3.PoCCUACKMM, WHOCTPaHHbIM TrpaxgaHam u nuuam 6e3
rpakgaHcTBa, MNpPoOXMBaKOLWMM 3a pybexom, MNOASINHHbIE apXMBHbIE
AOKYMEHTbl He HanpasngwoTcd. Bmecto noanuvHHMKOB — BbIChINakTCA
apxvBHble  CMNpaBKW, apXvMBHble BbLIMUCKA WNIW  apXMBHbIE  KOMUU
nctpebyemblx JOKYMEHTOB.

2.5. llepeueHpb HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYJIHPYIOIINUX
HCIOJIHEHUE MYHUIIUIAIBHOU YCIIyTU

MNpenooctaBneHne - MyHUUMNANbHOM  yCRyrM  OCYLUECTBNSeTcs B
COOTBETCTBUU

C.

depepanbHbIM 3akoHOM OT 6 okTabpa 2003 roga Ne 131-9d3 « O6 obwmx
npuUHUMNAxX opraHMs3auMm MECTHOro camoynpasneHna B Poccumnckomn
denepaunmny;

depeparnbHbiM 3akoHOM OT 22 okTabps 2004 roga Ne 125-03 "O6
apxuBHoM fgerne B Poccuinckon ®enepaunmn’;

[Mpukasom MwuHuUCTEpCcTBa KynbTypbl W MAacCCOBbIX KOMMYHUKaLN
Poccunckon ®depepauum ot 18 saHeapsa 2007 r. Ne19 «O6 yTBepkaeHun
npaBun  opraHusauuMm  XpaHeHuUs,  KOMIMIEKTOBaHuUA, yyeTa W
ncnonb3oBaHNA OKYMeHTOB ApxmBHoro ooHaa Poccunckon depepaunm m
OPYrnX apxXvBHbIX LOKYMEHTOB B TrOCYOAPCTBEHHbLIX U MYHULMMANbHbIX
apxuBax, Mysesix n 6ubnuoTtekax, opraHusauusix Poccunckon akagemuu
HayK»;

Mpukazom MwuHucTepctBa toctuumm Poccunckon ®Pegepaummn ot 29
okts6psa 2010 roga Ne 321 «O6 yTtBepxgeHun AOMUHUCTPATUBHOIO
pernameHta mncrnosiHeHnss MuHucrtepcteom octuunm PO rocygapcTBeHHOM
dYHKLUMM NO MPOCTaBMEHUIO anoCTUNs Ha odomumanbHbIX AOKYMEHTaXx,
noanexalunx BblBO3y 3a rpaHuuy»;

O6nacTtHbiM 3akoHOM oT 21 mapTta 2005 roga Ne 441-03 « O6 apxuBHOM
aene B Hosropoackon obnactuy;



2.6. VcuepnbIBalomuil mnepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS
Mpe/IoCcTaBJIeHN MYHUITUIIAIBHOU YCIyTH

2.6.1. OcHoBaHveM Onda npeaocTaBieHns MyHUUMNanbHOW YCryru
ABMNSAETCA NUCbMEHHbIN 3anpoc B agpec AamuHuctpauuu [NapduHckoro
MYHUUMNANBHOrO pavoHa WM apxXuMBHOro oTaena AQMWHUCTpaunn
MapdurHCcKoro MyHMumMnansLHOro panoHa.

2.6.2. [na nonyyeHna cBedeHUW, coepXalmx MnepcoHarbHble
AaHHble O TPeTbUX NMuax, AONONHUTENBHO NPEeaCcTaBNATCA AOKYMEHTHI,
noatBepxagaroLume NOJSTHOMOYUS 3asaBuTenNs, npeaycMOTPEHHbIe
3akoHogaTtenbcTBOM Poccuinckon ®epepauun.

2.6.3. K ykasaHHOMy 3anpocy npunaralTcs cnegylowme
JOKYMEHTbI:

1. Konua nacnopTa;
2. KONna TPYO0BOW KHUXKKMU;
3. KOMnA LOBEPEHHOCTU

2.6.4. T[lepedeHb Wn nMOpAOOK NpedoCTaBNeHUa  YKasaHHbIX
OOKYMEHTOB  KOPPEKTUpPYeTCA B  COOTBETCTBMW C  [OEUCTBYHOLLUUM
3aKOHOLaTesIbCTBOM.

2.6.5. TekCcTbl 4OKYMEHTOB AOMMKHbI ObITb HAanNMcaHbl pa3bopymBo, He
AOMMKHbl  OblITb  UCMOSIHEHbI  KapaHOawoM U UMETb  CEePbE3HbIX
NOBPEXAEHNN, HanM4ne KOTOPbIX HEe MO3BOSIUT OAHO3HAYHO MUCTOJSIKOBATb
nx cogepxaHue. B QOKyMeEHTax He OOMMKHO ObiTb MPUNUCOK, 3a4E€PKHYTbIX
CJTOB N UHbIX HE OrOBOPEHHbIX B HUX UCMPaBIEHUN.

2.6.6. [lo cBoemMy XenaHuo 3aaBUTESb OOMNOSIHUTENBHO MOXET
npeacTaBuTb WHblE [OOKYMEHTbl, KOTOpble, MO €ero MHEHUI, WUMEIT
3HaveHMe Ons npenocTtaBfeHnss MyHUUUNanbHOW YCnyru.

2.6.7. Tlpyem [OKYMEHTOB MO NpedoCTaBfieHUo MYyHULUUNansHOW
ycnyrn ocyuwectsnsetca no agpecy: 175130, Hosropoackass obnacTe,
MapduHckun panoH, p.n. [lNapdguHo, yn. Kapna Mapkca, . 508 B
COOTBETCTBUM C pPeXMmMoM paboTbl, YyKasaHHbIM B MyHKTe 1.3.2.
HacToswero AOMMHUCTPATUBHOIO perfiameHTa.

2.6.8. Ot 3asaBuTENa 3anpelaeTtca TpeboBaTtb:



npegocTaBfnieHne JOKYMEHTOB U MHPOpMaLUUM UK OCYLLLECTBIIEHUS
OEeNCTBUW, nNpenocTaBfieHne UM - OCYLLECTBIIEHWE  KOTOPbIX  He
npeagycMoTpeHO  HOpMaTUBHbIMM  MNPaBOBbIMW  akTamn  Poccuinckomn
depepaumm u  obnacTHbIMM  HOPMATUBHBLIMW  MPABOBbIMK  aKTaMu,
perynmpyroLwmMmMmmn OTHOLLEHNS, BO3HUKAOWME B CBA3N C NpeaoCcTaBieHNneEM
ycnyrn,

npegocTaBneHns JOKYMEHTOB 1 MH(popMaLmn, KOTOpble HAXOOATCS B
pPacrnops>KeHUM OpraHoB, NPefoCTaBNAWMX YCHYru, WHbIX OpraHoB
MECTHOroO  camMOynpaBfieHus, opraHuvsauun, B  COOTBETCTBUM C
HOpPMaTUBHbIMU npaBoOBbIMU aKTamu Poccuickon Pepepauyum,
obnacTtHbIMM HOPMaTUBHbLIMM MPAaBOBbIMW  aKTaMu, MyHUUMNANbHBIMU
HOPMaTMBHbLIMU aKTaMMU.

2.6.9. [JokyMeHTbl 3asiBUTESNlb MOXET NpeacTaBuUTb JIMYHO, MOYTOM,
9NIEKTPOHHOM MOYTOW, C MCMNONb30BaHMEM 0BGNacTHOW rocyaapcTBEHHOM
MHJOPMaLMOHHON CUCTEMBI «lMopTan rocy4apCTBEHHbIX n
MyHUuMnaneHblx — ycnyr  (dpyHkumn)  Hosropogckonm — obnactmy»  u
doepepanbHOM rocygapCTtBEHHONW WHMOPMAaUMOHHOM CUCTEMbl «EOMHBIN
nopTtan rocygapCTBEHHbIX W MyHMUMNAnNbHbIX  ycnyr  (pyHKummn)
Hosropoackon obnactuny

2.7. VcuepnblBalOIUl IlepeyeHb OCHOBAHUM /Jjisl MIPUOCTAHOBJIEHUS
00 OTKa3a B MPEIOCTAaBJIEHUH MyHUITUTIAJIBHON YCIIyTH

2.7.1. OcHoBaHWeM I HPUOCTAHOBJEHUSA IIPEAOCTABIIEHUS
MYHUIIUIIAJIBHOU YCJIYTH JIMOO OTKa3a B3asfBUTENI0 B IIPEAOCTaBJIEHUU
MYHUITUTIAJIBHOU YCITYTH SABJISIOTCA:

OTCYTCTBME B 3anpocax HeobXoOAUMbIX CBeAeHWA Ans  ero
NCMONHEHUS;

OTCYTCTBME B 3arpocax cbamvmvm, NOYTOBOIO apeca 3adBUTESIA,

OTCYTCTBME Yy 3aaBUTENA [OOKYMeHTasrbHO MOATBEPXAEHHbIX npaB Ha
nosiydeHue cBefieHun, coaepxallmx KoHpuaeHUumanbHy nHpopmaumio.

2.7.2. B cnyyae oTka3a B npefocTaBrieHuM MyHULMNArnbHOW YCIyru
3anpocbl BO3BpallalTcs no noyte 3assutenam, B MWL Poccun, wnx
HanpasuBLLME, C yBeAOMMEHMEM 00 OTKa3e B MMCbMEHHOW bopMe.



2.7.3. Tlpn noctynneHnn B AOMUHUCTPALUIO MYHULMUNANBHOIO
panoHa WNU apxXuBHbLIN OTAESsT 3anpocoB, KOTOpble He MoryT ObITb
MCMONHEeHbl ©e3 npefocTaBneHus AOMNOSIHUTENbHBIX CBEOEHUA UMK
YTOYHEHUN, B TeyeHne 15 aHen ¢ MOMeHTa perncrpauum Bo3BpaLlatoTca B
MWL Poccun, apxuBHoe ynpasreHne obnactu, wWnn 3aaButensm, C
coobuieHnem 06 yTOYHEHUN N OOMNOSIHEHUM 3anpoca HeobxoanuMbIMK ONs
ero NCMOJSIHEHNS CBeAEHUSMUN.

2.7.4. OcHoBaHMEM ANS OTKasa B NPUeMe OOKYMEHTOB SIBISIHOTCS
3anpocbl, coaepalline HeHOPMaTUBHYI IEeKCUMKY U OCKopOuTenbHble
BblCKa3blBaHUS.

2.8.NMopspok, paamep U OCHOBaHUA AN B3MMaHUA nnaTtbl 3a
okasaHue Ycnyru
NcnonHeHne MyHMUMNAnNbHOWM  YCIyrM OCYLLECTBRSIETCA Ha
©e3B03mMe3QHON OCHOBE.

2.9.MakcnmanbHbIW CPOK OXUAaHUA B oyepeam.

Bpemsa oxungaHua B odepeau Ha npuem K SOSMKHOCTHOMY nuuy wunn ons
NosiydeHUs KOHCyrnbTauuum He [JorkHO npesblwatb 30 MUHYT Ha 1
3asaBuTens.

[Mpuem 3asBuTenen BegeTcsa B NOPSAKe XXUBOW odepeun.

2.10. CpoKk M nopsaoK perucrtpauusa 3anpoca 3asiBUTeENs O
npegocTaBneHnu Yenyru

2.10.1. TloctynneHne 3anpoca NNYHO OT 3asBUTENA WK Mo no4yTe
SIBMISIETCA OCHOBaHWEM AN peructpauum obpaileHus. locTynueline B
apxvBHbIM otaen mn3 Pocapxusa, MWL Poccuu, apxvBHOro ynpasrieHUs
HoBropoackon obnactn nnum HenocpeacTBEHHO M3-3a pybexa NMCbMEHHbIE
3anpocbl PerncTpuypyroTcsa B apxXMBHOM OTAere N nepefarTcd B TeYeHue
15 gHen co gHSA NOCTYNNIEHNA Ha UCMONHEHWE B YCTAHOBIIEHHOM MOpsKe.

2.10.2. Pernctpauus 3sanpoca £BRSeTCA OCHOBaHWEM A9 Hayana
AenCTBUM No NpesoCcTaBNeHN0 MyHULMNANBHOW YCyTu.

2.10.3. lpn HeobXxoaMMOCTU HEKOTOpbIE 3anpochbl AOKMaabiBaOTCS
HavanbHWKY apXMBHOIO ynpasneHust HoBropoackon obnacTtu, nocrne 4Yero
pe3onoumen HanpaeBnsaTCca B NPOPUNbHOE CTPYKTYPHOE nogpasaerneHme.

2.10.4. O6wmn MakcumarsbHbIn CPOK BbIMNOJSTHEHUSA
afMUHUCTPATUBHOW MNpoueaypbl NO perncrTpauum 3anpocoB 3asBUTENEMN,



pPacCMOTPEHUNIO N Nepedayvye MX Ha MUCMNONHEHMe cocTaBnsieT He Bbonee 15
OHEWN CO OHS MOCTYNMeHns.

2.11. TpeboBaHusA K MOMEIEHUSIM, B KOTOPBIX HPEAOCTABJIAIOTCS
MYHUIIUTIAJIBHOU yCJIyTU

2.11.1 lNpepocTaBneHme MyHUUMNanbHOW YCIyrn OCyLLEeCTBsSeTCs B
cnyxebHom kabuHeTe apxuBHOro otaena. KabuHer obopyayetcs
COOTBETCTBYWOLWMMN Tabnmykamm C ykas3aHMEM HoMepa KabuHeTa,
HasBaHMeM noapasfeneHus, damunum, WMMEH, OTYeCTB, OOJMKHOCTEWN
OTBETCTBEHHbIX NN,

2.11.2.Paboune mecTta nuy, OTBETCTBEHHbLIX 3a MpeaocTaBneHue
MYHUUMNANbHOW  YCRyrn, CHabXalTCs KOMMNbITEPAMU, CAPaBOYHO-
NOMCKOBbIMU CPeACTBaMU K apXUBHbIM OOKYMEHTaM U MH(POPMAaLNOHHLIM
mMatepuanamMm no3BOSISKOWNMN  CBOEBPEMEHHO M B TMOMHOM ob6beme
opraHm3oBaTb UCMNOSTHEHME MYHULMMNANBbHOW YCITYTN.

2.11.3. [Onsa oxuagaHmna npuema OTBOAATCA crneumarnbHble MecTa

2.11.4. Ha vH(popMauMOHHbIX CTeHOax, pa3MellaembliX B MecTax
npuema 3anpocoB M BblJayYuM aPXMBHbLIX CMPaBOK, apPXUBHbIX BbIMUCOK,
apPXMBHbIX KOMUW COOEPXKUTCH criegyrowas MHpopmaums:

rpadovk (pexxmum) paboTbl, HOMepa TeneOHOB apXMBHOro OTAENA;
HaMMeHOBaHWEe MyHULUNAanbHOW YCnyru;
NopsiAoK okasaHUsa MyHUUMNANbHOW YCIyru;

Brnok-cxema, oTpaxarllad anroputM MNpPOXOXAEHUS agMUHUCTPATUBHOM
npouenypbl cornacHo [llpunoxeHus Ne 2 K agMUHUCTpPaATUBHOMY
pernamMmeHTy;

nepeyeHb HeoOXOAMMbIX AN MONYyYEeHUss  MYHUUMNANbHOW  YyCnyru
AOKYMEHTOB;

obpasubl 3anosiHeHMs 3aNpoCcoB nosyvatenien MyHUUunanbHOW yCnyru;

nopsiaok obxxanoBaHWA pelueHus, oaenctena (6e3nencTBurst) 4OMKHOCTHOO
numua, a TakkKe TMPpUHUMaeMoro WM pelleHuMss npu  npenocTaBneHun
MYHULMNANBHOW YCAYTI.



30aHMe, B KOTOPOM, pacrofioKeH apXMBHbIA OTAen, [OOMMKHO ObiTb
obopygoBaHO BxogoM AOnd  cBobogHOro OocTtyna  3asBUTenen B
nomeLleHue

2.12. MNokasaTtenun AOCTYNHOCTUM M KayecTBa MYHULIMNANbHOW
ycnyru.

2.12.1. TlokasaTenu [[OCTYNHOCTU M KadecTBa MyHMUMNASIbLHOW
ycnyru.

ObecneyeHne npenocTaBreHnss Ycnyrm C  MUCNOSib30BaHMEM
BO3MOXHOCTEN 06M1acTHON rocygapCTBEHHOM MHMOPMALMOHHON CUCTEMBI
«lMopTtan rocyaapCTBEHHbIX W MyHUAUMNAmNbHbLIX  yCcnyr  (COyHKUuWK)
Hosropogackou obnactun» n denepansHoOU rocygapCTBEHHOM
MHJOPMAaLMOHHON cuUcTeMbl «EOMHBIN  NopTan rocygapCTBEHHbLIX WU
MYHUUMNANbHbIX YCNyr (YHKLWRA)»,

pasmelleHne  MHopmaumm O  NopsdKke  npefocTaBneHus
MyHUUMNANbHOW ycryrm Ha oduvyuansHoM cante AOQMUHUCTpaLnn
MYHULMNANbHOro panoHa,

pasmMeLleHne nHopmaumm o nopsagke npeaoctaBneHns Ycnyrm Ha
[MopTane rocyaapCTBEHHbIX U MyHUAUMNAmNbHbLIX  ycnyr  (COyHKUuWK)
Hoeropoackon obnactu, EgnHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (YHKLNR).

2.12.2.lNokasatensammn kayectsa MyHULMNANbHOW YCIyru ABNAKTCA:
cobntogeHne cpoka npegocTasneHns Ycnyru,

cobnogeHne cpoka oOXuaaHust B odepean npu npegocTaBrneHum
Ycnyrn,

OTCYTCTBME TMOAAHHbIX B YCTAHOBSIEHHOM rMopsiake »anob Ha
peweHns n genctena (6e3genctemnst), NPUHATbIE U OCYLLECTBIISIEMbIE NPU
npegocTtasneHnn Ycnyrn,

COKpalleHne KonuyecTBa oOpalleHnin 1 NpOoaAOSKUTENBHOCTU
CPOKOB B3aMMOLEWNCTBUS 3adABUTENS C AOSMKHOCTHLIMW fiMuamMu  npu
npegocTaBneHnn Ycnyru.

2.13. NHble TpeboBaHnsA n ocobeHHOCTU NpeaocTaBneHns Ycnyrm B

MHOIOYHKLMOHASTbHOM LIEHTPE U B 3NIEKTPOHHON hopMme.



[NpepoctaBneHve Yenyru MOXeT OCYLLECTBNATLCSH B
MHOTOOYHKLMOHANTbHOM LIEHTPEe npeaocTaBlfieHNA rocy4apCTBEHHbIX W
MyHUUMNaneHbIX ycnyr (ganee M®Ll), ¢ kKoTopbiM  AOMWHUCTpaUUEN
MYHULMNANbHOrO paroHa 3aKnio4YeHo cornalleHe 0 B3auMoLencTBun.

B cnyyae obpalleHus 3asBuTtens ¢ 3asiBfieHMEM O NpeaocTaBrieHneM
Yecnyrm 8 MOL|, nopsgok n Ccpoku npuema v perucrpaumm 3asiBrieHus, a
Takke BblgayM 3adBUTENto  pesynbTata npefocTaBneHus  Ycnyru
ornpefenseTca B COOTBETCTBUM C HOPMATUBHbLIMWU MPAaBOBbLIMU aKTaMMu,
corfawieHnemM o B3auMoa4encTBun, pernameHTom geatensHoctn MOLL.

3aaButeNlb  MMeeT BO3MOXHOCTb MNOMyYnTb MHGOPMaLMO O
npegoctaensgemon Ycnyre, (opMm 3asBNeHUA U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AONns  nosiydeHna  Ycnyrm B 3MEKTPOHHOM BMAE Ha
ohuumanbHoM  canmte  AQMUHUCTPaAUMM  MYHUUMNANbHOIO  paunoHa,
obnactHon rocygapCTBEHHOM WHMOPMaAUMOHHON cucTemMbl «[lopTtan
rocygapCTBEHHbIX W MyHUUMManbHbIX ycnyr (dyHkumin) HoBropoackou
obnactn» u penepanbHON rocyaapCTBEHHON UHAOPMALVMOHHON CUCTEMBI
«EguHBIV nopTan rocygapCTBEHHbIX Y MyHULMNANbHbIX YCNYr (YHKLNA)».

1. 3. CoctaB, nocnenoBaTeNibHOCTb W CPOKW BbIMNOSIHEHUS
aAMUHUCTPATUBHbLIX npoueayp (AencTBuUK), TpeboBaHMA K
nopAaaKy WX  BbINONMIHEHUSl, OCOOEHHOCTU  BbIMOJSIHEHUSA
aAMUHUCTPATUBHbLIX npoueayp(AeNcTBMA) B  3NEKTPOHHOMU

c¢dopme.

3.1. lMocnepoBaTeNibHOCTbL aAMWHUCTPATUBHbLIX [OENCTBUN
(npouenyp)
OpraHusauus npegoctaBneHnst MyHMUMNanbHOW YCryri BKNOYaeT B cebs
cnegywwine agMMHUCTPaTMBHbIE NPOoLEeAYPbl apXMBHOIoO otaena:

1) peructpaumsa obpalleHun (3anpocoB) 3asBUTENEN, U Nepedadvy UX Ha
MCMNOSTHEHNE cneumanucTaMmn apxXmBHOro oTaena;

2) aHanus cogepXkaHusi U TeMaTuUKM NOCTYNUBLUMX ODpaLleHui (3anpocoB)
3agBuTenen;

3) HanpaeneHue obpalleHnin (3anpocoB) 3asiBUTENEN MO pesyfibTaTtam
NX PaCCMOTPEHMNS Ha UCMOMHEHNE NO NPUHAANEXHOCTU:

B OpraHbl FOcyﬂ,apCTBeHHOVI B/f1aCTtu, opraHbl MECTHOIo0 CaMoyripaBJieHU,
opraHnsaunn asn4a otBeTa B alpecC 3aABUTESIA,



4) NOAroTOBKa M HaNpaBlieHNe OTBeTa 3asiBUTENSIM.

PaccmoTpeHune obpaweHuns (3anpoca) 3asaBUTENS cunTaeTcs
3aKOHYEHHbIM, €CNM N0 HemMy BbIMOMHEHbI BCe HeobxoauMmble
adMUHUCTPaTUBHbIE npoueaypbl W 3asBUTENb NPOUHAOPMUPOBAH O
pesynbTaTtax ero pacCMOTPEHUS.

3.2. OnncaHmMe agMMHUCTPATUBHLIX Npoueayp.
3.2.1. Pernctpauus obpalleHur (3anpocoB) 3aaBUTenen, n nepegady
NX Ha UCMNOSTHEHME cneunanmcTamMmm apxmBHoOro otaena.

Pernctpauus obpaweHna (3anpoca) 3asBUTENS SBMAFETCA OCHOBAHMEM
ANs Hadana AenctBus no nNpefoCTaBNeHU0 MYHUUMManbHOW  YCIyri.
[MocTynMBwME  NUCbMEHHble  obpalleHus  (3anpockl)  3asiBUTENEN
PErMcTpUpyroTCs B TedeHne 3 AHEN CO AHA UX MNOCTYMMAEHUS.

Mocne pernctpaumm obpalleHus (3anpocbl) 3asiBUTENEen nepeparoTca B
YCTAHOBMEHHOM TMOpPSiAKE Ha WCMOMIHEHME B apXMBHbIA OTAEN WNn B
opraHuMsauuu.

[Mpn NocTynneHun B apxX1BHbLIN OTAEN obpalleHus (3anpoca) 3asiButens no
9IEKTPOHHOM No4yTe obpalleHune (3anpoc) 3asaBuUTens pacnevaTbiBaeTcsa Ha
BymaxxHom HocuTene wn B pJanbHenwem pabota C HMM BedeTca B
YyCTaHOBJIEHHOM MOpPSIAKe.

3.2.2 AHanua cogepXaHus n TeMaTukuM NOCTYNUBLLUMX obpaLLeHnia
(3anpocoB) 3aaBUTENEN.
CoTpyaHUKM apXMBHOrO OTAeNa, OTBETCTBEHHble 3a npefocTaBrieHne
MyHUUMNANeHOW ycrnyru, B TedeHue 15 pgHenm co [OHA NOCTynsfieHus
obpaweHna  (3anpoca) 3asBUTENS B  YCTAHOBMEHHOM  nopsgke
OCYLLECTBNAIT aHann3 ero cogepxaHma n TeMaTukm C MUCMNoSib30BaHUEM
HeobXoaMMbIX MPOeCCUOHaNbHbIX HaBbLIKOB U MMEKLLMXCSA B apXMBHOM
oTAene martepuanoB, Ha ByMaXKHbIX HOCUTENSIX, COAepKaLLMX CBeLEHUSA O
MeCTaxX XpaHEHUs1 apXMBHbIX AOKYMEHTOB, HEOOXOANUMbBIX AS151 UCMOSNHEHMS
obpawieHnn (3anpocoB) 3asaBuTens. [pn aTomM onpeaensaoTcs:

NPaBOMOYHOCTbL MOJSTydEeHMSA 3adaBUTENEM 3arnpalunBaemMon MHdgopmMmaummn ¢
y4eTOM OrpaHu4YeHnn Ha npeacrtaBfieHne CBeAEeHUN, KOHUOEHUNANbHOro
XxapakTtepa,;

cTeneHb MOMHOTLI MHOpMaUMK, cogepxallencs B obpalleHum (3anpoce)
3aaBuUTENSA N HEOOXOAMMOW NSt €r0 UCMOSHEHUS;



MECTO HaxXOXOEeHWUsl apXMBHbIX [OOKYMEHTOB, Heobxoaumblx — AOfis
NCMNONHEeHns obpalleHns (3anpoca) 3asaBuUTens;

MECTO HaxOXOEHWs, adpeC KOHKPETHbIX OpraHoB rocygapCTBEHHOM
BNacTW, MECTHOro CaMOynpaBfeHMss W  OpraHuM3aumin, Kyga no
NPUHAONEXHOCTU cnegyeT HanpaBuTb Ha WUCMOMNHEHue obpalleHune
(3anpoc) 3aasutens.

Mo ntoram aHanunsa obpalleHuns (3anpoca) 3asBUTENS apXMBHOro otaena:
HanpaBnseT oOpalleHne (3anpoc) 3asBUTENS Ha WCMNOMHEHWE Mo
NPUHaANEXHOCTU B FOCYOAPCTBEHHLIE aAPXMBHbIE Yy4YpexaeHust obnacTtw,
OopraHbl rocygapCTBEHHOM BnacTW, opraHbl MECTHOroO camoynpaBreHus,
apyrue opraHusauuu;

npyM OTCYTCTBMM 3anpallMBaeMblX CBEAEHWA B ToCydapCTBEHHbIX
06nacTHbIX apXUBHLIX YYpexaeHnsax nHdoopmmpyeT o6 3Tom 3aaBUTENS W,
npu HeoBXOAMMOCTHN, AAeT pekoMeHaaUnn No UX AanbHeNLWeMy NnouckKy;

AaeT MOTUBMPOBAHHbLIA OTKa3 3asiBUTENIO B MOJSTYYEHUM 3anpallvBaEeMbIX
CBEOEHU NMpun OTCYTCTBMU Y HEro npaBa Ha WX MofyyeHne U pasbsCHAET
ero pJanbHenwune AOencTBusi, NpeayCMOTPEHHble 3aKoOHOOATENbCTBOM
Poccunckon ®depepaunu;

Npu  BbISIBIEHWN HEOOCTAaTOMHOCTW CBeAEHWW, HeobxoauMbiX Ans
ncrnonHeHus obpalleHuns (3anpoca) 3asiBUTENSA UN HEYETKO, HENPaBUbHO
cdhopMynmpoBaHHOro obpalleHns (3anpoca) 3adBuUTeNs apxXMBHOro oTaena
NMMCbMEHHO 3anpaluvMBaeT Yy 3asBuTend AOMNOoSIHUTENbHbIE CBeOeHUs,
MaTtepuarnbl, LJOKYMEHTbI Ui UX KOMUMW.

OcHoBaHVeM Ans Havana gencTBus SABNSIeTCs 3apermcTpupoBaHHbIN
3anpoc.

CpoK MCNOMHEeHUs1 JaHHOW aAMUHUCTpaTMBHOM npoueaypbl — 15
JHen.

3.2.3. HanpaBneHne obpaweHnn (3anpocoB) 3asiBUTENEen no
pesynbTatam X pacCMOTPEHUSI HA UCMOSTHEHUE MO NPUHAASIEXHOCTH.
ApXvMBHbIN OTAEN NO WUTOram aHanuMsa TemMaTuKM MOCTYNUBLLErO
obpaLieHus (3anpoca)  opraHa rocygapCTBEHHOM BNnactTmk o
npenocrasneHum apXMBHOW MHdopMaLmn, Heobxoanmomn ans
OCYLLECTBNEHUS UM CBOMX NMOSTHOMOYUN U (PYHKUUK, B TeyeHne 15 paboumx
AOHEN CO [OHA perucTtpauum HanpaenseT MNoAroTOBMEHHbIN 3anpoc Mo
NPUHaANEXHOCTU, B OpraHbl rocygapCTBEHHOW BfacTu, OpraHbl MECTHOIO



camoyrnpaBrieHnd, opraHndauumn npun Halimdmm y HUX COOTBETCTBYHOLLUX
OOKYMEHTOB, HeO6XO,EI,I/IMbIX OJ14 UCNOJIHEHUA 3aripoca.

B cnyyae ecnu obpalleHne (3anpoc) TpebyeT UCMONHEHNA HECKOSTbKUMM
opraHamu rocygapCTBEHHOM BnacTW, MECTHOro CcamoynpaBreHust U
opraHMsauusiMM, apxXuBHbIN OTAENn HanpaensieT B COOTBETCTBYHLLME
opraHbl W opraHuMsauum konuum obpaweHnin (3anpocoB) C YKasaHUEM
MHOpMaLUKM O HanpaBrieHUn OTBETa B apec 3asiBUTENS.

ApXxuBHbIN OTOen B TedeHue 15 paboumx OHeW cO OHA pernctpauum
obpawieHna (3anpoca) 3asBUTENS NMUCbMEHHO YBEOOMIISIET 3aaBUTENS -
opraH rocygapCTBEHHOW BracTtu, O HanpaBfiEHUM COOTBETCTBYIOLLEIO
3anpoca Ha UCMNOSIHEHNE NO NPUHAAMEXHOCTM B OpraHbl rocyaapCTBEHHOM
BacTu, OpraHbl

MECTHOro camoynpaBrieHusi, opraHuMsauuu Ans oTBeTa B €ero agpec o
pesynbTatax novcka sanpalimsaemomn NHopmaLnun.

OpraHbl rocygapCTBEHHOW BriacTW, OpraHbl MECTHOro camoynpaBreHus,
opraHu3auuu, WUCMOSNHSAKLWINE MOSIyYEHHbIE OT apXMBHOrO OTAena
obpalleHns (3anpocbl) AaHHOW KaTeropuu, MO WUTOram BbISIBIIEHUS
3anpalumBaemMblX OOKYMEHTOB [OTOBAT WMHMOPMaUMOHHbIE MaTepuansi
(MHPOPMALMOHHbLIE MNUCbMa, apXMBHbIE CMNpaBKW, apXMBHbIE KOMUW,
TEMaTUYECKME MEPEYHN apXMBHbLIX AOKYMEHTOB, TeMaTudeckne noabopku
KOMUM  apXMBHbIX [OOKYMEHTOB, TemaTtuyeckme 0630pbl  apXMBHbIX
AOKYMEHTOB), OTBETbl 00 OTCYTCTBMM 3anpaliMBaeMblX CBEOEHUMN,
pekoMeHagauMm o0 AanbHenLWwmnx nyTsax nomcka Heobxoammon nHgopmaumn,
KOTOpbl€ BbICbIIATCA HEMNOCPEeACTBEHHO B agpec 3asiBUTENsS WK, B
OTAenNbHbIX Cry4Yyasx, B agpec apXuBHOro otaena.

3.2.4. [logroToBKa 1 HanpasrieHMe OTBETa 3asBUTESISM.

Cneumanuctel  apXMBHOro  OTAena, OTBETCTBEHHble  3a
npeaocTaBneHne MyHUUMNanbHOM YCnyriu:

B TedyeHuMe 3 [OHEeN aHanu3upyrT MNofyyYeHHble OTBEThI,
NMOLrOTOBSIEHHbIE Ha  3anpocbl apXvMBHOrO OTAena, W3  OpraHoB
rocyfapCTBEHHOM BfacTW, MECTHOro CaMoyrpasfieHnd U opraHusaunmn,
OLIeHMBAaIOT NOJSTHOTY MONy4YeHHOU NHopMaLmn;

Ha OCHOBE T[OJy4YEHHbIX OTBETOB B TeyeHMe 3 [OHeW TroTOBAT
WHJPOPMAaLIMOHHOE MUCbMO C TMPUNOXEHMEeM MOCTYMUBLLUMX W3 OpraHoBs
rocydapCTBEHHOM BMnacTy, MECTHOro camMoyrnpaBfieHUs W opraHu3auun



MHPOPMALMOHHBLIX MaTepuaroB: apXMBHbIX CMPaBOK, APXMBHbIX KOMWUNA,
TeMaTUYECKMX NepeYHEN apXUBHbIX AOKYMEHTOB, TEMAaTMYECKMX NoabopokK
KOMUA  apXMBHbIX [OOKYMEHTOB, TemMaTuU4ecknx O0O30pOB  apXUBHbIX
AOKYMEHTOB, Anss oTBeTa Ha  obpauweHne  (3anpoc) opraHa
rocygapCTBEHHOW BriacTu.

MHpOopMaUMOHHOE NUCbMO apxXMBHOrO oOTAena C  HeobxogMmbiMu
WHOPMALMOHHBIMX MaTepuanamMmmn HarnpasfsieTca B COOTBETCTBYIOLLMN
opraH rocygapCTBEHHOM BiacTu.

B cnyyae ecnu obOpalwleHune (3anpoc) 3asiBUTENST HE MOXeT OblTb
MCNOJSTHEHO, 3asiBUTENO HanpaBfsieTCad NMUCbMO C OOBbACHEHMEM MPUYNH.
Mpn aTOM 3aaBMTEN0 MOryT ObiTb AaHbl pekoMeHgaumm O MecTax
XpaHEHNs1 [OOKYMEHTOB, HeOOXoOUMbIX ANA MCMONHeHna obpalleHuns
(3anpoca) 3asBuTens, agpeca COOTBETCTBYHOLMX apXMBHbIX yYpexaeHUN
(dbepepanbHbIX, rOCY4apCTBEHHbLIX, MYHUUMMANbHbIX, BEOOMCTBEHHbIX
apXxvmBOB).

PaccmoTpeHune obpawieHuns (3anpoca) 3asaBUTENS cunTaeTcs
3aKOHYEHHbIM, €CNM N0 HemMy BbIMOMHEHbI BCe Heobxogumble
adMUHUCTPaTUBHbIE npoueaypbl W 3asBUTENb NPOUHAOPMUPOBAH O
pesyrnbTaTtax ero pacCMOTPEHUS.

3.2.5. «CocrTas, nocnegoBaTenbHOCTb " CPOKM BbIMONMHEHUSA
adMUHUCTPATUBHLIX Npouenyp, TpeboBaHnsa K nopsaaKy MX BbIMOSTHEHUS, B
TOM 4ucre OCoBEeHHOCTEN BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B
SJIEKTPOHHOM (hopme».

AOMUHUCTPATUBHbIE AencTBus (npouenypsbl) OTBETCTBEHHbIX
cneumanucToB apxXuUBHOro oTaena nepedncneHHblx B nyHkrax 3.2.1, 3.2.2,
3.2.3., 3.2.4. HacTosdllero pasgena MoryT npegoctaBnsaATbCcs Ha 6ase
MyHUUMNANbHOro yuypexneHus «MHoroyHKUNOHaNbHLIN
PYHKUMOHASNbHbLIM ~ LEeHTP  MpPefoCTaBfeHus  roCydapCTBEHHbIX WU
MyHUUMNaneHbIX ycnyr» [apguHCKOro MyHUUMNanbLHOro pavoHa B
COOTBETCTBUU C rpadoMKOM Mpuema rpaxgaH ykasaHHbix B pasgene Ne 1 n.
1.4. HacToAWEro agMMHUCTPATUBHOIO perfamMeHTa.

4. q)OpMI)I KOHTPOJIA 3a UCIIOJTHEHHA PETJIaMEHTA.

Tekylwnin  KOHTPOSNb  COONIOAEHUsT  MocrnenoBaTesfibHOCTU  OEWCTBUMN,
onpeneneHHblx aaMUHUCTPATUBHbIMK - Mpouenypamu, OCYyLEeCTBNAETCS



3aBeayloLlMM apXMBHbIM OTAENIOM, OTBETCTBEHHbIM 3a OpraHu3auuio
paboThbl N0 NPeaoCTaBEHNI0 MYHULMNANBHOW YCIYT.

TekyLnn KOHTPOJSIb OCYLLECTBIISETCA MyTEM NPOBeOEHUA LOIMKHOCTHbLIM
NNUOM, OTBETCTBEHHbIM 3a oOpraHudauuio paboTbl MO NpeaoCTaBlEHUIO
MYHUUMNANbHOW  yCryri, NpPoOBEpoK CcoOnoaeHna U UCMNOSTHEHUS
cneyvanucTtaMmy nonoXxeHun AOMUHUCTPATMBHOIO perflameHTa, MWHbIX
HOPMAaTMBHbIX NPaBOBbIX aKTOB.

CneunanncTbl, OTBETCTBEHHbIE 3@ MCMNOSIHEHWE MYHULUUNANbHOW YCRyru
HeCyT NnepcoHaribHy0 OTBETCTBEHHOCTb 3a CPOKU U MOPAOO0K UCMOSTHEHUSA
KaXXOdon aaMUHUCTPATUMBHOM Mpoueaypbl, YyKasaHHOW B  HACTOALWEM
AOMUHUCTPATUBHOM perfamMeHTe.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb ChneunarimCtoB 3akKpernmdaeTcd B UX
OOJMKHOCTHbIX MHCTPYKLUUNAX B cooTBEeTCTBUN Cc Tpe6OBaHI/IF|MI/I
3aKoHOOaTesbCTBa.

KoHTpornb npegoctaBneHna MyHUUMMNANbLHOM YCyrn OCYyLLEeCTBNAeTCA
apxvBHbIM ynpaBneHnem KomuteTa KynbTypbl HoBropoackom obnactu,
KOTOPbIA OpraHuM3yeT U OCYLLEeCTBIISeT KOHTPOSb MOSIHOTLI U KayecTsa
npegocTaBneHnsa MyHULMNANbHOW yCcnyrn nyteMm npoBefeHUsd NpoBepoOK B
COOTBETCTBUWN C YTBEPXKAEHHbLIM rpadoMKOM.

Mo pesynbTatam npoBeaeHnss NPOBEPOK B Cllydae BbISIBIEHUS HAPYLLUEHWUN
npas rpaxkaaH K BAHOBHbIM fnnLiaM NPUMEHAKTCS Mepbl OTBETCTBEHHOCTU B
nopsigke yctaHOBIIEHHOM 3aKoHO4aTeNbCTBOM Poccuinckon denepauum.

[MepMoanyHOCTL MNPOBEOEHUSI MNPOBEPOK MOXET HOCUTb  MNaHOBbIN
Xapaktep (OCyLecTBASATbCA Ha OCHOBaHMM YTBEPXOEHHOro rpadwmka
NpoOBeAEHNsT NPOBEPOK) M BHEMMAHOBLIN xapaktep (MO KOHKPETHbIM
obpalleHnaM 3anHTEPECOBaHHbIX JNLL).

5. NocynebHbin (BHecyaebHbIN) nopagok obanoBaHUs 3asiBUTENEM
peweHnn wn pgenctsun (besgencTemsa) opraHa, nNpegocTaBnsAlLWEro
MYHUUMNANbHYO ycnyry, AOJTHKHOCTHOIO nmua, opraHa,
nNpefocTaBnALWEro MyHUUUNanbHylo ycnyry, nmbo MyHuMuunarbHOro
cnyxawiero

5.1. B xoge npepocTtaBneHna MyHuuMnanbHOW ycnyrn 3asiBuTenb
nMeeT npaBo obxanoBaTb pelleHust 1 gencteua (besgencTesunsl) opraHa
NpegoCcTaBnALWEro MyHALUMNAaNbHY0 yCnyry, JOS/MKHOCTHOIO Nuua opraHa



NPeaAoCTaBMAIOLWEr0 MyHMUMNANbHYIO yCcryry, nmbo MyHMUMNanbHOro
cnyxalviero.

5.2. Tllpeametom pocynebHoro (BHecyoebHoro) obxanoBaHus
3asgBuTENem peLeHumn n  OencTeumn (6espencTBnda)  opraHa,
NPedoCTaBnALWEro  MyHMUMMAnbHYO  YCryry,  OOJDKHOCTHOroO  nvua
opraHa, NpeAoCTaBNAOLLENO MYHULMNANbHYO ycnyry, nmbo
MYHULIMNANbHOrO CRyXallero aBnsaTcs:

5.2.1 HapylweHne cpoka permcrtpaumm 3anpoca 3asBUTENS O
npeaocTaBneHnn MyHUUMNAanNbLHOM YCyru;

5.2.2 HapyLleHne cpoKa NpefoCTaBreHns MyHULMNanLHoOM ycnyru;

5.2.3 TpeboBaHue y 3a9BUTENSA OOKYMEHTOB, HE MPenyCMOTPEHHbIX
HOpPMaTUBHbIMU npaBoBbLIMU aKTamu Poccuickon Pepepauyum,
HOpPMaTUBHbLIMW MPaBOBbIMM akTaMun cybbekToB Poccunckon depepauuu,
MYHULMNANbHbIMU npaBoBbIMA aKTamu ans npenocTaBneHuns
MYHULMNANBHOW YCyru;

5.2.4 oTka3 B MnpuemMe [JOKYMEHTOB, MpefoCTaBfieHne KOTOpbIX
npeagycMoTpeHO  HOpMaTUBHbIMM  MNPaBOBbIMW  akTamn  Poccuinckomn
depepaunm, HopMaTUBHLIMU MPaBOBbIMM akTamun Cyb6bLEKTOB Poccuinckon
denepaunun, MyHMuMnanbHbIMU NPaBOBLIMU akTaMu And npenocTaBlieHUs
MyHUUMNANbHOW YCIyry, y 3asBUTENS;

5.2.5 oTKas B npenocTaBfeHMn MyHULUMNANbHOW YCIyrn, ecrnuv
OCHOBaHMA OTKa3a He npeaycMOTpeHbl doedeparnbHbIMUM - 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMW HOPMAaTMBHbLIMU MPaBOBbLIMU
aktamu Poccuinckon Pegepauuun, HOpMaTUBHbIMU MPABOBLIMU aKTaMU
cybbektoB Poccunckon depepauun, MyHULMNANbHBIMU  NPaBOBbIMU
akTamu;

5.2.6 3atpeboBaHne C 3asBUTENd MpU NpegocTaBeHuu
MYyHUUMNANbHOW YCryru nnatbl, He MpegyCMOTPEHHOM HOPMaTUBHbLIMU
npasoBbIMW akTamn Poccunckon denepauunm, HOpMaTUBHLIMU NPAaBOBbLIMA
aktTamm  cybbektoB  Poccunckon — depepaumn,  MyHUUMNANbHbIMU
NnpaBoOBbIMWN aKTamu;

5.2.7 o0oTKa3 opraHa, NpeaoCTaBNALWEro MyHULUNANbHYK YChyry,
AOIMKHOCTHOrO fvua opraHa, npeaoCTaBMsOWEro  MyHMUMNANbHY
ycnyry, B UCMpaBfieHUN OOMNYLLEHHbIX OneYyaToK M OWMOOK B BblAAHHbLIX B



pe3ynbTaTe NpefoCTaBleHNs MyHMUMNANbHOW YCMNyrn OOKYMeHTax Nunbo
HapyLLUeHNe YCTaHOBMEHHOIO Cpoka Takmux UcnpasreHui.

5.3. Xanoba nogaeTca B MNUCbMEHHOW opMe Ha OBymakHOM
HOCUTESNe, B ONIEKTPOHHOW (hopmMe B apxXmBHbIM OoTAeN AOMWHUCTpaLMn
MyHMUMNANbHOro  panvoHa. Xanobbl Ha  peweHus,  MpPUHATbIE
PYKOBOAUTENEM apPXMBHONO oOTAena, nogawTcs B AOMUHUCTpaUMIO
MYHULMNANbHOro panoHa.

XKanoba MOXeET ObITb HanpasrieHa no noyTe, yepes
MHOIOOYHKUMOHASbHbLIM  LLEeHTP, C WUCMNOoSib30BaHNWEM WH(OPMaLMOHHO-
TeNEKOMMYHUKaLMOHHOWN cetun "MHTepHeT", eaunHoro noprana

rocy4apCTBEHHbIX M MyHMLMNANbHbLIX YCnyr NMbo perMoHanbHOro noprana
rocy4apCTBEHHbIX 1 MyHULMMANbHbLIX YCIYr, a Takke MOXeT ObiTb NPUHATA
NpY NMYHOM NpUEME 3asBUTENS.

5.4. OcHoBaHMeM [fns Havana npouegypbl  gocygebHoro
(BHecynebHoro) obxanoBaHus aBndeTcs xanoba 3assBuTenst NOCTyNMBLLAS
Ha pacCMOTPEHME B OpraH MNpeaoCTaBAKWMUNA MYHULMNANbHYIO YCNyry,
AOJMPKHOCTHOMY MLy OpraHa npegocTaBnsoWwero MyHUUUNanbHy yCnyry.

YKanoba gormkHa cogepxaTtb:

5.4.1 HanmeHOBaHMe opraHa, NPeaoCTaBMALWEr0 MyHMUMNANbHYHO
ycrnyry, OOMMKHOCTHOrO nvua opraHa, NpeaocTaBnsaoWero MyHMUMnanbHyo
ycnyry, nmbo MyHMUMNAnbHOro CryXallero, peweHnss wn OencTBus
(6espencTBmne) KOTOpbIX 0OXanyTCs;

5.4.2 amununio, nms, otyectBo (NocrnegHee - MNpu  Hanuyum),
CBEeEHUss O MecCTe XuTemnbCTBa 3asiButend - dusmdeckoro nuua nmbo
HauMeHoBaHWe, CBeOeHUss O MeCTe HaxOXOeHust 3aaButens -
OPMONYECKOrO NMua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) aneKTpoHHOM NOoYThl (NPU HAaNM4YMn) U NOYTOBbLIN agpec, Nno
KOTOPbIM A0SKEH BbITb HaNpaBneH OTBET 3asBUTENIO;

5.4.3 cBegeHuss 06 obOXanyemblXx peleHnax Wu OencTBUsaX
(6espencTBun) opraHa, NpPeaocTaBnAWEro MyHUALMNANbHY  YCIyry,
AOIDKHOCTHOrO  Nuua opraHa, npegocTaBfsioWEero  MyHUUMNanbHYy
ycnyry, nmbéo MyHULMNAnbHOrO CryXXallero;

5.4.4 poBoabl, HA OCHOBaHWW KOTOPbLIX 3asiBUTESNb He cornaceH C
peweHneMm n genctemem (6e3gencTBMEM) oOpraHa, npeaoCcTaBnsHOLLErO
MYHUUMNANbHYIO YCIyry, OOMKHOCTHOMO nuua opraHa, npeaocTaBnsitoLLero



MYHULUMNANbHYO ycnyry, miMbo MyHMUMNAnNbHOro crnyxatwlero. 3asBuTtenem
MOryT ObiTb NpeacTaBneHbl 4OKYMEHTbI (Mpy Hanuumm), nogTeepXaatoLLme
AoBoAbl 3a8BUTENS, NMBO NX KONU.

5.5. VcuepnbiBaoLmin nepedeHb OCHOBaHWW A9 MPUOCTaHOBIIEHNUSA
pacCcMOTpPeHUS anobbl U cryyaeB B KOTOPbIX OTBET Ha Xarnoby He aaeTcs:

5.5.1. B cny4ae, ecnm B NUCbMEHHOM OOpalLlEeHUN He yKasaHbl
dhamnnusa rpaxgaHuHa, HanpasmeLLero obpatleHue, 1 NoYTOBLIM agpec, No
KOTOpOMY [OrmKeH ObITb HanpasneH oTeBeT. OTBET Ha Xanoby He JaeTcs.

5.5.2. Ecnu B ykazaHHOM oOpalleHun coaep)kaTcsi CBEeOEHUst O
noarotTaBfiMBaeMoM, COBEPLUAEMOM USIM COBEPLLUEHHOM MPOTUBOMNPABHOM
AesiHuM, a Takke O nuue, ero noarotasfmMBalOLLEM, COBepLUAOWEM WUn
coBepLUMBLLEM, ODpalleHne NOANEXUT HanpaBneHno B rocyaapCTBEHHbIN
opraH B COOTBETCTBUM C €ero KOMMNeTEHUMEN.

5.5.3. ObpalieHne, B KOTOpoM obxanyeTtcs cyaebHoe pelueHune, B
TeYeHMe cCeMn OHen CO [HS perucTpauuu BO3BpalLaeTCsl rpaxdaHWuHY,
HanpasmBLLUeEMY oOpalleHne, C pasbsCHeHMEM nopsaaka obxanoBaHus
AaHHOro cyaebHoro peleHus.

5.5.4. lpn nonyyeHMM MNUCbMEHHOrO oObpalleHnsi, B KOTOPOM
cogepxartcsi HeueH3ypHble NMBO ocKopOUTENbHbIE BblpaXeHUs, Yrpos3bl
XWU3HK, 300POBbLI0 U UMYLLIECTBY AOSDKHOCTHOrO Nnua, a Takke YrieHOB ero
CeMbW, apxXmMBHbIN OTAEeNn BnpaBe ocTaBuUTb ObpalieHne 6e3 oTBeTa Mo
CYLLLEeCTBY MOCTaBfIEHHbIX B HEM BOMPOCOB W COOOWUTL FpaKaaHWHY,
HanpasuBlleMy obpalleHne, O HegonycTMMocTM — 3roynoTpebneHus
npaBoM.

5.5.5. B cnyyae, ecnu TEKCT NMCbMEHHOro obpalleHns He noaaaeTcs
NPOYTEHUIO, OTBET Ha obpauleHne He [JaeTca M OHO He MNOANEXMUT
HanpaBfeHU0 Ha pacCMOTPEHME B TrOCYAAPCTBEHHbLIA OpraH, opraH
MECTHOIro camoynpasfieHna Unu OSMKHOCTHOMY NuLy B COOTBETCTBUM C UX
KOMMNeTeHUuMen, o 4eM B TeYeHMe CeMn [OHEW CO [OHSA perncrpaumm
obpaweHna coobliaeTcsa rpaxgaHuHy, HanpasmBLLUEMY obpalleHne, ecnu
ero hammnusa n NOYTOBLIM aapec NOAJAKTCH MPOYTEHUIO.

5.5.6. B cnyyae, ecnn B NUCbMEHHOM oObpalleHUn rpaxaaHuHa
COOEPXUTCA BOMPOC, Ha KOTOpPbIM €My MHOFOKpaTHO [JaBarnucb
NMCbMeHHble OTBETbI MO CYLLECTBY B CBA3M C paHee HanpasfisemMbiMu
obpalleHnsamMmu, n npu 3ToMm B obpalleHn He NPUBOASTCA HOBble AOBOAbI
nnm obCcToATENBLCTBA, PYKOBOAUTENDb apXMBHOIO oTAena, Bnpase MPUHSATb
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pelleHne o 6e30CHOBaTENBHOCTM O4ePEAHOro obpaLLeHMs U NpeKpaLLEHNM
NEpPennuckn C rpaxxgaHWHOM MO AaHHOMY BOMPOCY MpU YCMOBUKM, YTO
ykazaHHoe oOpalleHve W paHee  HanpaensieMble  obpalieHus
HanpaBnANUCb B OAMH W TOT K€ OpraH MEeCTHOro camoynpaBrieHUst Unu
OOHOMY W TOMY e [AOMKHOCTHoMy nuuy. O gaHHOM  pelueHuu
YBEAOMISIETCA FPaXXAaHWH, HanpaBuBLLWIA obpaLleHue.

5.5.7. B cnyyae, ecnn OTBET MO CYyLWECTBY MNOCTaBIIEHHONO B
obpawieHnn Bonpoca He MOXEeT ObiTb AaH 0e3 pasrnaweHus CBeaeHUM,
COCTaBISALLMX FOCYAAPCTBEHHYIO UMNN MHYIO OXpaHsieMyto deaeparnbHbIM
3aKOHOM TaWHy, rpakgaHuHy, HanpaBuBLIEMY obpalleHue, coobliaeTca o
HEeBO3MOXXHOCTM AaTb OTBET MO CYLLUECTBY NOCTABIIEHHONO B HEM BOMpoOca B
CBS13M C He4OMYCTMMOCTbLIO pa3rnalleHns ykasdaHHbIX CBEAEHUN.

5.5.8. B cnyyae, ecnu npu4ymHbl, NO KOTOPbIM OTBET MO CYLLECTBY
NnocTaBreHHbIX B 0OpaLleHnn BONPOCOB He MOr ObITb AaH, B MOCMNeayoLIEM
OblNM yCTpaHeHbl, rpaxaaHWH BrpaBe BHOBb HanpaBuTb ObpalleHue B
COOTBETCTBYHOLLMM opraH MECTHOrO camoynpaBreHus nnu
COOTBETCTBYHOLLEMY AOSHKHOCTHOMY NNLLY.

5.6. 3agButenb uMMeeT npaBo Ha MNoOMyvYeHWe WHdopMauun U
AOKYMEHTOB, HEO6X0AUMBbIX A4St 06OCHOBaHMA N PaCCMOTPEHUS XKanobbl.

5.7. JKanoba, noctynuBlIasi B apXMBHbIN OTAEN, MNOONEeXUT
PacCMOTPEHUIO 3aBeayLLNM apXMBHbIM OTAESIOM, B TeYeHue natHaguatu
paboynx OHEn co OHA ee perucTpaumm, a B crnyyae obxkanoBaHusi OoTKasa
3aBefyoLllero apxXxuBHbIM OTAENOM, B Npueme LOKYMEHTOB Y 3asBUTENS
nmbo B ucCnpaBneHuu AO0NyLEeHHbIX onevyaTtok M ownbok unm B criyvae
obanoBaHus HapyLleHUs1 YCTaHOBEHHOIO CPOKa TakMX UCMpPaBreHun - B
TeyeHue nsaTu pabounx AHen co OHSA ee perucTtpauuun. NpaBUTENLCTBOM
Poccunckon ®egepauum MoryT 6bITb YyCTaAHOBMEHbI CyYau, NpU KOTOPbIX
CPOK paccMOTpeHUS xanobbl MOXET ObITb COKpPALLEH.

5.8. Tllo pesynbTatam paccMOTPEHUsT Kanobbl 3aBedyroLLniA
apXMBHbLIM OTAENIOM NPMHUMAET OAHO U3 CreayLWmMX PELLEHNNA:

5.8.1 yposneTtBopsieT xanoby, B TOM 4ucne B popMe OTMEHbI
NPUHATOrO peLlleHus, UCnpaBfeHnUs OOMNYyLeHHbIX apXUBHbIM OTAESIOM,
oneyaTtok M OWMBOK B BblJAHHbIX B pesynbrate npeaocTaBreHnsd
MYHULUMNANBHOW YCIyrM [OOKYMEHTax, BO3BpaTa 3asBUTENI0 [AEHEeXHbIX
CpeacTB, B3MMaHWEe KOTOpPbIX He npedyCcMOTPEHO HOPMaTUMBHbLIMU
npasoBbIMW akTamn Poccunckon denepaunm, HOpMaTUBHLIMU NPAaBOBbLIMA
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aktTamm  cybbektoB  Poccunckon — depepaumn,  MyHUUMNANbHbIMU
NnpaBOBbIMWN aKTaMn, a TakKe B UHbIX hopmax;

5.8.2 oTkasbIBaeT B yAOBNETBOPEHMM Xarobbl.

5.9. He nosgHee gHs, crnegyrowero 3a gHEM MPUHATUA PeLLEeHUs,
MPUHATOrO MO pe3ynbTataM pPacCMOTPEHUST KanoObl, 3asBUTENO B
NMUCbMEHHON OOPME U MO XenaHUK 3aaBUTESNS] B 3NEKTPOHHOW dopme
HanpaBnseTcd MOTUBUPOBAHHbLIN OTBET O pesynbTaTax PacCMOTPEHUS
Xanobbl.

5.10. B cnyyae ycTaHoOBneHuss B Xxo4e WM No pesynbraram
pacCMOTPEHNA  Xanobbl  MPU3HAKOB coCTaBa  aAMMHUCTPATMBHOIO
npaBoHapPYyLUEHNA WU MPECTYNSIeHNA OOSMKHOCTHOE JNULO, HadesieHHoe
NOSIHOMOYMAMM MO  PacCMOTPeHu xanob B  COOTBETCTBMM C
OENCTBYIOWWUM  3aKOHOAATENbCTBOM, He3amMedsIMTESNIbHO  HanpasnseT
nMeroLMecs maTepuarsbl B OpraHbl MPOKypaTypsbl.

MNMpunoxeHue 1
K a0MUHUCTPATUBHOMY perfiameHTy

Nno NPeaoCTaBfIEHNIO MYHULMNANTbHOM
ycnyrm «OpraHmsayus UHPoOpMaLUMOHHOIo
obecneveHuns rpaxgaH, opraHoB
rocygapCTBEHHOW BlacTU, MECTHOIO
camMmoynpaBreHnsa, opraHmsaunm

N 0OLLECTBEHHbIX 06BEANHEHNA Ha

OCHOBE O0KYMEHTOB ApXMBHOro ooHaa

Hosropoackon obnactun n gpyrux



apPXMBHbIX JOKYMEHTOBY

BJIOK-CXEMBbI

MOCNEOQOBATENBHOCTM OENCTBWI MO NPEAOCTABNEHMIO
MYHUMUMNANTBHOW YCNYTX MO OPFAHU3ALUNN UCMONHEHNA

MNOCTYMMBLUMX W3-3A PYBEXA 3AMPOCOB POCCUNCKMX W
NHOCTPAHHbIX

MPAXKOAH, A TAKXKE NNL, BE3 IPAXXOAHCTBA, CBA3AHHDLIX
C PEAJ'II/I3ALI,I/IEI7I NX SAKOHHBLIX MPAB 1 CBOBO[
YcnoBHble 0003HaYeHusa

[C-----=----- 1 Hauano vnu 3aseplueHne agMUHUCTPaATUBHOWM

{ } npoueaypbl

, , Onepauus, Jencrtseue,

MeponpuaTune

| |

, /\ , Cutyaumus Bblbopa, NpUHATME
peLueHuns

< >

| \/ |

/| , BHeLHuM OOKYMEHT
(nepenava OKyMeEHTA)




MexxcTpaHu4Has ccbinika, Nepexoa K

| 1 | crneaytoLLen cTpaHunLe 6I1oK-Cxembl

N

BJIOK-CXEMA Ne1

nocnegoBaTeribHOCTU OencTBUN apXMBHOIo otaena no
NpeaoCTaBNeHU  MyHMULMNANbHOM  yCNyrM MO  OpraHusauuu
ncnosriHeHus 3anpocoB coumanbHO-NpPaBoBOro Xapakrepa

POCCUMUCKUX FpaXkaaH, NOCTYNUBLLUMX B apXUBHbIW oTAen



BNTOK-CXEMA Ne2

nocrenoBaTeNibHOCTU AeucTBUMn apXMBHOro oTaena, no
NpeaoCTaBNeHU  MyHMULMNANbHOM  yCNyrM MO  OpraHusauuu
MCNOJIHEHMA TeMaTU4YeCKUX 3anpocoB 3asBuTenen (Kpome opraHoB
rocyaapctBeHHou Brnactm HoBropoackon ob6bnactun) Ha OCHoBe
AoKyMmeHTOB ApxuBHoro c¢oHaa HoBropoackou obGrnactu u apyrux
apXUBHbIX JOKYMEHTOB.



HECT

YBeaoMIIEHUE 3asBUTENS O MTPEAOCTABIECHNUN TOTIOJIHUTEIbHBIX
CBEJIEHUH ISl UCTIOJTHEHUS 3arpoca Wik 00 OTCYTCTBUHU
3aIpalnBacMbIX CBEICHHUIN



ITpusnoxenue NO 2

K adMUHUCTPATUBHOMY pErfiameHTy
Nno NPeaoCTaBfIEHNIO MYHULMNANbHOM
ycnyrm «OpraHmsayus UHoOpMaLUMOHHOIo
obecneveHuns rpaxxgaH, opraHoB
rocygapCTBEHHOW BlaCcTU, MECTHOIO
camoynpaBreHnsa, opraHmsaunm

N 0OLLECTBEHHbIX 06BEANHEHNIA Ha

OCHOBE O0KYMEHTOB ApXMBHOro ooHaa
Hosropoackon obnactun n gpyrux

ApPXMBHbIX JOKYMEHTOB»

OBPA3ELU
XXANOBbl HA OEUCTBUE (BEE3OENCTBMUE)

(otoena)
nnnm ero gOJNKHOCTHOIO JIMLA

Ncx.  or N
HanmeHoBaHne
Kanoba
* MonHoe HanMeHoBaHue topPNaNYECKOro nvua, .1N.0.
dom3nyeckoro
nvuya
* MecToHaxoxaeHne opnandeckoro  nuua, dusndeckoro nuua

(dbakTnyeckui agpec)



TenedoH:

Anpec 91EKTPOHHOM NOYTbI:
Kon yJyeTa: NHH
* ®.1N.0. pykoBoauTens IOPUONYECKOro niua

* Ha penctBus (besgencreme):

(HaMmeHoBaHue opraHa unun gormkHocTb, PO OoMKHOCTHOrO NMLa opraHa

)

* CYLLLECTBO »anoobi:

(kpaTkoe wu3noxeHne obxanyembix gencTBun (6e3nencTens), ykasaTb
OCHOBaHUS, MO KOTOpbIM nNWUUO, nogatulee Xanoby, He cornacHo c
aencrtemem (besgencTtemem) Co CCbifikaMy Ha NYHKTbl perfnameHTa)



nosnsi, OoTMEYEHHbIE 3Be3404KoN (*), 06a3aTenbHbl AN 3anofHEHWS.

[MepeyeHb npunaraemomn JOKyMeHTaumm
MI

(BN ropuanyeckux nuu)

(nognucb pykoBOOUTENS HOPUAMYECKOrO Nnua, OU3NYeckoro nuua)

ITpuioxxenue NO 3

K adMUHUCTPATUBHOMY pErfiameHTy

Nno NPeaoCTaBfIEHNIO MYHULMNANbHOM
ycnyrn «OpraHmsayus UHPOpMaLUMOHHOIo
obecneyeHuns rpaxxgaH, opraHoB
rocygapCTBEHHOW BlacTU, MECTHOIO
camMmoynpaBreHnsa, opraHnsaunm

N 0OLLECTBEHHbIX 06BEANHEHNA Ha

OCHOBE O0KYMEHTOB ApXMBHOro ooHaa
Hosropoackon obnactun n gpyrux

APXMBHbIX JOKYMEHTOB»

OBPA3EL,
PELUEHUA
(oToena)

PAAOHA MO JKANOBE HA [OEWCTBME
YMPABIEHMS
WM EFO AOMKHOCTHOIO NULA

Ncx. oT N

(BE3OENCTBMUE)



PELWLEHWE
no xanobe Ha pelleHue, gencrteune (6esgencrame)
opraHa unu ero AosmKHOCTHOro nuua

HanmeHoBaHne OopraHa win OOJTKHOCTDb, CbaMI/IJ'II/Iﬂ n  UHUUManbl
OOJPKHOCTHOIro  nuua OpraHa, npuHABLUEro peweHne no Xanobe:

HanmeHoBaHune topugnyeckoro nuua unn d¢.UN.0. dusmnyeckoro nuua,

obpaTumBLUEerocs C Xanobowu
Homep Xanobbl, nata n MeCTOo NPUHATUS peLleHus:
N3noxeHne XanooObl no CYyLLIeCTBY:
N3noxeHune BO3PaKEHWUH, 0b6bsicCHEHUI 3agaBuTens:

YCTAHOBIJIEHO:



dakTnyeckne M mHble obCcToATENbCTBA [Aena, YCTaHOBMEHHbLIE OpraHoM
nnn AOIMKHOCTHbBIM nmuom, paccMaTpuBaloLLmm Xanooy:

[lokasaTtenbCcTBa, Ha KOTOPbIX OCHOBaHbl BbIBOALI MO pesynbTaTam
paccMOTPEHNS anoobi:

3akoHblI 7 MHblEe HOPMaTuBHbIE npaBoBblE aKThl, KOTOPbIMUA
pykoBoacTBoBarnicA opraH winM AOOJIXHOCTHOE JIMUO NpUu  NPUHATUN
peweHnda, n MOTMBbI, MO KOTOPbIM OpraH WM AOOJPKHOCTHOE JIMLO He
npuMeHnsit 3akoOHbl U MHblE HOPMATUBHbLIE TPaBOBblE€ aKTbl, HA KOTOpPbIE
CCbliJarnca 3adBuUTerlb -

Ha ocHoBaHUM M3NOXEHHOro

PELWEHO:

(pelueHne, NPUHATOE B OTHOLLEHUM 06XXarnoBaHHOIo



AencTBus (6espencTeug), Npu3HaHo NpaBoOMeEpPHbIM nnm
HenpaBOMEpPHbLIM  MOJSTHOCTLIO

nin 4aCtn4yHo UJIM OTMEHEHO MOJTIHOCTbIO NN ‘-IaCTI/I‘-IHO)

2,

(peLLeHne NPUHATO NO CyLLEeCTBY anobbl, - yaoBneTBOpeHa
WM He yOOBMEeTBOPEHA NOSTHOCTBLIO UITM YaCTUYHO)

3.

(peweHne nnMBo Mepbl, KOTOpble HEOobXoAMMO MNPUHATL B Lensx
yCTpaHeHNs AO0NyLWEeHHbIX HapyLUeHUW, eCnNu OHU He Obiu MNPUHATBI OO
BbIHECEHUS peLLeHust no xanobe)

HacToswee pelwweHne mMoxeT b6biTb obBxanoBaHO B cyae, apbutpakHom
cyge.

Konus HacTosiLLero peLueHuns HanpasfieHa no
anpecy
(BOMKHOCTL  NUua  YNOSIHOMOYEHHOrO, (noanwuce)

(MHMUKWanel, hamunmnsa)

NPUHSABLLENO peLleHune no xanobe)
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